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ACADEMIC CALENDAR

Session Start Dates
Standard Session August 19, 2019

Accelerated A August 19, 2019
Late Start (10 weeks) September 23, 2019
Accelerated B October 14, 2019

Important Dates

Advising Begins for Fall
Registration Opens

Payment Deadline #1

Late Registration begins for Fall
Final Payment Deadline

Labor Day Holiday
Thanksgiving Holiday

Final Grades will be posted
College closed for Holiday

Regular Session (16 Weeks)

Classes Begin

Late Registration Drop/Add

Deadline to drop with full refund

Deadline to make schedule corrections
Deadline to withdraw with a grade of “W” (any
withdrawal

submitted after November 1st is recorded as an
“WF”)

Classes End

Final Exams

June 3, 2019

June 17, 2019

July 29, 2019

August 1, 2019

August 22, 2019
September 2, 2019
November 27-30, 2019
December 13, 2019
December 23-31, 2019

August 19, 2019
August 19-21, 2019
August 21, 2019
August 22, 2019
November 1, 2019

December 7, 2019
December 9-11, 2019
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Accelerated A Session (8 weeks)

Classes Begin August 19, 2019
Late Registration Drop/Add August 19-21, 2019
Deadline to make schedule corrections August 22, 2019
Deadline to withdraw with a grade of “W” (any September 27, 2019
withdrawal submitted after Sept. 27 is recorded as

an “WF”)

Classes end October 5, 2019
Final exams October 7-8, 2019

Late Start (10 weeks)

Classes Begin September 23, 2019
Late Registration Drop/Add September 23 — 25, 2019
Deadline to make schedule corrections September 25, 2019
Payment Deadline September 26, 2019
Deadline to withdraw with a grade of “W” (any November 22, 2019
withdrawal

submitted after Nov. 22nd is recorded as an “WF”)

Classes end December 11, 2019

Accelerated B Session (8 weeks)

Classes Begin October 14, 2019
Payment Deadline October 16, 2019
Deadline to withdraw with a grade of “W” (any November 15, 2019
withdrawal

submitted after Nov. 15th is recorded as an “WF”)

Classes End December 7, 2019
Final Exams December 9-11, 2019
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GENERAL INFORMATION
Philosophy

Technical education is a vital component of an individual’s total learning experience. It is a right for
every person who needs it, desires it, and can benefit from it. A continuous process which extends
from childhood through adulthood, it is designed to develop work attitudes, saleable skills, and usable
knowledge for employment and business ownership. Technical education also includes awareness and
exploration of career choices and specialized training.

There are vocational implications in all education, but technical education is best characterized by its
purposes and methods. One purpose is to provide economic benefit to the learner by facilitating
preparation for employment or business ownership. Another purpose is to provide economic benefit
to the community and the state by increasing productivity. Since people spend the larger part of their
lives at some form of work, there could be no nobler goal than to provide an opportunity for individuals
to develop the knowledge, skills, and attitudes necessary to secure personally satisfying and socially
useful careers that lead to personal economic gain and economic benefits to society as a whole.

Vision
Georgia Piedmont Technical College is the premier institution for technical and adult education with a
global commitment to personal, professional, and community transformation.

Mission Statement

Georgia Piedmont Technical College, a unit of the Technical College System of Georgia, promotes a
student - centered environment for lifelong learning and development, encompassing academic and
technical education for employment in a global community.

Technical Education Guarantee

In collaboration with the Technical College System of Georgia and other technical colleges in the state,
Georgia Piedmont Technical College has established curriculum standards with direct involvement of
business and industry. These standards serve as the industry-validated specifications which allow
Georgia’s 22 technical colleges to provide a Technical Education Guarantee. The Technical Education
Guarantee states that:

This Technical Education Guarantee applies to any Georgia Piedmont Technical College graduate who
is employed in the field of his/her training and is in effect for a period of two years after graduation.
Georgia Piedmont Technical College graduates or their employers who see a need to inquire or to file
a claim under this Guarantee should submit to the Office of the Vice President of Academic Affairs a

Georgia Piedmont Technical College 2019-20 College Catalog Page | 15



written request citing the graduate’s name, student identification number, program of study, and
dates of attendance along with a description of the deficiency. The Office of the Vice President of
Academic Affairs will review the claim and take appropriate action.

History of Georgia Piedmont Technical College

Georgia Piedmont Technical College was established in 1961 as DeKalb Technical Institute. It was
organized initially in cooperation with the Vocational Division of the State Department of Education as
a division of the total educational program operated by the DeKalb County Board of Education. The
College enrolled its first class of 18 students in Electronics Technology in 1961. At that time, it was
housed in temporary quarters while the DeKalb Campus facility was under construction. The facility at
495 North Indian Creek Drive, Clarkston, Georgia, consisting of four buildings totaling 170,000 square
feet of floor space, was occupied on October 14, 1963.

DeKalb Technical Institute operated as a branch and campus of DeKalb College (subsequently changed
to Georgia Perimeter College; currently Georgia State University) from 1972 to 1986, and as the
postsecondary unit of DeKalb County School System until June 30, 1996. On July 1, 1996, DeKalb Tech
began operating as a unit of the Technical College System of Georgia. Construction of the Newton
Campus was completed August of 1997. This campus location consists of approximately 68,000 square
feet of instructional space on 67 acres in the Covington/Newton County Industrial Park.

In 2000, DeKalb Technical Institute’s name was officially changed to DeKalb Technical College. To more
accurately and appropriately reflect the College’s multi-county service region, the name again officially
changed October 2011, to Georgia Piedmont Technical College. Established to serve a multi-county
area east of Atlanta, Georgia Piedmont is one of a statewide network of area postsecondary technical
colleges and now offers programs and services in numerous other locations throughout DeKalb,
Newton, and Rockdale counties.

Georgia Piedmont provides technical education for citizens in DeKalb, Newton, and Rockdale counties.
These educational opportunities are offered through associate degree programs, diplomas, and
certificates designed to prepare individuals for productive and satisfying careers; in addition to
technical instruction for employed persons who wish to upgrade their knowledge and skills; technical
instruction enabling persons to train in new occupations when their previous technical skills become
obsolete; and adult education designed to assist persons in improving basic academic skills and in
obtaining a high school equivalency certificate. The college’s courses and academic programs are
provided conveniently in many locations.

Preparation for more than 46 different occupations is provided by Georgia Piedmont Technical
College’s academic programs. They include career programs in Business and Computer Information
Systems; Health, Education and Professional Services; Industrial Technologies; and Public Safety and
Legal Services. Annual enrollment, including credit programs, dual enrollment, business and industry
training, and adult education, exceeds 10,000 students.

The faculty members of Georgia Piedmont Technical College are well-qualified, both in experience and

Georgia Piedmont Technical College 2019-20 College Catalog Page | 16



professional training in their specialty fields. Full-time faculty and staff, adjunct faculty, and part-time
staff keep Georgia Piedmont Technical College operating year-round, offering diverse courses and
program opportunities throughout the three semesters of the academic year.

Career Planning

The Admissions staff at Georgia Piedmont Technical College is available to assist prospective students
in planning an appropriate course of study. Typical questions asked are about academic requirements
for various programs, nature of the program, working conditions, job opportunities, salaries, test
requirements, class scheduling, and financial aid. Contact the Office of Admissions at
admissions@gptc.edu or (404) 297-9522, extension 1602 (DeKalb); or (404) 297-9522, extension 3100
(Newton) for additional information.

Career guidance is also offered through the Career Services Office. Individuals may use computerized
assessment programs to identify their personal interests, aptitudes, skills, and work-related values and
relate them to occupations. Members of the Career Services staff are available to interpret the
program results and to assist prospective students in choosing viable programs of study and/or careers
to pursue. Contact the Career Services Office, at (404) 297-9522, extension 1124 (DeKalb); or (404)
297-9522, extension 5166 (Newton) for additional information.

Learning Support

The Learning Support Program serves any prospective student whose basic academic skills are below
the minimum levels recommended to enter a credit program at Georgia Piedmont Technical College.
Each technical education program has established a description of entry-level reading, language, and
math competencies. The major purpose of Learning Support is to provide learning experiences in
reading, language, and math that will aid the student in mastering the skills needed for admission into
a selected program of study. Assignment to Learning Support is based on the results of standardized
tests and the competencies needed for the prospective program of study. After testing is completed,
the student shall be advised to complete the appropriate courses.

Georgia Piedmont Technical College implemented a redesigned Learning Support curriculum in Fall
2011. Students who attended the college prior to that term and who are returning to the college will
be required to retake the placement exam. Students transferring into Georgia Piedmont Technical
College who have not completed a transferable college-level English or Math will also be required to
take the placement exam. Tutoring assistance with the exams is available to Learning Support students
in the Student Success & Learning Support Center.

Student Success & Learning Support Center

The mission of the Student Success & Learning Support Center is to improve student retention by
preventing academic problems from interfering with attainment of educational goals.

Open to all registered Georgia Piedmont Technical College students, the Student Success & Learning
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Support Center offers free academic tutoring services in math, reading, and English, based on learning
styles and individual student needs. Availability of tutors for specific subjects varies from one semester
to the next. The Center is also equipped with computerized tutorials which are designed to help
students improve skills in math, reading, and writing. These tutorials encourage each student to
become actively involved in developing thinking skills necessary for effective problem-solving.

The Student Success & Learning Support Center additionally provides remediation and language
assistance to credit students identified as ESL. Tutors are available to aid students by creating
individualized instructional plans that include language-specific challenges that support in building
grammar, reading, vocabulary, and listening skills.

Throughout the semester, class orientation sessions are conducted with a focus on a variety of topics
such as study and test taking skills, stress and time management, building self-esteem, and career
decision-making. ACCUPLACER handouts are available to help students prepare for the placement test.
Student Success & Learning Support Center locations:

DeKalb Campus South DeKalb Campus Newton Campus
Room D-1 Room 402-C Room B-216/202
Ext. 1287 Ext. 6016 Ext. 3236/ 3244

For more information, call 404-297-9522, Ext. 1287.

STEM Initiatives

Georgia Piedmont Technical College is committed to producing proficient and efficient employees in
STEM and STEM- related careers. GPTC STEM Definition: STEM education is an interdisciplinary
approach, coupled with real world and problem/project based learning.

The goals of the STEM Initiatives Department include the following:

Increase enrollment of STEM and STEM-related programs at the college

Develop effective marketing strategies to increase program visibility

Increase the productivity of STEM program advisory boards

Develop and strengthen community and industry relationships

Increase opportunities for middle and high school students to be exposed to STEM education
via dual and joint enrollment and articulation agreements.

6. Identify and write grants to assist in supporting the college’s STEM initiatives and programs

vk wnN e

Based on the definition given above, the following programs (including all degrees, diplomas, and
technical certificates) have been identified as STEM or STEM-related programs:

« Computer Information Systems

« Electronics Technology

o Electrical and Computer Engineering Technology

o Computer Graphics and Design/Drafting Technology
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o Building Automation Systems

o Criminal Justice Technology

« Paramedicine Technology

« Design and Media Production Technology
« Accounting

» Sustainable Technology Certificate

« Motorcycle Service Technology

« Heating, Ventilation, and Air Conditioning Technology
« Automotive Technology

« Clinical Laboratory Technology

« Ophthalmology Technology

« Practical Nursing

« Cybersecurity

o Mechanical Engineering Technology

« Welding and Joining Technology
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Accreditation

Georgia Piedmont Technical College is accredited by the Commission on Colleges of the Southern
Association of Colleges and Schools to award associate degrees, diplomas, and technical certificates of
credit.

The Commission on Colleges is located at 1866 Southern Lane, Decatur, Georgia 30033-4097, and can
be reached at 404-679-4500 for questions about the accreditation of Georgia Piedmont Technical
College. Questions about admission, enrollment, job placement, and related matters should be
directed to Georgia Piedmont Technical College. The Commission on Colleges should only be contacted
for accreditation questions or to report evidence of non-compliance with an accreditation requirement
or standard.

In addition to the institutional accreditation by the Southern Association of Colleges and Schools

Commission on Colleges, the following hold program-specific accreditations:
Air Conditioning Technology Program: Partnership for Air-Conditioning, Heating, Refrigeration
Accreditation (PAHRA), www.pahrahvacr.org. This accreditation is supported by these
organizations: Air Conditioning, Heating and Refrigeration Institute (AHRI), Air Conditioning
Contractors of America (ACCA), American Society of Heating, Refrigeration, North America
Technician Excellence (NATE), Council of Air Conditioning and Refrigeration Educators (CARE),
Gas Appliance Manufacturers Association (GAMA), Heating Air Conditioning and Refrigeration
Distributors International (HARDI), and Plumbing, Heating, Cooling Contractors (PHCC).

Clinical Laboratory Technology Program: National Accrediting Agency for Clinical Laboratory
Sciences (NAACLS), 5600 River Road, Suite 720, Rosemont IL 60018, (773) -714-8880,
www.naacls.org.

Electrical and Computer Engineering Technology Programs: Engineering Technology
Accreditation Commission of ABET, www.abet.org.

Law Enforcement Academy: The Commission on Accreditation for Law Enforcement Agencies,
Inc.’s (CALEA®) Public Safety Training Academy Accreditation purpose is to promote superior
public safety training services and recognize professional excellence. 13575 Heathcote
Boulevard, Suite 320 Gainesville, Virginia 20155 (703) 352-4225 FAX (703) 890-3126.
http://www.calea.org

Medical Assisting Program: Commission on Accreditation of Allied Health Education Programs
(www.caahep.org), upon recommendation of the Medical Assisting Education Review Board
(MAERB), Commission on Accreditation of Allied Health Education Programs, Commission on
Accreditation of Allied health Education Programs, 25400 US Highway 19 North, Ste 158,
Clearwater, FL 33763, 727-210-2350.

Paralegal Program: American Bar Association Paralegal Education Program. Approval:
https://www.americanbar.org/groups/paralegals.html.

Georgia Piedmont Technical College 2019-20 College Catalog Page | 20


http://www.pahrahvacr.org/
http://www.naacls.org/
http://www.abet.org/
http://www.calea.org/
http://www.caahep.org/
https://www.americanbar.org/groups/paralegals.html

Paramedic Program: The Paramedic Program is accredited by the Commission on Accreditation
of Allied Health Programs (www.caahep.org) upon the recommendation of the Committee on
Accreditation of Educational Programs for the Medical Services Professions (COAEMSP).
Commission on Accreditation of Allied Health Programs, 25400 US Highway 19 North, Suite 158,
Clearwater, Florida 33763, www.caahep.org. To contact COAEMSP: 8301 Lakeview Parkway,
Suite 111-312, Rowlett, Texas 75088, 214-703-8445, Fax-214-703-8992;
https://www.coaemsp.org.

STATEMENT OF EQUAL OPPORTUNITY

The Technical College System of Georgia and its constituent technical colleges do not discriminate on
the basis of race, color, creed, national or ethnic origin, sex, religion, disability, age, political affiliation
or belief, genetic information, disabled veteran, veteran of the Vietnam era, spouse of military member,
or citizenship status (except in those special circumstances mandated by law). This nondiscrimination
policy encompasses the operation of all technical college- administered programs, programs financed
by the federal government (including any Workforce Innovation and Opportunity Act/WIOA), Title |
financed programs, educational programs and activities (including admissions, scholarships and loans),
student life, and athletics. It also encompasses the recruitment and employment of personnel and
contracting for goods and services.

The Technical College System and technical colleges shall promote the realization of equal opportunity
through a positive continuing program of specific practices designed to ensure the full realization of
equal opportunity.

The following persons have been designated to handle inquiries regarding non-discrimination policies:
« Candice Buckley, the ,at 404/297-9522, ext. 1111,
ADA504Coordinator@gptc.edu or at the main DeKalb campus, 495 N. Indian Creek Drive,
Clarkston, GA 30021, Room A-103B.
« Sadie Washington, the , at 404/297-9522, ext. 1210,
TitleIXCoordinator@gptc.edu or at the main DeKalb campus, 495 N. Indian Creek Drive,
Clarkston, GA 30021, Room A-157.

The content of this general catalog does not constitute a contract between Georgia Piedmont
Technical College and its students on either a collective or individual basis. It represents Georgia
Piedmont Tech’s best academic, technical, social, and financial planning at the time the catalog was
published. Course and curriculum changes, modifications of fees and other charges, plus unforeseen
changes in other aspects of Georgia Piedmont Tech’s life sometimes occur after the catalog has been
published but before the changes can be incorporated in a later edition of the same publication.
Because of this, Georgia Piedmont Technical College does not assume contractual obligation with
students for the contents of this catalog. Visit Georgia Piedmont Technical College’s website for the
current version and updates to the catalog: www.gptc.edu.
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GAINFUL EMPLOYMENT DISCLOSURE

For more information about our graduation rates and other important program information, please
visit our website at https://www.gptc.edu/gainfulemployment.

ADMISSION

General Admission Information

The Technical College System and Technical Colleges shall promote the realization of equal opportunity
through a positive continuing program of specific practices designed to ensure the full realization of
equal opportunity.

Admission to Georgia Piedmont Technical College is not a guarantee of acceptance to a credit program
offering a certificate, diploma, or degree. The admission process encourages students to enter
programs where they have a reasonable expectation of success. Admission to specific programs
requires that the applicant have adequate educational preparation as measured by satisfactory
placement scores on the Scholastic Aptitude Test (SAT), the American College Testing Program (ACT),
the Computer Adaptive Placement Assessment and Support Systems (COMPASS), or the Assessment
for Skills for Successful Entrance and Transfer (ASSET) Placement Test, or ACCUPLACER. Additional
admission requirements as outlined in this Catalog must also be met.

Program required information on placement scores and other requirements unique to each
department may be obtained from the office of Admissions. When placement scores and/or evaluation
of admissions information indicate that an applicant is not prepared to enter a particular program, the
applicant will be offered the appropriate course or courses. This may include referral to other colleges
or agencies to meet specific needs.

Graduates of non-accredited or non-state approved schools are handled on a case-by-case basis. An
applicant who has received a secondary school certificate of attendance rather than a diploma must
successfully complete the General Educational Development (GED) Test to satisfy the high school
graduation requirement.

Admission to Georgia Piedmont Technical College is open to:

e High School graduates from regionally accredited or state approved high schools

e Home schooled students meeting appropriate requirements from Technical College System
of Georgia (TSCG) and the Georgia Department of Education

e Persons holding a General Educational Development High School Equivalency Certificate
(GED)

o Transfer students from colleges, universities, and other postsecondary institutions
accredited by agencies recognized by Georgia Piedmont Technical College

e Transient students from other colleges and universities

e Dual Enrollment high school students who meet specified admission requirements

e Special Admission or non-degree/diploma seeking students
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e Georgia residents 62 years of age or older who qualify under the tuition waiver plan

e Audit students

e Foreign students with an F-1 or M-1 Visa who meet language standards and all admissions
requirements of the Department of Homeland Security (D.H.S.)

e Out-of-school applicants who are 16 years of age or older

The admissions policies and procedures of the Technical College System of Georgia and Georgia
Piedmont Technical College assure the citizens of Georgia equal access to the opportunity to develop
the knowledge, skills, and attitudes necessary for them to secure personally satisfying and socially
productive employment. By design and implementation, the policies and procedures governing
admissions to Georgia Piedmont Technical College will:

e Be nondiscriminatory for any eligible applicant regardless of race, color, creed, national or
ethnic origin, gender, religion, disability, age, political affiliation or belief, disabled veteran,
veteran of the Vietnam era, or citizenship status (except in those special circumstances
permitted or mandated by law);

e Increase the prospective student’s opportunities;

e Guide the implementation of all activities related to admission to Georgia Piedmont
Technical College and its programs to student financial aid and to the recruitment,
placement, and retention of students; and

e Compliment the academic programs of Georgia Piedmont Technical College.

Any individual 16 years of age or older who seeks access to quality instruction designed to develop or
improve occupational competencies is eligible for admission. The College may waive the “16 years of
age” requirement for secondary students who are participating in an articulated program of study.

The entrance requirements and procedures established by Georgia Piedmont Technical College are
designed to assist the applicant in making a career decision based on such factors as aptitude, ability,
interest, background, assessment results, interviews, and other appropriate evaluation. They follow
the guidelines developed by the Technical College System of Georgia and reflect concern for the
applicant’s health, safety, well-being, and ability to benefit from the educational opportunities
available.

Applicants for admission to a certificate/diploma/degree program must have all official documents
(transcripts, test scores, etc.) on file in the Office of the Registrar by the admissions application /
document deadline date for the semester in which they plan to enroll to be considered for Financial
Aid (See Admissions Application / Document Deadline Dates on page 10). Applicants furnishing false,
incomplete, or misleading information will be subject to rejection or dismissal without refund.

All credentials submitted become and remain the property of Georgia Piedmont Technical College and
will not be returned to the applicant, duplicated, or transferred to another institution. In addition,
transcript(s) that precede a potential student’s application will only be retained for a period of four (4)
months. This applies to SAT, ACT, CPE, COMPASS, ASSET, and ACCUPLACER scores sent from other
institutions.
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Applicants with acceptable scores on the SAT, ACT, COMPASS, ASSET or previously taken ACCUPLACER
tests may submit those results instead of taking the ACCUPLACER placement test at Georgia Piedmont
Tech. Information on obtaining SAT or ACT scores may be supplied by a high school counselor. This
information can also be obtained for SAT scores by writing the College Entrance Examination Board,
P.O. Box 592, Princeton, New Jersey 08541 (the CEEB code for Georgia Piedmont Technical College is
3226). For ACT scores write to ACT Records, P.O. Box 451, lowa City, lowa 52243 (the ACT code for
Georgia Piedmont Technical College is 0811).

Placement scores required for each program may be obtained in the Office of Admissions.

Programs with Additional Admissions Requirements

Healthcare programs

Additional admissions requirements may include the following:
e Health forms (dental, physical, immunizations, etc.) obtained at the expense of the applicant.
e Other records of health procedures required by the program or by a related committee.

The additional admissions requirements for Health, Education and Professional Services programs as
outlined above will not be requested until the regular admissions process has been completed.

Early Childhood Care and Education (ECCE)

Programs require fingerprint record checks at the beginning of enrollment in the ECCE program’s
practicum and internship. A student must receive a satisfactory fingerprint record check prior to the
start of the practicum and/or internship (additional information on this requirement may be obtained
from the ECCE Faculty Advisor). Please note that a fingerprint record may prevent a student from
placement in a childcare center for instructional purposes, which may result in a student’s inability to
complete the program of study. This information will not become a part of the student’s admission file
but will be secured within the ECCE Department and will be kept confidential in accordance with the
Federal Educational Rights and Privacy Act of 1974 (FERPA).

EMS and Paramedic Education

Programs have specific admissions and eligibility requirements. All applicants must meet the same
entry requirements as students with regular admissions status. In addition, the State Office of EMS
requires all applicants to be 18 years of age and a high school graduate or equivalent. Candidates
transferring from another EMS Education program or program within Georgia Piedmont Tech must
have acceptable English and Math transfer credit as determined by the Office of the Registrar, or
minimum placement test scores as required by the specific program for which the candidate is seeking
entry. Placement test scores more than five years old will not be accepted and the candidate will be
required to sit for the ACCUPLACER before further consideration will be afforded.

EMS and Paramedic
Programs have additional admissions requirements which may include the following:
e Health forms (dental, physical, immunizations, etc.) obtained at the expense of the applicant.
e Records of other procedures required by the program or by the appropriate committee (such
as criminal records check).
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The additional admissions requirements for Health, Education and Professional Services programs as
outlined above will not be requested until the regular admissions process has been completed.

The Law Enforcement Academy program
This program has additional admissions requirements that may include the following:
Thorough Background Investigation, including criminal history, which should show:
No felony convictions or sufficient misdemeanors showing pattern of disregard for the law;
No extensive drug use/abuse;
Evidence of good moral character.
Medical examination.
Drug screen.
Must be a minimum of 18 years old.
Provide documentation of:
Proof of High School graduation or GED;
Proof of U.S. or naturalized citizenship;
Military Service Record (if applicable);
Certified Birth Certificate.
Must have a valid Class ‘C’ Georgia Driver’s License.
Uniform and duty gear purchase required.
The additional admissions procedures for the Law Enforcement Academy program as outlined above
should be initiated through the program prior to the regular admissions process.

Paralegal Studies
To register for PARA 1100 - Introduction to Law and Ethics basic course and be admitted into the
Paralegal Studies Program at Georgia Piedmont Technical College, the following will be required:

e Completion of ENGL 1101 or equivalent with a minimum grade of ‘C.

e Completion of the Watson-Glaser Critical Thinking Test with a minimum score of 20. A
student who fails to score the minimum score may re-take the test the following term
(semester) with the maximum number of attempts being three (3).

e Attendance at program orientation and advisement meeting scheduled by the Paralegal
Studies faculty.

As a part of the program orientation and advisement process, students will be advised regarding
employment prospects for paralegals with a felony conviction.

Students enrolled in the Paralegal Studies AAS degree program or Post-Baccalaureate Paralegal Studies
Certificate program must complete at least 25 percent of the legal specialty courses required for award
of the degree or certificate at Georgia Piedmont Technical College. In addition, each student must
complete a minimum of 10 percent of legal specialty courses delivered through traditional classroom
instruction. The GPTC Paralegal Studies Program will only accept legal specialty transfer credits from
other ABA approved schools. The GPTC Paralegal Studies Program does not award any legal specialty
transfer credit through examination or portfolios.

Unauthorized Practice of Law - The goal of the Paralegal Studies Program is to train students in legal
theory and to improve a student’s analytical, communication and practical skills. Paralegals shall not
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engage in the unauthorized practice of law as proscribed by the Official Code of Georgia § 15-19-51,
and must work under the supervision and direction of an attorney in good standing with the State Bar
of Georgia.

Commercial Truck Driving programs (CDL)
All applicants must meet the same entry requirements as students with Regular Admission status;

however, CDL programs have additional admission requirements which may include the following:
e Current Georgia Driver’s License.
e CDL Learners Permit obtained at the expense of the applicant.
e DOT Physical and drug test obtained at the expense of the applicant.

e Seven (7) year Motor Vehicle Report (MVR) with less than 6 points.

Electrical Lineworker Apprentice program (ELA)

All applicants must meet the same entry requirements as students with Regular Admission status;
however, the ELA program has additional admission requirements which may include the following:
Current Georgia Driver’s License.

CDL Learners Permit obtained at the expense of the applicant.

DOT Physical and drug test obtained at the expense of the applicant.

Seven (7) year Motor Vehicle Report (MVR) with less than 6 points.

Weight requirement - less than 280 Ibs.

No previous knee or leg injuries.

Physical demands require no pregnancy.

Institutional Admissions Procedure

Admission to Georgia Piedmont Technical College is a multi-step process which consists of evaluation
of prior academic experience and assessment for postsecondary readiness of eligible applicants.

Admissions Application

The admissions application for credit programs to Georgia Piedmont Technical College may be accessed
on the college website at www.gptc.edu, or by contacting the Office of Admissions at
admissions@gptc.edu or (404) 297-9522, extension 1602 (DeKalb); (404) 297-9522, extension 3100
(Newton). Persons new to Georgia Piedmont Technical College must complete an application form,
submit it with a (one time) $25 application fee, and be accepted to the College prior to registering for
classes.

Accepted credit students who register and attend classes regularly maintain an active student status;
however, those who do not complete classes at Georgia Piedmont Technical College over a period of
one full year or more must submit a new application for readmission. No application fee will be
required. Students who withdraw in good standing after the 100% refund period may return the
following semester without filing a new application for admission.

HOUSE BILL 87 (VERIFICATION OF LAWFUL PRESENCE IN THE UNITED STATES)
All students must provide validation of lawful presence in the United States. You will be required to
submit one of the following documents as proof of lawful presence in the United States before you
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are eligible for consideration of in-state tuition:
e Acurrent driver’s license or ID issued by the State of Georgia after January 1, 2008.
e AcurrentDriver’s License or ID issued by a state that verifies immigration status and only
issues to persons lawfully present in the United States. These include:
o Alabama: Issued after August 1, 2000.

Florida: Issued after January 1, 2010, with a gold star in the upper right hand corner.

South Carolina: Issued after November 1, 2008.

Tennessee: Issued after May 29, 2004.

Other: Any state’s valid driver’s license or ID card with a gold star in the upper right

hand corner.

e Acertified U.S. Birth Certificate showing the student was born in the U.S. or a U.S. territory.
Note: a photocopy of a U.S. Birth Certificate will not be acceptable. Visit www.vitalcheck.com
to receive instructions for ordering a Certified U.S. Birth Certificate.

e An approved completed FAFSA for the current financial aid year.

e A current, valid Permanent Resident Card (USCIS Form 1-151 or 1-551).

e A current, valid military identification card for active duty soldiers or veterans.

¢ AU.S. Certificate of Birth Abroad issued by the Department of State (DS-1350) or a Consular
Report of Birth Abroad (FS-240).

e A Current U.S. Passport.

e A U.S. Certificate of Citizenship (USCIS Form N-560 or N-561).

e A U.S. Certificate of Naturalization (USCIS Form N-550 or N-570).

o O O O

All documentation, with the exception of a birth certificate, may be hand-delivered, faxed, mailed, or
emailed to the Office of Admissions. A certified copy of your birth certificate can only be hand-
delivered or mailed. In addition, if you have questions about submitting an appropriate verifiable
document, please contact the Office of Admissions.

Office of Admissions
Georgia Piedmont Technical College
495 North Indian Creek Drive Clarkston, GA 30021
(404) 297-9522 Ext. 1602 (Office)
(404) 298-3617 (Fax)
admissions@gptc.edu

2019-2020 Admissions Dates

Applicants for admission to credit programs must have all required documentation and credentials (i.e.,
application, transcripts, test scores) on file in the Office of Admissions by the admission and records
application/document deadline date for the semester in which they plan to enroll.

The 2019-2020 Admission Application / Document Deadline Dates are as follows:
e Fall Semester 2019 ----- July 5, 2019
e Spring Semester 2020 ---Nov. 8, 2019
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e Summer Semester 2020 --April 10, 2020

Applications received after these dates will be processed for the following semester.

Admission Status

Minimum admissions requirements shall be established for each program. Students will be admitted in one of
the following categories: Regular; Provisional; Learning Support; Special; or Transient.

1. Regular Status - Students who meet all requirements for admission into a selected program and are
eligible to take all courses in the program curriculum.

2. Provisional Status - Students who do not meet all requirements for regular admission into a selected
program. Provisionally admitted students may take learning support classes and certain specified
occupational courses as long as class pre- and co- requisites are satisfied.

3. Special Admit Status (Non-credential seeking) - Applicants who wish to take credit coursework, but
are not seeking a certificate, diploma, or associate degree are granted Special Admit status. The
following specifics define the parameters of this status:

e May apply up to a maximum of 17 semester credit hours into a specific program for credential
seeking purposes after achieving regular admit status. The number of hours taken as a special admit
student in no way waives the requirements of the regular admission process.

e May enroll in classes only on a space-available basis.

e Should adhere to the specific institutional prerequisite requirements when selecting courses.

e Will not be eligible for any financial aid

4. Transient Status - Students who submit a Transient Agreement Letter from their home institution are
granted Transient admission status. The Transient Agreement Letter should verify that the student is in
good standing and should list the courses the student is eligible to take. A current Transient Agreement
Letter is required for each semester of enrollment.

A transient student is one who has been or is regularly enrolled at another institution, who expects to return
to that institution, but who desires to enroll temporarily at Georgia Piedmont Technical College. Credit earned
at Georgia Piedmont Technical College is not automatically forwarded to the second institution. An official
transcript must be requested through the Office of the Registrar. Transient students desiring to continue
enrollment as transfer students must reapply for admission and satisfactorily complete all transfer
requirements. The applicant for transient status must:

e Submit a completed application to the Office of Admissions.

e Pay a $25 non-refundable application fee (check, money order or credit card). This is a one-time
fee.

e Present a statement with the application from the proper official of the institution last attended
giving the student permission to enroll at Georgia Piedmont Technical College. If permission is to
be granted for two semesters it must be indicated in the letter of transiency. Otherwise, the
transient status must be renewed after the first semester.

e Submit with the application written permission from the parent institution stating the course(s)
that fit the student's educational objectives and will be accepted by the parent institution.

e Present a letter from the parent institution certifying that the parent institution will retain
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responsibility for the issuance of the I-20 form during the transient semester(s) for International,
F-1, and M-1 Visastudents.

Students desiring to be transient students from Georgia Piedmont Technical College (home college) to colleges
within the Technical College System of Georgia (TCSG) system (host college) must apply for transiency through
Georgia Virtual Technical Connection (GVTC) - www.gvtc.org. Once the application is submitted, it is
approved/denied by the Office of the Registrar. An e-mail notification is then sent to the student.

Students desiring to be a Transient student from Georgia Piedmont Technical College (home college) to a
College outside the Technical College System of Georgia (TCSG) system must complete and submit a Transient
Request Form. The Form is available at the Office of the Registrar.

Once the application is submitted, it is reviewed and approved/denied by the Office of the Registrar. The
Transient Letter is mailed to the host college with a copy to the student.
Requirements to be a Transient Student

e Must be currently enrolled with Regular admission status.

e Must be in good standing

e Must have a 2.0 cumulative grade point average or better

e Must have no financial holds

e Take only a course(s) applicable to your program of study

e Meet all prerequisite/co-requisite course requirements.

For additional information, contact the Office of the Registrar.

International F-1/ M-1 Students

Georgia Piedmont Technical College is a public two-year technical college offering credit programs in five
academic departments. International students are required to attend full-time and make satisfactory
progress each semester toward their program objectives as stipulated in the institution-issued Certificate
of Eligibility (I-20). International students may not work, in accordance with Immigration regulations. This
provision permits full-time attention to study and successful completion of the student's educational
objective. The College is required to notify immigration officials when international students do not
attend full-time, maintain good classroom attendance, make satisfactory progress, or terminate their
enrollment.

Georgia Piedmont Technical College does not provide, supervise, or recommend housing facilities for
domestic or international students. Students must find housing on their own in the community and should
arrive in the metro Atlanta area prior to the term of enrollment for this purpose. All students admitted to
Georgia Piedmont Technical College are required to abide by the rules and regulations of the College, to make
satisfactory progress toward their educational objectives, and to remain in good standing. Guidance and
advisement services are available to assist students in academic and related matters. Correspondence for all
non-U.S. citizen applicants who plan to attend on an F-1 or M-1 visa should be directed to the International
Student Advisor, who is located on the DeKalb Campus.

International applicants must complete and submit the following:

e Application to Georgia Piedmont Technical College Office of Admissions, Attn: International Student
Advisor, with a $25 non-refundable application fee (check, money order or credit card). This is a
one-time fee.

o Official proof of name and country of lawful residence or citizenship (Passport, Visa).

e Official document-by-document evaluation of high school transcript for equivalency - Attn:
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International Student Advisor.
o Official course-by-course evaluation of college/university transcripts - Attn: International Student
Advisor.

An official translation from an is required. We suggest WES (World
Education Services), www.wes.org., or Josef Silny & Associates, Inc., www.jsilny.com.
A list of approved agencies can be found at www.naces.org. Foreign postsecondary educational credentials
must have a course-by- course evaluation as outlined in the Transfer Student requirements. Additional
information can be obtained by contacting the International Student Advisor (ISA) or from the Georgia
Piedmont Technical College website.
o Satisfactory test scores:
o SAT (Scholastic Aptitude Test)
o ACT (American College Testing Program)
o COMPASS (Computer Adaptive Placement Assessment and Support Systems)
o ACCUPLACER
e Proof of English Language Proficiency.
e Financial statements.
o Affidavit of Support showing funds to finance education.
o Certified statement(s) from bank, (or sponsors bank), showing that the required funds are available
to finance education (a minimum of $20,494 — amount subject to change).
e Additional documents substantiating ability to support self/student.
e Proof of current health insurance coverage.
e Payment for 15 credit hours toward tuition and fees in the amount of $5,697 to Georgia Piedmont
Technical College (amount subject to change).
e Payment of one-time SEVIS FEE prior to scheduling interview with U.S. Consulate.

F-1/M-1 students must start their studies in the semester for which the visa is granted and remain in college
during the duration of the visa’s awarded time frame. Otherwise, the GPTC must notify immigration officials
immediately that the student is not in school and therefore “out of status.” The student must consult with the
International Student Advisor (ISA) if a problem arises which prohibits the student’s attendance at the College.
Before withdrawing from any courses, the F- 1/M-1 student must have the approval of the ISA since time
parameters for program completion are part of the visa approval process. The ISA will notify immigration
officials if the student does not show academic progress every semester or is placed on academic probation,
exclusion, or suspension. According to the Department of Homeland Security (DHS) policies, the F-1/M-1
student’s visa and passport must remain updated while attending Georgia Piedmont Technical College.

It is the responsibility of the F-1/M-1 student to keep track of the expiration dates of his/her documents. If the
visa or passport is to expire before the completion of the student’s program, he/she must see the ISA in order
to complete the appropriate forms for an extension. The student must meet with the ISA no less than 60 days
prior to the expiration date of the document(s) in order to have adequate time to have the document(s) in
guestion renewed. Failure to do so could result in the DHS denying the request for the student extension that
would then result in the student having to leave the country prior to completion of his/her program.

Admission into a credit program is a selective process. International students must meet all the “Admissions
Requirements for International Students” prior to acceptance to the College. An Acceptance Letter, a form |-
20, and supporting financial documents will be sent to the student in order for the student to request an F-
1/M-1 student visa from the U.S. Consulate in his/her home country.
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International students already studying in the U.S. and desiring to transfer to Georgia Piedmont Technical
College must meet the “Admissions Requirements for International Students,” in order to transfer to the
College prior to issuance of an I-20 from Georgia Piedmont Technical College.

Required Academic Criteria

High School / GED Diploma
A General Education Diploma (GED) or high school diploma (verified by an official transcript including
graduation date and diploma type) will be required for admission to the Technical College unless otherwise
specified by the program's standards. Home school students may follow an alternative path for admission,
described below.

High school diplomas from unaccredited institutions, certificates of attendance, or special education and
transitional diplomas, are not recognized for admission purposes. Students with diplomas from secondary
schools located outside the United States may have their transcripts evaluated for equivalency by an approved
outside evaluation organization.

Applicants who have successfully completed (C or better) a minimum of 30 semester or 45 quarter hours at
the degree level may submit official transcripts from all previously attended colleges accredited by an
accepted accrediting agency in lieu of a GED or high school diploma.

In order to be accepted by a Technical College, the applicant must have been awarded a high school diploma
from a secondary school that is on the TCSG approved accreditation agency list
(https://tcsg.edu/tcsgpolicy/files/6.2.1.pdf). TCSG will accept a high school diploma from a public school that
is not accredited by one of the listed agencies but is regulated by a school system and state department of
education. Graduates of unaccredited high schools must obtain a GED.

Home School Applicants
Applicants of home schools located in Georgia who did not attend a recognized accredited program must
adhere to the following alternative path for admission:

e Submit a Certificate of Attendance form from the local superintendent’s office or Declaration of
Intent to utilize a Home Study Program from the Georgia Department of Education verifying that
the parent or legal guardian complied with the requirements of home study programs as
referenced in O.C.G.A. § 20-2-690. letter from the local superintendent’s office verifying that (1)
the parent or legal guardian notified the superintendent of intent to home school and (2) that
the parent or legal guardian submitted the required attendance reports to the superintendent’s
office on a monthly basis as required by O.C.G.A. § 20-2-690.

e Submit annual progress reports or a final transcript for the equivalent of the home-schooled
student’s junior and senior years. The final progress report should include the graduation date.

Applicants of home schools located outside the state of Georgia who did not attend a recognized accredited
program must adhere to the following alternative path for admission:
e Submit annual progress reports or a final transcript for the equivalent of the home- schooled
student’s junior and senior years. The final progress report should include the graduation date.
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e Submit SAT or ACT scores that meet the TCSG system minimum requirements.

e Presidents of Technical Colleges may waive the GED / high school diploma requirement for
those secondary students or those pursuing a GED who are otherwise eligible to enroll in a
specific program of study.

Former Students
Students absent from Georgia Piedmont Technical College for one full year or more have the following

admission requirements:
e Submit a completed application to the Office of Admissions. No application fee is required of former credit
seeking students. The application is valid for three semesters from the original semester requested.
e Meet Georgia Piedmont Technical College Catalog admission requirements in effect at the time of re-
admission.
e Submit to the Office of the Registrar, all postsecondary official transcripts accrued since the previous
Georgia Piedmont Technical College enrollment.

Beginning Freshmen
Applicants who have had no previous college or university credit and desire to earn a certificate, diploma, or
degree from Georgia Piedmont Technical College are considered beginning freshmen and must submit the
following:
e A completed application to the Admissions Office. The application is valid for three semesters from
the original semester requested. After that time a new application is required.
e A S$25non-refundable application fee (check, money order or credit card). This is a one- time fee.
e An official high school transcript or official GED scores. The applicant must request that official
transcripts be mailed directly or hand delivered in a sealed envelope to the Office of the Registrar.
Foreign transcripts (outside the U.S.) require an official English translation (if applicable) and

document by document evaluation forequivalency.
e Satisfactory scores on the SAT, ACT, COMPASS, ACCUPLACER or the ASSET Test

ACCUPLACER is a placement test offered by the College Board. It is similar to COMPASS in that it is not timed;
it is adaptive; it will test a student’s skills in reading, writing and math; and its answers are multiple-choice.
Test are not timed, but allow at least 2.5 hours to complete the exam. Hand-held calculators are not
permitted. Its purpose is to determine if an applicant needs additional basic skills courses before beginning a
planned program of study. Applicants will be notified by mail, email or by Admissions personnel at the time
of application regarding their need to take the ACCUPLACER Test.

Assessment/Testing
The ability of a student to succeed in a program at a Technical College is greatly determined by the math and
language skills possessed by that student. Georgia Piedmont Technical College is committed to assisting each
student to achieve at their maximum potential. All students applying for diploma, degree, and certificate
programs must be assessed prior to acceptance to a program of study at a Georgia Piedmont Technical
College. Students will then be admitted in accordance with the academic standards applicable to that
program.

All Technical Colleges must utilize ACCUPLACER, the TCSG-approved assessment instruments, when
evaluating students for program readiness. However, in the place of ACCUPLACER, Georgia Piedmont
Technical College may accept a student’s official entrance score on a validated assessment instrument (such
as SAT, ACT, COMPASS, or ASSET) if the scores meet the college program’s required minimumes. If a student’s
SAT or ACT scores do not meet the college’s program minimums for regular admission, a student must be
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assessed using one of the TCSG-approved instruments. Assessment results will be valid for placement
purposes for a period of 60 months and are transferable to any TCSG college. Each Technical College will
develop its own retesting policy and charges may apply.

Official transcripts from a regionally or nationally accredited postsecondary institution recognized by the
United States Department of Education documenting equivalent program-level English and math coursework
successfully completed (C or better) may be used in lieu of completing the corresponding portion of the TCSG-
approved assessment instrument.

All students enrolled in learning support courses during the Fall 2011 semester (and semesters forward) who
complete learning support courses with a minimum final grade of ‘C’ are considered exempt from the
requirement to pass the ACCUPLACER exit examination and will be eligible to enroll in college level English
and math courses. Students that have completed learning support classes prior to the Fall 2011 semester,
must take, and successfully pass, the ACCUPLACER exit examination.

Students who are unable to successfully pass the ACCUPLACER exit examination will be required to re-enroll
in the appropriate level of learning support courses. Students who are required to re-enroll in learning support
courses and subsequently pass these courses with a final grade of C or higher will, then, be exempt from the
requirement to pass the ACCUPLACER exit examination.

Transfer Students
Applicants previously enrolled in one or more institutions of higher education and who wish to enroll in a
credit program can be admitted when the following are submitted to the Admissions and Office of the

Registrar:
e A completed application form. The application is valid for three semesters from the original semester
requested.

e A S$25non-refundable application fee (check, money order or credit card). This is a one- time fee.
An official high school transcript or official GED with scores must be submitted to the Office of the
Registrar. Foreign high school transcripts (outside the U.S.) not written in English will need to be
translated into English.

e Official transcripts from all postsecondary institutions previously attended. (If all official transcripts
are not received by the Application/Documentation Deadline Date, applicants will be required to
take the ACCUPLACER test.)

Foreign college/university transcripts (outside the U.S.) not written in English will need to be
translated into English. A course by course evaluation will be required to receive transfer credit
from foreign colleges oruniversities. *** The Office of the Registrar can review foreign credentials,
however it may be determined that an applicant must use one of the Foreign Credential evaluation services
to determine equivalency. If equivalency must be determined then the applicant must use an approved
Foreign Credential evaluation service. We suggest WES (World Education Services), www.wes.org. or Josef
Silny & Associates, Inc., www.jsilny.com.. A list of approved agencies can be found at
www.naces.org/members or http://aice-eval.org/members/.

e Satisfactory scores on the SAT, ACT, COMPASS, ACCUPLACER or the ASSET Test if scores are within 5
years.
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Applicants seeking certificate/diploma/degree programs of study, who have completed all or part of their
education outside of the United States and the United States territories, may be required to have their foreign
educational credentials evaluated by an independent evaluation service.

A document-by-document evaluation may be required for high school transcripts or diplomas and a course-
by-course evaluation is required for postsecondary education credentials. Transfer credit evaluations are
completed as each transcript or foreign postsecondary educational credential evaluation, if applicable, is
received.

Students must have one (1) official transcript from each institution attended sent directly to the Office of the
Registrar at Georgia Piedmont Technical College, in addition to one (1) official transcript from each institution
attended to a Foreign Educational Evaluation Service for a document-by-document (high school) or course-
by-course (postsecondary) evaluation. An evaluation letter will be mailed to the student as soon as the
evaluation is completed. A list of suggested agencies may be found online at www.gptc.edu - Future Students
- Admissions = International Transcript Evaluation.

Any student or applicant who has successfully completed (a ‘C’ grade or better) transferable English and Math
courses may be exempt from taking the ACCUPACER Test. These courses must be equivalent to the entry-level
English and math courses required in the applicant's chosen program of study.

Official transcripts received after the Admission Application / Documentation Deadline Date will be evaluated
for the next semester.

Transfer applicants or students not possessing appropriate transfer credits or test scores must see an
Admissions Student Affairs Specialist to find out what placement testing is necessary. A transfer student is
admitted to Georgia Piedmont Technical College under the following conditions:
e In good standing, if the student was in good standing at the former institution and meets the
requirements of the program the student plans to enter.
e On probation, if the student was on probation at the former institution. A student admitted on
probation must earn a grade point average of at least 2.0 on a minimum of three semester hours
during the first semester enrolled to continue the next semester.

Some Health and Professional Services and Public Safety and Security programs have additional transfer
requirements but include the same entry requirements as students with Regular Admission status. Students
transferring must have acceptable English and Math transfer courses, as determined by the Office of the
Registrar, or minimum placement scores as required by Georgia Piedmont Technical College’s Health and
Professional Services programs. Students applying for transfer into the Practical Nursing (PN) must speak with
a PN Advisor after their transcript has been evaluated by the Registrar to ensure that all program admissions
requirements have been discussed and met.

Paralegal Studies programs have additional transfer requirements.
Students enrolled in the Paralegal Studies AAS degree program or Post-Baccalaureate Paralegal Studies
Certificate program must complete at least 25 percent of the legal specialty courses required for award of
the degree or certificate at Georgia Piedmont Technical College. In addition, each student must complete
a minimum of 10 percent legal specialty courses delivered through traditional classroom instruction. The
GPTC Paralegal Studies Program will only accept legal specialty transfer credits from other ABA approved
schools. The GPTC Paralegal Studies Program does not award any legal specialty transfer credit through
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examination or portfolios.

Transfer Credits

Under appropriate circumstances, students may be awarded academic credit for coursework completed at
other institutions, or for other forms of training/education that are comparable to courses offered at
Georgia Piedmont Technical College.

A student may receive credit for courses taken at another postsecondary institution if:

e They apply and are admitted by Admissions;

e They attended and took eligible course(s) at a regionally or nationally accredited postsecondary
institution;

e The course taken has essentially the same content and is taught at a comparable or higher level as
the course at Georgia Piedmont Technical College;

e An official transcript is on file in the student's admission file from post-secondary institutions
attended;

e The course has an equal or greater number of credit hours as the course at Georgia Piedmont
Technical College;

e A sealed official transcript has been submitted to the Office of the Registrar from any
postsecondary institutions attended;

e Agrade of "C" or higher has been earned for the course to be transferred.

Review of transfer credits automatically occurs immediately, once official transcripts are received by the
Office of the Registrar.

A grade of ("TR", TRB, or “TRC”) earned will be entered on the permanent record if credit is awarded.

All credit are visible in Banner Web and DegreeWorks within 1-3 business days. If students are not awarded
any transfer credits they are notified within 1-3 business days of receipt of official transcript.

Some courses are subject to a time limit for transferability. Program, technical, Biology and Chemistry courses
that are more than ten years old are not accepted by Georgia Piedmont Technical College.

Learning Support
Learning Support classes may not be transferred, unless they are earned from another TCSG institution.

Transfer Credit from Regionally Accredited Institutions
The Office of the Registrar will normally award transfer credit for coursework taken at regionally accredited
institutions, provided the above conditions are met and the student’s previous institution is in good standing
with its accrediting body.

Transient Credit
A transient student is a student who is currently enrolled at one postsecondary institution seeking to take
classes at another postsecondary institution. At GPTC, students must obtain a transient request form from
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the Office of the Registrar. It is highly recommended that students obtain permission from their program
advisor before applying as a transient student to other postsecondary institutions.

To ensure coursework and learning outcomes are at the collegiate level, GPTC requires that associate degree
level educational coursework taken as a transient student be taken at a regionally accredited institution.
Grading procedures for transient students are the same as for traditional students.

Therefore, the transient student's grade will be sent from the host school to GPTC (home school) for
recording of the grade upon completion of the course. The grade becomes a part of the student's
permanent record. The transient grades are entered as transfer credit ("TRA", "TRB", or "TRC") and the
hours included in the total number of earned hours, but do not compute the student's GPA.

Articulated Credit
Students who graduated from a Georgia high school within the previous 24 months may be eligible to earn
credit for high school coursework. Students wishing to receive articulated credit must complete a Request
for Articulated Credit Form in the Office of Student Affairs, Credit will be awarded in cases where the
student scores 70%or higher in the course.

Exemption Credit
Exemption credit is awarded when the student successfully completes an examination equivalent to the
course's final comprehensive examination. The student must present satisfactory evidence that he/she has
prior knowledge of a particular subject before being eligible to test.

The Exemption Exam Fee is 25 percent of the credit hour tuition:

. 2 Semester Hour Course - $45.00

. 3 Semester Hour Course - $67.50

e 4 Semester Course - $90.00

The course instructor makes the determination whether or not the student is eligible to test. In order to take
an exemption evaluation, the student must complete a Course Exemption Form.

Advanced Placement Credit
CLEP: Credit will be awarded for successful completion of any appropriate CLEP (College Level Examination

Program) subject area examinations. Credit should be awarded based on score recommendations of the
Council on College Level Services.

Advanced Placement Examinations: Credit will be awarded to students who have taken appropriate courses
(determined equivalent to courses offered at a Technical College) in high school and achieve a score of 3 or
more on the Advanced Placement Examination. The Advanced Placement Examinations are offered by the
College Entrance Examination Board.

International Baccalaureate Credit: Credit will be awarded to students who have taken appropriate courses
(determined equivalent to courses offered at a Technical College) in high school and achieve a score of 3 or
more on the International Baccalaureate Examination. The IB Examinations are offered by the International
Baccalaureate Examination Board.

Armed Services Credit
Students who wish to receive transfer for coursework completed in the Armed Services must submit Joint
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Service official transcripts to the Office of the Registrar. Armed Services Credit may be awarded for
education/training courses in the Armed Services. Such learning experiences must be certified by the
American Council on Education (identified in the Council's publication, Guide to the Evaluation of Educational
Experiences in the Armed Services). Credit is given on the basis of individual evaluation. Creditable military
experience must closely correspond in content and competencies to courses in the Georgia Piedmont
Technical College curriculum.

Prior Learning Assessment
In some instances, Georgia Piedmont Technical College will grant transfer credit for industry certifications or
professional licenses. In order to receive credit for program courses, students who apply to programs after
completing industry certification and/or licenses must submit appropriate documentation to the Office of the
Registrar. The Transfer Credit Evaluator will award appropriate transfer credit subject to the approval by the
Registrar.

Residency Requirement
In order to obtain an award from Georgia Piedmont Technical College, a student must complete at least 25%
of the curriculum requirements through instruction offered by Georgia Piedmont Technical College.

Dual Enrollment
Dual-enrollment allows students to take courses at Georgia Piedmont Technical College while still enrolled in
high school.

Dual Enrollment Options
These options are available to 9t — 12t grade students currently enrolled at a participating Georgia high
school or home school program, and who comply with the following admissions requirements:
e Schedule an appointment with Georgia Piedmont Technical College's High School Coordinator.
e Submit a letter/form of eligibility for participation in the Dual Enrollment program from their high school
counselor specifying the courses (units) that fit the student’s educational objectives.
e Submit a completed application packet to the Dual Enrollment Office, and complete the same admission
procedures for program acceptance as do beginning freshmen.
e Have appropriate placement test scores for Regular Admission.

Dual Enrollment students are offered the same status on the Georgia Piedmont Technical College campus as
any other member of the freshmen class, including eligibility for academic honors and participation in student
activities. Dual Enrollment students who intend to graduate from Georgia Piedmont Technical College must
submit to the Office of the Registrar an official high school transcript with date of graduation or official GED
scores prior to graduating from Georgia Piedmont.

Career Pathways
Through the Career Pathways program, high school students can enroll in a career program of study with
secondary and postsecondary courses based upon an articulation agreement signed by the school system
superintendent and the Georgia Piedmont Technical College President. High school students may receive
college course credit by passing an exemption exam for one or more courses not to exceed a limit of 20 hours.
High school students with a “C” grade or better in a high school articulated class are eligible to take an
exemption exam. A score of 80 must be achieved in order to receive credit for the course. The following
stipulations apply:
e The applicant must submit a Georgia Piedmont Technical College application, pay the admissions
fee, and meet all admissions requirements.
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e Inordertoreceive articulated credit, the student must enroll at Georgia Piedmont Technical College
within one year of their high school graduation date (not to exceed 17 months).
e For computer applications articulation, the software used must be the same as that used by
Georgia Piedmont Technical College.
For more information on the requirements to earn advanced placement at Georgia Piedmont Technical
College, high school students should contact their high school counselor.

Youth Apprenticeship
The Youth Apprenticeship program was established to provide articulation between high schools and Georgia
Piedmont Technical College. It consists of a planned sequence of courses that link the curricula and programs.
In order to participate in the Youth Apprenticeship program, the Students must meet with the Youth
Apprenticeship Coordinator in his/her high school and must fulfill all admissions requirements as outlined in
this Catalog for the Postsecondary Options: Dual Enroliment.

Senior Citizen Waiver Students
Residents of Georgia who are 62 years of age or older are eligible to enroll tuition free in courses at Georgia
Piedmont Technical College on a space available basis. Courses that involve external agencies or individualized
instruction are excluded. A senior citizen student who enrolls tuition free may elect to audit courses for
personal enrichment only or to enroll in courses for credit. All senior citizen students must pay application fees,
Instructional and Technology Fees, Transportation Fee, Campus Safety Fee, Parking/Facilities Decal Fee, Registration
Fees, Insurance Fee, Health and Wellness Fees, and Activity Fees if applicable. Senior citizen students with
tuition waived will be enrolled on a space available basis only during the Drop / Add period of each semester.

Audit Students
By applying and registering as an auditor and paying all tuition and fees, students are permitted to audit most
courses (with the consent of the instructor) and to attend classes without meeting all requirements of the
course and without receiving credit with exceptions to off-campus clinical courses and courses with additional
admission requirements. Students are not permitted to change from audit to credit; however, with the
permission of the instructor, students who are in good standing may change from credit to audit by mid-point
of the semester.

Residency Requirements

The State Board recognizes three student residency categories: in-state, out-of-state and non- citizen. A
student’s legal residence shall determine the tuition rate paid by the student.

1. Students who are residents of the United States and otherwise qualify as Georgia residents shall
pay tuition and fees prescribed by the State Board for in-state students.

2. Students who are residents of the United States but do not otherwise qualify as Georgia residents
shall pay tuition at a rate of two (2) times that charged a Georgia resident in addition to fees
prescribed by the State Board for out- of-state students.

3. Students who are non-citizens and are studying at a Technical College shall pay tuition at a rate
four times (4) that charged a Georgia resident in addition to fees prescribed by the State Board
for non-citizenstudents.

Tuition and fees vary depending on the legal residency status of the student. The determination of a student’s
residency status must be based on documentation indicating that the student has established and will
maintain legal residence or domicile in the state of Georgia. Individuals who are classified by Georgia Piedmont
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Technical College as non-resident but who later claim to qualify as legal residents must file a "Petition for
Georgia Residence Classification" form with the Office of Admissions.

Residence status is not changed automatically, and the burden of proof rests with students to demonstrate
that they qualify as a legal resident under the rules and regulations of both the Technical College System of
Georgia (TCSG) and Georgia Student Finance Commission (GSFC). Petitions for change in residency must be
submitted and approved prior to the first official day of the semester to be effective that semester. Petitions
will not be accepted for past semesters. The following regulations have been adopted by Georgia Piedmont
Technical College for the purpose of determining the residency status of students:

An independent student meets the Georgia Residency requirements if he or she has established and
maintained domicile in the State of Georgia for at least 12 consecutive months immediately preceding the
first day of classes of the school semester for which the student is seeking in-state tuition.

e If an independent student who was correctly determined to meet Georgia Residency requirements
temporarily relocates outside the State of Georgia, but returns to the State of Georgia within 12
months, such student shall retain his or her status as a Georgia Resident, for purposes of In-State
Tuition.

e Adependent student meets the Georgia Residency requirements if his or her parent has established
and maintained domicile in the State of Georgia for at least 12 consecutive months immediately
preceding the first day of classes of the school semester for which the student is seeking in-state
tuition, and such student graduated from an eligible high school located in the State of Georgia; or
the parent claimed the student as a dependent on the parent’s most recent federal income tax
return.

e A person who is not a citizen of the United States shall be classified as a non-citizen student.

e A person who, in accordance with the Federal Title IV definition, is a United States permanent
resident with a Permanent Resident Card (I-551);or a conditional permanent resident (I- 551C); or
the holder of an Arrival- Departure Record (1-94) from the Department of Homeland Security showing
any one of the following designations: Refugee, Asylum Granted, Parolee (I-94 confirms paroled for
a minimum of one year and status has not expired); or Cuban- Haitian Entrant meets the Georgia
Residency requirements if he or she has established and maintained domicile in the State of Georgia
for at least 12 consecutive months immediately preceding the first day of classes for the school term
for which the student is seeking state tuition.

e In the case where the a parent or a United States court-appointed legal guardian of a dependent
student who was determined to meet Georgia Residency requirements establishes domicile outside
the State of Georgia, the student shall continue to retain his or her status as a Georgia resident as long
as such student remains continuously enrolled in a Technical College System of Georgia college.

e A dependent student meets the Georgia residency requirements if he or she has established and
maintained domicile in the State of Georgia for at least 12 consecutive months immediately
preceding the first day of classes of the school semester for which the student is seeking in-state
tuition, provided that the appointment was not made to avoid payment of out- of-state tuition.

e United States military personnel stationed in Georgia and on active duty and their dependents living
in Georgia shall pay in-state tuition.

e United States military personnel, spouses, and dependent children reassigned outside Georgia, who
remain continuously enrolled and on active military status shall pay in-state tuition.

e United States military personnel and their dependents that are domiciled in Georgia, but are
stationed outside the State of Georgia shall pay in-state tuition.

Georgia Piedmont Technical College 2019-20 College Catalog Page | 39



Students who enter Georgia Piedmont Technical College as non-residents and subsequently qualify as a
Georgia resident for fee purposes must file a Petition for Georgia Residency with the Office of Admissions.
The student's residence status is not changed automatically. A request must be made for the change at the
proper time, and the student must provide documentation that they qualify for the change of residence
status.

Student Fees and Costs

It is the responsibility of the student to be informed of and to observe all regulations and procedures regarding
the payment of fees and the entitlement to refunds. In no case will a regulation be waived or an exception be
granted because a student pleads ignorance of the regulation or asserts that they were not informed by an
Advisor or other authority. Questions regarding the amount and payment of fees and refunds should be
directed to the Cashier’s Office. Questions concerning eligibility for refunds should be addressed to the Office
of the Registrar. Verbal misinformation is not grounds for waiver of a regulation.

All fees are payable on the day of registration. Registration is incomplete until all fees have been paid. Fees
may be paid by cash, check, money order, Visa, MasterCard, or Discover.

Application Fee
All applicants to Georgia Piedmont Technical College must submit a twenty-five dollar (525) application fee
with their application form before the application can be processed. The application fee is non-refundable
and will not apply toward the student's registration fees. No application fee is required for former Georgia
Piedmont Technical College credit-seeking students.

Tuition
Tuition applies to all credit courses offered by Georgia Piedmont Technical College. Tuition varies depending
on the student's legal residency and program of study. Exceptions are made when courses are offered by
contract or consortium agreements.

A student who is a legal resident of the state of Georgia, according to the regulations of the Technical College
System of Georgia, and who has been a legal resident of the state for at least twelve consecutive months
preceding the first day of the term must pay resident tuition of $100 per semester credit hour.

A student who is not a legal resident of the state of Georgia under the regulations of the Technical College
System of Georgia but is a resident of the United States of America must pay tuition of $200 per semester
credit hour.

A student who is not a United States born or naturalized citizen of the United States (non-citizen) must pay
tuition of $400 per semester credit hour. Certain categories of non-resident students may be enrolled upon
payment of resident fees in accordance with the Technical College System of Georgia. Refer to “Residency
Requirements” listed elsewhere in this Catalog. All tuition and fees must be paid before the student is officially
registered. All fees are subject to change, as well as new fees can be added.

Registration Fee
A registration fee of sixty-three dollars (S63) is charged each semester to every student registering for credit
courses, whether the courses are on-campus, off-campus, or online .This fee is payable at the time of
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registration and does not apply to seminar participants or Continuing Education students.

Late Registration Fee
In addition to the regular registration fee, a late registration fee of forty-five dollars (545) is charged to each
student who registers after the last day of official registration. This fee is payable at the time of late
registration and is non-refundable.

Activity Fee
A student activity fee of thirty-five dollars ($35) is charged each semester to every full-time and part-time
student taking credit courses on campus is payable at the time of registration. No Student Activity Fee is
charged to students whose entire class schedule consists of online only classes.

Replacement Identification Card Fee
Replacement IDs are five dollars ($5) and may be paid for in the Cashier Office.

Transportation Fee
The transportation/parking fee of five dollars (S5) funds surface parking, future parking decks, and
maintenance of all parking. Parking permits may be picked up at the Office of Campus Police. Payment of this
mandatory fee provides all students with a parking permit and allows access to the appropriately designated
parking lots.

Student Insurance Fees
A mandatory limited student accident insurance program is provided for all students enrolled in credit
courses/programs at a cost of $6.00 per semester. The insurance covers students for the costs of an accidental
injury on campus or while participating in an approved student activity as an official representative of the
College.

Technology Fee
A technology support fee of one hundred five dollars (5105) is charged each semester to every full-time and
part-time student. This fee applies only to students enrolling in credit courses and is payable at the time of
registration.

Campus Resources Fee
A campus resources fee of seventy-five dollars (575) is charged each semester to every full-time and part-time
student enrolling in credit courses and is payable at the time of registration. This fee does not apply to seminar
participants, Continuing Education students nor high school students enrolled in the DUAL-ENROLLMENT
program.

Health and Wellness Fee
A health and wellness fee of twenty-five ($25) is charged each semester to every full-time and part-time
student. Proceeds from this mandatory fee help offset the cost of wellness and prevention services that
promote physical and emotional well-being among students through comprehensive programming,
counseling resources, and access to recreational, sports, and fitness classes and facilities. This fee is NOT
INSURANCE.

Special Instructional Fee
An instructional and technology support fee of fifty-five dollars ($55) is charged each semester to every full-
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time and part-time student enrolling in credit courses and is payable at the time of registration.

Arts and Sciences Natural Science Lab Fee
A laboratory fee of twenty dollars (520) is charged each semester to every full-time and part- time student
enrolled in Natural Science courses (Biology, Chemistry, and Physics). This fee is billed each term a student
enrolls in a Natural Science course. This fee is not waived for a student who repeats the course.

Learning Support Fee
Alearning support fee is charged each semester to every student in learning support reading, math, or English.
For each math learning support course a student is enrolled, a fee of seventy dollars ($70) will be charged. For
each language or reading course a student is enrolled, a charge of forty-five dollars (545) will be charged. The
student will receive access to the educational software required for the class. The fee applies only to students
enrolling in learning support courses and is payable at the time of registration.

Graduation Fee
A one-time non-refundable graduation processing fee of forty dollars ($40) is charged to every student
applying for graduation for a Technical Certificate of Credit or Diploma or an Associate of Applied Science
Degree.

Paralegal Fee
Paralegal students are charged a fee of fifty-two dollars (552) for each semester they are registered for specific
courses to access online legal research sites such as West Law and Lexis Nexis.

Specialty Programs
Tuition and fees are higher for courses in some programs of study.

Individual Program Costs
Some academic programs require specialized tool sets and instruments and may require specific uniforms that
become the student's property. Other programs have state/federal mandated physical examinations and
inoculations as a condition of participating in the program. These program costs are incurred by each student
enrolled in the respective programs and vary by program from $40 to $1,150. The costs are subject to periodic
changes and the cost information may be obtained in the Admissions and Office of the Registrar on current
program of study sheets.

Individual Course Costs
Additional course fees may be required to cover the cost of supplies for specific classes. These costs are
incurred by each student enrolled in the respective classes and vary from $10 to $100 per class. The costs are
subject to periodic changes. Please see student handbook for a detailed list.

Program Change Fee
Current students will be assessed a ten dollar (510) program change fee for each program change that is
requested (exception: program of study closing). Students with a graduation application pending will be
required to submit another application for the new program of study and will not be assessed the program

Georgia Piedmont Technical College 2019-20 College Catalog Page | 42



change fee.

Transcript Requests
Unofficial student copy transcripts are available at www.gptc.edu > BANNER.
Each copy of an official transcript will cost $7.50 and can be ordered online. Transcripts can be mailed to a
home, business or electronically sent to a college or university. Transcripts requests will be available for
ordering 24 hours, 7 days a week. Upon receipt of transcript requests and payment, transcripts can be
processed within 48-72 hours.

Placement Scores / Acceptance Letter
Students who need their Georgia Piedmont Technical College placement scores and/or official acceptance
letter may purchase duplicate copies for $7.50 each in the Office of Admissions. Students may have official
copies of their test scores mailed to another institution for a fee of $7.50.

Declined Checks
Checks received by Georgia Piedmont Technical College are verified by a commercial check approval service.
If declined, the student must provide an alternate means of payment, either cash, money order, MasterCard,
Visa, or Discover. Questions regarding the declined check must be addressed to the commercial check
approval service.

Student Liability Insurance
Liability insurance for selected programs will be assessed at the time of registration. Georgia Piedmont
Technical College does not act as an insurance vendor but does remit the liability insurance fee to selected
vendors. Liability insurance fees are not covered by HOPE. Liability insurance fees are due at the time of
registration and are non-refundable after the Drop- Add / Late Registration period.

Academic Credit by School Examination
The fee for academic credit by examination is 25% of the cost of tuition for the course. A receipt must be
secured from the Cashier’s Office reflecting payment of this fee before taking the examination. See General
and Academic Policies for more information.

Replacement Degree / Diploma / Technical Certificate of Credit
A replacement degree, diploma, or technical certificate of credit may be ordered from the Office of the
Registrar for a fee of twenty-five dollars ($25).

Withdrawal and Refund of Student Fees

Students can withdraw themselves from a course in Banner Web, but must come in to meet with an advisor
if they are withdrawing from all classes.

If withdrawing from all courses, the withdrawal form must be completed, signed by the Financial Aid Office
and returned to the Office of the Registrar. The day the student notifies the college of their intent to withdraw
is the official date of withdrawal.

Students who do not formally withdraw from a course(s) are liable for all tuition, fees, and associated
expenses. Students who do not formally withdraw from a course will receive the calculated grade for the
course.
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Students having an emergency situation such as illness, accident, or death in the immediate family should
contact the Office of the Registrar as soon as possible. A STOP PAYMENT ON A CHECK DOES NOT
CONSTITUTE A FORMAL WITHDRAWAL NOR DOES IT CANCEL THE STUDENT’S FINANCIAL OBLIGATION.

An outstanding balance consisting of these fees plus a returned check fee will still be owed to Georgia
Piedmont Technical College. A “Business Office Hold” will be placed on the student’s record. Students
with a “Business Office Hold” on their record will not be permitted to register for further coursework,
receive financial aid, receive or have forwarded to external third parties any transcripts of grades until
the financial obligation has been paid.

Fee Refunds
A student who drops a class by the end of the scheduled Drop-Add / Late Registration period for that semester
will receive a 100% refund of applicable tuition and refundable fees, excluding the application fee. A student
who withdraws after the end of the scheduled Drop -Add / Late Registration period for that semester shall
receive no refund of tuition and fees.

FINANCIAL AID

Financial assistance is available in the form of federal and state grants, work-study and scholarships to help
students with their educational expenses. To determine eligibility for assistance students must complete the
FAFSA (Free Application for Federal Student Aid) on-line at www.fafsa.gov. The FAFSA must be completed
each year that the student is seeking assistance. Students must include the Federal School Code of 016582 on
the application to ensure that Georgia Piedmont Technical College receives their information for processing.

Verification

Institutional Responsibility: The college must require an applicant whose FAFSA information is selected
for verification to submit supporting documentation to verify specified data elements of his/her FAFSA,
unless the applicant qualifies for a federal exclusion.

Applicant Responsibility: If the college requests documents or information from an applicant under this
Subpart E, the applicant must provide the specified documents or information by the communicated
deadline.

Entrance Loan Counseling Policy

The U.S. Department of Education requires all first-time student borrowers receiving subsidized and/or
unsubsidized loans to complete the entrance counseling. Students are counseled on the Direct Loan
process, managing education expenses, repayment options, and details on a student’s rights and
responsibilities as a borrower.

New students with no prior loan history are required to complete the entrance counseling prior to
enrollment. Prospective students are encouraged to complete the counseling within 14 days of submitting
an enrollment application. Failure to complete this requirement will prevent a student from course
registration.

New students with prior loan history and a previously completed Entrance Counseling are not required to
complete an additional counseling. Georgia Piedmont Technical College encourages new and prior student
borrowers to complete the entrance counseling for updated student loan information.

Georgia Piedmont Technical College 2019-20 College Catalog Page | 44


http://www.fafsa.gov/

To complete the Direct Subsidized and Unsubsidized entrance counseling students must access their FSA
account by visiting www.studentloans.gov.

Documentation Required: COD confirmation of the completed entrance counseling prior to enrollment
date.

Exit Loan Counseling Policy

The exit counseling is required for all future graduates, withdrawn and students below a half-time
enrollment status. The exit counseling is focused on helping students comprehend their financial
obligations, debt and repayment options. If a borrower fails to complete the counseling, GPTC must submit
supporting documentation verifying the exit counseling materials were sent to the last known physical
address or personal email address.

Withdrawn students at GPTC must complete or receive the exit loan counseling materials within 30 days
withdrawal was determined. The Financial Aid Administrator is responsible for ensuring the student
completes the virtual counseling through www.studentloans.gov or provide the exit counseling materials
via standard mail or electronic correspondence.

Graduating students are required to complete the exit counseling 30 days prior to graduation. The
Financial Aid Administrator is responsible for ensuring the student completes the virtual counseling
through www.studentloans.gov or provide the exit counseling materials via standard mail or electronic
correspondence.

Documentation Required: COD confirmation of completed exit counseling, or copy of counseling letter, or
a copy of the electronic counseling with the student’s email address shown.

All documentation must be processed within the allocated timeframe and meet the guidelines as stated.
https://ifap.ed.gov/fsahandbook/attachments/1718FSAHbkVoI2Ch6.pdf

Types of Aid

Federal Pell Grant Program

The Pell grant is awarded to students enrolled in Associate Degree and Diploma programs, as well as the Basic
Law Enforcement Certificate program, who have been determined eligible upon completion of the FAFSA.
Award amounts are determined by the FAFSA results, with eligibility amount each semester determined by
the number of hours the student is enrolled. Federal regulations prohibit schools from paying federal aid for
more than 30 attempted hours of learning support courses. Students who have already earned a Bachelor’s
degree (either in the U.S. or the equivalent of a Bachelor’s degree from any other country) are not eligible for
the Pell grant.

Students who are Pell eligible may have some portion of the Pell grant available to purchase books from the
GPTC Bookstore. This amount will only be available if the student has a credit balance once all tuition and fees
have been paid.

The maximum Federal Pell Grant a student can receive for 2018-2019 is $6,195, provided the student has a
zero “0” EFC, is attending full-time, and meets all other eligibility requirements. The Pell Grant award is
disbursed over two terms (semesters).
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Beginning with the 2017-2018 academic year, an eligible student may now receive full Federal Pell Grant for
summer 2018, even if they received a full Federal Pell Grant during the fall and spring semesters. Year-round
Pell allows students to receive up to 150 percent of a regular grant award over the course of the academic
year so that they can continue taking classes in the summer and finish their degrees faster than they would
otherwise. To be eligible for additional Pell Grant funds a student must be:

o Eligible to receive the Pell grant;

e Enrolled at least half-time (6 credit hours) during the summer term;

e And maintaining satisfactory academic progress.

Pell Recalculation Policy
Each term, the Pell Recalculation Date will occur on the eighth academic day of the term.
A second Pell Recalculation will occur on the fourth academic day of the Late Start B (eight-week) term.
A student is only subject to one Pell Recalculation Date, determined by the last class in which the student
enrolls and attends.

Exceptions to this policy include students failing to begin attendance in class or the college receiving an initial
FAFSA for the student. In these cases, Pell must be recalculated.

This only applies to Pell funds.

Note: The provisions of the new law states that any Pell Grant received will be included in determining the
student’s Pell Grant duration of eligibility and Lifetime Eligibility Used (LEU).

Federal SEOG (Supplemental Educational Opportunity Grant)
The Federal Supplemental Educational Opportunity Grant (FSEOG) is a federally funded grant with the
following requirements for qualified recipients:

e Must be a Pell Grant recipient.

e Must be a US citizen or eligible non-citizen.

e Does not have to be enrolled fulltime.

e Awarded to students that are not currently in high school and have not earned a Bachelor’s Degree.

Amounts: $1000 per term not to exceed $3000 annually.

Maximum award is based on eligibility of funds. The Department of Education determines the amount of
FSEOG allocations that are made available for each institution. These funds are limited each year and due to
the amount of eligible students and Georgia Piedmont Technical College’s commitment to assist as many
students as possible with this award, funding available for eligible students may run out. Funds awarded to
students that did not attend a term are redistributed to eligible students that attend future terms within
the academic year.

Federal Work-Study Program
This policy contains stipulations about our Federal Work-Study Program.
Federal Work-Study (FWS) is a federally funded program by the Department of Education. This program
provides part-time jobs for undergraduate students with significant financial need and is administered
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by a Financial Aid Specialist, and the Office of Financial Aid, in accordance with the law, federal
regulations, and with instructions from the United States Department of Education.

Eligibility
In order to be eligible for a FWS award, students must:

* Be an enrolled student pursuing a Diploma or Degree.

» Demonstrate enrollment for at least six credits in a diploma/degree-seeking program

* Maintain Satisfactory Academic Progress (SAP) as defined by the Office of Financial Aid.

* Be acitizen or permanent resident of the United States.

* Must have financial need as determined by the Free Application for Federal Student Aid (FAFSA).

* Have his/her financial aid file verified by the Office of Financial Aid, and receive confirmation of
an approved FWS award

* Not have defaulted on or owe a repayment to any federal aid program received for study at
another institution

Financial Aid Specialist will review all student workers at the end of each term to ensure student is still
eligible to work for the upcoming term.

THE HIRING PROCESS
The FWS program provides students flexibility and responsibility during the job search and hiring process.
The Financial Aid Specialist does not provide job placement for students; thus jobs are not guaranteed for
any student who is offered a FWS award. Supervisors must not replace college employees with FWS student
workers.

Student will not be authorized to start FWS position until all documents required by the Office of Financial
Aid and Human Resources are on file.

PAY RATES
The wage range for FWS students are between $9.00 and $12.00 per hour. The college sets the minimum
wage rates in accordance with the Fair Labor Standards Act. Wage standards are established by the Office
of Financial Aid based on if a student works as federal work-study student or America Reads student,
experience and position duties. Pay raises are at the supervisor’s discretion based on job performance.
Students are paid monthly for the hours worked.

Students are paid on the last business day of the month. Federal Work Study students must participate in
direct deposit after the first payroll period. If a student or supervisor submits a time sheet after the payroll
submission date, the wages are paid on the next payroll.

Wage Standards:
FWS Assistant - $9.00 to $12.00 per hour.
America Reads Student Assistant - $13.00 per hour.

WORK HOURS
Student workers are limited to only work a maximum of 19.5 hours per week. Hours in excess of 19.5 per
week are not permitted. FWS earnings must not exceed an annual award as determined by the Office of
Financial Aid. Students should plan to earn half of an award per semester, during the hours that are most
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convenient for academic, employment, and personal commitments.

The number of hours a student can work will vary, depending on their schedule and the demands of the
department in which they work. For most on-campus jobs, typical office hours are 8:00 a.m. to 7:00 p.m.,
Monday through Thursday, but may vary by department and/or event schedules. Weekend hours may be
available in select departments.

Managing Work Hours
Students must earn only the amount of their total award. Students who work hours in excess of their award
will be subject to termination. Supervisors will receive a monthly budget report from the Financial Aid
Specialist to assist in managing the FWS allocation. Students will be able to view paid funds on their student
Banner account.

A student worker cannot begin a shift during a scheduled class time (online or in person) even if the class
has been canceled for the day or released early. A student worker also cannot work when the school is
officially closed. This is a federal regulation that the college must adhere to.

Final Exam Week:
Student workers are not required to work during final exam week.

Working between Terms:
Student workers who have an award for the fall, spring, and summer terms are allowed to work between
terms and during breaks if funding is available and student is enrolled and registered for the term.

Timesheet
The supervisor must submit all timesheets at once to the Financial Aid Specialist. The supervisor must sign
for each student’s timesheet they are submitting. The time sheet should reflect the total number of hours
worked. Under no circumstances should total hours worked exceed the earnings stipulated on the
Supervisor Contract. The time sheet must be signed by the student and the supervisor before submission
each month. Supervisors should maintain a copy of the student's time sheet for their record. All time sheets
are due by the last GPTC business day of each month. Federal regulations require the student to be paid
monthly.

Termination
Student workers are responsible to fulfill all job duties and meet expectations outlined by the supervisor, by
the job description, and by the regulations. If a student is excessively absent/tardy, insufficiently performing
daily duties and projects, having difficulty managing their schedules and responsibilities or simply not a good
match with the department and/or the job, the supervisor has the ability and authority to dismiss the
student from their work-study job. The student also has the flexibility to quit or change jobs.

The Financial Aid Specialist must immediately terminate a student’s employment upon determination that
the student no longer meets eligibility requirements. Changes in eligibility may result from:
« Change in enrollment status
« Failure to maintain Satisfactory Academic Progress
+ Receipt of additional resources, which were not known at the time of award (i.e.
scholarships, grants, etc.)
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HOPE (Helping Outstanding Pupils Educationally) Programs

The HOPE Program began in 1993 and is entirely funded by the Georgia Lottery. The HOPE Grant program
provides assistance to Georgia residents pursuing certificates and diplomas and the HOPE Scholarship
provides assistance for students in degree programs of study. The Georgia Student Finance Commission
(GSFC) is the state agency that administers the HOPE scholarship and grant programs. Below are some of the
highlights of the grant and scholarship programs. For detailed information, please visit their website at
www.gsfc.org. Students are able to track their eligibility and usage of HOPE funds by logging into MyGAFutures
at www.gafutures.org.

HOPE Grant

¢ The HOPE grant is available to Georgia residents in certificate or diploma programs of study who are U.S.
citizens or eligible non-citizens who also meet residency requirements. If a student was a resident of
Georgia at the time of his or her high school graduation, home study program completion, or successful
GED test, that student must also meet the residency requirement for twelve (12) consecutive months
immediately prior to the first day of classes of the school term/semester for which the HOPE grant is
sought. Students who do not meet these requirements must meet the Georgia residency requirement
for twenty-four (24) consecutive months immediately prior to the term for which the HOPE grant is
sought.

e The HOPE program currently pays $76 per semester hour toward the cost of tuition only at Georgia
Piedmont Technical College. The current rate of tuition is $100 per semester hour. Below is an example
to illustrate.

Example:
A student enrolls in 10 semester hours in a diploma program of study and is eligible for the HOPE
grant based on residency requirements. The HOPE grant will pay $650.00. The student is responsible
for paying the difference between the actual charges and the amount paid by the HOPE program.

$100 x 10 semester hours = $1000.00 (tuition charged by GPTC).
$76 x 10 = $760 (this is the amount that will be paid by HOPE).
$1000 - $760 = $240 (The student is responsible for the $240 + $359 in fees, for a total of $599).

If the student is receiving other types of financial aid assistance (for example, the Pell grant), in excess
of the $240 and fees, those funds may be applied to lower or eliminate the balance.

e Students must have at least a 2.0 GPA at two checkpoints (30/60 semester hours) to remain eligible.
Students who do not have a 2.0 GPA at the 30 hour checkpoint will lose the grant but may regain it at
the 60 hour checkpoint if the student then has a 2.0 GPA or better.

e There is a solid cap of 63 paid semester hours. For the term that a student reaches the Paid-Hours limit
of 63 semester hours, the grant will only pay for hours up to the limit.

Example:
The student has 60 semester hours that have been paid by HOPE at the end of Fall semester. The

Georgia Piedmont Technical College 2019-20 College Catalog Page | 49


http://www.gsfc.org/
http://www.gafutures.org/

student registers for 6 hours for Spring semester. The HOPE grant will only pay for 3 credit hours.
The student is responsible for paying for the other 3 credit hours).

ZELL Miller Grant

Georgia's Zell Miller Grant is available to Georgia residents who are working towards a certificate or diploma.
Full-time enrollment is not required and students are not required to graduate from high school with a specific
GPA. At the end of each term a minimum 3.5 cumulative postsecondary GPA is required in order to maintain
eligibility. The first term of enroliment will be paid retroactively if the student has the required 3.5 cumulative
postsecondary GPA at the end of the term. This award covers full tuition. For example, a student enrolled in
15 hours has a tuition charge of $1500.00 because tuition is currently $100.00 per credit hour. The fees are
an additional charge of $359.00. The Zell Miller grant will pay for full tuition of $1500.00. The student is
responsible for paying for fees and other charges, which may be covered based on additional awarded aid.

Public Safety Memorial Grant

The Georgia Public Safety Memorial (GPSM) Grant provides grant funds to the dependent children of Georgia
Public Safety Officers who were permanently disabled or killed in the line of duty. Funds may be used towards
the cost of attendance at eligible colleges, universities, or technical colleges in Georgia.

To be eligible for the Public Safety Memorial Grant, a student must:

e Be a dependent child of a Georgia Public Safety Officer who was permanently disabled or killed in the
line of duty; and

e Be a U.S. citizen, National of the U.S., or have evidence from the United States Immigration and
Naturalization Service (INS) of eligible permanent resident alien status; and

e Be alegal resident of Georgia 12 months prior to receiving aid; and

e Be enrolled in a Georgia public or private college, university or technical college as a full-time (12 hours)
undergraduate student seeking a college degree or technical certificate/diploma; and

e Bein compliance with Selective Service registration requirements; and

e Maintain satisfactory academic progress, as defined by the college; and

e Bein compliance with the Georgia Drug-Free Postsecondary Education Act of 1990; and

e Not be in default or owe a refund on a student financial aid program.

The grant is awarded on a first-come, first-served basis and as appropriated funds are available. Recipients
are eligible to receive payment for a maximum of eight semesters of undergraduate study.

Recipients receive an award that covers their total cost of attendance, minus any other student financial aid,
at an eligible postsecondary institution in Georgia, not to exceed $18,000 per award year.

HOPE Scholarship
The HOPE Scholarship is available to Georgia residents who graduate from high school as a HOPE Scholar with
a 3.0 or better GPA and meet all other requirements (citizenship, residency, etc.). Georgia Student Finance
Commission (GSFC) determines students who are HOPE Scholars upon graduation from high school.

If a student is not a designated HOPE Scholar upon graduation from high school, a student may become eligible
by completing at least 30 semester hours of degree level courses at a college or university and maintain a
required 3.0 GPA at the 30, 60, or 90 hour checkpoint. The student will need to complete the HOPE Scholarship
application, which is available in the Financial Aid Office, and the student must ensure that all transcripts from
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previously attended colleges or universities have been submitted to the Office of the Registrar. The student
must be enrolled in a degree program of study to receive the scholarship.

The HOPE Scholarship is not awarded to students who have already earned a Bachelor’s degree (either in the
U.S. or from any other country). Students must maintain a 3.0 GPA at the 30, 60, and 90 hour checkpoint at
the end of every Spring semester to remain eligible.

Students who received the HOPE Scholarship prior to Summer term 2011, and meet all other eligibility
requirements for HOPE Scholarship, may receive the HOPE Scholarship until June 30 following the completion
of the seventh full year after the first of one of the following events has occurred:

e The first of the high school graduation date; or
e The graduation date of the student’s high school class if the student withdrew from high school prior
to his or her graduation date; or

e The Home Study completion date; or

e The successful GED test date.
The scholarship will pay for 127 semester hours. These 127 hours include any HOPE grant paid hours. The
term that the student meets the cap, the scholarship will only pay for hours up to the cap. (Example: The
student has 124 semester hours at the end of Fall semester. The student registers for 6 hours for Spring
semester. The HOPE Scholarship will only pay for 3 credit hours for Spring semester).

The tuition amount paid for by the HOPE Scholarship will be paid the same as indicated above for the HOPE
grant.

Zell Miller Scholarship

The Zell Miller Scholarship Program was created in the 2011-2012 award year and the first awards became
available in the Fall term of 2011. The Georgia Student Finance Commission (GSFC) will identify students who
are eligible for this scholarship. The academic requirements for this scholarship that must be met are (1)
graduate from an eligible high school as the Valedictorian or Salutatorian; or (2) graduate from an eligible high
school with a minimum 3.70 cumulative Grade Point Average on a 4.0 scale and receive a minimum score of
1200 combined critical reading and math on a single administration of the SAT or receive a composite scale
score of 26 on a single administration of the ACT.

The Zell Miller Scholarship recipient will have his/her tuition paid at 100% up to 15 hours. Students are
responsible for the payment of fees.

Georgia HERO Scholarship
Georgia HERO Scholarship program provides educational scholarship assistance to members of the Georgia
National Guard and U.S. Military Reservists who served in combat zones, and the children and the spouses of
such members of the Georgia National Guard and U.S. Military Reserves.
To be eligible to apply for a Georgia HERO Scholarship, you must meet the requirements of one of the
following four categories:

Category 1
Be an active member of the Georgia National Guard or U.S. Military Reserves who is a Georgia
resident and was deployed outside the United States for active duty service to a location designated
as a combat zone and served in such combat zone for at least 181 cumulative days, beginning on or
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after February 1, 2003; or served less than 181 cumulative days in a combat zone, beginning on or
after February 1, 2003, but was evacuated because of severe injuries.

Category 2

Be the child of a parent who was a member of the Georgia National Guard or U.S. Military Reserves
and a Georgia resident when he or she was deployed outside of the United States for active duty
service to a location designated as a combat zone and served in such combat zone for at least 181
cumulative days, beginning on or after February 1, 2003; or served less than 181 cumulative days in
a combat zone, beginning on or after February 1, 2003, but was evacuated because of severe
injuries. Such child must have been born prior to the qualifying term of service or within nine months
of the beginning of the qualifying term of service and must have been 25 years of age or younger
during the qualifying term of service.

Category 3

Be the child of a parent who was a member of the Georgia National Guard or U.S. Military Reserves
and a Georgia resident when he or she was deployed outside of the United States for active duty
service to a location designated as a combat zone, beginning on or after February 1, 2003, and who
was killed while serving in such combat zone, or died or became 100 percent disabled as a result of
injuries received in such combat zone. Such child must have been born prior to the qualifying term
of service or within nine months of the beginning of the qualifying term of service and must have
been 25 years of age or younger during the qualifying term of service.

Category 4

Be the spouse of a former member of the Georgia National Guard or U.S. Military Reserves who was
a Georgia resident when he or she was deployed outside of the United States for active duty service
to a location designated as a combat zone, beginning on or after February 1, 2003, and who was
killed while serving in such combat zone, or died or became 100 percent disabled as a result of
injuries received in such combat zone.

e The scholarship is awarded on a first-come, first-served basis and as appropriated funds are
available.

e Eligible recipients may receive up to $2,000 per academic school year. Award amounts are
prorated for school terms in which recipients are enrolled for less than full-time (12 hours).

e Students who meet the eligibility requirements of Categories 1, 3, or 4 may receive up to $8,000
for the equivalent of four academic years of study.

e Students who meet the eligibility requirements in Category 2 may receive up to $2,000 per
academic year for each qualifying term of service of at least 181 cumulative days, or for a
qualifying term of service of less than 181 cumulative days if the parent was evacuated because
of severe injuries.

e Students in Category 2 gain eligibility for $2,000 per qualifying term of service, for a maximum
of four qualifying terms of service, not to exceed a total of $8,000 for the equivalent of four
academic years of study.

Veterans Educational Services (VA)
The Georgia Piedmont Technical College Office of Special Services assists armed services veterans and other
students eligible for veterans’ benefits through the US Department of Veterans Affairs (VA).

VA students must complete a Veterans Data Sheet available in the Special Services/Veteran Center office
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along with any required documentation including, but not limited to a DD214, COE (Certificate of Eligibility),
etc., with the Veteran Support Liaison.

VA students receiving benefits from Chapter 35, Chapter 30, or Chapter 1606 should be prepared to sustain
initial costs, if not receiving other financial aid assistance since benefits are sent directly to the student and
may not begin for several weeks after enrollment.

Once a VA student enrolls, he/she must submit a copy of their registration invoice to the Veteran Support
Liaison. Students must adhere to taking courses within their program of study as indicated on their VA form.
VA students are required to report changes in program of study, course load, withdrawals or interruptions in
attendance to the Veteran Support Liaison to minimize personal liability from over-payment of benefits.

Veterans are encouraged to contact Nathan Gholston, Veteran Support Liaison, 404-297-9522, extension
1154, gholstonn@gptc.edu, Room A170, DeKalb Campus, to help facilitate the benefits process.

Accepting Financial Aid

Students have to accept the Terms and Conditions in regards to all funds awarded. All student aid is
automatically awarded based on eligibility and availability of funds. Students who have been awarded Federal
Work Study must accept the award in Banner Web prior to accepting a work assignment. After the student
completes the login to Banner Web, follow the below steps to first accept the Terms and Conditions. Then
accept the Award Offer.

e Select Student Services and Financial Aid

e Select Award Information, Current Award Year

e Select Terms and Conditions to accept

e Select Accept Award Offer to accept, adjust, or decline

Financial Aid for Basic Law Enforcement Certification

Basic Law Enforcement Certificate operates as a non-term program that uses credit hours, and has its own
academic calendar. The standard academic year for this program is defined as 30 weeks, and the course runs
for 17 weeks totaling 42 credit hours. Since the program is less than 1 academic year, federal aid will be
disbursed in 2 disbursements, with the first disbursement being between the first day of classes and week 9,
and the second disbursement being after week 9 of the program. If a student is not able to progress in the
program, the remaining classes with be no-showed with a tuition refund.

Since federal aid for a non-term program is based on the number of weeks in the term, students who are no-
showed will only get credit for completing the weeks of the classes they remain registered for, and their
federal aid may be reduced, or they may not receive the 2" disbursement of federal aid. Students who only
enroll in part of the program will receive federal awards that are based on the number of weeks they are in
class for. The formula used for federal aid is formula 4 from the Department of Education FSA handbook.

Satisfactory Academic Progress (SAP)

The U.S. Department of Education requires institutions of higher learning to establish standards of satisfactory
academic progress for students receiving financial aid. The satisfactory progress policy must include both a
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gualitative measure (cumulative GPA) and a quantitative measure (maximum time frame). Students must
declare a major and be working toward the completion of that major in order to receive financial aid.

Qualitative:
e Students must maintain a cumulative Grade Point Average (GPA) of at least 2.0. The GPA is computed
by the Office of Registration & Records on a scale of 4.0.
e Successful completion of learning support classes requires a C* or better.
e Students enrolled in a program of study of more than two academic years must have a GPA of at least
a2.0.
Quantitative:
e Students must successfully complete two-thirds (66.66%) of all hours attempted.
Example: Cumulative hours attempted (hours at GPTC as well as any hours transferred in as credit) =
25 25 x66.66% = 16.65 (must round up to next whole number). In this example, you must successfully
complete at least 17 hours to be making satisfactory progress. See unsuccessful grades below.

Successful grades include A, A*, B, B*, C, C*, and D. Unsuccessful grades include D*, F, F*, I, IP, W, W*, WF,
WF*, WP, and WP* (see Grading System in catalog).

Students must also show a completion rate that will allow the student to complete a program of study in at
least 150% of the time it should require (as determined by the college catalog). For example, a student in a
program requiring a total of 50 semester credit hours will receive financial aid up to 75 semester credit hours
for that program. Transfer credits accepted by GPTC will be counted in the maximum timeframe.

SAP is calculated at the end of each term. Failure to maintain satisfactory academic progress will result in the
loss of financial aid including Pell, state grants and scholarships (HOPE/Zell), and private student loans. The
SAP policy applies to all students, regardless of whether they have previously received aid.

Warning
Students that do not meet the above guidelines will initially be placed on Financial Aid Warning. A student
assigned a Warning will be notified by email at their GPTC student email account. The student may continue
to receive financial aid for one subsequent semester under this status. SAP standards must be met to continue
eligibility.

Exclusion
Students who do not meet SAP standards under the Warning status at the end of the subsequent semester
will be placed on Financial Aid Exclusion. Students on Exclusion are not eligible to receive financial aid but may
appeal this status. See the Appeals section below.

Probation
Students who were placed on Financial Aid Exclusion may choose to appeal the exclusion. If the appeal is
approved, the student is placed on Financial Aid Probation status and must be placed on an Academic Plan
that will require the student to meet certain terms and conditions as determined an academic advisor. At the
conclusion of each semester that the student is on the academic plan, the student must be meeting the
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requirements specified in the Academic Plan to continue to be eligible for aid. Once a student is meeting SAP
standards, the student is returned to good standing and the academic plan is concluded.

Special Considerations Affecting SAP Criteria
Learning Support Classes
Learning support classes are counted in the quantitative measures affecting SAP (both completion rate and
150% maximum timeframe). Successful completion of all learning support coursework is required to meet
qualitative progress. This is defined as completing all learning support coursework with a grade of A*, B*, or
C*.

Dropped and Repeat Coursework

All coursework taken at Georgia Piedmont Technical College will be included in the qualitative and
guantitative measures for SAP. This includes courses that are withdrawals or repeated. Courses that are
dropped during the drop/add period or courses in which a student is a no show are not counted.

Successful grades include A, A*, B, B*, C, C*, and D. Unsuccessful grades include D*, F, F*, W, WP, WF, and
WEF*. Grades of | or IP are treated as unsuccessful and SAP will be reevaluated once a final grade is posted.

Transfer Credits

Credits that are transferred from other institutions (including courses taken as a transient) will count in a
student quantitative SAP measure (pass rate and 150% maximum timeframe) but will not count in the
qualitative (GPA measure).

Multiple Programs

Students who complete a program of study and reenroll into a new program will be eligible for a grade of
completion reset. The reset will require a manual calculation for students identified as exceeding the 150%
threshold. Students will not have to appeal if the manual calculation determines they are eligible. Students
may do an appeal and be put on an academic plan if they choose to do so. Effective January 28™ 2019,
students will not be eligible for a completion reset, and must submit an appeal when changing programs.

Notification
The college evaluates SAP at the end of each term after the office of registration and records have calculated
GPA’s. Student that are placed on warning or exclusion (either from GPA, pass rate, or maximum timeframe)
will be notified via student email. Students who will be hitting the 150% cap at the conclusion of the current
semester will be given a courtesy reminder midway through the semester so they can begin the appeal
process. Students who are on warning status will be given a courtesy reminder midway through their next
semester of enrollment.

How to Reestablish Financial Aid Eligibility
Students may regain financial aid eligibility after being placed on exclusion by either
e Meeting the cumulative SAP standards described in this policy in their course of study at a future
evaluation (end of semester)
e Successfully appealing as described in this policy and being placed an academic plan.

Appeals
Students placed on Financial Aid Exclusion may appeal the denial of financial aid if extenuating
circumstances are present. A Satisfactory Academic Progress Appeal form must be submitted explaining
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the extenuating circumstances, how these circumstances have changed, and their plan to maintain
satisfactory academic progress if the appeal is approved. Supporting documentation is required. Appeals
must be submitted to the Financial Aid Office prior to the midpoint of the semester for which students
are appealing their exclusion status. Financial aid appeals are reviewed by a committee of faculty and
staff.

Tips for Submitting the SAP Appeal Form

1. Read the SAP Appeal form thoroughly. Incomplete appeal forms will not be accepted.

2. Please explainin detail the extenuating circumstances in your personal statement and be sure
to include documentation to support your statement. An attempt should be made to explain
all terms with failing grades or withdrawals since SAP uses cumulative GPA and credit hours.
Examples of extenuating circumstances include, but are not limited to:

o Death of a relative

e Hospitalization of immediate family members

e Personal injury orillness

¢ Unexpected work issues beyond the student's control

3. Once you have completed your appeal and the attached documents, please submit it to the
Financial Aid Office.

Academic Plan

The academic plan consists of the following elements:

1. For GPA/Completion rate appeals, a 100% pass rate for each term: Any withdrawals or failing
grades will result in termination of an academic plan. A grade of D in a class that requires a C
will not be considered passing. A cumulative 67% completion rate and 2.00 GPA is required
for students on a plan for maximum timeframe.

2. Advisement and follow up with the Student Support Services, and/or other on campus
services that will ensure students are successful in both following the academic plan and
successfully completing their program of study on time.

Each agreement will set the minimum pass rate, GPA, and the offices/services to be included
in the student's plan. Appeals for 150% will also have an expiration date for the plan as
determined by the advisor based on the program and the student’s progress. Failure to meet
the terms of the plan will result in the student being placed on financial aid exclusion until
he/she meets SAP standards.

Process for Those Who Fail to Follow the Academic Plan or are not Approved for an Academic Plan
The decision of the financial aid committee is final; however if the committee denies an appeal because of
lack of documentation, a student will be given one week from the time they are notified to provide follow up
documentation and have their appeal re-evaluated by the financial aid director.

Students are eligible to appeal again 3 terms after their initial appeal was approved or denied.
e Example: Student appeals for Fall Semester 2018 and is denied; student cannot appeal again until
Fall Semester 2019.
e Example 2: Student’s appeal is approved effective Fall Semester 2018. Student fails to meet the
plans requirements at the end of Fall 2018 and the plan is terminated. The student returns to
exclusion status for Spring 2019, and cannot appeal again until Fall 2019.
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Return to Title IV Policy

An overpayment occurs when the student receives more aid than he or she was eligible to receive. One kind
of overpayment, traditionally called an over award, results from changes in the student’s aid package; a
second occurs when a student withdraws. Title IV funds are awarded with the assumption the student will
complete the entire period of enrollment for which financial aid was intended.

Department of Education requires schools participating in the awarding of Title IV funds to calculate the
amount of “earned” student aid for the semester when a student withdraws completely from all classes
completing 60% or less of the term. Return to Title IV (R2T4) is the calculation performed by the school to
determine eligibility. Once students complete more than 60% of the payment period, students have earned
all the assistance he or she was scheduled to receive for that period. R2T4 calculation will also determine if
there is any federal aid students can be awarded after withdrawal.

A student who wishes to withdraw from school must notify the school in writing or verbally. Also, students
violating academic requirements will be withdrawn from the program. Students failing to notify school about
withdrawal intentions will have 50% of the payment period as withdrawal date unless a later date can be
accurately determined based on coursework activity. Coursework activity includes submitting assignments,
exams, and discussions. Presence in a classroom, whether it be virtual or physical, does not constitute
participation for determining coursework activity.

STUDENT CONDUCT, RIGHTS, AND RESPONSIBILITIES

Student Compliance with Policies and Procedures

Georgia Piedmont Technical College’s regulations will not be waived because a student pleads ignorance of
established policies and procedures.

Unfamiliarity with student rights and responsibilities does not excuse students from carrying out their charge
as members of the Georgia Piedmont Technical College community.

lllegal Drugs Statement

Georgia Piedmont Technical College is concerned with both the welfare of the college community as well as
the academic and personal development of each student. Georgia Piedmont Technical College strives to
create a healthy environment free from illegal and/or improperly used of drugs. Georgia Piedmont Technical
College prohibits the unlawful manufacture, distribution, dispensation, possession or use of illegal drugs or
controlled substances by Georgia Piedmont Technical College students and staff as set forth in Georgia Law
(HB 1231, Act 1447), Drug-Free Postsecondary Education Act of 1990 and Federal Law (Public 101-226), The
Drug-Free School and Community Act Amendment of 1989, Section 22, Drug- Free Schools and Campuses.

Tobacco-Free College

Georgia Piedmont Technical College has an obligation to provide a healthy work and learning environment.
Therefore a tobacco-free policy was established for all facilities of the College. Smoking or the use of any type
of tobacco product is only permitted within vehicles parked or driven on designated college parking areas and
roads. Persons using tobacco in private vehicles must dispose of the tobacco prior to exiting the vehicle and
entering campus grounds. In all other areas, Georgia Piedmont Technical College is designated a tobacco-free
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campus both indoors and outdoors on all college properties. Violation of this policy may result in sanctions
ranging from verbal reminders to dismissal from campus and from employment. This policy pertains to
students, faculty, staff, administrators, visitors and the general public attending campus events.

Weapon Restricted Campus & Campus Carry

The Governor of Georgia has signed a bill that will allow Georgia Weapons Carry License (WCL) holders to
carry a concealed handgun on college campuses; however, there are exceptions to this new law. This Campus
Carry link -http://www.portal.gptc.edu/campus-carry - provides information about the law and the
exceptions. Please read and understand the information provided. It is the responsibility of the WCL holder to
comply with the law. Refer to the website and the Student Handbook for additional detail.

Georgia Piedmont Technical College (GPTC) is committed to providing all employees, students, volunteers,
visitors, vendors, and contractors a safe and secure workplace and/or academic setting. The possession,
carrying, or transportation of a firearm, weapon, or explosive compound/material at any GPTC campus or site
shall be governed by Georgia state law. All individuals are expected to comply with the related laws.

Immunization Procedure

Immunizations Against Disease During an Outbreak / Epidemic ~ During an epidemic or a threatened epidemic
of any disease preventable by immunization at an individual college controlled by the Technical College System
of Georgia (TCSG) and when an emergency has been declared by appropriate health authorities of this state,
the President of that Technical College is authorized, in conjunction with the Commissioner and appropriate
health authorities, to promulgate rules and regulations specifying those diseases against which immunizations
may be required.

Any individual who cannot show proof of immunity or adequate immunization and refuses to be immunized
shall be excluded from any Technical College or facility until such time as he/she presents valid evidence that
he/she is immunized against the disease or the epidemic or threat no longer constitutes a significant public
health danger.

Emergency Procedures

During on-campus emergencies, all individuals should proceed as directed by an instructor, administrator, or
public safety officer. No one should leave the premises without being directed to do so. All traffic lanes must
be clear for emergency vehicles and traffic.

The primary and secondary routes for emergency evacuation in case of fire are posted in each location.
Students and employees should become familiar with exit routes. Further details are available in the Student
Handbook.

Fire/evacuation drills will be held periodically to familiarize students and employees with the fire alarm system
and evacuation routes. Fire drills will be indicated by a non-interrupted blast of the fire alarm. When the fire
alarm is sounded, all students, faculty, and staff must exit the building immediately by their primary means of
egress. If the primary route is blocked by fire or explosion, a secondary egress route should be used. Students
will be notified to return to class by college administrators or designees.

General Regulations

It is a basic and fundamental responsibility of a college to maintain order through reasonable policies and
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procedures. The filing of an application shall be regarded as evidence of the applicant's intention to abide by
the standards and regulations of Georgia Piedmont Technical College. Students forfeit their right to remain at
Georgia Piedmont Technical College if they fail to comply. A Student Conduct Code, including a statement on
Student Rights and Responsibilities, may be found in the Student Handbook.

Student Responsibilities

Students are responsible for being informed of all policies and procedures required for continued attendance
at Georgia Piedmont Technical College. Policies and procedures are generally found in this Catalog and in the
Student Handbook. Other policies pertaining to specific student rights and regulations are found in the
Employee Manual located in the Academic Deans, Dean of Student Affairs, and Vice President of Student
Affairs. Georgia Piedmont Technical College’s regulations will not be waived because a student pleads
ignorance of established policies and procedures. A student who is unsure of any policy or procedure should
seek clarification from one of the offices mentioned above.

Student Grievance Procedures

Georgia Piedmont Technical College provides due process for student appeals in areas pertaining to
admissions, disciplinary actions, and academic matters. Georgia Piedmont Technical College also provides a
student grievance procedure. A student wishing to initiate an appeal or grievance may obtain a copy of the
specific procedure from the Student Handbook, online at www.gptc.edu - Current Students - Student
Dashboard— Student Handbook.

Unlawful Harassment, Sexual Misconduct and Discrimination Procedures

All students are encouraged to report events of unlawful harassment, discrimination, and/or unlawful
retaliation against themselves or others. Students wishing to initiate a formal grievance may obtain complete
procedures in the Student Handbook, from the Title IX Coordinator, ADA/504 Coordinator, Equity Coordinator,
or online at www.gptc.edu - Current Students - Student Dashboard - Student Handbook.

Student Records

The Family Educational Rights and Privacy Act (FERPA) affords students certain rights with respect to their
education records. These rights include:
1. Theright to inspect and review the student’s education records.
2. The right to request the amendment of the student’s education record that the student believes are
inaccurate or misleading, or otherwise in violation of the student’s privacy rights under FERPA
3. The right to provide written consent before personally identifiable information from the student’s
record is disclosed.
4. The right to file a complaint with the U.S. Department of Education concerning alleged failures to
comply with the requirements of FERPA. The name and address of the Office that administers FERPA is:
Family Policy Compliance Office, U.S. Department of Education, 400 Maryland Avenue, SW,
Washington, DC 20202

Definition of Directory Information
The Family Educational Rights and Privacy Act (“FERPA”), a Federal law, requires that TCSG and its technical
colleges, with certain exceptions, obtain a student’s written consent prior to the disclosure of personally
identifiable information from that student’s education records.

However, Georgia Piedmont Technical College may disclose appropriately designated “directory information”
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without written consent unless the student has advised GPTC to the contrary. Directory information, which is
information that is generally not considered harmful or an invasion of privacy if released, can also be disclosed
to outside organizations without the student’s prior written consent.

If a student does not want GPTC to disclose directory information from his or her student education records
without prior written consent, the student must notify GPTC in writing by the first day of the semester at the
Office of the Registrar. A student need only file this notification once during his or her enroliment. However,
if there is a break in enrollment or transfer to another TCSG technical college, a new notification must be filed.

Even if a student elects to prohibit the release of directory information, GPTC may still implement policies
requiring the student to wear or present a student ID badge.

Directory information is defined as follows: ¢ Full name of student ¢ Address(es) ® Telephone number(s)
Email address(es) ® Major and field(s) of study ® Degrees and awards including nature and date received e
Dates of attendance e School or division of enrollment e Enrollment status (i.e., full or part-time,
undergraduate, graduate) ¢ Name of institution last attended e Participation in official sports and activities e
Height and weight of athletic team members ¢ Photograph(s)

Additionally, certain state and federal laws require the release of certain student information without prior
notification to the student.

Solomon Amendment
The Solomon Amendment requires the College to release student information to military recruiters. Student
recruitment information includes: name, address, telephone number, age, major, dates of attendance, and
credential awarded.

Students who do not wish to have student recruitment information released to any third party may complete
a Request to Prevent Disclosure of Directory Information in the Office of the Registrar.

Changes in a Student’s Program of Study
Potential applicants who have applied and have been admitted to Georgia Piedmont Technical College may
change their initial program of study selection free of charge. Those who wish to change their program of
study must meet with an Admissions Representative in order to note any additional admission requirements
for their new choice, and to complete an official program change request.

Applicants who wish to change their initial program of study choice are encouraged to do so as soon as
possible prior to new student registration, but no later than the end of the late registration period for the
semester in which they register.

Changes made after the late registration period become effective the following semester.

Currently enrolled students who desire to change their program of study must do so prior to the end of the
late registration period in order for their program change to be effective for the current semester in which
they are registered.

Changes made after the late registration period become effective for the following semester. Current students
will be assessed a ten dollar (510) program change fee for each program change that is requested (exception:
program of study closing). Students with a graduation application pending will be required to submit another
application for the new program of study and will not be assessed the program change fee.
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Changes in Schedule of Classes, Drop/Add Period
If it becomes necessary for students to change their schedule after being registered, they may do so through
the end of the designated late registration period as published in the Academic Calendar.

Student Picture I.D.

All students enrolled at Georgia Piedmont Technical College must have in their possession and display their
student I.D. Students who are asked to show their I.D. to Security Officers or Georgia Piedmont Technical
College employees may be asked to leave campus if they do not have the I.D. in their possession. Student I.D.
pictures are made on New Student Registration day(s) and on late registration day(s). Current students with
an I.D. must have it validated each semester.

This process can be completed at the Office of Advising, Monday through Thursday at the DeKalb Campus and
at the Admissions Office on the Newton Campus.

Student Email Account / Address

The student email account / address is the official means of communication with Georgia Piedmont Technical
College. Georgia Piedmont Technical College will not respond to emails sent from a student’s personal
account/address. An email account/address is assigned and mailed (via US postal service) at the time of their
admissions to the College. An email account/address has been created for all currently registered students.
Georgia Piedmont Technical College will send registration information via email.

Student Right to Know Disclosure

The Georgia Piedmont Technical College Student Right to Know Disclosure identifies where to find institutional
information and discloses the graduation rate for full -time / first-time enrolled students as well as campus
crime statistics. It is a federal mandate designed to help enrolled and prospective students make informed
decisions. More detailed information can be found on the Georgia Piedmont Technical College website:
www.gptc.edu = Current Students - Security & Campus Police - Campus Security Report.

INFORMATION WHERE IT CAN BE FOUND
e Tuition and fees charged to full-time and part-time student Catalog & Student Handbook
e Estimates of costs for necessary books and supplies Application
e Additional program costs for enrolled or prospective students Catalog
e The refund policy for the return of unearned tuition and fees or

Catalog
other refundable costs
¢ The requirements and procedures for officially withdrawing from
o . Catalog
Georgia Piedmont Technical College
e The Financial Aid refund policy Catalog
e Current degree programs and other educational and training programs Catalog
e Instructional, laboratory, and other physical facilities related to
. Catalog
the Program of Studies
¢ Names of associations, agencies, or governmental bodies that Catalog

provide accreditation, approval, or licensing
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e Procedures for reviewing documents which describe Office of Vice President of
accreditation, approval, and licensing Academic Affairs

e Special facilities and services available to disabled students Catalog & Student Handbook

Persons designated and available to provide “Student Right to Know” information:

Vice President of Student Affairs DeKalb (404) 297-9522 1752
Dean of Student Affairs DeKalb (404) 297-9522 1111
Registrar DeKalb (404) 297-9522 3120
Director of Admissions DeKalb (404) 297-9522 1152
Disability Services Advisor DeKalb (404) 297-9522 1155
Assessment Specialist DeKalb (404) 297-9522 1606
Director of Financial Aid DeKalb (404) 297-9522 1110
Assistant Director of Financial Aid DeKalb (404) 297-9522 1265
Public Safety Police / Security DeKalb (404) 297-9522 1299
Public Safety Police / Security Newton (404) 297-9522 3117
Student Activities / SGA DeKalb (404) 297-9522 1111

e Students enrolled abroad — A student enrolled in a program of study abroad that has been approved
for credit by Georgia Piedmont Technical College may be considered as enrolled at Georgia Piedmont
Technical College for the purpose of applying for assistance under the Title IV, HEA programs.

Graduation Rate

2014 Cohort (IPEDS, Final Release Data)
Graduation rates of full-time, first-time, degree/certificate-seeking undergraduates within 150% of normal
time to program completion: 40 percent.

Retention Rate
Fall 2017, (IPEDS, Final Release Data)
First to second year retention rates of first-time degree-seeking undergraduates
Full-time 68 percent
Part-time 42 percent

Campus Security
The Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act is a federal statute
requiring colleges and universities participating in federal financial aid programs to maintain and disclose
campus crime statistics and security information.
Annual Campus Security Reports are available on the Georgia Piedmont Technical College website,
https://www.gptc.edu/current-students/campus-services-amenities/security-campus-police/.

ACADEMIC POLICIES

The purpose of the Academic Affairs Unit of Georgia Piedmont Technical College is to support the college’s
mission to:
e Deliver high quality, relevant instruction;
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e Ensure appropriate student learning outcomes;
e Prepare graduates to function competently in the work environment;
e Assess and enhance both instructional delivery and student learning outcomes; and

e Use outcome data for continuous improvement.

Learning Resource Center

Georgia Piedmont Technical College’s Learning Resource Centers are an integral part of the college’s
commitment to improve the community’s economic growth by preparing students for employment through
technical education. This educational process provides students with knowledge, occupational skills, and
lifelong learning skills to prepare them for success in an ever-changing work environment. It is the mission of
the Learning Resource Centers to support the information needs of its students and the teaching and research
activities of the college’s faculty and administrators. The Learning Resource Centers accomplish this mission
by providing quality information services and resources.

Georgia Piedmont Technical College students have access to library services at the Learning Resource Center
in Room A105 on the DeKalb Campus, John R. Williams Learning Resource Center on the Newton Campus, and
the Learning Commons at the South DeKalb Campus. Students at other locations may access the library
resources electronically, by appointment at their location, or by visiting one of their existing library facilities.
Access is provided to print and non-print items and periodical titles. Services include study areas, group study
rooms, photocopy machines, intercampus loan, and point-of-use instruction. Computers are equipped with
GALILEO (Georgia Library Learning Online), Microsoft® Office, instructional software, and Internet access.
Professional librarians are on duty at the Learning Resource Centers, and services are available Monday
through Thursday and on Saturday (DeKalb campus only). Students must present a current validated student
I.D. in order to borrow materials. Laptops are available for limited-term loan at the DeKalb and Newton
Learning Resource Centers. In addition to the student ID, students must present a current government-issued
ID (such as a driver’s license) for each laptop checkout.

Alternative Credits/Credit by Examination

In an attempt to individualize the education of students, programs allowing credit-by-examination or
experiential learning credits are recognized by Georgia Piedmont Technical College. Through these programs,
students may be granted credit for subjects they have previously mastered in order to pursue more advanced
courses. A maximum of 23 credit hours may be earned towards diplomas and/or degrees through this process.
Recognized programs include CLEP, AP, International Baccalaureate Credit, Credit for Experiential Learning,
Certified Professional Secretary (CPS) Exam, and selected student exams.

CLEP and AP Exams
A student may earn up to 23 hours toward graduation in courses appropriate to the student's major through
credit by examination on the basis of College Level Examination Program (CLEP) scores, scores earned under
the Advanced Placement Program (AP) of the College Board, and approved departmental examinations. Toearn
CLEP credits for courses, a student must earn a score of fifty (50) or above. In addition, a student may earn
three (3) semester hours of credit for each AP examination on which he or she achieves a score of three (3)
or higher. Full credit hour fees are charged for each exam administered.

To obtain an official transcript of scores, students may visit the College Board’s website at
www.collegeboard.com. Inquiries concerning CLEP tests or validation of CLEP or AP scores should be directed
to the Office of the Registrar.
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International Baccalaureate Credit
Credit will be awarded to students who have taken appropriate courses (determined equivalent to courses
offered at a Technical College) in high school and achieve a score of three (3) or more on the International
Baccalaureate Examination. The IB Examinations are offered by the International Baccalaureate Examination
Board. Full credit hour fees are charged for each exam administered.

Credit for Experiential Learning
Credit for experiential learning may be awarded for knowledge and skills obtained independent of formal
classroom and/or laboratory instruction. Assessment of experiential learning is dependent upon the nature of
credit desired, is determined by the faculty advisor, and is subject to approval by the Academic Dean. Full
credit hour fees are charged for each exam administered. Students should consult with their faculty advisor
for specific procedures regarding Credit for Experiential Learning.

Certified Professional Secretary (CPS) Exam
A student may receive credit for selected courses on the basis of acceptable scores on the Certified Professional
Secretaries (CPS) exam. Contact the Business Information Systems Academic Dean or the Office of the
Registrar for more information.

School Exemption Exams
A student may earn credit in certain courses on the basis of acceptable scores on departmental examinations.
Academic departments may, on an optional basis, establish and administer approved examinations for
courses that are listed as prerequisites to other courses. When a student passes such an examination, it is
reported to the Office of the Registrar on the Examination Credit Form by the Academic Dean. The Registrar
will record the course on the student's record showing the course number and title and indicate that it was
credited by examination.

Inquiries concerning available program exams should be directed to the faculty advisor. Students who pass
the exam will have their credits recorded on their transcript. No record is made for students who do not pass
program exams. The fee for academic credit by examination is 25% of the cost of tuition for the course. Credit
earned by examination is not intended for transfer.

Units of Credit

The semester hour is the unit of credit representing one hour of class work per week for one semester or its
equivalent in other forms of instruction. Two or sometimes three hours of laboratory work are considered as
equivalent to one hour of class work. Continuing Education Unit (CEU) credits are awarded for completion of
Continuing Education courses and are subject to the same grading system as academic credit courses.
Continuing Education course grades do not average with regular credit courses in computing grade point
averages. Georgia Piedmont Technical College maintains a permanent record for each participant indicating
the course(s), grade(s), and CEU credit(s) earned.

Attendance
Regular and punctual attendance at all scheduled classes is an essential aspect of student success. Students

will be expected to complete all work required by the instructor as described in each course syllabus.

Students who stop participating in class, but do not formally withdraw, may receive a grade of F and face
financial aid repercussions in upcoming semesters.
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Students will not be withdrawn by an instructor for attendance; however, all instructors will keep records of
graded assignments and student participation in course activities. The completion dates of these activities
may be used to determine a student's last date of participation in the event a student withdraws, stops
attending, or receives an F in a course.

Provisions
For the classes in the programs listed below, requirements for instructional hours or clock hours reflect the
singular or combined rules of respective licensing boards, state legal requirements, accrediting, or other
external parties.

All attendance requirements for these classes are listed in their respective syllabi, specifying the attendance
requirement and any provisions for make-up work in the classroom or during clinical experiences.

Basic Law Enforcement

e BL11: All LETA courses
Certified Nurse Aide

e CN31 Nurse Aide: NAST 1150
Cosmetology

e (012 Cosmetology Diploma: All COSM courses

e (CI21 Cosmetology Instructor Training: All COSM courses
EMT/EMS/Paramedicine

e EMIJ1 Emergency Medical Technician: EMSP 1160

e EMH1 Advanced Emergency Medical Technician: EMSP 1530, 1540

e EP12 EMS Professions: EMSP 1160, 1530, 1540

e PT12 Paramedicine Diploma: EMSP 2510, 2520, 2530, 2540, 2550, 2560, 2570, 2710, 2720

e PT13 Paramedicine Degree: EMSP 2510, 2520, 2530, 2540, 2550, 2560, 2570, 2710, 2720
Georgia Film Academy

e GF21 Georgia Film Academy: On-set Production Assistant: All FILM courses
Medical Assisting

e MA22 Medical Assisting Diploma: MAST 1060, 1170, 1080, 1090, 1100, 1110
Practical Nursing

e PN12 Practical Nursing Diploma: All PNSG courses
Phlebotomy

e PT21 Phlebotomy Technician: ALHS 1040, PHLT 1030, PHLT 1050

Withdrawals

Drop/Add Period

Students who drop a course prior to the first day of the semester or during the three day add/drop
period will receive no mark on their academic history.

Courses may be dropped and added through the college's third instructional day of the semester
(please see the applicable semester calendar for the exact date and time as set by the college). Courses
dropped during the drop/add period will not appear on the student’s official academic transcript.
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“No Shows”

Any enrolled student who has not participated in class assignments by the designated No Show
Deadline each term will be will be dropped from the course.

Withdrawal from a Course
A student may withdraw from courses up until the final week of classes. A student cannot withdraw
from a course during the final week of the term.

Students who want or need to withdraw from classes for any reason must do so online or in-person at
the One-Stop.
If submitting an online withdrawal:
e Withdraw from course(s) within BANNERWeb.
If submitting a withdrawal in-person:
e Complete the Withdrawal Form and follow the instructions for submission.

Withdrawals and Course Grades
Students who drop a course after the add/drop period but on or before the withdrawal deadline
will receive a grade of "W."

Students who withdraw from a course after the withdrawal deadline will be assigned a grade of
"WF,"

“W”s and “WF”s could affect financial aid eligibility. See “Financial Aid” section for details. “WF”s
are calculated the same as “F”’s for students’ GPA.

Students who neglect to withdraw from a course will receive their calculated grade, incorporating
zeros for all missing assignments.

Withdrawal from “Stacked Classes”
In some programs, students register for a full load of classes (stacked classes) at the beginning of the
term; however, the courses are taught consecutively and each course is a pre-requisite to the next
course. Some of the programs that fall into this category are Nursing, Phlebotomy, Law Enforcement,
EMT, Paramedic, CISCO, and several School of Industrial Technologies programs. Students who fail one
of the pre-requisite courses will be dropped from the remaining courses that term and will not be
allowed to participate in them.

Withdrawal from the College
When a student withdraws from all courses, the student is considered to be withdrawn from the
College. Students who are contemplating withdrawal should confer with their advisor.

If a decision to withdraw is made, students may complete and return a Withdrawal Form in-person to
the Office of the Registrar or online at www.gptc.edu - Current Students - Registrar’s Office >
Withdrawal - Withdrawal Form. The withdrawal form must be completed and returned/submitted
to the Registrar’s Office. The student’s official last date of attendance will be the date the student
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notified the Office of the Registrar.

Students who do not formally withdraw from a class(es) are liable for all tuition, fees, and associated
expenses. Student- initiated course withdrawal policies are also applicable to school withdrawals.

Grading System / Grade Symbols

The grading system and grade symbols used at Georgia Piedmont Technical College are as follows:
A 90-100 Excellent

B 80 -- 89 Good

C 70--79 Satisfactory - the minimum grade required for certain courses, as
specified in the Catalog*

D 60 -- 69 Needs Improvement - while giving hours credit, will not apply toward the
diploma, degree, or certificate in courses requiring a minimum grade of

"C"

F Below 60 Unsatisfactory
WF Withdrawn Unsatisfactory

- Failing

No credit toward graduation is given for a course in which a grade of “F” or “WF” was received.

The following symbols are used in the cases indicated, but will not be included in the
determination of the grade point average:

W  Withdrawn

| Incomplete

IP  In Progress

S Satisfactory

u Unsatisfactory

AC Articulated

Indicates that a student initiated a withdrawal before the mid-point and
was permitted to withdraw from the course without penalty.

Indicates that a student has satisfactorily completed a substantial portion
of the course work, but for NON-ACADEMIC reasons beyond his/her
control was not able to complete some specific part or amount of the
work required (for example, the final examination). An "I" not
satisfactorily removed by the end of the following semester will
automatically be changed to an "F.” The time allowed for completing
work may be extended to a maximum of twelve months when
circumstances prevent the student from completing the work during the
following semester. To obtain an "I" the student and their instructor must
complete the Petition for "I" which will include a description of the work
to be completed and the completion date. Copies of the Petition for "I"
will be filed with the instructor and with the appropriate School Dean.

Indicates that a course continues beyond the end of the semester
(Continuing Education courses only).

Indicates that a non-graded course was satisfactorily completed
(Continuing Education courses only).

Indicates a non-graded course was not satisfactorily completed
(Continuing Education courses only).

Indicates credit earned through articulation.

Georgia Piedmont Technical College

2019-20 College Catalog Page | 67



Credit

AU Audit Indicates that a course was audited. No credit is given.
EX Credit by Exam Indicates a credit by school examination.
TR Transfer Indicates that transfer credit was awarded for a course at another college.

A grade followed by an asterisk (*) indicates a Learning Support course. A Learning Support grade is
not counted in a student’s earned hours or cumulative grade point average.
Grades of IP, S, and U are awarded to Continuing Education courses only.

Work Ethics Evaluation
Georgia Piedmont Technical College (GPTC) instructs and evaluates students on work ethics in
designated courses in each of the academic schools, excluding Arts and Sciences. Ten work ethics traits
have been identified and defined as essential for student success: appearance, attitude, character,
communication, cooperation, organizational skills, productivity, respect, and teamwork.

Grade Point Average
Determination of academic standing is generally based upon a grade point average (GPA) that appears
on the student's permanent record. This average is computed by multiplying the credit hours assigned
a course by the grade points earned. The sum of grade points divided by the total number of credit
hours attempted at Georgia Piedmont Technical College produces the grade point average. Credits
earned in other institutions, credit by examination, and other courses where symbols are assigned are
not used in calculating the cumulative GPA.

All courses and grades earned at Georgia Piedmont Tech are calculated into a student’s cumulative

grade point average (GPA).
Grade: A B C D F WEF
Points: 4.0 3.0 2.0 1.0 0.0 0.0

Forfeiture of Credit
By registering for a course for which the student has already received credit at Georgia Piedmont
Technical College, a student forfeits the previous credit in that course for graduation purposes. The
student's official grade in the course will be the one earned on repetition. Although both grades remain
on the record and are part of the cumulative grade point average, only the final attempt will be
calculated for the purpose of graduation requirements.

Full-time Student Status
A degree, diploma, or certificate student who is registered for at least 12-semester credit hours is
considered to be a full- time student. CEU credit hours are not included in the student load calculation.
Any course load in excess of eighteen (18) semester hours must be approved by the appropriate
campus academic dean prior to registration. Course load requirements vary from one program to
another. Enrolling for fewer hours for a particular semester may affect eligibility for financial aid or
veterans’ benefits and enrollment certification.

It is the student's responsibility to consult with appropriate school officials regarding this matter. A
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student who is placed on academic probation cannot register for more than 12-semester credit hours
until the probationary status has been removed.

Continuous Enroliment
To remain continuously enrolled, a student must not have an absence of more than (3) consecutive
semesters of enrollment at Georgia Piedmont Technical College.

Working Students
Students who work while attending Georgia Piedmont Technical College are reminded that carrying a
normal academic load is a full-time job. Some students may be able to work part-time and still do
satisfactory course work. It is recommended that no full-time students work more than 20 hours a
week. Students who find it necessary to work more than this should not try to carry a normal academic
load. Students needing financial assistance should contact the Office of Student Financial Services
about the various opportunities for financial aid.

Academic Status

Students attending Georgia Piedmont Technical College are expected to meet certain academic
standards. These standards stress the importance of successful performance to maintain an academic
status of good standing at GPTC. Students are considered to be in good standing if they are not on
academic probation or academic dismissal.

President's List
At the end of each semester, students who have achieved a grade point average of 4.0 on twelve (12)
credit hours or more of college level courses, numbered 1000 or higher, are placed on the President’s
List.

Dean’s List
At the end of each semester, students who have achieved a grade point average of 3.7 or better on
twelve (12) credit hours or more of college level courses, numbered 1000 or higher, are placed on the
Dean’s List.

Academic Warning
Students who have failed to achieve a grade point average of 2.0 or better for the semester are placed
on Academic Warning and alerted that further deterioration in academic performance may lead to
probation. Students should see an advisor to plan for improvement or referral prior to beginning their
next semester’s classes.

Academic Probation
Students on Academic Warning are placed on Academic Probation if their cumulative grade point
average is less than 1.75. Students on Academic Probation should (1) see an advisor to plan for
improvement and (2) take a reduced academic load. Students remain on probation until they earn a
cumulative grade point average of 1.75 or better.
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Academic Suspension
Students on Academic Probation are suspended from the College if the cumulative grade point average
is less than 1.75 and the grade point average for the term is less than 2.0.
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Readmission from Academic Suspension
For the first and second suspension, students are eligible to reapply for admission after one
semester. After the third and any subsequent suspension, students are eligible to reapply for
admission after one calendar year. An appeal of academic suspension may be made and must be
initiated as soon as possible but no later than the day before the first day of the new term. An
appeal form may be found on the GPTC website or obtained from the Academic Affairs office.

Probation and Suspension of Transfer Students
Transfer students who are admitted on Probation must earn a grade point average of at least 2.0
during the first semester enrolled. Transfer students who are on Academic Suspension from their
former institution are considered for admission on the same basis as suspended students from
Georgia Piedmont Technical College who apply for readmission.

Graduation Requirements

Georgia Piedmont Technical College holds one formal graduation exercise each year following
Spring Term. Degrees, diplomas and certificates are, however, granted each semester. Students
completing either the diploma or associate degree or technical certificate of credit in semesters
other than the Spring semester may elect to participate in the formal graduation exercise. Final
responsibility for meeting graduation requirements rests with the student.

The Catalogis the document used for graduation evaluation. A student may select to be evaluated
for graduation from any Catalog in effect during the time of enrollment provided the enrollment
has been continuous, and the Catalog is not more than four (4) years old. To remain continuously
enrolled, a student must not have an absence of one (1) full year from Georgia Piedmont
Technical College. Students readmitted or reinstated will be evaluated for graduation from that
year’s Catalog in effect at the time of readmission or reinstatement. Students not completing the
Catalog requirements in four (4) years will be evaluated using the current Catalog. All other
academic procedures and graduation requirements must be satisfied according to regulations in
effect at the time of graduation. Students desiring further information on the selection of an
appropriate Catalog may contact their major School Dean or the Registrar.

After graduating, a student who plans to continue their education with Georgia Piedmont
Technical College must declare a new major by submitting a new application for admission prior
to the application deadline for that semester or future semester. No Admissions application fee
is required.

The following requirements for graduation must be met by all students regardless of the degree,
diploma, or technical certificate of credit to be granted:

e Student must be currently enrolled when applying for graduation.

¢ Students must earn an overall grade point average of 2.0 ("C") or better on courses
presented for graduation. Students in the Health and Professional Services programs
have a special responsibility regarding grades in their programs. To be eligible for
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graduation in any Health and Professional Services program, students must make a
minimum passing grade of "C" in all required courses in the curriculum, including Arts
and Sciencescourses.

e When applying for graduation, students must be currently enrolled in the program
in which they plan to receive their diploma or degree.

e Students must complete an application for graduation in the program of study in
which they plan to graduate by the established deadlines. Deadlines dates are
posted on the Georgia Piedmont Technical College website.

e Students must meet or exceed the total credit hours required for the program of
study. Students must complete at least 25 percent of the course work for degrees
and diplomas and at least 50 percent of the course work for certificates at Georgia
Piedmont Technical College. Students may earn up to 23 hours of credit by
examination towards diplomas and degrees. Students should be registered at Georgia
Piedmont Technical College at the time of completing the work. Exceptions may be
approved by the appropriate Academic Dean.

e Students must complete electives as required by program of study.

¢ Students must settle all financial obligations to Georgia Piedmont Technical College
before a degree, diploma, certificate, or transcript will be issued.

e Graduates seeking a second degree, diploma, or certificate from Georgia Piedmont
Technical College must complete all requirements for the second degree, diploma,
or certificate. Courses may be applied a second time for the additional award.

e By registering for a course for which the student has already received credit at
Georgia Piedmont Technical College, a student forfeits the previous credit in that
course for graduation purposes. The student’s official grade in the course will be the
one earned on repetition. Although both grades remain on the record and are part
of the cumulative grade point average, only the final attempt will be calculated for
the purpose of graduation requirements.

Graduation Honors
Students who graduate from Georgia Piedmont Technical College and excel in their course work
are recognized at graduation. At least 50 percent of all credit must be earned at Georgia
Piedmont Technical College to receive consideration for honors. Computation will be based on
all course work completed at Georgia Piedmont Technical College. The following grade point
averages will be used in the selection of students who receive honors recognition:
3.70-3.84 Graduation with honors
3.85-3.94 Graduation with high honors
3.95-4.00 Graduation with highest honors

Program-Specific Policies

Health, Education and Professional Services Program Policies
A grade of “C” or higher is required to pass courses specific to the school of health, education and
professional services (HEPS) programs listed below. Students must maintain an overall GPA of 2.0
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to remain eligible for continued enrollment in his/her chosen program of study. Each program
requires prerequisite courses that must be completed prior to entry. A student who fails and/or
withdraws from any HEPS program course must repeat the course and related co-requisite
courses. NOTE: Failure or withdrawal twice from the same course or failure or withdrawal from
any two (2) program courses results in expulsion from the program. Student with two (2) failed
attempts in any one program, either by course failure or withdrawal, are not eligible to reenter
that program. Students may apply to another HEPS program, another program within the
College, and / or continue to take general core courses. A maximum of two (2) times is the limit
a student may take a HEPS program course.

Certain healthcare programs require the following:
e Criminal background check

Drug screens

Finger print check

Immunizations

TB skin test

e Hepatitis B vaccine

Students are required to consult with the faculty advisor for specific requirements, qualifications,
or conditions related to the particular program of study. Please note that a criminal record and /
or fingerprint records may prevent a student from placement in an internship/practicum, or
clinical site for instructional purposes. This may result in a student’s inability to complete the
program of study. A criminal record may also prevent a student from obtaining state certification
or licensure. Students are responsible for obtaining required documentation from proper
authorities and paying related processing fees.

Cosmetology:
e General Core Courses: Follow College policy*

e Program Technical Course: (COSM / COS) must be repeated if more than one (1) year or
older

Clinical Laboratory Technology:
Program Science Courses: (BIOL or BIO, CHEM or CHM) must be repeated if ten (10) years or
older at the time of admission to the College. It is recommended that any course with a BIOL /
BIO or CHEM / CHM prefix be repeated if more than ten (10) years at the time of admission to
the program.

Early Childhood Care and Education:

e The Early Childhood Care and Education (ECCE) program maintains articulation
agreements for transfer of credit to several 4-year Bachelor Degree-granting
institutions. These agreements require that students maintain a “C” or better in all
courses taken toward their Early Childhood Care and Education Associate’s
degree. Therefore, ALL required courses of the ECCE program at GPTC require a grade
of “C” or better, or they must be repeated to satisfy graduation requirements. Any ECCE
course taken more than ten (10) years ago must be repeated. Failure or withdrawal
twice from the same ECCE course, or failure or withdrawal from any two (2) ECCE
program courses may result in expulsion from the ECCE program.
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Health Information Management Technology:
Students admitted to the Health Information Management Technology diploma and degree

programs (HI12 and HI13) in Spring 2020 (202014) and beyond must pass all program and general
education courses with a C or better to graduate.

Medical Assisting:

e General Core Courses: Follow College policy*

e COMP 1000 (or SCT 100) must be repeated if five (5) years or older

e Program Science Courses: (ALHS or AHS) must be repeated if five (5) years or older at
the time of admission to the College. It is recommended that any course with an ALHS
or AHS prefix be repeated if older than five (5) years at the time of admission to the
program.

e Program Technical Course: (MAST, MAS) must be repeated if more than one (1) year or
older at the time of admission into the program.

Nurse Aide:
¢ General Core Courses: No general core courses required
e Program Science Courses: (ALHS or AHS) must be repeated if five (5) years or older at
the time of admission to the College. It is recommended that any course with an ALHS
or AHS prefix be repeated if over five (5) years at the time of admission to the program.
e Program Technical Course: (NAST or CNA) must be repeated if over one (1) years or
older to be eligible to take the Georgia Nurse Aide Competency Exam.

Opticianry:
¢ General Core Courses: Follow College policy*

e Program Technical Courses: (OPHD or OPD) must be repeated if one (1) year or older at
the time of admission into the program.

Phlebotomy:

e General Core Courses: Follow College policy*
e COMP 1000 (SCT 100) must be repeated if five (5) years or older

e Program Science Courses: (ALHS / AHS) must be repeated if five (5) years or older at the
time of admission to the College. It is recommended that any course with an ALHS or
AHS prefix be repeated if more than five (5) years at the time of admission to the
program.

e Program Technical Courses: (PHLT / PHL) must be repeated if six (6) months or older at
the time of admission into the program.

Practical Nursing:
¢ General Core Courses: Follow College policy*
¢ All new PN students are required take ALHS 1011. The PN Dept. will take transferred
students that have both BIOS 2113 and 2114 as substitutes for ALHS 1011. If a
transfer student has BIOS 2113 and declares PN as their program, they may take BIOS
2114 instead of ALHS 1011 and the PN department will accept the course.
e Program Science Courses: (ALHS / AHS) must be repeated if five (5) years or older at the
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time of admission to the College. It is recommended that any course with an ALHS or
AHS prefix be repeated if more than five (5) years at the time of admission to the
program. EXCEPTION: ALHS 1060 must be repeated if one (1) year or older at the time
of admission to the program.

e Program Technical Courses: (PNSG/ NSG / NPT) must be repeated if one (1) year or older
at the time of admission into the program.

e All practical nursing students will be required to take the TEAS (Test of Essential
Aptitude Skills) which includes English, reading, and math, for admission to the
practical nursing program. Please contact faculty advisors for additional information.

*Courses in Academic Areas |, II, 1ll and IV are always accepted if from an accredited college.
There is no cutoff on the number of years a general education course is acceptable at GPTC.

Paralegal Program Policies:

Students enrolled in the Paralegal Studies AAS degree program or Post-Baccalaureate Paralegal
Studies Certificate program must complete at least 25 percent of the legal specialty courses
required for award of the degree or certificate at Georgia Piedmont Technical College. In
addition, each student must complete a minimum of 10 percent legal specialty courses delivered
through traditional classroom instruction. The GPTC Paralegal Studies Program will only accept
legal specialty transfer credits from other ABA approved schools. The GPTC Paralegal Studies
Program does not award any legal specialty transfer credit through examination or portfolios.

To register for PARA 1100, the Introduction to Law and Ethics basic course, and be admitted into
the Paralegal Studies Program at Georgia Piedmont Technical College, the following will be
required:

e Completion of ENGL 1101 with a minimum grade of “C".

e Completion of the Watson-Glaser Critical Thinking Test with a minimum score of 20. A
student who fails to score the minimum score may re- take the test the following term
(semester) with the maximum number of attempts being three (3).

¢ Students will attend a program orientation and advisement meeting, to be scheduled
by the Paralegal Studies faculty.

e Students mustcomplete PARA 1100, Introduction to Law and Ethics, as a pre-requisite to
all other paralegal studies courses.

e Students must maintain an overall GPA of 2.0 to remain eligible for continued
enrollment in the Paralegal Studies program.

e Failure (“D” or “F”) and/or withdrawal twice from the same course or failure (“D” or
“F”) and/or withdrawal from any two (2) program courses results in expulsion from the
Paralegal Studies program.

e Unauthorized Practice of Law - The goal of the Paralegal Studies Program is to train
students in legal theory and to improve a student’s analytical, communication and
practical skills. Paralegals shall not engage in the unauthorized practice of law as
proscribed by the Official Code of Georgia § 15-19-51 and must work under the
supervision and direction of an attorney in good standing with the State Bar of Georgia.
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Computer Information Systems Academic Policy
Computer technology (CIS, CIST, CMP, COMP, SCT) courses older than 5 years on the date of
admission to Georgia Piedmont Technical College or on the date of restart following an absence
of one (1) full year or more will not be accepted for graduation credit. Exceptions to the 5-year
computer technology rule for legacy languages and/or other static technologies may be
approved by the appropriate Academic Dean.

Proctoring Policy

In order to verify student identity and ensure academic integrity, students enrolled in distance
education courses are required to participate in at least one proctored event per course (i.e.
exams, lab assignments, presentations, etc.).

Georgia Piedmont Technical College strongly encourages students to take advantage of the
instructor-scheduled proctored events which are listed on the course syllabi. However, in the
event extenuating circumstances prevent the student from participating in the instructor-
scheduled event, the following options are available at the discretion of the instructor. It is the
student’s responsibility to make the appropriate arrangements upon receiving instructor
approval.

There is no cost for instructor-scheduled proctored events. Any costs or fees associated with
alternative proctoring options are paid by the student.

Arrange an appointment with an instructor-approved proctor.
Approved proctors include persons who are not related to the student:
1. A faculty member or administrator of an regionally-accredited university or college
2. Aschool superintendent, principal, or counselor
3. Alibrarian
4. A commissioned officer whose rank is higher than the student's own (for students in the
military only)
5. Have the event proctored by another Technical College. Click here for contact
information for other Technical Colleges.

STUDENT AFFAIRS

The mission of Georgia Piedmont Technical College Student Affairs is to satisfy student needs for
access, student growth and development, and transition to employment and lifelong learning
opportunities; to satisfy institutional needs for enrollment, student records, effective
management, and staff development; and to satisfy community needs for career information
and education.

Academic Advisement

A comprehensive advisement system and professional staff is provided to aid students in:
e exploring life goals
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e selecting an educational program

e selecting and scheduling courses

e exploring career/educational goals

e removing barriers to success
The most important part of an effective advisement program is focus on incorporating
developmental theory practices aimed at improving and ensuring student success and retention.
Students must confer with their faculty advisor each semester. Final responsibility for meeting
graduation requirements rests with the student.

Advisement Services

Advising is available to all Georgia Piedmont Technical College students. Objectives are to
provide:
¢ Information on career and educational opportunities, personal and social
development, and orientation to Georgia Piedmont Technical College;
¢ Interpretation and discussion of assessments used for academic placement, aptitude,
achievement, and personal interests;
¢ Consultation with academic advisors who assist students with planning for future
education or a job search campaign;
e Research and evaluation of advising and other student service programs;
¢ Advising to facilitate personal development and to enhance student decision-making
skills;
o Coordination of services to identified target populations including but not limited to
at- risk students, international students and student with disabilities.

Student Center and Student Vending Areas

The Student Center and the Student Vending Areas are to be used by Georgia Piedmont Technical
College students, faculty, and staff for purposes of eating and socializing, and for events
sponsored by Georgia Piedmont Technical College. These areas are not to be used for any gaming
purposes such as card-playing, dominoes, or any other recreational activities, or to harbor
activities or behaviors that infringe on the rights of other users, including excessively loud
conversations and discussions, or profane and abusive language.

Health Services

As a non-residential institution, Georgia Piedmont Technical College expects that students will
normally secure medical services through a private physician. In case of a serious accident or
iliness, Georgia Piedmont Technical College will refer a student to the nearest hospital for
emergency care. It is understood that the student or parent will assume full responsibility for the
cost of such emergency care at the hospital, including ambulance charges if in the opinion of the
College authorities such service is necessary. In the event of an emergency, the first employees on
the sceneshould notify Security. Emergency care, if needed, will be secured and notification made
to the Academic Dean.
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Advising, Career and Retention Services

The staff in the Advising, Career and Retention Services assists in connecting Georgia Piedmont
Technical College students and community residents with jobs available in businesses and
organizations. That mission is pursued without discrimination on the basis of age, race, color,
religion, sex, national origin, academic or economic disadvantage or disability.

At the DeKalb and the Newton Campuses as well as the Community Education and the Starnes
Centers, computerized self-assessment and career exploration tools are utilized to assist Georgia
Piedmont Technical College students and other community residents in matching their personal
interests, abilities, skills, training, and experience with available employment opportunities.

Job seekers, as well as other community residents, are provided full and part -time job listings
received from businesses and other organizations. Employment openings are accessible through
the Internet via computers on campus or any other location with pro per authorization.

Through career seminars, workshops, and one-on-one coaching sessions, students are instructed
on the job search skills necessary to effectively enter the “world of work” and to cultivate a
successful career. Coaching is provided in such job- related topics as writing resumes, preparing
for interviews, creating a professional image, networking, negotiating salaries, keeping a job, and
career advancement.

By aiding employers in the recruitment, employment, and retention of well-qualified employees,
solid partnerships with the employment community have been developed. Business
representatives are encouraged to conduct on-site recruiting activities as frequently as needed.
These activities may include interviewing on-campus, making presentations on their specific
organizations, or facilitating workshops on career-related subjects for students.

Typically, after graduation, almost 90% of Georgia Piedmont Technical College’s graduates have
secured employment. For further information, please contact the Advising, Career and Retention
Services Office as follows:

DeKalb Campus (404) 297-9522, extension 1109

Newton Campus  (404) 297-9522, extension 5166

South DeKalb (404) 297-9522, extension 6000

CAMPUS LIFE

Georgia Piedmont Technical College is committed to meeting the educational needs of students
who commute daily to classes. While no attempt is made to duplicate or replace that portion of
the student's life environment filled by the home, religious affiliation, or community
organizations, it is recognized that students benefit from involvement in campus organizations
and activities.

The student's role in decision-making at Georgia Piedmont Technical College focuses upon

Georgia Piedmont Technical College 2019-20 College Catalog Page | 78



student life on campus and the learning environment of the classrooms and laboratories of the
College. The College has representative student body input through student organizations to
address matters such as clubs, social activities, and intramural events.

The College involves students in the process of evaluating the academic environment through
their individual confidential written evaluations conducted periodically during the school year
and their participation on program advisory committees.

Student Services

The Special Services office provides support to the following students: Disabled, International
students on F-1/M-1 Visa, Special Populations, Veterans, Veteran Dependents, Active Duty
Military, and WIOA participants.

Disability Services
This office offers assistance to students with documented physical, emotional/mental, hearing,
visual, learning, and other health impairments. Academic adjustments are individualized based on
current/appropriate documentation. Types of services are: career guidance, academic
assessment/placement, assistive classroom technology, interpreters, and referral to community
service agencies. Services must be requested and paperwork completed through the Disability
Services Office in order to receive academic adjustments.

Academic adjustments guidelines follow ADA AA/504, Georgia State Laws, and Technical College
System of Georgia regulations. For additional information, please contact Paula Greenwood,
Disability Services Office at 404-297-9522, extension 1155, greenwop@gptc.edu, or the College
website.

International Student Services
International Student Services are available for international students attending Georgia
Piedmont Technical College on an F-1 or an M-1 Visa. The International Student Advisor provides
a streamlined admissions process, as well as guidance in maintaining Visa status. For additional
information, contact Nathan Gholston, International Student Office at 404-297-9522, extension
1154, gholstonn@gptc.edu, or visit the College website.

Equity / Special Populations Services
This office serves single parents, displaced homemakers and students who are enrolled in
nontraditional programs. The program offers customized workshops and seminars providing
career testing and exploration, academic preparation, and review, as well as workshops and
seminars that address life issues such as stress management, parenting skills, self-esteem
improvement, and job readiness training.
This program also provides tangible support services such as a lending library that allows
students to borrow text books on a semester basis, and MARTA transportation assistance. While
the program specifically focuses on the needs of single parents and nontraditional students, all

Georgia Piedmont Technical College 2019-20 College Catalog Page | 79


mailto:greenwop@gptc.edu
mailto:gholstonn@gptc.edu

workshops and seminars are open to all students.

e A ssingle parent is defined as one who is legally unmarried or legally separated from a
spouse, who has full or partial custody of at least one minor child and who is in need of
employment or career training.

e A displaced homemaker is a parent who has been performing unpaid labor in the home,
who has difficulty in securing employment, and who has been dependent upon the
income of another but can no longer depend on that income.

e A nontraditional student would be any male or female who is enrolled in a program of
study at a technical college where the opposite gender accounts for more than 70%, such
as a male student enrolled in Health and Professional Services or a female student in
Automotive Technology.

For additional information, please contact Nathan Gholston, 404-297-9522, extension 1154 or
gholstonn@gptc.edu.

Veteran and Military Support Center
This office facilitates the VA benefit and certification process, provides assistance, support and
guidance to veterans, veteran dependents, and active service members regarding all aspects of
enrollment. For additional information, please contact Nathan Gholston, (404) 297-9522,
extension 1154, gholstonn@gptc.edu, or visit the College website.

Workforce Innovation and Opportunity Act (WIOA) Program
WIOA is the nation’s principal workforce development legislation, which provides funds to
address the employment and training needs of dislocated workers, low-income adults, and
youth, which ultimately helps Georgia businesses meet needs for today, tomorrow, and the
future. Contact your local county Workforce Development Office for more information. For
additional information, please contact Candice Buckley at 404-297-9522, extension 1111.

ECONOMIC DEVELOPMENT

Business and Community Services — Corporate programs and services are scheduled on an as
needed basis to assist organizations with workforce development needs. Schedules are flexible
to meet client requirements. This may include training consultation, organizational development,
workshops, seminars and customized training. Retraining Tax Credits are provided for certain
organization and technology changes.

Courses and workshops are available in Customer Service, Leadership and Team Development,
Technical Skills, Computer Software Applications and Automation, Workplace Spanish and other
Languages, Communications, Job Specific Skills Training for Industrial and Service Operations,
Occupational Health and Safety, Maintenance and Advanced Technology. Additional programs
may be designed to meet specific performance requirements.

Quick Start services for eligible new, expanding, and existing companies may be available at no
cost.
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Customized Programs — In response to business needs, customized programs including
customer service, manufacturing, maintenance assessments, and supervisory classes are offered
by the Office of Economic Development.

Community Continuing Education — Non-credit open enrollment programs are available each
term for individuals seeking professional and personal development. Programs are available in a
number of occupational areas to enable individuals to earn continuing education units (CEU’s)
required to maintain licenses and certifications.

Work Keys — The National Career Readiness Certificate enables individuals to demonstrate to
employers a fitness for employment as well as readiness for increased salaries and promotions.
Earning a National Career Readiness Certificate can be your ticket to the job you've always
wanted. The Certificate verifies your work readiness skill level to potential employers and
demonstrates your commitment to success. If you want to improve your skills, Georgia Piedmont
Tech also offers easy-to-access training programs. All of this adds up to a competitive advantage,
better job opportunities and a brighter future.

Continuing Education (non-credit) classes and seminars are subject to cancellation in the event
of inadequate enrollment. Continuing Education (non-credit) classes and seminars do not bestow
college credits; cannot count toward degrees, diplomas, or technical certificates of credit; and
are not covered by HOPE.

For more information on Economic Development Programs, call 404-297-9522, extension 1829.

ADULT EDUCATION PROGRAMS

Adult Basic Education
The Adult Basic Education (ABE) program offers personalized instruction that meets the needs of
adults and allows them to progress at their own pace. The program of instruction includes
developing proficiency in reading, writing, and math. Instruction is designed to help individuals
develop knowledge and skills needed to gain employment or increase employment opportunities,
as well as to improve the quality of life of the individual and his or her family.

Instructional materials intended for adult learners are used to teach all subject areas. All classes
are provided free of charge and are offered during the day and evening at locations throughout
DeKalb, Rockdale, Newton, and Morgan counties. For additional information contact the Adult
Education Office at (404) 297-9522, extension 4000 or visit the GPTC website at
www.gptc.edu.and click on the Adult Education tab.

General Education Development
The General Education Development (GED) program provides the means by which Georgia
residents may obtain a high school equivalency diploma. Persons who have not graduated from
high school in the United States or Canada, have not previously earned a GED® score sufficient to
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qualify for a high school equivalency credential, and who are eighteen years or older are eligible
to take the GED® exam. Individuals sixteen or seventeen years old must complete the process for
underage students, which requires the provision of documentation in the form of a withdrawal
letter from the school last attended.

The GED high school equivalency diploma is issued to persons who successfully pass a series of
four tests in the areas of social studies, science, reasoning through language arts, and
mathematical reasoning. Classes to prepare individuals for the examination are provided free of
charge and are offered day and evening, Monday through Thursday, at locations throughout
DeKalb, Rockdale, Newton, and Morgan counties.

The GED® exam is administered numerous times each week at the Paul M. Starnes Center and
Newton County Campus. Valid official photo identification and proof of Social Security number
are required and must be presented on the day of the exam. For additional information
concerning the GED program, contact the Adult Education Office, (404) 297-9522, extension
4000. For additional information about GED® testing, contact the Testing Center at (404) 297-
9522, extension 2516 (Starnes Center) or (404) 297-9522, extension 3100 (Newton Campus) .

English as a Second Language
English as a Second Language (ESL) instruction is available for all levels of English proficiency,
from pre-literate to advanced. Every component of language acquisition, including speaking,
listening, reading, and writing is incorporated into daily instruction. In addition, classes with an
emphasis on civics education and U.S. citizenship preparation are also available. Computer labs
equipped with ESL software are open beyond classroom hours to reinforce instruction.

Classes are provided free of charge and are offered during the day and evening, at locations
throughout DeKalb County. Evening classes are available in Rockdale County. For additional
information, contact the Adult Education Office, (404) 297-9522, extension 4000.

Georgia Piedmont Technical College 2019-20 College Catalog Page | 82



’ GEORGIA
J PIEDMONT
TECHNICAL COLLEGE Curriculum Sheet

Programs of Study

Academic programs are designed and implemented to meet the educational needs of students
and to prepare them for the workforce.

Associate of Applied Science (AAS)

AAS degrees conform to statewide standards developed by the Technical College System of
Georgia. These programs are terminal degree programs designed to prepare students for
employment. The AAS degrees are organized into two sections: general core courses and
occupational courses. All AAS degree programs require completion of a minimum of 15
semester credit hours of collegiate-level general education. Components of the general
education core must include at least one course from each of the following four
areas: Language Arts/Communications; Social/Behavioral Sciences; Natural
Sciences/Mathematics; Humanities/Fine Arts.

Diplomas

Diploma programs align with the statewide standards developed by the Technical College
System of Georgia and are comprised of basic skills courses and occupational courses.

Technical Certificate Programs

G
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Technical certificates of credit (TCC) align with the statewide standards developed by the
Technical College System of Georgia.

eneral Education, Degree-Level Courses

Area | — English / Communications

ENGL 1101 Composition and Rhetoric 3
ENGL 1102 Literature and Composition 3
SPCH 1101 Public Speaking 3

Area Il — Social / Behavioral Sciences
ECON 1101 Principles of Economics
ECON 2105 Principles of Macroeconomics
ECON 2106 Principles of Microeconomics
HIST 1111  World History |

HIST 1112 World History Il

HIST 2111  American History |

HIST 2112  American History Il

POLS 1101 American Government

PSYC 1101 Introduction to Psychology
SOCI 1101 Introduction to Sociology

W wwwwwwwww
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Area Il — Natural Sciences / Mathematics
BIOL 1111 Biology!
BIOL  1111L Biology I Lab
BIOL 1112 Biologyll
BIOL 1112L Biology Il Lab
CHEM 1211 Chemistry |
CHEM 1211L Chemistry | Lab
CHEM 1212 Chemistry I
CHEM 1212L Chemistry Il Lab
MATH 1101 Mathematical Modeling
MATH 1103 Quantitative Skill and Reasoning
MATH 1111 College Algebra
MATH 1113 Precalculus
MATH 1127 Introduction to Statistics
MATH 1131 Calculus |
MATH 1132 Calculus I
PHYS 1110 Conceptual Physics
PHYS  1110L Conceptual Physics Lab
PHYS 1111 Introductory Physics |
PHYS  1111L Introductory Physics | Lab
PHYS 1112 Introductory Physics Il
PHYS  1112L Introductory Physics Il Lab

Area IV — Humanities / Fine Arts

ARTS
ENGL
ENGL

HUMN
MUSC
RELG

1101
2130
2310

1101
1101
1101

Art Appreciation

American Literature

English Literature ...

Beginnings to 1700
Introduction to Humanities
Music Appreciation
Introduction to World Religions

Standard Course Substitutions
ENGL 1101 can substitute for ENGL 1010.
MATH 1111, MATH 1101, or MATH 1103 can substitute for MATH1011, MATH1012, or
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MATH 1013.
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PSYC 1101 can substitute for PSYC 1010 or EMPL 1000.
PSYC 1010 can substitute for EMPL 1000.
BIOL 2113, BIOL 2113L, BIOL 2114, and BIOL 2114L can substitute for ALHS 1011.

Curriculum Sheet

*These course substitutions are options for certificate or diploma seeking students whose test
scores indicate eligibility and whose program of study requires the substituted course.*
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3D Modeling and Rendering

Technical Certificate
3M11
3D Modeling and Rendering is an embedded TCC in DeKalb Technical College Computer Graphics and
Design Program. The student will learn skills necessary to create quality 3D renderings and will use these
skills to study both space and form in the 3D environment. This program will cover material textures,
animated walk-throughs, lighting scenes and objects, perspective views, and all the essentials of 3d
modeling.

Curriculum

Occupational Courses 20
Required Courses:
DMPT 1000 Introduction to Design and Media Production (4)
DMPT 2400 Basic 3D Modeling and Animation (4)
DMPT 2405 Intermediate 3D Modeling (4)
DMPT 2410 Digital, Texture, and Lighting (4)
DMPT 2415 Character Rigging (4)

Total Credit Hour (minimum): 20
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3D Printing and Rapid Prototyping

Technical Certificate
3PAl
Rapid prototyping and 3D printing is an emerging field that uses new technologies to model and construct
physical three-dimensional objects by assembling thin layers of material under computer control. Our
certificate program meets the critical training needs of the manufacturing industry in rapid prototyping
and solid modeling. The program emphasizes solid modeling using industry software and utilizes 3-D
printers, 3-D scanners and CNC machines for the solid modeling design process and development of the
final product. Completing this certificate gives a graduate the technical expertise to support the planning,
design and details for rapid prototyping.

3 S

Curriculum
Occupational Courses 21
Required Courses:
DFTG 1101 CAD Fundamentals (4)
DFTG 1103 Multiview/Basic Dimensioning (4)
DFTG 1105 Technical Drawing | (4)

DFTG 1150 Introduction to 3D Printing and Rapid Prototyping (3)
DFTG 1170 Intermediate 3D Printing and Rapid Prototyping (3)
DFTG 1175 Advanced 3D Printing and Rapid Prototyping (3)

Total Credit Hour (minimum): 21
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911 Communications

Technical Certificate
9C21
The 911 Emergency Communications Operator Technical Certificate of Credit prepares students to receive
emergency calls by telephone, radio system or computer-aided dispatch system. They will be prepared to
guestion callers to obtain the information needed to determine an appropriate course of action such as
requesting calls for service from law enforcement, fire, and other emergency services. This is a state
certification program. Graduates will qualify for Georgia Peace Officer Standards and Training Council
(POST) certification as a Communications Officer. This TCC will consist of four courses. Communications
Officers are responsible for gathering critical information from callers and subsequently dispatching
appropriate first responders. Students who successfully complete the program will earn a
Communications Officer Certification through the Georgia Peace Officer Standards and Training Council.

Curriculum

Occupational Courses 12
Required Courses:
LETA 1000 Effective Communication & Writing Skills for the Communications Officer (3)
LETA 1100 Introduction to the Communications Officer Profession (3)
LETA 1101 Crisis and Special Population Communication Operations (3)
LETA 1102 Applied Communication Procedures (3)

Total Credit Hour (minimum): 12

Note: This TCC is currently only offered to senior students at Rockdale Career Academy through dual
enrollment.
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Interdisciplinary Studies

Associate of Applied Science Degree

AF53
Curriculum
General Education Core 21
Area |: Language Arts/Communication 6

ENGL 1101 Composition and Rhetoric (3)

Choose ONE of the following Area | electives:
ENGL 1102 Literature and Composition (3)
ENGL 1105 Workplace and Technical Communications (3)
SPCH 1101 Public Speaking (3)

Area ll: Social/Behavioral Sciences (Choose TWO courses below) 6
ECON 1101 Principles of Economics (3) HIST 2111 U.S. History | (3)
ECON 2105 Macroeconomics (3) HIST 2112 U.S. History Il (3)
ECON 2106 Microeconomics (3) POLS 1101 American Government (3)
HIST 1111 World History | (3) PSYC 1101 Introduction to Psychology (3)
HIST 1112 World History Il (3) SOCI 1101 Introduction to Sociology (3)
Area lll: Natural Science/Mathematics 6
Choose ONE MATH course 3

MATH 1101 Mathematical Modeling (3)
MATH 1103 Quantitative Skills and Reasoning (3)
MATH 1111 College Algebra (3)

Choose ONE Science or additional Math course 3
BIOL 1111 Biology I (3) and BIOL 1111L PHYS 1110 Conceptual Physics (3) + PHYS
Biology | Lab (1) 1110L Lab (1)

CHEM 1151 Survey of Inorganic Chemistry PHYS 1111 Introductory Physics | (3) + PHYS
(3) + CHEM 1151L Lab (1) 1111L Lab (1)

CHEM 1211 Chemistry | (3) + CHEM 1211L MATH 1113 Precalculus (3)

Lab (1) MATH 1127 Introduction to Statistics (3)

CHEM 1212 Chemistry Il (3) +
CHEM 1211L Lab (1)

Area IV: Humanities/Fine Arts (Choose ONE course) 3
ARTS 1101 Art Appreciation (3)
ENGL 2130 American Literature (3)
HUMN 1101 Introduction to Humanities (3)
MUSC 1101 Music Appreciation (3)
RELG 1101 World Religions (3)

Interdisciplinary Studies Requirement 40
Select 40 credit hours from the Interdisciplinary Studies Course Electives list.

Students should coordinate with a faculty advisor to design coursework focused on a specific academic goal or
career path.

Total Credit Hour (minimum): 61
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Interdisciplinary Studies Course Electives 40

General Education Core
Any General Education Core course listed above, but not yet taken, OR,

BIOL 1112 Biology Il (3) and BIOL 1112L Lab (1) MATH 1131 Calculus | (4)

BIOL 2113 Anatomy + Physiology | (3) and BIOL MATH 1132 Calculus 11 (4)

2113L Lab (1) PHYS 1112 Introductory Physics Il (3) + PHYS
BIOL 2114 Anatomy + Physiology Il (3) and BIOL 1112L Lab (1)

2114L Lab (1) PSYC 2103 Human Development (3)

BIOL 2117 Introduction to Microbiology (3) + BIOL PSYC 2250 Abnormal Psychology (3)

2117L Lab (1)

Accounting
ACCT 1125 Individualized Tax Accounting (3)
ACCT 2145 Personal Finance (3)

Air Conditioning Technology
AIRC 1005 Refrigeration Fundamentals (4)
AIRC 1030 HVACR Electrical Fundaments (4)
AIRC 1050 HVACR Electrical Components and Controls (4)

Allied Health
ALHS 1090 Medical Terminology

Automotive Technology
AUTT 1010 Automotive Technology Introduction (2)

Building Automation Systems
BUAS 1020 BAS Electrical Concepts | (3)

Computer Information Systems Technology

CIST 1001 Computer Concepts (4) CIST 1601 Information Security Fundamentals (3)

CIST 1130 Operating Systems Concepts (3) CIST 2127 Comprehensive Word Processing

CIST 1200 Database Management (4) Techniques (3)

CIST 1220 Structured Query Language (SQL) (4) CIST 2128 Comprehensive Spreadsheet Techniques (3)
CIST 1305 Program Design and Development (3) CIST 2129 Comprehensive Database Techniques (3)
CIST 1510 Web Development | (3) CIST 2130 Desktop Support Concepts (2)

Introduction to Computers
COMP 1000 Introduction to Computer Literacy (3)

Criminal Justice
CRJU 1010 Introduction to Criminal Justice (3)

Drafting
DFTG 1101 CAD Fundamentals (4) DFTG 1111 Fasteners (4)
DFTG 1103 Multiview/Basic Dimensioning (4) DFTG 1113 Assembly Drawings (4)
DFTG 1105 3D Mechanical Modeling (4) DFTG 1125 Architectural Fundamentals (4)
DFTG 1107 Advanced Dimensioning/Sectional DFTG 1127 Architectural 3D Modeling (4)
Views (4) DFTG 1131 Residential Drawing Il (4)
DFTG 1109 Auxiliary Views/Surface Development DFTG 1133 Commercial Drawing |

(4)
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Design and Media Production

DMPT 1000 Introduction to Design (4)
DMPT 1010 Raster Imaging (4)

Early Childhood Care and Education
ECCE 1101 Introduction to Early Childhood Care
and Education (3)
ECCE 1103 Child Growth and Development (3)
ECCE 1105 Health, Safety and Nutrition (3)
ECCE 2202 Social Issues and Family Involvement (3)

Electrical and Computer Engineering Technology
ECET 2120 Electronic Circuits | (4)
Electronics Technology
ELCR 1005 Soldering Technology (1)

ELCR 2590 Fiber Optics Systems (3)

Engineering Technology

ENGT 1000 Introduction to Engineering Technology (3)

Management
MGMT 1100 Principles of Management (3)
MGMT 1105 Organization Behavior (3)
MGMT 1110 Employment Rules & Regulations (3)
MGMT 1115 Leadership (3)
MGMT 1120 Introduction to Business (3)
MGMT 1125 Business Ethics (3)
MGMT 2115 Human Resource Management (3)

Marketing
MKTG 1100 Principles of Marketing (3)
MKTG 1130 Business Regulations and Compliance
(3)
MKTG 1160 Professional Selling (3)

Welding
WELD 1000 Introduction to Welding Technology (4)

Curriculum Sheet

DMPT 2300 Foundations of Interface Design (4)
DMPT 2310 Animation for Web (4)

ECCE 2320 Program Administration and Facility
Management (3)

ECCE 2322 Personnel Management (3)

ECCE 2330 Infant/Toddler Development (3)
ECCE 2332 Infant/Toddler Group Care and
Curriculum (3)

MGMT 2130 Employee Training and Development (3)
MGMT 2140 Retail Management (3)

MGMT 2145 Business Plan Development (3)

MGMT 2155 Quality Management Principles (3)
MGMT 2205 Service Sector Management (3)

MGMT 2210 Project Management (3)

MKTG 1190 Integrated Marketing Communications (3)
MKTG 1270 Visual Merchandising (3)
MKTG 1370 Consumer Behavior (3)
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Accounting

Diploma
AC12

The Accounting Diploma program is a sequence of courses that prepares students for a variety of entry-
level positions in accounting in today’s technology-driven workplaces. Learning opportunities develop
academic, technical, and professional knowledge and skills required for job acquisition, retention, and
advancement. Program graduates receive an Accounting Diploma.

Curriculum

Basic Skills

ENGL 1010 Fundamentals of English | (3)

Choose ONE Social/Behavior Science course:
EMPL 1000 Interpersonal Relations and Professional Development (2)

PSYC 1010 Basic Psychology (3)

Choose ONE Math course:

MATH 1011 Business Math (3)
MATH 1012 Foundations of Mathematics (3)

Occupational Courses

91

Required courses:

COMP 1000 Introduction to Computer Literacy (3)
ACCT 1100 Financial Accounting | (4)

ACCT 1105 Financial Accounting Il (4)

ACCT 1115 Computerized Accounting (3)

ACCT 1120 Spreadsheet Applications (4)

ACCT 1125 Individual Tax Accounting (3)

ACCT 1130 Payroll Accounting (3)

BUSN 1440 Document Production (4)

Accounting Elective: (Choose ONE course)

ACCT 2000 Managerial Accounting

ACCT 2100 Accounting Internship |

ACCT 2110 Accounting Simulation

ACCT 2120 Business Tax Accounting

ACCT 2135 Introduction to Governmental and Nonprofit Accounting
ACCT 2140 Legal Environment of Business

ACCT 2145 Personal Finance

ACCT 2150 Principles of Auditing

ACCT 2155 Principles of Fraud Examination

ACCT 2160 Accounting Ethics (3)

28
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Occupational Electives: (Choose ONE course) 3
MKTG 1130 Business Regulations and Compliance (3)
MKTG 2010 Small Business Management (3)

Total Credit Hour (minimum): 42
Accounting
Associate of Applied Science Degree
AC13

The Accounting Associate Degree program is a sequence of courses that prepares students for a variety
of careers in accounting in today's technology-driven workplaces. Learning opportunities develop
academic, technical, and professional knowledge and skills required for job acquisition, retention, and
advancement. Program graduates receive an Associate of Applied Science Degree in Accounting.

Curriculum
General Education Core 15
Area |: Language Arts/Communication 3

ENGL 1101 Composition and Rhetoric (3)

Area IlI: Social/Behavioral Sciences (Choose ONE course) 3
ECON 1101 Principles of Economics (3) HIST 1112 World History 11 (3)
ECON 1101 Principles of Economics (3) HIST 2111 American History | (3)
ECON 2105 Principles of Macroeconomics  HIST 2112 American History Il (3)
(3) POLS 1101 American Government (3)
ECON 2106 Principles of Microeconomics PSYC 1101 Introduction to Psychology (3)
(3) SOCI 1101 Introduction to Sociology (3)

HIST 1111 World History | (3)

Area llI: Natural Sciences / Mathematics (Choose ONE course) 3
MATH 1101 Mathematical Modeling (3)
MATH 1103 Quantitative Skill and Reasoning (3)
MATH 1111 College Algebra (3)

Area IV: Humanities/Fine Arts (Choose ONE course) 3
ARTS 1101 Art Appreciation (3)
ENGL 2130 American Literature (3)
HUMN 1101 Introduction to Humanities (3)
MUSC 1101 Music Appreciation (3)
RELG 1101 Introduction to World Religions (3)

Elective: General Education (Choose ONE course) 3

*Any Area Il course above *Any Area IV course above
*Any Area lll course above

92 Revised 2.12.2020



93

BIOL 1111 Biology I (3) + BIOL 1111L
Biology | Lab (1)

BIOL 1112 Biology I (3) + BIOL 1112L
Biology Il Lab (1)

CHEM 1211 Chemistry | (3) + CHEM 1211L
Chemistry | Lab (1)

CHEM 1212 Chemistry Il (3) + CHEM 1212L
Chemistry Il Lab (1)

MATH 1113 Precalculus (3)

MATH 1127 Introduction to Statistics (3)
MATH 1131 Calculus | (4)

MATH 1132 Calculus Il (4)

PHYS 1110 Conceptual Physics (3) + PHYS
1110L Conceptual Physics Lab (1)

PHYS 1111 Introductory Physics | (3) +
PHYS 1111L Introductory Physics | Lab (1)
PHYS 1112 Introductory Physics Il (3) +
PHYS 1112L Introductory Physics Il Lab (1)
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Occupational Courses 49
Required Courses: 31
COMP 1000 Introduction to Computer Literacy (3)
ACCT 1100 Financial Accounting | (4)
ACCT 1105 Financial Accounting Il (4)
ACCT 1115 Computerized Accounting (3)
ACCT 1120 Spreadsheet Applications (4)
ACCT 1125 Individual Tax Accounting (3)
ACCT 1130 Payroll Accounting (3)
ACCT 2000 Managerial Accounting (3)
BUSN 1440 Document Production (4)

Accounting Electives: (Choose 9 credit hours) 9
ACCT 2100 Accounting Internship |
ACCT 2110 Accounting Simulation
ACCT 2120 Business Tax Accounting
ACCT 2135 Introduction to Governmental and Nonprofit Accounting
ACCT 2140 Legal Environment of Business
ACCT 2145 Personal Finance
ACCT 2150 Principles of Auditing
ACCT 2155 Principles of Fraud Examination
ACCT 2160 Accounting Ethics (3)

Occupational Electives: (Choose 9 credit hours) 9
BAFN 1100 Introduction to Banking and Finance
BAFN 2200 Finance
BUSN 1420 Database Applications
MGMT 1125 Business Ethics
MKTG 1130 Business Regulations and Compliance
MKTG 2010 Small Business Management

Total Credit Hour (minimum): 64
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Advanced Emergency Medical Technician (EMT)

Technical Certificate
EMH1
The Advanced Emergency Medical Technician certificate program prepares students to provide basic and
limited advanced emergency medical care and transportation for critical and emergent patients who
access the emergency medical system. This individual possesses the basic knowledge and skills necessary
to provide patient care and transportation. Advanced Emergency Medical Technicians function as part of
a comprehensive EMS response, under medical oversight. Advanced Emergency Medical Technicians
perform interventions with the basic and advanced equipment typically found on an ambulance. The
Advanced Emergency Medical Technician is a link from the scene to the emergency health care system.

Successful completion of the program allows the graduate to take the National Registry of Emergency
Medical Technicians AEMT certification examination and apply for Georgia licensure as an AEMT.

Curriculum

Occupational Courses 10
Required Courses:
EMSP 1510 Advanced Concepts for the AEMT (3)
EMSP 1520 Advanced Patient Care for the AEMT (3)
EMSP 1530 Clinical Applications for the AEMT (1)
EMSP 1540 Clinical and Practical Applications for the AEMT (3)

Total Credit Hour (minimum): 10
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Advanced Shielded Metal Arc Welder

Technical Certificate
OSM1
The Advanced Shielded Metal Arc Welder Technical Certificate of Credit is a continuation of the basic

certificate. The advanced program provides instruction in shielded metal arc welding in the overhead,
horizontal, and vertical positions.

Program-specific admissions requirements: Completion of the Basic Shielded Metal Arc Welder TCC.

Curriculum

Occupational Courses 12
Required Courses:
WELD 1050 Horizontal Shielded Metal Arc Welding (4)
WELD 1060 Vertical Shielded Metal Arc Welding (4)
WELD 1070 Overhead Shielded Metal Arc Welding (4)

Total Credit Hour (minimum): 12
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Air Conditioning Electrical Technician TCC

Technical Certificate
ACK1
The Air Conditioning Electrical Technician program prepares students in the air conditioning area of study

to acquire competencies in electricity related to installation, service, and maintenance of electrical
systems.

Curriculum

Occupational Courses 12
Required Courses:
AIRC 1030 HVACR Electrical Fundamentals (4)
AIRC 1040 HVACR Electrical Motors (4)
AIRC 1050 HVACR Electrical Components and Controls (4)

Total Credit Hour (minimum): 12
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Air Conditioning Technician Assistant

Technical Certificate
AZ31
The Air Conditioning Technician Assistant TCC is a series of courses that prepares students to hold
positions as refrigeration technician assistants.

Curriculum

Occupational Courses 12
Required Courses:
AIRC 1005 Refrigeration Fundaments (4)
AIRC 1010 Refrigeration Principles and Practices (4)
AIRC 1020 Refrigeration Systems Components (4)

Total Credit Hour (minimum): 12
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Air Conditioning Technology

Diploma
ACT2
The Air Conditioning Technology Diploma program is a sequence of courses that prepares students for
careers in the air conditioning industry. Learning opportunities develop academic, occupational, and
professional knowledge and skills required for job acquisition, retention, and advancement. The program
emphasizes a combination of air conditioning theory and practical application necessary for successful
employment. Program graduates receive an Air Conditioning Technology diploma and have the
qualification of an air conditioning technician.

Curriculum

Basic Skills
MATH 1012 Foundations of Mathematics (3)
ENGL 1010 Fundamentals of English | (3)
EMPL 1000 Interpersonal Relations and Professional Development (2)

N W w 00

Occupational Courses 43
Required Courses:
COMP 1000 Introduction to Computer Literacy (3)
AIRC 1005 Refrigeration Fundamentals (4)
AIRC 1010 Refrigeration Principles and Practices (4)
AIRC 1020 Refrigeration Systems Components (4)
AIRC 1030 HVACR Electrical Fundamentals (4)
AIRC 1040 HVACR Electrical Motors (4)
AIRC 1050 HVACR Electrical Components and Controls (4)
AIRC 1060 Air Conditioning System Applications and Installation (4)
AIRC 1070 Gas Heat (4)
AIRC 1080 Heat Pumps and Related Systems (4)
AIRC 1090 Troubleshooting Air Conditioning (4)

Total Credit Hour (minimum): 51
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Air Conditioning Technology

Associate of Applied Science Degree
ACT3
The Air Conditioning Technology program is a sequence of courses that prepares students for careers in
the air conditioning industry. Learning opportunities develop academic, occupational, and professional
knowledge and skill required for job acquisition, retention, and advancement. The program emphasizes a
combination of theory and practical application necessary for successful employment.

Curriculum
General Education Core 15
Area |: Language Arts/Communication 3

ENGL 1101 Composition and Rhetoric (3)

Area IlI: Social/Behavioral Sciences (Choose ONE course) 3
ECON 1101 Principles of Economics (3) HIST 1112 World History 11 (3)
ECON 2105 Principles of Macroeconomics HIST 2111 American History | (3)
(3) HIST 2112 American History Il (3)
ECON 2106 Principles of Microeconomics POLS 1101 American Government (3)
(3) PSYC 1101 Introduction to Psychology (3)
HIST 1111 World History | (3) SOCI 1101 Introduction to Sociology (3)
Area llI: Natural Sciences / Mathematics (Choose ONE course) 3

MATH 1101 Mathematical Modeling (3)
MATH 1103 Quantitative Skill and Reasoning (3)
MATH 1111 College Algebra (3)

Area IV: Humanities/Fine Arts (Choose ONE course) 3
ARTS 1101 Art Appreciation (3)
ENGL 2130 American Literature (3)
HUMN 1101 Introduction to Humanities (3)
MUSC 1101 Music Appreciation (3)
RELG 1101 Introduction to World Religions (3)

Elective: General Education (Choose ONE course) 3
*Any Area |, II, I, or IV course above
ENGL 1102 Literature and Composition (3)
SPCH 1101 Public Speaking (3)
BIOL 1111 Biology | (3) + BIOL 1111L Biology | Lab (1)
BIOL 1112 Biology Il (3) + BIOL 1112L Biology Il Lab (1)
CHEM 1211 Chemistry | (3) + CHEM 1211L Chemistry | Lab (1)
CHEM 1212 Chemistry Il (3) + CHEM 1212L Chemistry Il Lab (1)
PHYS 1110 Conceptual Physics (3) + PHYS 1110L Conceptual Physics Lab (1)
PHYS 1111 Introductory Physics | (3) + PHYS 1111L Introductory Physics | Lab (1)
PHYS 1112 Introductory Physics Il (3) + PHYS 1112L Introductory Physics Il Lab (1)
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Occupational Courses 51
Required Courses:
COMP 1000 Introduction to Computer Literacy (3)
AIRC 1005 Refrigeration Fundamentals (4)
AIRC 1010 Refrigeration Principles and Practices (4)
AIRC 1020 Refrigeration Systems Components (4)
AIRC 1030 HVACR Electrical Fundamentals (4)
AIRC 1040 HVACR Electrical Motors (4)
AIRC 1050 HVACR Electrical Components and Controls (4)
AIRC 1060 Air Conditioning System Applications and Installation (4)
AIRC 1070 Gas Heat (4)
AIRC 1080 Heat Pumps and Related Systems (4)
AIRC 1090 Troubleshooting Air Conditioning (4)
AIRC 2040 Residential System Design (4)
AIRC 2070 Commercial Refrigeration Design (4)

Total Credit Hour (minimum): 66
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Animation Technology

Technical Certificate
CK71
The Animation Technology TCC provides entry-level skills in computer animation with courses in basic 3d
modeling, advance 3d modeling, character rigging, digital texturing, 3d lighting, effects animation,
animation production, animation short film, motion capture, basic game animation. Students will obtain
skills to work effectively as animators in a variety of production settings and can work independently,
collaboratively, and in an animation studio. Graduates will receive a technical certificate of credit.

Curriculum
Occupational Courses 28
Required Courses: 24

DMPT 1000 Introduction to Design (4)

DMPT 2400 Basic 3D Modeling and Animation (4)
DMPT 2405 Intermediate 3D modeling (4)

DMPT 2410 Digital Texture and Lighting (4)
DMPT 2415 Character Rigging (4)

DMPT 2420 3D Production and Animation (4)

DMPT Elective: Choose one course. 4
DMPT 1020 Introduction to Photography (4)
DMPT 1500 Introduction to Television Production (4)
DMPT 1505 Introduction to Digital Post Production (4)
DMPT 1600 Introduction to Video Production (4)
DMPT 2100 Identity Design (4)
DMPT 2105 Page Layout (4)
DMPT 2110 Publication Design (4)
DMPT 2135 Documentary Photography (4)
DMPT 2300 Foundations Interface Design (4)
DMPT 2400 Basic 3D Modeling and Animation (4)
DMPT 2405 Intermediate 3D Modeling (4)
DMPT 2410 Digital, Texture and Lighting (4)
DMPT 2415 Character Rigging (4)
DMPT 2420 3D Production and Animation (4)
DMPT 2440 Overview of Video Game Art and Design (4)
DMPT 2520 Lighting for Television (4)
DMPT 2525 Writing for Broadcast (4)
DMPT 2600 Basic Video Editing (4)
DMPT 2600 Basic Video Editing (4)
DMPT 2605 Introduction to Video Compositing and Broadcast Animation (4)
DMPT 2610 Intermediate Video Compositing and Broadcast Animation (4)
DMPT 2615 Intermediate Video Editing (4)
DMPT 2630 Post-Production Audio (4)
DMPT 2640 Color Grading (4)
DMPT 2800 Intermediate Video Production (4)
DMPT 2805 Narrative Filmmaking (4)
DMPT 2810 Documentary Filmmaking (4)

Total Credit Hour (minimum): 28
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Apartment Industry Management

Technical Certificate
Al21
This program consist of leadership practices with on-the-job training to teach practical skills. The program
allows for the application of theoretical knowledge, information, and skills through management course
electives. The internship course will provide training at apartment job sites.

Curriculum

Occupational Courses 15
Required Courses:
MGMT 1100 Principles of Management (3)
MGMT 2120 Labor Management Relations (3)
MKTG 1130 Business Regulations and Compliance (3)
AIPM 1101 Apartment Industry Foundations (3)
AIPM 1115 Apartment Industry Internship (3)

Total Credit Hour (minimum): 15
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Auditing and Assurance Specialist Certificate

Technical Certificate
AAA1
The Auditing and Assurances Specialist certificate program is intended to produce graduates who are
prepared for employment as accounting auditing assistants. Graduates are to be competent in the
technical areas of auditing and business law and ethics, taxation, personal services and merchandising
business accounting, account classification and subsidiary record accounting, corporate accounting, cost
accounting, and budgeting.

Curriculum

Occupational Courses 18
Required Courses:
ACCT 1125 Individual Tax Accounting (3)
ACCT 1130 Payroll Accounting (3)
ACCT 2000 Managerial Accounting (3)
ACCT 2120 Business Tax Accounting (3)
ACCT 2140 Legal Environment of Business (3)
ACCT 2150 Principles of Auditing (3)

Total Credit Hour (minimum): 18

Georgia Piedmont Technical College 2019-2020 General Catalog Page | 104



Auto Electrical/Electronic Systems Technician

Technical Certificate
AE41
This certificate program provides students with the knowledge and skills necessary to diagnose, service,
and repair basic electrical/electronic automotive systems as an entry level technician. Topics covered
include automotive shop safety, electrical theory and circuit diagnosis, automotive batteries, starting and
charging systems, instrumentation, lighting, and various vehicle accessories.

Curriculum

Occupational Courses 9
Required Courses:
AUTT 1010 Automotive Technology Introduction (2)
AUTT 1020 Automotive Electrical Systems (7)

Total Credit Hour (minimum): 9
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Auto Maintenance and Light Repair Tech

Technical Certificate
ALR1
The Auto Maintenance and Light Repair TCC prepares students for entry level maintenance and repair
positions in auto service shops. Students will learn the basic repair and maintenance operations in all eight
ASE areas of passenger vehicles and light trucks. Graduates of this TCC will be able to pursue master level
auto knowledge in the auto technology diploma or degree programs.

Curriculum

Occupational Courses 20
Required Courses:
AUTT 1010 Automotive Technology Introduction (2)
AUTT 1011 Basic Auto Maintenance and Light Repair | (6)
AUTT 1012 Auto Maintenance and Light Repair Il (6)
AUTT 1013 Auto Maintenance and Light Repair Il (6)

Total Credit Hour (minimum): 20
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Automotive Chassis Technician Specialist

Technical Certificate
ASG1
The Automotive Chassis Technician Specialist certificate program provides students with skills needed to
enter the automotive industry as an entry level chassis technician. Topics covered include: shop safety,
basic electrical/electronic theory and diagnosis, chassis components and types, steering system
components and service, alignment theory and procedures, and brake system operation, diagnosis and
repair.

Curriculum

Occupational Courses 17
Required Courses:
AUTT 1010 Automotive Technology Introduction (2)
AUTT 1020 Automotive Electrical Systems (7)
AUTT 1030 Automotive Brake Systems (4)
AUTT 1050 Automotive Suspension and Steering Systems (4)

Total Credit Hour (minimum): 17
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Automotive Climate Control Technician

Technical Certificate
AH21
The Automotive Climate Control Technician certificate program provides students with skills for entering
the automotive service industry as an entry level climate control technician. Topics covered include: basic
shop safety, electrical/electronic theory and diagnosis, and the theory, operation, diagnosis and servicing
of automotive climate control systems.

Curriculum

Occupational Courses 14
Required Courses:
AUTT 1010 Automotive Technology Introduction (2)
AUTT 1020 Automotive Electrical Systems (7)
AUTT 1060 Automotive Climate Control Systems (5)

Total Credit Hour (minimum): 14
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Automotive Engine Performance Technician

Technical Certificate
AES51
The Automotive Engine Performance Technician certificate program introduces students to the
knowledge and skills they will need as entry level automotive engine performance technicians. Topics
covered include: shop safety, electrical/electronics diagnosis, and diagnosis and service of fuel, ignition,
emission and electronic engine controls.

Curriculum

Occupational Courses 16
Required Courses:
AUTT 1010 Automotive Technology Introduction (2)
AUTT 1020 Automotive Electrical Systems (7)
AUTT 1040 Automotive Engine Performance (7)

Total Credit Hour (minimum): 16
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Automotive Engine Repair Technician

Technical Certificate
AE61
The Automotive Engine Repair Technician certificate program provides the student with entry level
automotive engine repair skills. Topics include: basic shop safety, basic electrical/electronic diagnosis,
principles of engine operation, basic engine diagnosis, and basic engine repair procedures.

Curriculum

Occupational Courses 15
Required Courses:
AUTT 1010 Automotive Technology Introduction (2)
AUTT 1020 Automotive Electrical Systems (7)
AUTT 2010 Automotive Engine Repair (6)

Total Credit Hour (minimum): 15
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Automotive Fundamentals

Diploma
AF12
The Automotive Fundamentals Diploma program is a sequence of courses designed to prepare students
for careers in the automotive service and repair profession. Learning opportunities enable students to
develop academic, technical and professional knowledge and skills required for job acquisition, retention,
and advancement. The program emphasizes a combination of automotive mechanics theory and practical
application necessary for successful employment. Program graduates receive an Auto Fundamentals
diploma that qualifies them as entry-level technicians.

Curriculum

Basic Skills
MATH 1012 Foundations of Mathematics (3)
ENGL 1010 Fundamentals of English | (3)
EMPL 1000 Interpersonal Relations and Professional Development (2)

N W w 00

Occupational Courses 32
Required Courses:
COMP 1000 Introduction to Computer Literacy (3)
AUTT 1010 Automotive Technology Introduction (2)
AUTT 1020 Automotive Electrical Systems (7)
AUTT 1030 Automotive Brake Systems (4)
AUTT 1040 Automotive Engine Performance (7)
AUTT 1050 Automotive Suspension and Steering Systems (4)
AUTT 1060 Automotive Climate Control Systems (5)

Total Credit Hour (minimum): 40
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Automotive Technology

Diploma
AT14
The Automotive Technology Diploma program is a sequence of courses designed to prepare students for
careers in the automotive service and repair profession. Learning opportunities enable students to
develop academic, technical and professional knowledge and skills required for job acquisition, retention,
and advancement. The program emphasizes a combination of automotive mechanics theory and practical
application necessary for successful employment. Program graduates receive an Auto Technology diploma
that qualifies them as well rounded entry-level technicians.

Curriculum

Basic Skills
ENGL 1010 Fundamentals of English | (3)
EMPL 1000 Interpersonal Relations and Professional Development (2)
MATH 1012 Foundations of Mathematics (3)

w N w

Occupational Courses 47
Required Courses:
COMP 1000 Introduction to Computer Literacy (3)
AUTT 1010 Automotive Technology Instruction (2)
AUTT 1020 Automotive Electrical Systems (7)
AUTT 1030 Automotive Brake Systems (4)
AUTT 1040 Automotive Engine Performance (7)
AUTT 1050 Automotive Suspension and Steering Systems (4)
AUTT 1060 Automotive Climate Control Systems (5)
AUTT 2010 Automotive Engine Repair (6)
AUTT 2020 Automotive Manual Drive Train and Axles (4)
AUTT 2030 Automotive Automatic Transmissions and Transaxles (5)

Total Credit Hour (minimum): 55
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Automotive Technology

Associate of Applied Science Degree
AT23
The Automotive Technology Associates Degree program is a sequence of courses designed to prepare
students for careers in the automotive service and repair profession. Learning opportunities enable
students to develop academic, technical and professional knowledge and skills required for job
acquisition, retention, and advancement. The program emphasizes a combination of automotive
mechanics theory and practical application necessary for successful employment. Program graduates
receive an Auto Technology Associates degree that qualifies them as entry-level technicians.

Curriculum
General Education Core 15
Area |: Language Arts/Communication 3

ENGL 1101 Composition and Rhetoric (3)

Area IlI: Social/Behavioral Sciences (Choose ONE course) 3
ECON 1101 Principles of Economics (3)
ECON 2105 Principles of Macroeconomics (3)
ECON 2106 Principles of Microeconomics (3)
HIST 1111 World History | (3)
HIST 1112 World History Il (3)
HIST 2111 American History | (3)
HIST 2112 American History Il (3)
POLS 1101 American Government (3)
PSYC 1101 Introduction to Psychology (3)
SOCI 1101 Introduction to Sociology (3)

Area llI: Natural Sciences / Mathematics (Choose ONE course) 3
MATH 1101 Mathematical Modeling (3)
MATH 1103 Quantitative Skill and Reasoning (3)
MATH 1111 College Algebra (3)

Area IV: Humanities/Fine Arts (Choose ONE course) 3
XXXX #### (3)
ARTS 1101 Art Appreciation (3)
ENGL 2130 American Literature (3)
HUMN 1101 Introduction to Humanities (3)
MUSC 1101 Music Appreciation (3)
RELG 1101 Introduction to World Religions (3)

Elective: General Education (Choose ONE course) 3
*Any course listed in Area |, II, Ill, or IV above OR
ENGL 1102 Literature and Composition (3)
SPCH 1101 Public Speaking (3)
BIOL 1111 Biology | (3) + BIOL 1111L Biology | Lab (1)
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BIOL 1112 Biology Il (3) + BIOL 1112L Biology Il Lab (1)

CHEM 1211 Chemistry | (3) + CHEM 1211L Chemistry | Lab (1)

CHEM 1212 Chemistry Il (3) + CHEM 1212L Chemistry Il Lab (1)

MATH 1113 Precalculus (3)

MATH 1127 Introduction to Statistics (3)

MATH 1131 Calculus | (4)

MATH 1132 Calculus II (4)

PHYS 1110 Conceptual Physics (3) + PHYS 1110L Conceptual Physics Lab (1)

PHYS 1111 Introductory Physics | (3) + PHYS 1111L Introductory Physics | Lab (1)
PHYS 1112 Introductory Physics Il (3) + PHYS 1112L Introductory Physics Il Lab (1)

Occupational Courses 47
Required Courses:
COMP 1000 Introduction to Computer Literacy (3)
AUTT 1010 Automotive Technology Introduction (2)
AUTT 1020 Automotive Electrical Systems (7)
AUTT 1030 Automotive Brake Systems (4)
AUTT 1040 Automotive Engine Performance (7)
AUTT 1050 Automotive Suspension and Steering Systems (4)
AUTT 1060 Automotive Climate Control Systems (5)
AUTT 2010 Automotive Engine Repair (6)
AUTT 2020 Automotive Manual Drive Train and Axles (4)
AUTT 2030 Automotive Automatic Transmissions and Transaxles (5)

Total Credit Hour (minimum): 62
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Automotive Transmission/Transaxle Tech Specialist

Technical Certificate
AA71

The Automotive Transmission/Transaxle Tech Specialist certificate program provides students with the
skills to enter the automotive industry as an entry level transmission, transaxle, and drive line technician.
Topics covered include: shop safety, basic electrical/electronic theory and diagnosis, manual
transmission/transaxle operation and diagnosis, automatic transmission/transaxle operation and
diagnosis, axles operation and diagnosis, differentials operation and diagnosis, and 4WD/AWD systems
operation and diagnosis.

Curriculum

Occupational Courses 18
Required Courses:
AUTT 1010 Automotive Technology Introduction (2)
AUTT 1020 Automotive Electrical Systems (7)
AUTT 2020 Automotive Manual Drive Train and Axles (4)
AUTT 2030 Automotive Automatic Transmissions and Transaxles (5)

Total Credit Hour (minimum): 18
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Banking and Finance

Diploma
BAF2
The Banking and Finance Program prepares students for employment in a variety of positions in today's
banking, insurance, mortgage, and financial services industries. The program provides learning
opportunities that assist and reinforce industry needs. The program emphasizes a combination of
advanced Banking and Finance theory and the practical application necessary for successful employment.
The program is designed for new, current, or returning students for skill and knowledge enhancement.

Curriculum

Basic Skills 8
ENGL 1010 Fundamentals of English | (3)
MATH 1011 Business Math (3) 3

w

Choose ONE of the following: 2
EMPL 1000 Interpersonal Relations and Professional Development (2)
PSYC 1101 Basic Psychology (3)

Occupational Courses 43
Required Courses:

COMP 1000 Introduction to Computer Literacy (3)
ACCT 1100 Financial Accounting | (4)
ACCT 1105 Financial Accounting Il (4)
ACCT 1120 Spreadsheet Applications (4)
BAFN 1100 Introduction to Banking and Finance (3)
BAFN 1105 Bank Business and Information Systems (3)
BAFN 1110 Money and Banking (3)
BAFN 1115 Personal Financial Planning (3)
BAFN 2200 Finance (3)
BUSN 1440 Document Production (4)
MKTG 1130 Business Regulations and Compliance (3)
MKTG 1160 Professional Selling (3)

Occupational Electives: (Choose ONE course)
BAFN 2215 Investments (3)
BAFN 2205 Real Estate Finance (3)
BAFN 2210 Contemporary Bank Management (3)
MGMT 1100 Principles of Management (3)
MKTG 1100 Principles of Marketing (3)

Total Credit Hour (minimum): 51
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Banking and Finance

Associate of Applied Science Degree
BAF3

The Banking and Finance Program prepares students for employment in a variety of positions in today's
banking, insurance, mortgage, and financial services industries. The program provides learning
opportunities that assist and reinforce industry needs. The program emphasizes a combination of
advanced Banking and Finance theory and the practical application necessary for successful
employment. The program is designed for new, current, or returning students for skill and knowledge
enhancement.

Curriculum
General Education Core 15
Area |: Language Arts/Communication 3

ENGL 1101 Composition and Rhetoric (3)

Area IlI: Social/Behavioral Sciences (Choose ONE course) 3
ECON 1101 Principles of Economics (3)
ECON 2105 Macroeconomics (3)
ECON 2106 Microeconomics (3)

Area llI: Natural Sciences/Mathematics (Choose ONE course) 3
MATH 1101 Mathematical Modeling (3)
MATH 1103 Quantitative Skills and Reasoning (3)
MATH 1111 College Algebra (3)

Area IV: Humanities/Fine Arts (Choose ONE course) 3
ARTS 1101 Art Appreciation (3)
ENGL 2130 American Literature (3)
HUMN 1101 Introduction to Humanities (3)
MUSC 1101 Music Appreciation (3)
RELG 1101 Introduction to World Religions (3)

Elective: General Education (Choose ONE course) 3
ENGL 1102 Literature and Composition (3)
SPCH 1101 Public Speaking (3)

ECON 1101 Principles of Economics (3)

ECON 2105 Principles of Macroeconomics (3)
ECON 2106 Principles of Microeconomics (3)
HIST 1111 World History | (3)

HIST 1112 World History Il (3)

HIST 2111 American History | (3)

HIST 2112 American History Il (3)

POLS 1101 American Government (3)

PSYC 1101 Introduction to Psychology (3)
SOCI 1101 Introduction to Sociology (3)
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BIOL 1111 Biology | (3) and BIOL 1111L Biology | Lab (1)

BIOL 1112 Biology Il (3) and BIOL 1112L Biology Il Lab (1)

CHEM 1211 Chemistry | (3) and CHEM 1211L Chemistry | Lab (1)

CHEM 1212 Chemistry Il (3) and CHEM 1212L Chemistry Il Lab (1)

MATH 1101 Mathematical Modeling (3)

MATH 1103 Quantitative Skill and Reasoning (3)

MATH 1111 College Algebra (3)

MATH 1113 Precalculus (3)

MATH 1127 Introduction to Statistics (3)

MATH 1131 Calculus | (4)

MATH 1132 Calculus II (4)

PHYS 1110 Conceptual Physics (3) and PHYS 1110L Conceptual Physics Lab (1)
PHYS 1111 Introductory Physics | (3) and PHYS 1111L Introductory Physics | Lab (1)
PHYS 1112 Introductory Physics Il (3) and PHYS 1112L Introductory Physics Il Lab (1)
ARTS 1101 Art Appreciation (3)

ENGL 2130 American Literature (3)

HUMN 1101 Introduction to Humanities (3)

MUSC 1101 Music Appreciation (3)

RELG 1101 Introduction to World Religions (3)

Occupational Courses 49
Required Courses:
COMP 1000 Introduction to Computer Literacy (3)
ACCT 1100 Financial Accounting | (4)
ACCT 1105 Financial Accounting Il (4)
ACCT 1120 Spreadsheet Applications (4)
BAFN 1100 Introduction to Banking and Finance (3)
BAFN 1105 Bank Business and Information Systems (3)
BAFN 1110 Money and Banking (3)
BAFN 1115 Personal Financial Planning (3)
BAFN 2200 Finance (3)
BAFN 2215 Investments (3)
BAFN 2205 Real Estate Finance (3)
BAFN 2210 Contemporary Bank Management (3)
BUSN 1440 Document Production (4)
MKTG 1130 Business Regulations and Compliance (3)

Occupational Electives: (Choose ONE course)
BAFN 1300 Internship (3)
MGMT 1100 Principles of Management (3)
MKTG 1100 Principles of Marketing (3)
MKTG 1160 Professional Selling (3)
MKTG 2010 Small Business Management (3)

Total Credit Hour (minimum): 64
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Banking and Finance Fundamentals

Technical Certificate
BA11
The Banking and Finance Program prepares students for employment in a variety of positions in today's
banking, insurance, mortgage, and financial services industries. The program provides learning
opportunities that assist and reinforce industry needs. The program emphasizes a combination of
advanced Banking and Finance theory and the practical application necessary for successful employment.
The program is designed for new, current, or returning students for skill and knowledge enhancement.

Curriculum
Occupational Courses 20
Required Courses 17

COMP 1000 Introduction to Computer Literacy (3)
MATH 1011 Business Math (3)

BAFN 1100 Introduction to Banking and Finance (3)
ACCT 1100 Financial Accounting | (4)

ACCT 1120 Spreadsheet Applications (4)

Occupational Elective: (Choose ONE course) 3
BAFN 1110 Money and Banking (3)
BAFN 1115 Personal Financial Planning (3)
BAFN 2200 Finance (3)
MGMT 1100 Principles of Management (3)
MKTG 1100 Principles of Marketing (3)
MKTG 1160 Professional Selling (3)

Total Credit Hour (minimum): 20
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Basic Electronic Assembler

Technical Certificate
BE41
The Basic Electronic Assembler certificate program is designed to prepare students for careers as entry-
level production technicians in a manufacturing environment, or as service technicians or operators in the

telecommunications industry. Topics include basic mathematics, direct current circuits, and soldering
techniques.

Curriculum

Occupational Courses 10
Required Courses:
MATH 1013 Algebraic Concepts (3)
ELCR 1005 Soldering Technology (1)
ELCR 1010 Direct Current Circuits (6)

Total Credit Hour (minimum): 10
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Basic Law Enforcement

Technical Certificate
BL11
The Basic Law Enforcement Certificate program provides students with the necessary skills, standards,
and knowledge in order to become qualified, proficiency trained, ethical and competent peace officers in
criminal justice careers. Successful completion of the program will make the student eligible to be certified
as a Georgia Peace Officer.

Program-specific requirements: Applicants must also be accepted into the academy by the Georgia Peace
Officer Standards and Training Council by meeting all the requirements of certification as set forth in
0.C.G.A; 35-8-8. The requirements include United States citizenship; a satisfactory criminal history; a
satisfactory drug screen examination; GCIC and NCIC fingerprint checks; completion of a physician's
affidavit; a satisfactory certified driver history; and agency or academy head recommendation.

Curriculum

Occupational Courses 42
Required Courses:
LETA 1010 Health & Life Safety for Basic Law Enforcement (2)
LETA 1012 Ethics and Liability for Basic Law Enforcement (2)
LETA 1014 Firearms Training for Basic Law Enforcement (4)
LETA 1016 Emergency Vehicle Operations for Basic Law Enforcement (4)
LETA 1018 Defensive Tactics for Basic Law Enforcement (2)
LETA 1020 Police Patrol Operations for Basic Law Enforcement (4)
LETA 1022 Methods of Criminal Investigation for Basic Law Enforcement (4)
LETA 1024 Criminal Law for Criminal Justice for Basic Law Enforcement (4)
LETA 1026 Criminal Procedure for Basic Law Enforcement (4)
LETA 1028 Police Traffic Control and Investigation for Basic Law Enforcement (3)
LETA 1030 Principles of Law Enforcement for Basic Law Enforcement (3)
LETA 1032 Introduction to Criminal Justice for Basic Law Enforcement (3)
LETA 1034 Constitutional Law for Criminal Justice for Basic Law Enforcement (3)

Total Credit Hour (minimum): 42
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Basic Shielded Metal Arc Welder

Technical Certificate
FS31
The Basic Shielded Metal Arc Welder Technical Certificate of Credit prepares students for careers in the
welding and joining industry. This certificate emphasizes arc welding in the flat position and is pre-
requisite to the advanced certificate.

Curriculum

Occupational Courses 12
Required Courses:
WELD 1000 Introduction to Welding Technology (4)
WELD 1010 Oxyfuel and Plasma Cutting (4)
WELD 1040 Flat Shielded Metal Arc Welding (4)

Total Credit Hour (minimum): 12
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Building Automation Systems Technology

Diploma
BAS4

As a Building Automation Systems Technician the student will be prepared for a career in the Building
Automation (also Energy Management and Controls) Industry. This industry encompasses a broad range
of current technologies and disciplines to maintain comfort, control, and energy savings in residential and
commercial HVAC systems. The student will be prepared to install, service, and sell controls equipment
including but not limited to access controls, fire alarm systems, lighting controls, and HVAC control
systems. All commercial buildings now have some form of automation system and current technologies
are integrating many of these systems into one. Graduates of this program will have the tools necessary
to gain entry into this high paying and rewarding field.

Curriculum

Basic Skills 8
ENGL 1010 Fundamentals of English | (3)
MATH 1013 Algebraic Concepts (3)
EMPL 1000 Interpersonal Relations and Professional Development (2)

Occupational Courses 43
Required Courses: 40
AIRC 1005 Refrigeration Fundamentals (4)
AIRC 1010 Refrigeration Principles and Practices (4)
AIRC 1020 Refrigeration Systems Components (4)
BUAS 1010 BAS Fundamentals (2)
BUAS 1020 BAS Electrical Concepts | (3)
BUAS 1030 BAS Electrical Concepts Il (3)
BUAS 1040 BAS Devices (3)
BUAS 1050 BAS Network Architecture (3)
BUAS 1060 BAS Advanced Electrical Concepts (3)
BUAS 2010 BAS Commercial HVACR and Controls (3)
BUAS 2020 BAS Logic and Programming (4)
BUAS 2030 BAS Design and Installation (4)

Occupational Electives: (Choose one course.) 3
AIRC 1030 HVACR Electrical Fundaments (4)
AIRC 1050 HVACR Electrical Components and Controls (4)
BUAS 2040 BAS Integration (5)
BUAS 2050 BAS Internship (3)

Total Credit Hour (minimum): 51
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Building Automation Systems Technology

Associate of Applied Science Degree
BAS3

As a Building Automation Systems Technician the student will be prepared for a career in the Building
Automation (also Energy Management and Controls) Industry. This industry encompasses a broad range
of current technologies and disciplines to maintain comfort, control, and energy savings in residential and
commercial HVAC systems and facilities. The student will be prepared to install, service, and sell controls
equipment including but not limited to access controls, fire alarm systems, lighting controls, security
systems, and HVAC controls. All commercial buildings now have some form of automation system and
current technologies are integrating many of these systems into one. Graduates of this program will have
the tools necessary to gain entry into this high paying and rewarding field.

Curriculum
General Education Core 15
Area |: Language Arts/Communication 3

ENGL 1101 Composition and Rhetoric (3)

Area lI: Social/Behavioral Sciences (Choose ONE course) 3
ECON 1101 Principles of Economics (3)
ECON 2105 Principles of Macroeconomics (3)
ECON 2106 Principles of Microeconomics (3)
HIST 1111 World History | (3)
HIST 1112 World History Il (3)
HIST 2111 American History | (3)
HIST 2112 American History Il (3)
POLS 1101 American Government (3)
PSYC 1101 Introduction to Psychology (3)
SOCI 1101 Introduction to Sociology (3)

Area lll: Natural Sciences / Mathematics 3
MATH 1111 College Algebra (3)

Area IV: Humanities/Fine Arts (Choose ONE course) 3
ARTS 1101 Art Appreciation (3)
ENGL 2130 American Literature (3)
HUMN 1101 Introduction to Humanities (3)
MUSC 1101 Music Appreciation (3)
RELG 1101 Introduction to World Religions (3)

Elective: General Education (Choose ONE course) 3
Any course from Area |, Il, or IV above
OR
ENGL 1102 Literature and Composition (3)
SPCH 1101 Public Speaking (3)
BIOL 1111 Biology | (3) + BIOL 1111L Biology | Lab (1)
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BIOL 1112 Biology Il (3) + BIOL 1112L Biology Il Lab (1)

CHEM 1211 Chemistry | (3) + CHEM 1211L Chemistry | Lab (1)

CHEM 1212 Chemistry Il (3) + CHEM 1212L Chemistry Il Lab (1)

MATH 1101 Mathematical Modeling (3)

MATH 1103 Quantitative Skill and Reasoning (3)

MATH 1113 Precalculus (3)

MATH 1127 Introduction to Statistics (3)

MATH 1131 Calculus | (4)

MATH 1132 Calculus II (4)

PHYS 1110 Conceptual Physics (3) + PHYS 1110L Conceptual Physics Lab (1)
PHYS 1111 Introductory Physics | (3) + PHYS 1111L Introductory Physics | Lab (1)
PHYS 1112 Introductory Physics Il (3) + PHYS 1112L Introductory Physics Il Lab (1)

Occupational Courses 48
Required Courses:
AIRC 1005 Refrigeration Fundamentals (4)
AIRC 1010 Refrigeration Principles and Practices (4)
AIRC 1020 Refrigeration Systems Components (4)
BUAS 1010 BAS Fundamentals (2)
BUAS 1020 BAS Electrical Concepts | (3)
BUAS 1030 BAS Electrical Concepts Il (3)
BUAS 1040 BAS Devices (3)
BUAS 1050 BAS Network Architecture (3)
BUAS 1060 BAS Advanced Electrical Concepts (3)
BUAS 2010 BAS Commercial HVACR and Controls (3)
BUAS 2020 BAS Logic and Programming (4)
BUAS 2030 BAS Design and Installation (4)
BUAS 2040 BAS Integration (5)
BUAS 2050 BAS Internship (3)

Total Credit Hour (minimum): 63
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Bus Maintenance Technician Diploma

Diploma
BMT2
The Bus Maintenance Technician Diploma program is a sequence of courses designed to prepare students
for careers in the transit bus service and repair profession. Learning opportunities enable students to
develop academic, technical and professional knowledge and skills required for job acquisition, retention,
and advancement. The program emphasizes a combination of bus mechanical theory and practical
application necessary for successful employment. Program graduates receive a Bus Maintenance
Technician diploma that qualifies them as entry-level technicians.

Curriculum

Basic Skills
ENGL 1010 Fundamentals of English | (3)
MATH 1012 Foundations of Mathematics (3)
EMPL 1000 Interpersonal Relations and Professional Development (2)

N W w 00

Occupational Courses 46
Required Courses:
DIET 1000 Introduction to Diesel Technology, Tools, and Safety (3)
DIET 1010 Diesel Electrical and Electronic Systems (7)
DIET 1020 Preventive Maintenance (5)
DIET 1040 Diesel Truck and Heavy Equipment HVAC Systems (3)
DIET 2000 Truck Steering and Suspension Systems (4)
DIET 2010 Truck Brake Systems (4)
DIET 2020 Truck Drive Trains (4)
IDSY 1120 Basic Industrial PLCs (4)
TRST 1000 Transit Industry Fundamentals (1)
TRST 1010 Transit Bus Engines (4)
TRST 1020 Transit Bus Body Systems (4)
COMP 1000 Introduction to Computer Literacy (3)

Total Credit Hour (minimum): 54
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Business Administration
Associate of Applied Science Degree

BA13

The Business Administration Associate of Applied Science degree is a sequence of courses designed to
provide students with an understanding of the concepts, principles, and techniques required in today’s
business and office environment. This program will provide graduates with skills for employment in both

private and public agencies.

Curriculum

General Education Core
Area |: Language Arts/Communication
ENGL 1101 Composition and Rhetoric (3)

Area IlI: Social/Behavioral Sciences (Choose ONE course)
ECON 1101 Principles of Economics (3)
ECON 2105 Principles of
Macroeconomics (3)
ECON 2106 Principles of
Microeconomics (3)
HIST 1111 World History | (3)
HIST 1112 World History Il (3)

Area lll: Natural Sciences / Mathematics
MATH 1111 College Algebra (3)

Area IV: Humanities/Fine Arts (Choose ONE course)
ARTS 1101 Art Appreciation (3)
ENGL 2130 American Literature (3)
HUMN 1101 Introduction to Humanities (3)
MUSC 1101 Music Appreciation (3)
RELG 1101 Introduction to World Religions (3)

Elective: General Education (Choose three credit hours)
Any course above from Area I, lll, or IV
ENGL 1102 Literature and Composition (3)
SPCH 1101 Public Speaking (3)
BIOL 1111 Biology | (3) + BIOL 1111L Biology | Lab (1)

BIOL 1112 Biology Il (3) + BIOL 1112L Biology Il Lab (1)

15

3
HIST 2111 American History | (3)
HIST 2112 American History Il (3)
POLS 1101 American Government (3)
PSYC 1101 Introduction to Psychology
(3)
SOCI 1101 Introduction to Sociology (3)

CHEM 1211 Chemistry | (3) + CHEM 1211L Chemistry | Lab (1)
CHEM 1212 Chemistry Il (3) + CHEM 1212L Chemistry Il Lab (1)

MATH 1101 Mathematical Modeling (3)

MATH 1103 Quantitative Skill and Reasoning (3)
MATH 1113 Precalculus (3)

MATH 1127 Introduction to Statistics (3)

MATH 1131 Calculus | (4)
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MATH 1132 Calculus Il (4)

PHYS 1110 Conceptual Physics (3)

PHYS 1110L Conceptual Physics Lab (1)
PHYS 1111 Introductory Physics | (3)
PHYS 1111L Introductory Physics | Lab (1)
PHYS 1112 Introductory Physics Il (3)
PHYS 1112L Introductory Physics Il Lab (1)

Occupational Courses 48
Required Courses:
ACCT 1100 Financial Accounting | (4)
ACCT 1105 Financial Accounting Il (4)
ACCT 1120 Spreadsheet Applications (4)
BAFN 1110 Money and Banking (3)
BAFN 1115 Personal Financial Planning (3)
BUSN 1400 Word Processing Applications (4)
BUSN 1420 Database Applications (4)
BUSN 1440 Document Production (4)
MGMT 1100 Principles of Management (3)
MGMT 1110 - Employment Rules & Regulations (3)
MGMT 1125 Business Ethics (3)
MGMT 2115 Human Resource Management (3)
MKTG 1100 Principles of Marketing (3)
COMP 1000 Introduction to Computer Literacy (3)

Total Credit Hour (minimum): 63
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Business Management

Diploma
MD12

The Business Management program is designed to prepare students for entry into management positions
in a variety of businesses and industries. Learning opportunities will introduce, develop, and reinforce
academic and occupational knowledge, skills, and attitudes required for job acquisition, retention, and
advancement in management. Graduates of the program receive a Business Management diploma.

Curriculum

Basic Skills 8
ENGL 1010 Fundamentals of English | (3) 3
Select ONE MATH course: 3
MATH 1011 Business Math (3)
MATH 1012 Foundations of Mathematics (3)
Select ONE course below: 2
EMPL 1000 Interpersonal Relations and Professional Development (2)
PSYC 1010 Basic Psychology (3)

Occupational Courses 39

Required Courses: 31

ACCT 1100 Financial Accounting | (4)

MGMT 1100

MGMT 1105

MGMT 1115

MGMT 1120

MGMT 1125

MGMT 2115

MGMT 2125

MGMT 2215

COMP 1000Introduction to Computer Literacy (3)

Select ONE of the following courses.
MGMT 1110 Employment Law (3)
MKTG 1130 Business Regulations and Compliance (#)

MGMT Elective: Choose TWO courses below.
MGMT 1111 Employee Compensation and Benefits (3)
MGMT 2120 Labor Management Relations (3)
MGMT 2130 Employee Training and Development (3)
MGMT 2140 Retail Management (3)
MGMT 2145 Business Plan Development (3)
MGMT 2155 Quality Management Principles (3)
MGMT 2200 Production/Operations Management (3)

Principles of Management (3)
Organizational Behavior (3)
Leadership (3)

Introduction to Business (3)
Business Ethics (3)

Human Resource Management (3)
Performance Management (3)
Team Project (3)
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MGMT 2205 Service Sector Management (3)
MGMT 2210 Project Management (3)

Total Credit Hour (minimum): 48
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Business Management

Associate of Applied Science Degree
MD13
The Business Management program is designed to prepare students for entry into management and
supervisory occupations in a variety of businesses and industries. Learning opportunities will introduce,
develop, and reinforce academic and occupational knowledge, skills, and attitudes required for job
acquisition, retention, and advancement in management. Graduates of the program receive a Business
Management degree with a specialization in General Management, Small Business Management, Service
Sector Management, Operations Management, or Human Resource Management.

Curriculum
General Education Core 15
Area |: Language Arts/Communication 3

ENGL 1101 Composition and Rhetoric (3)

Area IlI: Social/Behavioral Sciences (Choose ONE course.) 3
ECON 1101 Principles of Economics (3) HIST 1112 World History Il (3)
ECON 2105 Principles of Macroeconomics  HIST 2111 American History | (3)
(3) HIST 2112 American History Il (3)
ECON 2106 Principles of Microeconomics POLS 1101 American Government (3)
(3) PSYC 1101 Introduction to Psychology (3)
HIST 1111 World History | (3) SOCI 1101 Introduction to Sociology (3)
Area llI: Natural Sciences / Mathematics (Choose ONE course.) 3

MATH 1101 Mathematical Modeling (3)
MATH 1103 Quantitative Skill and Reasoning (3)
MATH 1111 College Algebra (3)

Area IV: Humanities/Fine Arts (Choose ONE course.) 3
ARTS 1101 Art Appreciation (3) MUSC 1101 Music Appreciation (3)
ENGL 2130 American Literature (3) RELG 1101 Introduction to World
HUMN 1101 Introduction to Religions (3)

Humanities (3)

Elective: General Education (Choose ONE course.) 3
Any course not taken in Area |, II, lll, or IV CHEM 1212 Chemistry Il (3) + CHEM 1212L
OR Chemistry Il Lab (1)

ENGL 1102 Literature and Composition (3) MATH 1113 Precalculus (3)

SPCH 1101 Public Speaking (3) MATH 1127 Introduction to Statistics (3)
BIOL 1111 Biology | (3) + BIOL 1111L MATH 1131 Calculus | (4)

Biology | Lab (1) MATH 1132 Calculus Il (4)

BIOL 1112 Biology Il (3) + BIOL 1112L PHYS 1110 Conceptual Physics (3) + PHYS
Biology Il Lab (1) 1110L Conceptual Physics Lab (1)

CHEM 1211 Chemistry | (3) + CHEM 1211L  PHYS 1111 Introductory Physics | (3) +
Chemistry | Lab (1) PHYS 1111L Introductory Physics | Lab (1)
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PHYS 1112 Introductory Physics
II(3) + PHYS 1112L Introductory
Physics Il Lab (1)

Occupational Courses 37

Required Courses: 31
ACCT 1100 Financial Accounting | (4) MGMT 1120 Introduction to Business (3)
COMP 1000 Introduction to Computer MGMT 1125 Business Ethics (3)
Literacy (3) MGMT 2115 Human Resources
MGMT 1100 Principles of Management Management (3)
(3) MGMT 2125 Performance Management
MGMT 1105 Organization Behavior (3) (3)
MGMT 1115 Leadership (3) MGMT 2215 Team Project (3)

Elective: (Choose ONE of the courses below.) 3
MGMT 1110 Employment Law (3)
MKTG 1130 Business Regulations and Compliance (3)

Management Elective: (Choose ONE of the courses below.) 3
MGMT 1111 Employee Compensation MGMT 2155 Quality Management
and Benefits (3) Principles (3)
MGMT 2120 Labor Management MGMT 2200 Production/Operations
Relations (3) Management (3)
MGMT 2130 Employee Training and MGMT 2205 Service Sector Management
Development (3) (3)
MGMT 2140 Retail Management (3) MGMT 2210 Project Management (3)
MGMT 2145 Business Plan MGMT 2215 Team Project (3)
Development (3)

Specialization: (Choose ONE course group below.) 12

General Management Specialization 12
Choose four MGMT courses.

Human Resources Management Specialization 12
MGMT 2120 Labor Management Relations (3)
MGMT 2130 Employee Training and Development (3)
Choose ONE of the following courses: (3)

MGMT 2205 Service Sector Management (3) OR
MGMT 2210 Project Management (3)

Choose ONE additional MGMT course: (3)

Service Sector Management Specialization 12

MGMT 2130 Employee Training and Development (3)
MGMT 2140 Retail Management (3)

MGMT 2205 Service Sector Management (3) OR
Choose ONE additional MGMT course: (3)
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Property Management Specialization 12
AIPM 1101 Apartment Industry Foundation (3)
AIPM 1115 Apartment Industry Internship (3)
MGMT 2120 Labor Management Relations (3)
MKTG 1130 Business Regulations & Compliance (3)

Hospitality Operations Specialization 12
HRTM 1100 Introduction to Hotel Restaurant & Tourism Management (3)
HRTM 1160 Food and Beverage Management (3)
HRTM 1201 Hospitality Marketing (3)
Choose ONE of the following options: (3)
HRTM 1220 Supervision & Leadership in the Hospitality Industry OR
One MGMT elective course

Total Credit Hour (minimum): 64

Georgia Piedmont Technical College 2019-20 College Catalog Page | 133



Business Technology

Diploma
BA22

The Business Technology program is designed to prepare graduates for employment in a variety of
positions in today's technology-driven workplaces. The program provides learning opportunities, which
introduce, develop, and reinforce academic and occupational knowledge, skills, and attitudes required for
job acquisition, retention, and advancement. The program emphasizes the use of word processing,
spreadsheet, and presentation software. Students are also introduced to accounting fundamentals,
electronic communications, internet research, and electronic file management. The program includes
instruction in effective communication skills and technology that encompasses office management and
executive assistant qualification and technology innovations for the office. Also provided are
opportunities to upgrade present knowledge and skills or to retrain in the area of business administrative
technology. Graduates of the program receive a Business Technology Diploma with a specialization in one
of the following: Business Administrative Assistant or Medical Administrative Assistant.

Curriculum

Basic Skills 8
ENGL 1010 Fundamentals of English | (3) 3
Choose ONE course below. 2

EMPL 1000 Interpersonal Relations and Professional Development (2)
PSYC 1010 Basic Psychology (3)

Choose ONE course below. 3
MATH 1011 Business Math (3)
MATH 1012 Foundations of Mathematics (3)

Occupational Courses 18
Required Courses:
COMP 1000 Introduction to Computer Literacy (3)
BUSN 1400 Word Processing Applications (4)
BUSN 1440 Document Production (4)
BUSN 2190 Business Document Proofreading and Editing (3)
ACCT 1100 Financial Accounting | (4)

Specialization(s): Choose ONE specialization 25

Business Administrative Assistant Specialization 25
BUSN 1190 Digital Technologies in Business (2)
BUSN 1240 Office Procedures (3)
BUSN 1410 Spreadsheet Concepts and Applications (4)
BUSN 1430 Desktop publishing and Presentation Applications (4)
BUSN 2160 Electronic Mail Applications (2)
BUSN 2210 Applied Office Procedures (3)
BUSN 1420 Database Applications (4)
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Occupational BUSN Elective: (Choose ONE course (3).)

BUSN 1100 Introduction to BUSN 1340 Customer Service Effectiveness
Keyboarding (3) (3)

BUSN 1180 Computer Graphics and BUSN 2170 Web Page Design (2)

Design (3) BUSN 2220 Legal Administrative

BUSN 1230 Legal Terminology (3) Procedures (3)

BUSN 1250 Records Management (3) BUSN 2230 Office Management (3)
BUSN 1310 Introduction to Business BUSN 2240 Business Administrative

Culture (3) Assistant Internship | (4)
BUSN 1320 Business Interaction Skills BUSN 2250 Business Administrative
(3) Assistant Internship Il (6)

BUSN 1330 Personal
Effectiveness (3)

Medical Administrative Assistant Specialization 26
MAST 1120 Human Diseases (3)
BUSN 2340 Healthcare Administrative Procedures (4)
BUSN 2370 Medical Office Billing/Coding/Insurance (3)
ALHS 1011 Structure and Function of the Human Body (5)
ALHS 1090 Medical Terminology (2)

Business Electives: Choose THREE courses from below. (9)
BUSN 1100 Introduction to Keyboarding (3)
BUSN 1180 Computer Graphics and Design (3)
BUSN 1230 Legal Terminology (3)
BUSN 1250 Records Management (3)
BUSN 1310 Introduction to Business Culture (3)
BUSN 1320 Business Interaction Skills (3)
BUSN 1330 Personal Effectiveness (3)
BUSN 1340 Customer Service Effectiveness (3)
BUSN 2170 Web Page Design (2)
BUSN 2220 Legal Administrative Procedures (3)
BUSN 2230 Office Management (3)
BUSN 2240 Business Administrative Assistant Internship | (4)
BUSN 2250 Business Administrative Assistant Internship Il (6)

Total Credit Hour (minimum): 51
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Business Technology

Associate of Applied Science Degree
BA23

The Business Technology program is designed to prepare graduates for employment in a variety of
positions in today's technology-driven workplaces. The program provides learning opportunities, which
introduce, develop, and reinforce academic and occupational knowledge, skills, and attitudes required for
job acquisition, retention, and advancement. The program emphasizes the use of word processing,
spreadsheet, presentation, and database applications software. Students are also introduced to
accounting fundamentals, electronic communications, internet research, and electronic file management.
The program includes instruction in effective communication skills and terminology that encompasses
office management and executive assistant qualification and technology innovations for the office.
Additionally, the program provides opportunities to upgrade present knowledge and skills or to retrain in
the area of administrative technology. Graduates of the program receive a Business Technology, Associate
of Applied Science degree.

Curriculum
General Education Core 15
Area |: Language Arts/Communication 3

ENGL 1101 Composition and Rhetoric (3)

Area lI: Social/Behavioral Sciences (Choose ONE course below.) 3
ECON 1101 Principles of Economics (3)
ECON 2105 Principles of Macroeconomics (3)
ECON 2106 Principles of Microeconomics (3)
HIST 1111 World History | (3)
HIST 1112 World History Il (3)
HIST 2111 American History | (3)
HIST 2112 American History Il (3)
POLS 1101 American Government (3)
PSYC 1101 Introduction to Psychology (3)
SOCI 1101 Introduction to Sociology (3)

Area llI: Natural Sciences / Mathematics (Choose ONE course below.) 3
MATH 1101 Mathematical Modeling (3)
MATH 1103 Quantitative Skill and Reasoning (3)
MATH 1111 College Algebra (3)

Area IV: Humanities/Fine Arts (Choose ONE course below.) 3
ARTS 1101 Art Appreciation (3)
ENGL 2130 American Literature (3)
HUMN 1101 Introduction to Humanities (3)
MUSC 1101 Music Appreciation (3)
RELG 1101 Introduction to World Religions (3)

Elective: General Education (Choose ONE course below.) 3
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Any course from Areal |, Il, lll, or IV above OR

ENGL 1102 Literature and Composition (3)

SPCH 1101 Public Speaking (3)

BIOL 1111 Biology | (3) + BIOL 1111L Biology | Lab (1)

BIOL 1112 Biology Il (3) + BIOL 1112L Biology Il Lab (1)

CHEM 1211 Chemistry | (3) + CHEM 1211L Chemistry | Lab (1)

CHEM 1212 Chemistry Il (3) + CHEM 1212L Chemistry Il Lab (1)

MATH 1113 Precalculus (3)

MATH 1127 Introduction to Statistics (3)

MATH 1131 Calculus | (4)

MATH 1132 Calculus II (4)

PHYS 1110 Conceptual Physics (3) + PHYS 1110L Conceptual Physics Lab (1)
PHYS 1111 Introductory Physics | (3) + PHYS 1111L Introductory Physics | Lab (1)
PHYS 1112 Introductory Physics Il (3) + PHYS 1112L Introductory Physics Il Lab (1)

Occupational Courses 49
Required Courses:
COMP 1000 Introduction to Computer Literacy (3)
BUSN 1400 Word Processing Applications (4)
BUSN 1430 Desktop Publishing and Presentation Applications (4)
BUSN 1440 Document Production (4)
BUSN 1190 Digital Technologies In Business (2)
BUSN 1240 Office Procedures (3)
BUSN 1410 Spreadsheet Concepts and Applications (4)
BUSN 1420 Database Applications (4)
BUSN 2160 Electronic Mail Applications (2)
BUSN 2210 Applied Office Procedures (3)
MGMT 1100 Principles of Management (3)
ACCT 1100 Financial Accounting | (4)

Occupational Electives: Choose TWO BUSN courses below. (6)
BUSN 1100 Introduction to Keyboarding (3)
BUSN 1180 Computer Graphics and Design (3)
BUSN 1230 Legal Terminology (3)
BUSN 1250 Records Management (3)
BUSN 1310 Introduction to Business Culture (3)
BUSN 1320 Business Interaction Skills (3)
BUSN 1330 Personal Effectiveness (3)
BUSN 1340 Customer Service Effectiveness (3)
BUSN 2170 Web Page Design (2)
BUSN 2220 Legal Administrative Procedures (3)
BUSN 2230 Office Management (3)
BUSN 2240 Business Administrative Assistant Internship | (4)
BUSN 2250 Business Administrative Assistant Internship Il (6)

Total Credit Hour (minimum): 64
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C# Programmer

Technical Certificate
CPB1
The C# Programmer certificate provides the opportunity for students and IT professionals to add C#
programming language skills and NET skills to their IT knowledge base. Completers of this certificate are
C# Programmers.

Curriculum
Occupational Courses 22
Required Courses: 18

CIST 1210 Introduction to Oracle Databases (4)
CIST 1305 Program Design and Development (3)
CIST 1510 Web Development | (3)

CIST 2341 C# Programming | (4)

CIST 2342 C# Programming Il (4)

Programming Elective: Choose ONE course. 4
CIST 1001 Computer Concepts (4)
CIST 2311 Visual Basic | (4)
CIST 2312 Visual Basic Il (4)
CIST 2371 Java Programming | (4)
CIST 2372 Java Programming Il (4)
CIST 2381 Mobile Application Development | (4)
CIST 2382 Mobile Application Development Il (4)
CIST 2383 User Experience (4)

Total Credit Hour (minimum): 22
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CAD Operator Mechanical

Technical Certificate
CP61
All of the courses in the CAD Operator TCC program are embedded in the Drafting Technology diploma
and degree programs. The CAD Operator TCC program endows students with the prospect to continue on
the career pathway toward advancement in the drafting profession. Additionally, the program provides
opportunities to upgrade present knowledge and skills or to retrain in drafting practices and software.
This TCC could also serve if needed as an exit point for high school dual enrolled students needing a point
of exit for employment purposes.

Curriculum
Occupational Courses 11
Required Courses: 8

DFTG 1103 Multiview/Basic Dimensioning (4)
DFTG 1109 Auxiliary Views/Surface Development (4)

DFTG Elective: Choose three credit hours. 3
DFTG 2030 Advanced 3D Modeling Architectural (4)
DFTG 2040 Advanced 3D Modeling Mechanical (4)
DFTG 2110 Print Reading | (2)
DMPT 1000 Introduction to Design and Media Production (6)
DMPT 1005 Vector Graphics (5)
DMPT 1010 Raster Imaging (5)
DMPT 2400 Basic 3D Modeling and Animation (4)
DMPT 2405 Intermediate 3D Modeling (4)
DMPT 2410 Digital, Texture and Lighting (4)

Total Credit Hour (minimum): 11
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CDA Preparation

Technical Certificate
CE71
The Early Childhood Care and Education CDA Preparation TCC (Child Development Associate Preparation)
program is a three course sequence of courses designed to prepare students for the Child Development
Associate national credential issued by the Council for Professional Recognition (out of Washington DC).
The three courses in this TCC provide students with the knowledge and skills needed for the national
credential and provide information on the development of the portfolio required of the Council.
Graduates have qualifications to be employed in early care and education settings including child care
centers, Head Start and Georgia Pre-K programs.

Curriculum

Occupational Courses 11
Required Courses:
ECCE 1103 Child Growth and Development (3)
ECCE 1105 Health, Safety, and Nutrition (3)
ECCE 1125 Professionalism Through CDA Certificate Preparation (2)
ECCE 1101 Introduction to Early Childhood Care and Education (3)

Total Credit Hour (minimum): 11
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Certified Construction Worker

Technical Certificate
Cccw1
The Certified Construction Worker certificate program offers training in the construction industry
providing students with the knowledge and skills they need to work effectively on a construction site.
Completion of the program qualifies graduates for entry level employment. Topics include safety, tool use
and safety, materials and fasteners, and construction print reading.

Curriculum

Occupational Courses 9
Required Courses:

COFC 1011 Overview of Building Construction Practices and Materials (3)
COFC 1020 Professional Tool Use and Safety (3)
COFC 1050 Construction Print Reading Fundaments (3)

Total Credit Hour (minimum): 9
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Child Development Specialist

Technical Certificate
CD61
The Early Childhood Care and Education Child Development Specialist TCC is a sequence of five courses
designed to prepare students for a variety of careers in the field of early childhood education. The program
emphasizes the basics needed for a career in early childhood, but this TCC also includes more content
about planning curriculum and working in the field. In addition, the student may complete a practicum
and work in a child care program. Graduates have qualifications to be employed in early care and
education settings including child care centers and Head Start.

Curriculum

Occupational Courses 15
Required Courses:
ECCE 1101 Introduction to Early Childhood Care and Education (3)
ECCE 1103 Child Growth and Development (3)
ECCE 1105 Health, Safety and Nutrition (3)
ECCE 1112 Curriculum and Assessment (3)
ECCE 1121 Early Childhood Care and Education Practicum (3)

Total Credit Hour (minimum): 15
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Cisco Network Specialist

Technical Certificate
CN71
The Cisco Network Specialist program teaches how to build, maintain and troubleshoot computer
networks. Students also learn how to connect these networks to other networks and the Internet.

Curriculum

Occupational Courses 16
Required Courses:
CIST 2451 Cisco Network Fundamentals (4)
CIST 2452 Cisco Routing Protocols and Concepts (4)
CIST 2453 Cisco LAN Switching and Wireless (4)
CIST 2454 Cisco Accessing the WAN (4)

Total Credit Hour (minimum): 16
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Clinical Laboratory Technology

Associate of Applied Science Degree
CLT3
Clinical Laboratory Technology is a 6 semester associate of applied science degree program. Students
learn to perform clinical laboratory procedures under the supervision of a qualified pathologist and/or
clinical laboratory scientist. Classroom training is integrated with clinical experiences under the medical
direction of cooperating hospitals. Graduation from this program allows students to take a national
certification examination which is necessary for clinical employment.

Program-specific requirements: Additional conditions may be required by specific clinical affiliates.

The CLT program is accredited by National Accrediting Agency for Clinical Laboratory Sciences (NAACLS)
5600 N River Rd, Suite 720
Rosemont, IL 60018
(773) 714- 8880, www.naacls.org

Curriculum
General Education Core 16
Area |: Language Arts/Communication 3

ENGL 1101 Composition and Rhetoric (3)

Area lI: Social/Behavioral Sciences 3
PSYC 1101 Introduction to Psychology (3)

Area lll: Natural Sciences / Mathematics 7
CHEM 1211 Chemistry | (3) and CHEM 1211L Lab (1)

Choose ONE Math course:
MATH 1101 Mathematical Modeling (3)
MATH 1103 Quantitative Skills and Reasoning (3)
MATH 1111 College Algebra (3)

Area IV: Humanities/Fine Arts (Choose ONE course) 3
ARTS 1101 Art Appreciation (3)
ENGL 2130 American Literature (3)
HUMN 1101 Introduction to Humanities (3)
MUSC 1101 Music Appreciation (3)
RELG 1101 Introduction to World Religions (3)

Elective: General Education 3
Choose ONE course from Area |, I, IlI, SPCH 1101 Public Speaking (3)
orlV ECON 1101 Principles of Economics (3)
OR ECON 2105 Principles of
ENGL 1102 Literature and Composition Macroeconomics (3)

(3)
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ECON 2106 Principles of
Microeconomics (3)

HIST 1111 World History | (3)
HIST 1112 World History Il (3)

HIST 2111 American History | (3)
HIST 2112 American History Il (3)
POLS 1101 American Government (3)
SOCI 1101 Introduction to Sociology

(3)

BIOL 1111 Biology I (3) + BIOL 1111L

Biology | Lab (1)

BIOL 1112 Biology Il (3) + BIOL
1112L Biology Il Lab (1)

CHEM 1212 Chemistry Il (3) +
CHEM 1212L Chemistry Il Lab

(1)

Non-Gen Degree Courses

MATH 1113 Precalculus (3)
MATH 1127 Introduction to
Statistics (3)
MATH 1131 Calculus | (4)
MATH 1132 Calculus Il (4)
PHYS 1110 Conceptual Physics (3) +
PHYS 1110L Conceptual Physics Lab (1)
PHYS 1111 Introductory Physics | (3) +
PHYS 1111L Introductory Physics | Lab
(1)
PHYS 1112 Introductory Physics Il (3) +
PHYS 1112L Introductory Physics Il Lab

(1)

BIOL 2113 Anatomy and Physiology (3) and BIOL 2113L Lab (1)
BIOL 2114 Anatomy and Physiology Il (3) and BIOL 2114L Lab (1)

Occupational Courses
Required Courses:

46
46

CLBT 1010 Introduction to Clinical Laboratory Technology (2)

CLBT 1030 Urinalysis/Body Fluids (2)

CLBT 1040 Hematology/Coagulation (5)

CLBT 1050 Serology/Immunology (3)
CLBT 1060 Immunohematology (4)
CLBT 1070 Clinical Chemistry (4)
CLBT 1080 Microbiology (5)

CLBT 2090 Clinical Urinalysis, Serology and Preanalytic Specimen Process Practicum (3)
CLBT 2100 Clinical Immunohematology Practicum (4)

CLBT 2110 Clinical Hematology/Coagulation Practicum (4)

CLBT 2120 Clinical Microbiology Practicum (4)

CLBT 2130 Clinical Chemistry Practicum (4)

CLBT 2200 CLT Certification Review (2)

Total Credit Hour (minimum):

73
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Commercial Refrigeration

Diploma
CR12
As a Commercial Refrigeration Technician the student will be prepared for a career in the commercial
refrigeration industry. This industry is differentiated from the air conditioning industry by both the
temperatures maintained, 45 degrees F and lower, and equipment serviced. The commercial refrigeration
field encompasses such prevalent equipment as refrigerators, freezers, soft drink machines, water
coolers, ice machines, cryo-freezers as found in hospitals and research laboratories, and a range of others.
The student will be prepared to install, service, and sell refrigeration equipment.

Curriculum

Basic Skills 8
ENGL 1010 Fundamentals of English | (3)
MATH 1012 Foundations of Mathematics (3)
EMPL 1000 Interpersonal Relations and Professional Development (2)

Occupational Courses 47
Required Courses:
COMP 1000 Introduction to Computers (3)
AIRC 1005 Refrigeration Fundaments (4)
AIRC 1010 Refrigeration Principles and Practices (4)
AIRC 1020 Refrigeration Systems Components (4)
AIRC 1030 HVACR Electrical Fundaments (4)
AIRC 1040 HVACR Electrical Motors (4)
AIRC 1050 HVACR Electrical Components and Controls (4)
AIRC 2004 Thermodynamics of Refrigeration (2)
AIRC 2070 Commercial Refrigeration Design (4)
AIRC 2080 Commercial Refrigeration Application (4)
AIRC 2090 Troubleshooting and Servicing Commercial Refrigeration (4)
ELCR 1010 Direct Current Circuits (6)

Total Credit Hour (minimum): 55
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Commercial Refrigeration

Associate of Applied Science Degree
CR13
As a Commercial Refrigeration Technician the student will be prepared for a career in the commercial
refrigeration industry. This industry is differentiated from the air conditioning industry by both the
temperatures maintained, 45 degrees F and lower, and equipment serviced. The commercial refrigeration
field encompasses such prevalent equipment as refrigerators, freezers, soft drink machines, water
coolers, ice machines, cryofreezers as found in hospitals and research laboratories, and a range of others.
The student will be prepared to install, service, and sell commercial refrigeration equipment. This award
will allow graduate to work in sales as well as be trained as an application's Engineer.

Curriculum
General Education Core 18
Area |: Language Arts/Communication 6

ENGL 1101 Composition and Rhetoric (3)
SPCH 1101 Public Speaking (3)

Area lI: Social/Behavioral Sciences (Choose ONE course below.) 3
ECON 1101 Principles of Economics (3)
ECON 2105 Principles of Macroeconomics (3)
ECON 2106 Principles of Microeconomics (3)
HIST 1111 World History | (3)
HIST 1112 World History Il (3)
HIST 2111 American History | (3)
HIST 2112 American History Il (3)
POLS 1101 American Government (3)
PSYC 1101 Introduction to Psychology (3)
SOCI 1101 Introduction to Sociology (3)

Area lll: Natural Sciences / Mathematics 6
MATH 1111 College Algebra (3)

Select ONE of the following options:
MATH 1113 Precalculus (3)
PHYS 1111 Introductory Physics | (3) + PHYS 1111L Introductory Physics | Lab (1)

Area IV: Humanities/Fine Arts 3
HUMN 1101 Introduction to Humanities (3)

Occupational Courses 55
Required Courses:
COMP 1000 Introduction to Computers (3)
AIRC 1005 Refrigeration Fundaments (4)
AIRC 1010 Refrigeration Principles and Practices (4)
AIRC 1020 Refrigeration Systems Components (4)
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AIRC 1030 HVACR Electrical Fundaments (4)

AIRC 1040 HVACR Electrical Motors (4)

AIRC 1050 HVACR Electrical Components and Controls (4)

AIRC 2004 Thermodynamics of Refrigeration (2)

AIRC 2070 Commercial Refrigeration Design (4)

AIRC 2080 Commercial Refrigeration Application (4)

AIRC 2090 Troubleshooting and Servicing Commercial Refrigeration (4)
ELCR 1010 Direct Current Circuits (6)

AIRC 2030 Light Commercial Air Conditioning Internship/Practicum (8)

Total Credit Hour (minimum): 73
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Commercial Truck Driving

Technical Certificate
CT6l
The Commercial Truck Driving certificate program provides basic training in the principles and skills of
commercial truck operations. The program is based on the definition of a truck driver as one who operates
a commercial motor vehicle of all different sizes and descriptions on all types of roads. The CTD program
prepares students for the Georgia CDL Skills Exam.

Curriculum

Occupational Courses 9
Required Courses:
CTDL 1010 Fundamentals of Commercial Driving (3)
CTDL 1020 Combination Vehicle Basic Operation and Range Work (2)
CTDL 1030 Combination Vehicle Advanced Operations (4)

Total Credit Hour (minimum): 9
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CompTIA A+ Certified Technician Preparation

Technical Certificate
CA71
The CompTIA A+ Certified Technician Preparation technical certificate of credit program is designed to
provide computer users with the skills and knowledge necessary to take the CompTIA A+ certification
exam. Earning CompTIA A+ certification shows that the individual possesses the knowledge, technical
skills and customer relations skills essential for working as a successful entry-level computer service
technician.

Curriculum
Occupational Courses 18
Required Courses: 14

COMP 1000 Introduction to Computers (3)

CIST 1001 Computer Concepts (4)

CIST 1130 Operating Systems Concepts (3)

CIST 1122 Hardware Installation and Maintenance (4)

Select ONE four-credit hour CIST elective: 4
CIST 1210 Introduction to Oracle Databases (4)
CIST 2411 Implementing Microsoft Windows Professional Client (4)
CIST 2414 Microsoft Server Administrator (4)
CIST 2921 IT Analysis, Design, and Project Management (4)
CIST 1401 Computer Networking Fundamentals (4)
CIST 2129 Comprehensive Database Techniques (4)
CIST 2224 Designing and Implementing Databases with Microsoft SQL Server (4)

Total Credit Hour (minimum): 18
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Computer Engineering Technology

Technical Certificate
CET1

The Computer Engineering Technology Fundamentals Technical Certificate of Credit (TCC) provides
students with an opportunity to exit the Electronics and Computer Engineering Technology program with
the basic technical skills required to enter the computer engineering technology field through a short-
term certificate program. The courses in the Computer Engineering Technology TCC are embedded within
the Electronics and Computer Engineering Technology A.A.S. Degree program. The completion of this
certificate shows a current employer or prospective employer that progress has been made in the
program and that basic skills have been achieved. The Electronics and Computer Engineering Technology
Technical Certificates of Credit programs are planned sequences of carefully developed college-level
courses designed to prepare students to work in the field of electronics and computer engineering
technology. The programs emphasize the application of scientific, mathematics, and engineering
knowledge and methods combined with technical skills in support of engineering activities.

Curriculum

Occupational Courses 14
Required Courses:
ENGT 1000 Introduction to Engineering Technology (3)
ECET 1101 Circuit Analysis | (4)
ECET 1191 Computer Programming Fundamentals (3)
ECET 1110 Digital Systems | (4)

Total Credit Hour (minimum): 14
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Computer Programming

Diploma
CpP24
The Computer Programming diploma program is a sequence of courses designed to provide students with
an understanding of the concepts, principles, and techniques required in computer information
processing. Those interested in a Computer Programming diploma should be highly motivated individuals
who are interested in becoming an Information Technology professional. Program graduates are to be
competent in the technical areas of SQL, XHTML, systems analysis and design, database management,
networking concepts, and the programming languages PHP, Visual BASIC, Java, C++, and JavaScript.

Curriculum
Basic Skills 8

ENGL 1010 Fundamentals of English | (3) 3

MATH 1012 Foundations of Mathematics (3) 3

EMPL 1000 Interpersonal Relations and Professional Development (2) 2
Occupational Courses 24

Required Courses:

CIST 1305 Program Design and Development (3)

COMP 1000 Introduction to Computers (3)

CIST 1001 Computer Concepts (4)

CIST 1210 Introduction to Oracle Databases (4)

CIST 1510 Web Development | (3)

CIST 2921 IT Analysis, Design, and Project Management (4)

CIST 1601 Information Security Fundamentals (3)
Programming Language Course Electives 20
(Choose FIVE courses from the following (at least two of which must be CIST23x2 or CIST23x3))

CIST 2311 Visual Basic | (4)

CIST 2312 Visual Basic Il (4)

CIST 2341 C# Programming | (4)

CIST 2342 C# Programming Il (4)

CIST 2371 Java Programming | (4)

CIST 2372 Java Programming Il (4)

CIST 2381 Mobile Application Development | (4)

CIST 2382 Mobile Application Development Il (4)

CIST 2383 User Experience (4)
Total Credit Hour (minimum): 52
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Computer Programming

Associate of Applied Science Degree
CP23

The Computer Programming associate degree program consists of courses designed to provide students
with an understanding of the concepts, principles, and techniques required in writing computer software.
Those interested in a Computer Programming Associate of Applied Technology degree should be highly
motivated individuals who are interested in becoming an Information Technology professional. Program
graduates are to be competent in the general areas of English/humanities/fine arts, social/behavioral
sciences, natural sciences/mathematics, as well as in the technical areas of SQL, XHTML, systems analysis
and design, database management, networking concepts, and the programming languages PHP, Visual
BASIC, Java, C++, and JavaScript.

Curriculum
General Education Core 15
Area |: Language Arts/Communication
ENGL 1101 Composition and Rhetoric (3) 3
Area lI: Social/Behavioral Sciences (Choose ONE course) 3
ECON 1101 Principles of Economics (3) HIST 1112 World History Il (3)
ECON 2105 Principles of Macroeconomics HIST 2111 American History | (3)
(3) HIST 2112 American History Il (3)
ECON 2106 Principles of Microeconomics POLS 1101 American Government (3)
(3) PSYC 1101 Introduction to Psychology (3)
HIST 1111 World History | (3) SOCI 1101 Introduction to Sociology (3)
Area llI: Natural Sciences / Mathematics (Choose ONE course) 3

MATH 1101 Mathematical Modeling (3)
MATH 1103 Quantitative Skill and Reasoning (3)
MATH 1111 College Algebra (3)

Area IV: Humanities/Fine Arts (Choose ONE course) 3
ARTS 1101 Art Appreciation (3)
ENGL 2130 American Literature (3)
HUMN 1101 Introduction to Humanities (3)
MUSC 1101 Music Appreciation (3)
RELG 1101 Introduction to World Religions (3)

Elective: General Education (Choose ONE course) 3
Choose one course from Area |, 11, lIl, or IV listed above
OR

BIOL 1111 Biology | (3) + BIOL 1111L Biology | Lab (1)

BIOL 1112 Biology Il (3) + BIOL 1112L Biology Il Lab (1)

CHEM 1211 Chemistry | (3) + CHEM 1211L Chemistry | Lab (1)
CHEM 1212 Chemistry Il (3) + CHEM 1212L Chemistry Il Lab (1)
MATH 1127 Introduction to Statistics (3)
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MATH 1131 Calculus | (4)
MATH 1132 Calculus Il (4)
PHYS 1110 Conceptual Physics (3) + PHYS 1110L Conceptual Physics Lab (1)

PHYS 1111 Introductory Physics | (3) + PHYS 1111L Introductory Physics | Lab (1)
PHYS 1112 Introductory Physics Il (3) + PHYS 1112L Introductory Physics Il Lab (1)

ENGL 1102 Literature and Composition (3)
SPCH 1101 Public Speaking (3)

Occupational Courses
Required Courses:
COMP 1000 Introduction to Computers (3)
CIST 1001 Computer Concepts (4)
CIST 1210 Introduction to Oracle Databases (4)
CIST 1305 Program Design and Development (3)
CIST 1510 Web Development | (3)
CIST 2921 IT Analysis, Design, and Project Management (4)
CIST 1601 Information Security Fundamentals (3)

Occupational Electives: (Choose ONE course)
ACCT 1100 Financial Accounting | (4)
BUSN 1300 Introduction to Business (3)
MGMT 1120 Introduction to Business (3)

50
24

Occupational Elective: (Choose ONE course from the following or an additional programming

course)
CIST 1130 Operating Systems Concepts (3)
CIST 1401 Computer Networking Fundamentals (4)
CIST 2212 Oracle Database Administration | (4)
CIST 2127 Comprehensive Word Processing Techniques (3)
CIST 2128 Comprehensive Spreadsheet Techniques (3)
CIST 2129 Comprehensive Database Techniques (4)

Programming Language Course Electives

20

(Choose FIVE courses from the following (at least two of which must be CIST23x2 or CIST23x3))

CIST 2311 Visual Basic | (4)

CIST 2312 Visual Basic Il (4)

CIST 2341 C# Programming | (4)

CIST 2342 C# Programming Il (4)

CIST 2371 Java Programming | (4)

CIST 2372 Java Programming Il (4)

CIST 2381 Mobile Application Development | (4)
CIST 2382 Mobile Application Development Il (4)
CIST 2383 User Experience (4)

Total Credit Hour (minimum):

65
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Computer Support Specialist

Diploma
CS14
The Computer Information Systems — Computer Support Specialist program is a sequence of courses
designed to provide students with an understanding of the concepts, principles, and techniques required
in computer information processing. Graduates are to be competent in the general areas of humanities
or fine arts, social or behavioral sciences, and natural sciences or mathematics, as well as in the technical
areas of computer terminology and concepts, program design and development, and computer
networking. Program graduates are qualified for employment as computer support specialist.

Curriculum
Basic Skills 8
MATH 1012 Foundations of Mathematics (3) 3
ENGL 1010 Fundamentals of English | (3) 3
EMPL 1000 Interpersonal Relations and Professional Development (3) 2
Occupational Courses 47
Required Courses:
COMP 1000 Introduction to Computer Literacy (3)
CIST 1001 Computer Concepts (4)
CIST 1130 Operating Systems Concepts (3)
CIST 1305 Program Design and Development (3)
CIST 1401 Computer Networking Fundamentals (4)
CIST 1122 Hardware Installation and Maintenance (4)
CIST 1601 Information Security Fundamentals (3)
CIST 2921 IT Analysis, Design, and Project Management (4)
CIST 1210 Introduction to Oracle Databases (4)
CIST 2129 Comprehensive Database Techniques (4)

CIST Electives (Choose TWO courses) 8
CIST 2212 Oracle Database CIST 2452 Cisco Routing Protocols and Concepts
Administration | (4) (4)

CIST 2214 Oracle Database CIST 2411 Microsoft Client (4)
Administration Il (4) CIST 2412 Microsoft Directory Services (4)
CIST 2216 Oracle Advanced Topics (4) CIST 2413 Microsoft Server Infrastructure (4)
CIST 2431 Linux/UNIX Introduction (4) CIST 2414 Microsoft Server Administrator (4)
CIST 2451 Cisco Network Fundamentals

(4)

Office Productivity Elective (Choose ONE course) 3
CIST 2127 Comprehensive Word Processing Techniques (3)

CIST 2128 Comprehensive Spreadsheet Techniques (3)
Total Credit Hour (minimum): 55
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Computer Support Specialist

Associate of Applied Science Degree
CS23
The Computer Information Systems — Computer Support Specialist program is a sequence of courses
designed to provide students with an understanding of the concepts, principles, and techniques required
in computer information processing. Graduates are to be competent in the general areas of humanities
or fine arts, social or behavioral sciences, and natural sciences or mathematics, as well as in the technical
areas of computer terminology and concepts, program design and development, and computer
networking. Program graduates are qualified for employment as computer support specialist.

Curriculum
General Education Core 15
Area |: Language Arts/Communication
ENGL 1101 Composition and Rhetoric (3) 3
Area IlI: Social/Behavioral Sciences (Choose ONE course) 3
ECON 1101 Principles of Economics (3) HIST 1112 World History Il (3)
ECON 2105 Principles of Macroeconomics HIST 2111 American History | (3)
(3) HIST 2112 American History Il (3)
ECON 2106 Principles of Microeconomics POLS 1101 American Government (3)
(3) PSYC 1101 Introduction to Psychology (3)
HIST 1111 World History | (3) SOCI 1101 Introduction to Sociology (3)
Area llI: Natural Sciences / Mathematics (Choose ONE course) 3

MATH 1101 Mathematical Modeling (3)
MATH 1103 Quantitative Skill and Reasoning (3)
MATH 1111 College Algebra (3)

Area IV: Humanities/Fine Arts (Choose ONE course) 3
ARTS 1101 Art Appreciation (3)
ENGL 2130 American Literature (3)
HUMN 1101 Introduction to Humanities (3)
MUSC 1101 Music Appreciation (3)
RELG 1101 Introduction to World Religions (3)

Elective: General Education (Choose ONE course) 3
Choose one course from Area |, I, I, or IV listed above
OR

BIOL 1111 Biology | (3) + BIOL 1111L Biology | Lab (1)

BIOL 1112 Biology Il (3) + BIOL 1112L Biology Il Lab (1)

CHEM 1211 Chemistry | (3) + CHEM 1211L Chemistry | Lab (1)
CHEM 1212 Chemistry Il (3) + CHEM 1212L Chemistry Il Lab (1)
MATH 1127 Introduction to Statistics (3)

MATH 1131 Calculus | (4)

MATH 1132 Calculus 1l (4)
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PHYS 1110 Conceptual Physics (3) + PHYS 1110L Conceptual Physics Lab (1)

PHYS 1111 Introductory Physics | (3) + PHYS 1111L Introductory Physics | Lab (1)
PHYS 1112 Introductory Physics Il (3) + PHYS 1112L Introductory Physics Il Lab (1)
ENGL 1102 Literature and Composition (3)

SPCH 1101 Public Speaking (3)

Occupational Courses 47
Required Courses:
COMP 1000 Introduction to Computer Literacy (3)
CIST 1001 Computer Concepts (4)
CIST 1130 Operating Systems Concepts (3)
CIST 1305 Program Design and Development (3)
CIST 1401 Computer Networking Fundamentals (4)
CIST 1122 Hardware Installation and Maintenance (4)
CIST 1601 Information Security Fundamentals (3)
CIST 2921 IT Analysis, Design, and Project Management (4)
CIST 1210 Introduction to Oracle Databases (4)
CIST 2129 Comprehensive Database Techniques (4)

CIST Electives 8
CIST 2212 Oracle Database Administration | (4)
CIST 2214 Oracle Database Administration Il (4)
CIST 2216 Oracle Advanced Topics (4)

CIST 2431 Linux/UNIX Introduction (4)

CIST 2451 Cisco Network Fundamentals (4)

CIST 2452 Cisco Routing Protocols and Concepts (4)
CIST 2411 Microsoft Client (4)

CIST 2412 Microsoft Directory Services (4)

CIST 2413 Microsoft Server Infrastructure (4)

CIST 2414 Microsoft Server Administrator (4)

Office Productivity Elective 3

CIST 2127 Comprehensive Word Processing Techniques (3)
CIST 2128 Comprehensive Spreadsheet Techniques (3)

Total Credit Hour (minimum): 62
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Computer Systems Design Specialist

Technical Certificate
Cz11
The Computer System Design Specialist Technical Certificate of Credit (TCC) provides students with the
basic technical skills required to enter the computer engineering technology field. The program
emphasizes the application of scientific, mathematic, and engineering knowledge and methods combined
with technical skills in support of engineering activities.

Curriculum

General Education Core 6
MATH 1111 College Algebra (3)
MATH 1113 Precalculus (3)

Occupational Courses 27
Required Courses:
ENGT 1000 Introduction to Engineering Technology (3)
ECET 1101 Circuit Analysis | (4)
ECET 2101 Circuit Analysis Il (4)
ECET 1110 Digital Systems | (4)
ECET 2110 Digital Systems 11 (4)
ECET 2120 Electronic Circuits | (4)
ECET 1220 Computer System Maintenance (4)

Total Credit Hour (minimum): 33
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Computerized Accounting Specialist

Technical Certificate
CAY1
The Computerized Accounting Specialist technical certificate provides students with skills needed to
perform a variety of accounting applications using accounting software and practical accounting
procedures. Topics include-- principles of accounting, computerized accounting, spreadsheet
fundamentals and basic computers.

Curriculum
Occupational Courses 21
Required Courses: 18

COMP 1000 Introduction to Computer Literacy (3)
ACCT 1100 Financial Accounting | (4)

ACCT 1105 Financial Accounting Il (4)

ACCT 1115 Computerized Accounting (3)

ACCT 1120 Spreadsheet Applications (4)

Occupational Elective (3) 3
Select ONE additional three-credit hour technical elective, in consult with your faculty
advisor.

Total Credit Hour (minimum): 21
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Contact Lens Technician

Technical Certificate
CL31
The Contact Lens Specialist Technical Certificate of Credit is a short-term allied health program designed
to provide students with the basic knowledge and skills needed to gain employment in opticians' offices.
The program also provides the opportunity for individuals in the optical field to obtain formal education
in a specialized area.

Curriculum

Occupational Courses 13
Required Courses:
OPHD 1010 Introduction to Ophthalmic Optics (3)
OPHD 1080 Contact Lens | (5)
OPHD 2130 Contact Lens Il (5)

Total Credit Hour (minimum): 13
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Corrections Specialist

Technical Certificate
Jc1
This program prepares individuals to specialize in the provision of correction services to adolescents.
Includes instruction in correctional services, juvenile justice and delinquency, juvenile development in
psychology and criminology, and essential report writing practices.

Curriculum

Occupational Courses 21
Required Courses:
CRJU 1010 Introduction to Criminal Justice (3)
CRJU 1030 Corrections (3)
CRJU 1075 Report Writing (3)
CRJU 1400 Ethics and Cultural Perspectives for Criminal Justice (3)
CRJU 2060 Criminology (3)
CRJU 2070 Juvenile Justice (3)
PSYC 1010 Basic Psychology (3)

Total Credit Hour (minimum): 21
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Cosmetology

Diploma
COo12

The Cosmetology program is a sequence of courses that prepares students for careers in the field of
cosmetology. Learning opportunities develop academic and professional knowledge and skills required
for job acquisition, retention, and advancement. The program emphasizes specialized training in safety,
sanitation, state laws, rules, and regulations, chemistry, anatomy and physiology, skin, hair, and nail
diseases and disorders, hair treatments and manipulations, hair shaping, hair styling, artificial hair,
braiding/intertwining hair, chemical reformation and application, skin and nail care, hair coloring, hair
lightening, reception, sales, management, math, reading, writing, interpersonal relations development,
computer skills, employability skills, and work ethics. The curriculum meets state licensing requirements
of the State Board of Cosmetology. Program graduates receive a Cosmetology diploma and are
employable as a cosmetology salesperson, cosmetologist, salon manager, or a salon owner.

Curriculum

Basic Skills 8
ENGL 1010 Fundamentals of English | (3)
MATH 1012 Foundations of Mathematics (3)
EMPL 1000 Interpersonal Relations and Professional Development (2)

Occupational Courses 47
Required Courses:
COMP 1000 Introduction to Computer Literacy (3)
COSM 1000 Introduction to Cosmetology Theory (4)
COSM 1010 Chemical Texture Services (3)
COSM 1020 Hair Care and Treatment (3)
COSM 1030 Haircutting (3)
COSM 1040 Styling (3)
COSM 1050 Hair Color (3)
COSM 1060 Fundamentals of Skin Care (3)
COSM 1070 Nail Care and Advanced Techniques (3)
COSM 1080 Physical Hair Services (3)
COSM 1090 Hair Services Practicum | (3)
COSM 1100 Hair Services Practicum 11 (3)
COSM 1110 Hair Services Practicum 11l (3)
COSM 1115 Hair Services Practicum 1V (2)
COSM 1120 Salon Management (3)
COSM 1125 Skin and Nail Care Practicum (2)

Total Credit Hour (minimum): 55
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Cosmetology Instructor Training

Technical Certificate
Cl21

The Cosmetology Instructor trainee TCC provides a course of study for learning the skills needed to teach
the theory and practice of skills in cosmetology as required by the Technical College System of Georgia.
Course work includes requirements for becoming an instructor, introduction to teaching theory, methods
and aids, practice teaching, and development of evaluation instruments. Graduates of the program may
be employed as cosmetology instructors in public or private education institutions and business in Georgia
and many other states.

Program-specific admissions requirements: Must hold a valid Master Cosmetologist License from the
State of Georgia.

Curriculum

Occupational Courses 24
Required Courses:
COSM 2000 Instructional Theory and Documentation (4)
COSM 2010 Salon Management (3)
COSM 2020 Principles of Teaching (3)
COSM 2030 Lesson Plans (3)
COSM 2040 Classroom Management (3)
COSM 2050 Instruction and Evaluation (2)
COSM 2060 Practicum | (3)
COSM 2070 Practicum Il (3)

Total Credit Hour (minimum): 24
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Crime Scene Investigation TCC

Technical Certificate
CB71
The Crime Scene Investigation Technical Certificate of Credit begins to introduce students to various
careers in the rapidly growing field of forensic science. Students will gain introductory exposure to
knowledge and skills that may encourage further academic preparation in careers in forensic technology
in areas such as crime scene investigation, death investigation, laboratory technology, evidence
technology, forensic computer science, and general forensic science or criminal justice fields.

Curriculum

Occupational Courses 19
Required Courses:
FOSC 1206 Introduction to Forensic Science (3)
FOSC 2010 Crime Scene Investigation | (4)
FOSC 2011 Crime Scene Investigation Il (4)
FOSC 2014 Documentation and Report Preparation (4)
FOSC 2150 Case Preparation and Courtroom Testimony (4)

Total Credit Hour (minimum): 19
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Criminal Justice Fundamentals

Technical Certificate
cJ71

The Criminal Justice Fundamentals Technical Certificate of Credit is a sequence of courses that prepares
students for criminal justice professions. Learning opportunities develop academic, occupational, and
professional knowledge and skills required for job acquisition, retention, and advancement. The program
emphasizes a combination of criminal justice theory and practical application necessary for successful
employment. Upon completion of this technical certificate of credit may permit students to pursue entry
level opportunities in the criminal justice field. Completion of the Criminal Justice Specialist Technical
Certificate of Credit does not ensure certification of officer status in Georgia. Students must seek such
certification from the Peace Officer Standards and Training (P.0.S.T.) Council.

Curriculum

Occupational Courses 12
Required Courses:
COMP 1000 Introduction to Computers (3)
CRJU 1010 Introduction to Criminal Justice (3)
CRJU 1030 Corrections (3)
CRJU 1040 Principles of Law Enforcement (3)

Total Credit Hour (minimum): 12

Georgia Piedmont Technical College 2019-20 College Catalog Page | 165



Criminal Justice Technology

Diploma
CJT2

The Criminal Justice Technology diploma program is a sequence of courses that prepares students for
Criminal Justice professions. Learning opportunities develop academic, occupational, and professional
knowledge and skills required for job acquisition, retention, and advancement. The program emphasizes
a combination of Criminal Justice theory and practical application necessary for successful employment.
Program graduates receive a Criminal Justice Technology diploma. Graduates who are current
practitioners will benefit through enhancement of career potential. Entry-level persons will be prepared
to pursue diverse opportunities in the corrections, security, investigative, and police administration fields.
Completion of the Criminal Justice Technology diploma does not ensure certification of officer status in
Georgia. Students must seek such certification from the Peace Officer Standards and Training (P.0.S.T.)
Council.

Curriculum

Basic Skills 9
ENGL 1010 Fundamentals of English | (3)
MATH 1012 Foundations of Mathematics (3)
PSYC 1010 Basic Psychology (3)

Occupational Courses 39
Required Courses: 27
COMP 1000 Introduction to Computers (3)
CRJU 1010 Introduction to Criminal Justice (3)
CRJU 1030 Corrections (3)
CRJU 1040 Principles of Law Enforcement (3)
CRJU 1068 Criminal Law for Criminal Justice (3)
CRJU 1400 Ethics and Cultural Diversity for Criminal Justice (3)
CRJU 2020 Constitutional Law for Criminal Justice (3)
CRJU 2050 Introduction to Criminal Procedure (3)
CRJU 2070 Juvenile Justice (3)

Practicum or Internship 3
CRJU 2090 Criminal Justice Practicum (3)
CRJU 2100 Criminal Justice Externship (3)

Occupational Electives: (Choose THREE courses) 9

Any CRJU course
Any FOSC course

Total Credit Hour (minimum): 48
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Criminal Justice Technology

Associate of Applied Science Degree
CJT3

The Criminal Justice Technology associate degree program is a sequence of courses that prepares students
for Criminal Justice professions. Learning opportunities develop academic, occupational, and professional
knowledge and skills required for job acquisition, retention, and advancement. The program emphasizes
a combination of Criminal Justice theory and practical application necessary for successful employment.
Program graduates receive a Criminal Justice Technology associate degree. Graduates who are current
practitioners will benefit through enhancement of career potential. Entry-level persons will be prepared
to pursue diverse opportunities in the corrections, security, investigative, and police administration fields.
Completion of the Criminal Justice Technology associate degree does not ensure certification of officer
status in Georgia. Students must seek such certification from the Peace Officer Standards and Training
(P.0.S.T.) Council.

Curriculum
General Education Core 15
Area |: Language Arts/Communication 3

ENGL 1101 Composition and Rhetoric (3)

Area lI: Social/Behavioral Sciences (Choose ONE course) 3
ECON 1101 Principles of Economics (3)
ECON 2105 Principles of Macroeconomics (3)
ECON 2106 Principles of Microeconomics (3)
HIST 1111 World History | (3)
HIST 1112 World History Il (3)
HIST 2111 American History | (3)
HIST 2112 American History Il (3)
POLS 1101 American Government (3)
PSYC 1101 Introduction to Psychology (3)
SOCI 1101 Introduction to Sociology (3)

Area llI: Natural Science/Mathematics (Choose ONE course) 3
MATH 1100 Mathematical Modeling (3)
MATH 1103 Quantitative Skills (3)
MATH 1111 College Algebra (3)

Area IV: Humanities/Fine Arts (Choose ONE course) 3
ARTS 1101 Art Appreciation (3)
ENGL 2130 American Literature (3)
ENGL 2310 English Literature from the Beginnings to 1700 (3)
HUMN 1101 Introduction to Humanities (3)
MUSC 1101 Music Appreciation (3)
RELG 1101 Introduction to World Religions (3)

Elective: General Education (Choose ONE course) 3
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*Any course from Area |, Il, Il or IV above
OR

BIOL 1111 Biology I (3) + BIOL 1111L
Biology | Lab (1)

BIOL 1112 Biology Il (3) + BIOL 1112L
Biology Il Lab (1)

CHEM 1211 Chemistry | (3) + CHEM 1211L
Chemistry | Lab (1)

CHEM 1212 Chemistry Il (3) + CHEM 1212L
Chemistry Il Lab (1)

MATH 1101 Mathematical Modeling (3)
MATH 1103 Quantitative Skill and
Reasoning (3)

MATH 1111 College Algebra (3)

MATH 1113 Precalculus (3)

MATH 1127 Introduction to Statistics (3)
MATH 1131 Calculus | (4)

MATH 1132 Calculus Il (4)

PHYS 1110 Conceptual Physics (3) + PHYS
1110L Conceptual Physics Lab (1)

PHYS 1111 Introductory Physics | (3) +
PHYS 1111L Introductory Physics | Lab (1)
PHYS 1112 Introductory Physics Il (3) +
PHYS 1112L Introductory Physics Il Lab (1)

Occupational Courses 45
Required Courses: 27
COMP 1000 Introduction to Computers (3)
CRJU 1010 Introduction to Criminal Justice (3)
CRJU 1030 Corrections (3)
CRJU 1040 Principles of Law Enforcement (3)
CRJU 1068 Criminal Law for Criminal Justice (3)
CRJU 1400 Ethics and Cultural Diversity for Criminal Justice (3)
CRJU 2020 Constitutional Law for Criminal Justice (3)
CRJU 2050 Introduction to Criminal Procedure (3)
CRJU 2070 Juvenile Justice (3)

Practicum or Internship 3
CRJU 2090 Criminal Justice Practicum (3)
CRJU 2100 Criminal Justice Externship (3)

Occupational Electives: (Choose FIVE courses) 15

Any CRJU course
Any FOSC course

Total Credit Hour (minimum): 60
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Cyber Forensics Technology
Associate of Applied Science Degree

CFT3

Curriculum

General Education Core
Area |: Language Arts/Communication
ENGL 1101 Composition and Rhetoric (3)
SPCH 1101 Public Speaking (3)

Area IlI: Social/Behavioral Sciences (Choose ONE course)
PSYC 1101 Introductory Psychology (3)
SOCI 1101 Introduction to Sociology (3)

Area lll: Natural Sciences / Mathematics
MATH 1111 College Algebra (3)

Area IV: Humanities/Fine Arts
HUMN 1101 Introduction to Humanities (3)

Occupational Courses
Required Courses:

COMP 1000 Introduction to Computers (3)
CIST 1001 Computer Concepts (4)
CIST 1122 Hardware Installation and Maintenance (4)
CIST 1130 Operating Systems Concepts (3)
CIST 1305 Program Design and Development (3)
CIST 1401 Computer Networking Fundaments (4)
CIST 1601 Information Security Fundamentals (3)
CIST 2602 Network Security (4)
CIST 2612 Computer Forensics (4)
CRJU 1010 Introduction to Criminal Justice (3)
CRJU 1040 Principles of Law Enforcement (3)
CRJU 1068 Criminal Law for Criminal Justice (3)
CRJU 2050 Criminal Procedure (3)
CRJU 2150 Cybercrime Investigations (3)

Total Credit Hour (minimum):

15

47

62
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Database Specialist

Diploma
DS14
The Computer Information Systems — Database Specialist program is a sequence of courses designed to
provide students with an understanding of the concepts, principles, and techniques required in computer
information processing. Graduates are to be competent in basic skills, as well as in the technical areas of
computer terminology and concepts, program design and development, and computer networking.
Program graduates are qualified for employment as database specialists.

Curriculum

Basic Skills
ENGL 1010 Fundamentals of English | (3)
EMPL 1000 Interpersonal Relations and Professional Development (2)
MATH 1012 Foundations of Mathematics (3)

w N w 00

Occupational Courses 22
Required Courses:
COMP 1000 Introduction to Computer Literacy (3)
CIST 1001 Computer Concepts (4)
CIST 1305 Program Design and Development (3)
CIST 1200 Database Management (4)
CIST 2921 IT Analysis, Design, and Project Management (4)

Occupational Electives: Programming Language Elective (Choose ONE course) 4
CIST 2311 Visual Basic | (4)
CIST 2341 C# Programming | (4)
CIST 2361 C++ Programming | (4)
CIST 2371 Java Programming | (4)
CIST 2381 Mobile Application Development (4)

Specialization: (Choose ONE course group below) 23

Oracle specialization:

Required courses: 19

CIST 1130 Operating Systems Concepts (3)

CIST 1210 Introduction to Oracle Databases (4)

CIST 2212 Oracle Database Administration | (4)

CIST 2214 Oracle Database Administration Il (4)

CIST 2216 Oracle Advanced Topics (4)

CIST Elective (Choose ONE course) 4

Any course in Programming Language Elective above
OR
CIST 1401 Computer Networking Fundamentals (4)
CIST 2312 Visual Basic Il (4)
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CIST 2372 Java Programming Il (4)

CIST 2342 C# Programming Il (4)

CIST 2382 Mobile Application Development Il (4)

CIST 2129 Comprehensive Database Techniques (4)

CIST 2224 Designing and Implementing Databases with Microsoft SQL Server (4)

SQL Server specialization:
Required course: 20
CIST 1210 Introduction to Oracle Databases (4)
CIST 2411 Implementing Microsoft Windows Professional Client (4)
CIST 2222 Administering Microsoft SQL Server (4)
CIST 2224 Designing and Implementing Databases with Microsoft SQL Server (4)
CIST 2414 Microsoft Server Administrator (4)

CIST Elective 3
Any course in Programming Language Elective above
OR
CIST 1130 Operating Systems Concepts (3)

CIST 1601 Information Security Fundamentals (3)
CIST 1510 Web Development | (3)

CIST 1401 Computer Networking Fundamentals (4)
CIST 2312 Visual Basic 1l (4)

CIST 2372 Java Programming Il (4)

CIST 2342 C# Programming Il (4)

CIST 2382 Mobile Application Development Il (4)
CIST 2212 Oracle Database Administration | (4)
CIST 2216 Oracle Advanced Topics (4)

CIST 2129 Comprehensive Database Techniques (4)

Total Credit Hour (minimum): 53
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Database Specialist

Associate of Applied Science Degree
DS13
The Computer Information Systems — Database Specialist program is a sequence of courses designed to
provide students with an understanding of the concepts, principles, and techniques required in computer
information processing. Graduates are to be competent in the general areas of humanities or fine arts,
social or behavioral sciences, and natural sciences or mathematics, as well as in the technical areas of
computer terminology and concepts, program design and development, and computer networking.
Program graduates are qualified for employment as database specialists.

Curriculum
General Education Core 15
Area |: Language Arts/Communication 3

ENGL 1101 Composition and Rhetoric (3)

Area IlI: Social/Behavioral Sciences (Choose ONE course below) 3
ECON 1101 Principles of Economics (3) HIST 1112 World History Il (3)
ECON 2105 Principles of Macroeconomics  HIST 2111 American History | (3)
(3) HIST 2112 American History Il (3)
ECON 2106 Principles of Microeconomics POLS 1101 American Government (3)
(3) PSYC 1101 Introduction to Psychology (3)
HIST 1111 World History | (3) SOCI 1101 Introduction to Sociology (3)
Area llI: Natural Sciences / Mathematics (Choose ONE course below) 3

MATH 1101 Mathematical Modeling (3)
MATH 1103 Quantitative Skill and Reasoning (3)
MATH 1111 College Algebra (3)

Area IV: Humanities/Fine Arts (Choose ONE course below) 3
ARTS 1101 Art Appreciation (3)
ENGL 2130 American Literature (3)
HUMN 1101 Introduction to Humanities (3)
MUSC 1101 Music Appreciation (3)
RELG 1101 Introduction to World Religions (3)

Elective: General Education (Choose ONE course) 3
Any course in Area |, II, lll, or IV above CHEM 1211 Chemistry | (3) + CHEM 1211L
OR Lab (1)
ENGL 1102 Literature and Composition CHEM 1212 Chemistry Il (3) + CHEM 1212L Lab (1)
(3) MATH 1113 Precalculus (3)
SPCH 1101 Public Speaking (3) MATH 1127 Introduction to Statistics (3)
BIOL 1111 Biology | (3) + BIOL 1111L MATH 1131 Calculus | (4)
Biology | Lab (1) MATH 1132 Calculus 11 (4)
BIOL 1112 Biology Il (3) + BIOL 1112L PHYS 1110 Conceptual Physics (3) + PHYS 1110L
Biology Il Lab (1) Lab (1)
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PHYS 1111 Introductory Physics | (3) + PHYS 1111L  PHYS 1112 Introductory Physics Il (3) + PHYS
Lab (1) 1112L Lab (1)

Occupational Courses 22
Required Courses:
COMP 1000 Introduction to Computer Literacy (3)
CIST 1001 Computer Concepts (4)
CIST 1200 Database Management (4)
CIST 1305 Program Design and Development (3)
CIST 2921 IT Analysis, Design, and Project Management (4)

Occupational Electives: Programming Language Elective (Choose ONE course) 4
CIST 2311 Visual Basic | (4)
CIST 2341 C# Programming | (4)
CIST 2371 Java Programming | (4)
CIST 2381 Mobile Application Development (4)

Specialization: (Choose ONE course group below) 23

Oracle specialization: 23
CIST 1130 Operating Systems Concepts (3)
CIST 1210 Introduction to Oracle Databases (4)
CIST 2212 Oracle Database Administration | (4)
CIST 2214 Oracle Database Administration Il (4)
CIST 2216 Oracle Advanced Topics (4)
CIST Elective
Any course in Programming Language Elective above
OR
CIST 1401 Computer Networking Fundamentals (4)
CIST 2312 Visual Basic Il (4)
CIST 2372 Java Programming Il (4)
CIST 2342 C# Programming Il (4)
CIST 2382 Mobile Application Development Il (4)
CIST 2129 Comprehensive Database Techniques (4)
CIST 2224 Designing and Implementing Databases with Microsoft SQL Server (4)

SQL Server specialization: 23
CIST 1210 Introduction to Oracle Databases (4)
CIST 2411 Implementing Microsoft Windows Professional Client (4)
CIST 2222 Administering Microsoft SQL Server (4)
CIST 2224 Designing and Implementing Databases with Microsoft SQL Server (4)
CIST 2414 Microsoft Server Administrator (4)
CIST Elective

Any course in Programming Language Elective above

OR

CIST 1130 Operating Systems Concepts (3)

CIST 1601 Information Security Fundamentals (3)

CIST 1510 Web Development | (3)
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CIST 1401 Computer Networking Fundamentals (4)
CIST 2312 Visual Basic I (4)

CIST 2372 Java Programming Il (4)

CIST 2342 C# Programming Il (4)

CIST 2382 Mobile Application Development Il (4)
CIST 2212 Oracle Database Administration | (4)
CIST 2216 Oracle Advanced Topics (4)

CIST 2129 Comprehensive Database Techniques (4)

Total Credit Hour (minimum): 60
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Design and Media Production Technology

Technical Certificate
DAM1
The Design and Media Production Specialist TCC prepares students with basic design and media
production skills, including those in vector graphics and raster imaging. Additionally, the program provides

opportunities to upgrade present knowledge or skills. Graduates will receive a technical certificate of
credit.

Curriculum

Occupational Courses 15
Required Courses:
DMPT 1000 Introduction to Design and Media Production (4)
DMPT 1005 Vector Graphics (4)
DMPT 1010 Raster Imaging (4)

Select ONE Technology course elective below:
DMPT 1055 Introduction to Media Technology (4)
CIST 1101 Computer Concepts (4)
COMP 1000 Introduction to Computer Literacy (3)

Total Credit Hour (minimum): 15
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Design and Media Production Technology

Diploma
DEM2
Design and Media Production Technology prepares students for employment in a variety of media production
industries. The program emphasizes hands on production in the following specialized areas: Computer Animation,
Graphic Design and Prepress, Motion Graphics, Photography, Video Production, and Web Interface Design.

Curriculum

Basic Skills 8
ENGL 1010 Fundamentals of English | (3) 3
Select ONE Math Course: 3

MATH 1011 Business Math (3)
MATH 1012 Foundations of Mathematics (3)
Select ONE course below: 2
EMPL 1000 Interpersonal Relations and Professional Development (2)
PSYC 1010 Basic Psychology (3)

Occupational Courses 39
Required Courses: 16
DMPT 1000 Introduction to Design (4) DMPT 1010 Raster Imaging (4)

DMPT 1005 Vector Graphics (4) DMPT 2930 Exit Review (4)
Select one of the following Technology courses: 3

COMP 1000 Introduction to Computer Literacy (3)
CIST 1101 Working with Microsoft Windows (3)
DMPT 1055 Introduction to Media Technology (4)

Occupational Electives: (Choose 16 credit hours below.) 16
DMPT 1020 Introduction to Photography (4) DMPT 2440 Overview of Video Game Art and Design
DMPT 1500 Introduction to Television (4)

Production (4) DMPT 2520 Lighting for Television (4)

DMPT 1505 Introduction to Digital Post DMPT 2525 Writing for Broadcast (4)

Production (4) DMPT 2600 Basic Video Editing (4)

DMPT 1600 Introduction to Video Production (4) DMPT 2600 Basic Video Editing (4)

DMPT 2100 Identity Design (4) DMPT 2605 Introduction to Video Compositing and
DMPT 2105 Page Layout (4) Broadcast Animation (4)

DMPT 2110 Publication Design (4) DMPT 2610 Intermediate Video Compositing and
DMPT 2135 Documentary Photography (4) Broadcast Animation (4)

DMPT 2300 Foundations Interface Design (4) DMPT 2615 Intermediate Video Editing (4)
DMPT 2400 Basic 3D Modeling and Animation DMPT 2630 Post-Production Audio (4)

(4) DMPT 2640 Color Grading (4)

DMPT 2405 Intermediate 3D Modeling (4) DMPT 2800 Intermediate Video Production (4)
DMPT 2410 Digital, Texture and Lighting (4) DMPT 2805 Narrative Filmmaking (4)

DMPT 2415 Character Rigging (4) DMPT 2810 Documentary Filmmaking (4)

DMPT 2420 3D Production and Animation (4)

Select four credit hours 4
Any DMPT above RART 1100 Introduction to the Music Industry (3)
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RART 1200 Introduction to Sound FILM 1350 GFA Electric and Lighting (6)

Production (3) FILM 1450 GFA- Grip and Rigging (6)
FILM 1100 GFA Intro to On-Set Film Prod FILM 1510 GFA Set Construct and Painting (6)
(6) FILM 1650 GFA Post Production: Film & TV (6)
FILM 1150 GFA Intro to Spec Mkup FILM 2550 GFA Film Practicum/Internship (6)
Effects (6)
Total Credit Hour (minimum): 47
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Design and Media Production Technology

Associate of Applied Science Degree
DAM3
Design and Media Production Technology prepares students for employment in a variety of media
production industries. The program emphasizes hands on production in the following specialized areas:
Computer Animation, Graphic Design and Prepress, Motion Graphics, Photography, Video Production, and
Web Interface Design.

Curriculum
General Education Core 15
Area |: Language Arts/Communication 3

ENGL 1101 Composition and Rhetoric (3)

Area IlI: Social/Behavioral Sciences (Choose ONE course.) 3
ECON 1101 Principles of Economics (3) HIST 1112 World History 11 (3)
ECON 2105 Principles of HIST 2111 American History | (3)
Macroeconomics (3) HIST 2112 American History Il (3)
ECON 2106 Principles of POLS 1101 American Government (3)
Microeconomics (3) PSYC 1101 Introduction to Psychology (3)
HIST 1111 World History | (3) SOCI 1101 Introduction to Sociology (3)

Area llI: Natural Sciences / Mathematics (Choose ONE course below.) 3

MATH 1101 Mathematical Modeling (3)
MATH 1103 Quantitative Skill and Reasoning (3)
MATH 1111 College Algebra (3)

Area IV: Humanities/Fine Arts (Choose ONE course below.) 3
ARTS 1101 Art Appreciation (3)
ENGL 2130 American Literature (3)
HUMN 1101 Introduction to Humanities (3)
MUSC 1101 Music Appreciation (3)
RELG 1101 Introduction to World Religions (3)

Elective: General Education (Choose ONE course below.) 3
Any course from Area |, I, lll, or IV MATH 1113 Precalculus (3)
OR MATH 1127 Introduction to Statistics (3)
BIOL 1111 Biology | (3) + BIOL 1111L Lab MATH 1131 Calculus | (4)
(2) MATH 1132 Calculus Il (4)
BIOL 1112 Biology Il (3) + BIOL 1112L PHYS 1110 Conceptual Physics (3) + PHYS 1110L
Lab (1) Lab (1)
CHEM 1211 Chemistry | (3) + CHEM PHYS 1111 Introductory Physics | (3) + PHYS
1211L Lab (1) 1111L Lab (1)
CHEM 1212 Chemistry Il (3) + CHEM PHYS 1112 Introductory Physics Il (3) + PHYS
1212L Lab (1) 1112L Lab (1)
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Occupational Courses 46
Required Courses: 16
DMPT 1000 Introduction to Design (4)

DMPT 1005 Vector Graphics (4)

DMPT 1010 Raster Imaging (4)

DMPT 2930 Exit Review (4)

Select one of the following Technology courses: 3
COMP 1000 Introduction to Computer Literacy (3)

CIST 1101 Working with Microsoft Windows (3)
DMPT 1055 Introduction to Media Technology (4)

Occupational Electives: (Choose 20 credit hours below.) 20
DMPT 1020 Introduction to DMPT 2415 Character Rigging (4)
Photography (4) DMPT 2420 3D Production and Animation
DMPT 1500 Introduction to Television (4)

Production (4) DMPT 2440 Overview of Video Game Art
DMPT 1505 Introduction to Digital Post and Design (4)

Production (4) DMPT 2520 Lighting for Television (4)
DMPT 1600 Introduction to Video DMPT 2525 Writing for Broadcast (4)
Production (4) DMPT 2600 Basic Video Editing (4)

DMPT 2100 Identity Design (4) DMPT 2600 Basic Video Editing (4)

DMPT 2105 Page Layout (4) DMPT 2605 Introduction to Video

DMPT 2110 Publication Design (4) Compositing and Broadcast Animation (4)
DMPT 2135 Documentary Photography DMPT 2610 Intermediate Video

(4) Compositing and Broadcast Animation (4)
DMPT 2300 Foundations Interface DMPT 2615 Intermediate Video Editing (4)
Design (4) DMPT 2630 Post-Production Audio (4)
DMPT 2400 Basic 3D Modeling and DMPT 2640 Color Grading (4)

Animation (4) DMPT 2800 Intermediate Video Production
DMPT 2405 Intermediate 3D Modeling (4)

(4) DMPT 2805 Narrative Filmmaking (4)
DMPT 2410 Digital, Texture and DMPT 2810 Documentary Filmmaking (4)
Lighting (4)

Select seven credit hours below. 7
Any DMPT above OR
RART 1100 Introduction to the Music Industry (3)

RART 1200 Introduction to Sound Production (3)

FILM 1100 GFA Intro to On-Set Film Prod (6)

FILM 1150 GFA Intro to Spec Mkup Effects (6)

FILM 1350 GFA Electric and Lighting (6)

FILM 1450 GFA- Grip and Rigging (6)

FILM 1510 GFA Set Construct and Painting (6)

FILM 1650 GFA Post Production: Film & TV (6)

FILM 2550 GFA Film Practicum/Internship (6)
Total Credit Hour (minimum): 61
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Drafter’s Assistant

Technical Certificate
DA31
All of the courses included in the Drafter's Assistant TCC program are embedded in either the Drafting
Technology diploma or Degree programs. The Drafter's Assistant TCC endows students with the prospect
to begin on the career pathway toward advancement in the drafting profession. Additionally, the program
provides opportunities to upgrade present knowledge and skills or to retrain in drafting practices and
software. This TCC could also serve if needed as an exit point for high school dual enrolled students
needing a point of exit for employment purposes.

Curriculum

Occupational Courses 11
Required Courses:
DFTG 1101 CAD Fundaments (4)
DFTG 1103 Multiview/Basic Dimensioning (4)

Select three credit hours from the technical electives below: (3)
DFTG 2030 Advanced Rapid Prototyping (3)
DFTG 2040 Advanced 3D Modeling Mechanical (4)
DFTG 2110 Print Reading | (2)
DMPT 1000 Introduction to Design (4)
DMPT 1005 Vector Graphics (4)
DMPT 1010 Raster Imaging (4)
DMPT 2400 Basic 3D Modeling and Animation (4)
DMPT 2405 Intermediate 3D Modeling (4)
DMPT 2410 Digital, Texture and Lighting (4)

Total Credit Hour (minimum): 11
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Drafting Technology

Diploma
DT12
The Drafting Technology diploma program prepares students for employment in a variety of positions in
the drafting field, such as drafter, CAD operator or Civil Tech based on the specialization area a student
chooses to complete. The program provides learning opportunities which introduce, develop, and
reinforce academic and technical knowledge, skills and attitudes required for job acquisition, retention,
and advancement. Additionally, the program provides opportunities to upgrade present knowledge and
skills or retrain in drafting practices and software.

Curriculum
Basic Skills 8
MATH 1013 Algebraic Concepts (3) 3
ENGL 1010 Fundamentals of English | (3) 3
EMPL 1000 Interpersonal Relations and Professional Development (2) 2
Occupational Courses 38
Required Courses: 31
MATH 1015 Geometry and Trigonometry (3)
DFTG 1101 CAD Fundamentals (4)
DFTG 1103 Multiview/Basic Dimensioning (4)
DFTG 1105 3D Mechanical Modeling (4)
DFTG 1107 Advanced Dimensioning / Sectional Views (4)
DFTG 1109 Auxiliary Views / Surface Development (4)
DFTG 1111 Fasteners (4)
DFTG 1113 Assembly Drawings (4)
Occupational Electives: (Choose seven credit hours) 7
DFTG 2040 Advanced 3D modeling Mechanical (4)
DFTG 1150 Introduction to 3D Printing (3)
DFTG 1170 Rapid Prototyping (3)
DFTG 1175 Advanced Rapid Prototyping (3)
Total Credit Hour (minimum): 46
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Drafting Technology

Associate of Applied Science Degree
DT13

The Drafting Technology Associate of Applied Science degree program prepares students for employment
in a variety of positions in the drafting field, such as drafter or CAD operator based on the specialization
area a student chooses to complete. The program provides learning opportunities which introduce,
develop, and reinforce academic and technical knowledge, skills and attitudes required for job acquisition,
retention, and advancement. Additionally, the program provides opportunities to upgrade present

knowledge and skills or retrain in drafting practices and software.

Curriculum

General Education Core
Area |: Language Arts/Communication
ENGL 1101 Composition and Rhetoric (3)

Area IlI: Social/Behavioral Sciences (Choose ONE course)

15

ECON 1101 Principles of Economics (3) HIST 1112 World History Il (3)
ECON 2105 Principles of Macroeconomics HIST 2111 American History | (3)

(3) HIST 2112 American History Il (3)

ECON 2106 Principles of Microeconomics POLS 1101 American Government (3)

(3) PSYC 1101 Introduction to Psychology (3)
HIST 1111 World History | (3) SOCI 1101 Introduction to Sociology (3)

Area lll: Natural Sciences / Mathematics
MATH 1111 College Algebra (3)

Area IV: Humanities/Fine Arts (Choose ONE course)

ARTS 1101 Art Appreciation (3) MUSC 1101 Music Appreciation (3)

ENGL 2130 American Literature (3) RELG 1101 Introduction to World Religions (3)

HUMN 1101 Introduction to Humanities
(3)

Program-specific requirement:
MATH 1113 Precalculus (3)

Occupational Courses
Required Courses:
DFTG 1101 CAD Fundamentals (4)
DFTG 1103 Multiview/Basic Dimensioning (4)
DFTG 1105 3D Mechanical Modeling (4)
DFTG 1107 Advanced Dimensioning / Sectional Views (4)
DFTG 1109 Auxiliary Views / Surface Development (4)
DFTG 1111 Fasteners (4)
DFTG 1113 Assembly Drawings (4)

45
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DFTG 1150 Introduction to 3D Printing (3)

DFTG 1170 Rapid Prototyping (3)

DFTG 1175 Advanced Rapid Prototyping (3)

DFTG 2040 Advanced 3D modeling Mechanical (4)

DFTG 2400 Drafting Technology Practicum / Internship (4)

Total Credit Hour (minimum): 60
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Dual Enrollment Basic Shielded Arc Welder

Technical Certificate
MB31
The Dual Enrollment Basic Shielded Metal Arc Welder Technical Certificate of Credit prepares students for
careers in the welding and joining industry. This certificate emphasizes arc welding in the flat position and
is pre-requisite to the advanced certificate.

Curriculum

Basic Skills Courses 6
ENGL 1010 Fundamentals of English (3)
MATH 1012 Foundations of Mathematics (3)

Occupational Courses 12
WELD 1000 Introduction to Welding (4)
WELD 1010 Oxyfuel and Plasma Cutting (4)
WELD 1040 Flat Shielded Metal Arc Welding (4)

Total Credit Hour (minimum): 18
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Dual Enrollment Electrical Maintenance Technician

Technical Certificate
MEM1
The MOWR Electrical Maintenance Technician Technical Certificate of Credit provides instruction in
industrial systems electrical inspection, maintenance, service, and repair. Topics include DC and AC
fundamentals, motor controls, magnetic starters and braking systems, PLCs, and industrial wiring
procedures.

Curriculum

Basic Skills Courses 6
ENGL 1010 Fundamentals of English (3)
MATH 1012 Fundamentals of Mathematics (3)

Occupational Courses 20
IDFC 1007 Industrial Safety Procedures (2)
IDSY 1101 DC Circuit Analysis (3)
IDSY 1105 AC Circuit Analysis (3)
IDSY 1110 Industrial Motor Controls | (4)
IDSY 1120 Basic Industrial PLCs (4)
IDSY 1130 Industrial Wiring (4)

Total Credit Hour (minimum): 26
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Dual Enrollment Gas Metal Arc Welder

Technical Certificate
MGM1
The Dual Enrollment Gas Metal Arc Welder Technical Certificate of Credit prepares students for welding
careers in the MIG process. Topics include an introduction to welding technology, oxyfuel cutting
techniques, and MIG welding techniques and processes.

Curriculum

Basic Skills Courses 6
ENGL 1010 Fundamentals of English (3)
MATH 1012 Fundamentals of Mathematics (3)

Occupational Courses 15
WELD 1000 Introduction to Welding Technology (4)
WELD 1010 Oxyfuel and Plasma Cutting (4)
WELD 1090 Gas Metal Arc Welding (4)

Select ONE welding elective:
WELD XXXX (3)

Total Credit Hour (minimum): 21
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Dual Enrollment Manufacturing Maintenance

Technician

Technical Certificate
MMM1
The MOWR Manufacturing Maintenance Technician certificate program prepares students to
troubleshoot, repair, and maintain machinery in manufacturing environments. Emphasis is placed on
applying electrical and mechanical concepts, using basic machine tool skills, and practicing practical
problem solving techniques in an industrial setting.

Curriculum

Basic Skills Courses 6
ENGL 1010 Fundaments of English (3) 3
Select ONE Math course: 3

MATH 1012 Foundations of Mathematics (3)
MATH 1013 Algebraic Concepts (3)

Occupational Courses 18
IDSY 1101 DC Circuit Analysis (3)
IDSY 1105 AC Circuit Analysis (3)
IDSY 1260 Machine Tool for Industrial Repairs (4)
IDSY 1160 Mechanical Laws and Principles (4)
IDSY 1170 industrial Mechanics (4)

Total Credit Hour (minimum): 24
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Dual Enrollment Manufacturing Production Assistant

Technical Certificate
MMP1
The MOWR Manufacturing Production Assistant certificate program is designed to acquaint students with
production manufacturing processes, including the principles of precision, predictive, and preventive
maintenance. The sequence of courses introduces systems and procedures associated with quality and
productivity in the manufacturing environment, including lean manufacturing, statistical control, and
process capability.

Curriculum

Basic Courses 6
ENGL 1010 Fundamentals of English (3) 3
Select ONE Math course: 3

MATH 1012 Foundations of Mathematics (3)
MATH 1013 Algebraic Concepts (3)

Occupational Courses 10
AUMF 1560 Manufacturing Production Requirements (1) 8
MEGT 1010 Manufacturing Processes (3)

IDSY 1240 Maintenance for Reliability (4)

Select ONE course below: 2

MEGT 2100 Manufacturing Quality (3)
AUMF 1130 Applied Hydraulics, Pneumatics, and Mechanics (2)

Total Credit Hour (minimum): 16
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Early Childhood Care and Education Basics

Technical Certificate
EC31
The Early Childhood Care and Education (ECCE) Basic TCC includes three basic Early Childhood and Care
Education courses that are needed for entry level workers. The program provides an introductory course
to the ECCE field, a child growth and development course, and health, safety, and nutrition course.
Graduates have qualifications to be employed in early care and education settings including child care
centers, Head Start, and Georgia Pre-K programs. Bright from the Start (BFTS), the regulatory agency in
Georgia, requires the basic knowledge included in this TCC for a person to be a lead teacher in a child care
center and family day care center.

Curriculum

Occupational Courses 9
Required Courses:
ECCE 1101 Introduction to Early Childhood Care and Education (3)
ECCE 1103 Child Growth and Development (3)
ECCE 1105 Health, Safety and Nutrition (3)

Total Credit Hour (minimum): 9
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Early Childhood Care and Education

Diploma
ECC2
The Early Childhood Care and Education Diploma program is a sequence of courses designed to prepare
students for a variety of careers in the field of early childhood education. The program emphasizes a
combination of early childhood care and education theory and practical application as well as limited
general core competencies necessary for successful employment. Graduates have qualifications to be
employed in early care and education settings including child care centers and Head Start.

Curriculum

Basic Skills 8
ENGL 1010 Fundamentals of English | (3)
MATH 1012 Foundations of Mathematics (3)

Select ONE course below:
EMPL 1000 Interpersonal Relations and Professional Development (2)
PSYC 1010 Basic Psychology (3)

Occupational Courses 45
Required Courses: 39
COMP 1000 Introduction to Computers (3)
ECCE 1101 Introduction to Early Childhood Care and Education (3)
ECCE 1103 Child Growth and Development (3)
ECCE 1105 Health, Safety and Nutrition (3)
ECCE 1112 Curriculum and Assessment (3)
ECCE 1113 Creative Activities for Children (3)
ECCE 1121 Early Childhood Care and Education Practicum (3)
ECCE 2115 Language Arts and Literacy for Children (3)
ECCE 2116 Math and Science for Young Children (3)
ECCE 2202 Social Issues and Family Involvement (3)
ECCE 2203 Guidance and Classroom Management (3)
ECCE 2245 Early Childhood Care and Education Internship | (6)

Select ONE option below. 6
ECCE 2246 Early Childhood Care and Education Internship Il (6)
OR
Two additional ECCE elective course (6):
ECCE 2201 Exceptionalities (3)
ECCE 2310 Paraprofessional Methods and Materials (3)
ECCE 2312 Paraprofessional Roles and Practices (3)
ECCE 2320 Program Administration and Facility Management (3)
ECCE 2322 Personnel Management (3)
ECCE 2330 Infant/Toddler Development (3)
ECCE 2332 Infant/Toddler Group Care and Curriculum (3)
ECCE 2350 Early Adolescent Development (3)
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ECCE 2352 Designing Programs and Environments for School Age Children and Youth (3)
ECCE 2360 Classroom Strategies for Exceptional Children (3)

ECCE 2362 Exploring Your Role in the Exceptional Environment (3)

ECCE 2370 Visual Arts Integration (3)

ECCE 2372 Music and Movement Integration (3)

ECCE 2374 Drama Integration (3)

Total Credit Hour (minimum): 53
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Early Childhood Care and Education

Associate of Applied Science Degree
EC13

The Early Childhood Care and Education associate of applied science degree program is a sequence of
courses designed to prepare students for a variety of careers in the field of early childhood education. The
program emphasizes a combination of early childhood care and education theory and practical application
as well as general core competencies necessary for successful employment. Graduates have qualifications
to be employed in early care and education settings including child care centers, Head Start, Georgia Pre-
K programs, and elementary school paraprofessional positions. Graduates of this program will receive one
of five areas of specialization: exceptionalities, infant/toddler, program administration,
paraprofessional/school age, or family child care).

Curriculum
General Education Core 18
Area |: Language Arts/Communication 6

ENGL 1101 Composition and Rhetoric (3)

Select ONE course below:
ENGL 1102 Literature and Composition (3)
SPCH 1101 Public Speaking (3)

Area lI: Social/Behavioral Sciences 3
PSYC 1101 Introduction to Psychology (3)

Area llI: Natural Sciences / Mathematics (Choose ONE course below.) 3
MATH 1101 Mathematical Modeling (3)
MATH 1103 Quantitative Skill and Reasoning (3)
MATH 1111 College Algebra (3)

Area IV: Humanities/Fine Arts (Choose ONE course below.) 3
ARTS 1101 Art Appreciation (3) MUSC 1101 Music Appreciation (3)
ENGL 2130 American Literature (3) RELG 1101 Introduction to World Religions (3)

HUMN 1101 Introduction to Humanities (3)

Elective: General Education (Choose ONE course below.) 3
ECON 1101 Principles of Economics (3) BIOL 1112 Biology Il (3) + BIOL 1112L
ECON 2105 Principles of Macroeconomics Biology Il Lab (1)

(3) CHEM 1211 Chemistry | (3) + CHEM 1211L
ECON 2106 Principles of Microeconomics (3) Chemistry | Lab (1)

HIST 1111 World History I (3) CHEM 1212 Chemistry Il (3) + CHEM 1212L
HIST 1112 World History Il (3) Chemistry Il Lab (1)

HIST 2111 American History | (3) MATH 1113 Precalculus (3)

HIST 2112 American History Il (3) MATH 1127 Introduction to Statistics (3)
POLS 1101 American Government (3) MATH 1131 Calculus | (4)

SOCI 1101 Introduction to Sociology (3) MATH 1132 Calculus Il (4)

BIOL 1111 Biology I (3) + BIOL 1111L PHYS 1110 Conceptual Physics (3) + PHYS
Biology | Lab (1) 1110L Conceptual Physics Lab (1)

Georgia Piedmont Technical College 2019-20 College Catalog Page | 192



PHYS 1111 Introductory Physics | (3) + PHYS
1111L Introductory Physics | Lab (1)

Occupational Courses

Required Courses:
COMP 1000 Introduction to Computers
(3)
ECCE 1101 Introduction to Early
Childhood Care and Education (3)
ECCE 1103 Child Growth and
Development (3)
ECCE 1105 Health, Safety and Nutrition
(3)
ECCE 1112 Curriculum and Assessment
(3)
ECCE 1113 Creative Activities for Children
(3)

PHYS 1112 Introductory Physics Il (3) + PHYS
1112L Introductory Physics Il Lab (1)

48
42
ECCE 1121 Early Childhood Care and Education
Practicum (3)
ECCE 2115 Language Arts and Literacy for
Children (3)
ECCE 2116 Math and Science for Young Children
3)
ECCE 2201 Exceptionalities (3)
ECCE 2202 Social Issues and Family Involvement
3)
ECCE 2203 Guidance and Classroom
Management (3)
ECCE 2245 Early Childhood Care and Education
Internship | (6)

Occupational Electives: (Choose six credit hours below.) 6

ECCE 2246 Early Childhood Care and
Education Internship Il (6)

ECCE 2310 Paraprofessional Methods and
Materials (6)

ECCE 2312 Paraprofessional Roles and
Practices (3)

ECCE 2320 Program Administration and
Facility Management (3)

ECCE 2322 Personnel Management (3)
ECCE 2330 Infant/Toddler Development (3)
ECCE 2332 Infant/Toddler Group Care and
Curriculum (3)

ECCE 2350 Early Adolescent Development
(3)

ECCE 2352 Designing Programs and
Environments for School Age Children and
Youth (3)

ECCE 2360 Classroom Strategies for
Exceptional Children (3)

ECCE 2362 Exploring Your Role in the
Exceptional Environment (3)

ECCE 2370 Visual Arts Integration (3)
ECCE 2372 Music and Movement
Integration (3)

ECCE 2374 Drama Integration (3)
ENGL 1102 Literature and Composition (3)
SPCH 1101 Public Speaking (3)
ARTS 1101 Art Appreciation (3)
HUMN 1101 Introduction to Humanities (3)
MUSC 1101 Music Appreciation (3)
HIST 1111 World History I (3)
HIST 1112 World History Il (3)
HIST 2111 American History | (3)
HIST 2112 American History Il (3)
POLS 1101 American Government (3)
BIOL 1111 Biology | (3) + BIOL 1111L Biology |
Lab (1)
BIOL 1112 Biology Il (3) + BIOL 1112L Biology I
Lab (1)
CHEM 1211 Chemistry | (3) + CHEM 1211L
Chemistry | Lab (1)
CHEM 1212 Chemistry Il (3) + CHEM 1212L
Chemistry Il Lab (1)
PHYS 1111 Introductory Physics | (3) + PHYS
1111L Introductory Physics | Lab (1)
PHYS 1112 Introductory Physics Il (3) + PHYS
1112L Introductory Physics Il Lab (1)

Specialization: (Choose ONE course group below.) 6

Paraprofessional Specialization

ECCE 2310 Paraprofessional Methods and Materials (3)

ECCE 2312 Paraprofessional Roles and Practices (3)

Program Administration Specialization

ECCE 2320, Program Administration and Facility Management (3)
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ECCE 2322, Personnel Management (3)
Infant/Toddler Development Specialization

ECCE 2330 Infant and Toddler Development (3)

ECCE 2332 Infant and Toddler Group Care (3)

School Age and Youth Care Specialization
ECCE 2350 Early Adolescent Development (3)
ECCE 2352 Designing Programs and Environments for School Age Children and Youth (3)

Exceptionalities Specialization
ECCE 2360 Classroom Strategies for Exceptional Children (3)
ECCE 2362 Exploring Your Role in the Exceptional Environment (3)

Arts Integration Specialization (Choose TWO courses below.)
ECCE 2370 Visual Arts Integration (3)
ECCE 2372 Music and Movement Integration (3)
ECCE 2374 Drama Integration (3)

Total Credit Hour (minimum):

72
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Early Childhood Exceptionalities

Technical Certificate
EC41
The Early Childhood Care and Education Exceptionalities TCC is a sequence of three courses designed to
prepare students to work with children with special needs. The program emphasizes an inclusive
classroom including strategies and activities for exceptional children (both low and high achieving
students). Graduates have qualifications to be employed in early care and education settings including
child care centers, Head Start, and Georgia Pre-K programs.

Curriculum

Occupational Courses 9
Required Courses:
ECCE 2201 Exceptionalities (3)
ECCE 2360 Classroom Strategies for Exceptional Children (3)
ECCE 2362 Exploring Your Role in the Exceptional Environment (3)

Total Credit Hour (minimum): 9
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Early Childhood Program Administration

Technical Certificate
ECP1

The Early Childhood Care and Education Program Administration TCC program is a sequence of three
courses designed to prepare students for a job as manager of a Childcare Learning Center or a Group Day
Care Center. The program emphasizes child growth and development and management and
administration issues involved in managing a child care center. Graduates have qualifications to be
employed in early care and education settings including child care centers, Head Start, and Georgia Pre-K
programs.

Curriculum

Occupational Courses 9
Required Courses:
ECCE 1103 Child Growth and Development (3)
ECCE 2320 Program Administration and Facility Management (3)
ECCE 2322 Personnel Management (3)

Total Credit Hour (minimum): 9
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Electrical Control Systems

Diploma
EC22
Curriculum
Basic Skills 8
ENGL 1010 Fundamentals of English | (3) 3
Select ONE of the following MATH courses: 3

MATH 1012 Foundations of Mathematics (3)
MATH 1013 Algebraic Concepts (3)

EMPL 1000 Interpersonal Relations and Professional Development (2) 2
Occupational Courses 36
Required Courses: 30

IDSY 1130 Industrial Wiring (4)

IDSY 1110 Industrial motor Controls | (4)
IDSY 1210 Industrial Motor Controls Il (4)
IDSY 1230 Industrial Instrumentation (4)
IDSY 1120 Basic Industrial PLCs (4)

IDSY 1220 Intermediate Industrial PLCs (4)
IDSY 1101 D Circuit Analysis (3)

IDSY 1105 AC Circuit Analysis (3)

Occupational Electives: (Choose six credit hours.) 6
AUMF 1110 Flexible Manufacturing Systems | (5)
AUMF 1130 Appl Hydraulics, Pneumatics, and Mechanics (2)
AUMF 1210 Flexible Manufacturing Systems Il (5)
AUMF 1560 Manufacturing Workforce Skills (1)
AMCA 2110 CNC Fundamentals (4)

ELCR 1030 Solid State Devices (5)

ELCR 1040 Digital & Microprocessor Fundamentals (5)
ELCR 1060 Linear Integrated Circuits (3)

ELCR 1300 Mobile Audio and Video Systems (3)
ELCR 2210 Advanced Circuit Analysis (5)

ELCR 2220 Digital Communications (3)

ELCR 2230 Antenna and Transmission Lines (3)
ELCR 2240 Microwave Communications & Radar (3)
ELCR 2250 Optical Communication Techniques (3)
ELCR 2590 Fiber Optic Systems (3)

ELCR 2600 Telecommunication & Data Cabling (3)
ELCR 2620 Telcom-Instal Program & Data Trans (4)
IDSY 1120 Basic Industrial PLC's (4)

IDSY 1130 Industrial Wiring (4)

IDSY 1210 Industrial Motor Controls Il (4)

IDSY 1220 Intermediate Industrial PLC's (5)

IDSY 1260 Machine Tool for Industrial Repairs (4)
MCHT 1020 Heat Treatment and Surf Grinding (4)
MEGT 1010 Manufacturing Processes (3)

MEGT 2100 Manufacturing Quality Control (3)

Total Credit Hour (minimum): 44
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Electrical and Computer Engineering Technology

Associate of Applied Science Degree
EE13

The Electrical and Computer Engineering Technology program is a planned sequence of carefully
developed college level courses designed to prepare students to work in the field of electronics and
computer engineering technology. The program of study emphasizes the application of scientific,
mathematic, and engineering knowledge and methods combined with technical skills in support of
engineering activities. Program graduates will receive an Electronics and Computer Engineering
Technology Associate of Applied Science degree, qualifying them as engineering technicians with a
specialization in computer engineering technology, electronics engineering technology, instrumentation
and control technology, or telecommunications engineering technology.

This program is accredited by the Engineering Technology Accreditation Commission of ABET,
www.abet.org.

Curriculum
General Education Core 19
Area I: Language Arts/Communication 3

ENGL 1101 Composition and Rhetoric (3)

Area ll: Social/Behavioral Sciences (Choose ONE course below.) 3
ECON 1101 Principles of Economics (3)
ECON 2105 Principles of Macroeconomics (3)
ECON 2106 Principles of Microeconomics (3)
HIST 1111 World History I (3)
HIST 1112 World History Il (3)
HIST 2111 American History | (3)
HIST 2112 American History Il (3)
POLS 1101 American Government (3)
PSYC 1101 Introduction to Psychology (3)
SOCI 1101 Introduction to Sociology (3)

Area lll: Natural Sciences / Mathematics 7
MATH 1111 College Algebra (3)
PHYS 1111 Introductory Physics | (3) + PHYS 1111L Introductory Physics | Lab (1)

Area IV: Humanities/Fine Arts (Choose ONE course below.) 3
ARTS 1101 Art Appreciation (3)
ENGL 2130 American Literature (3)
ENGL 2310 English Literature from the Beginnings to 1700 (3)
HUMN 1101 Introduction to Humanities (3)
MUSC 1101 Music Appreciation (3)
RELG 1101 Introduction to World Religions (3)

Program Specific Requirement: 3
MATH 1113 Precalculus (3)
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www.abet.org

Occupational Courses
Required Courses:

ENGT 1000 Introduction to Engineering Technology (3)

ECET 1101 Circuit Analysis | (4)
ECET 1110 Digital Systems | (4)

ECET 1191 Computer Programming Fundamentals (3)

ECET 2101 Circuit Analysis Il (4)

Choose ONE of the following courses:

PHYS 1112 Introductory Physics Il (3) + PHYS 1112L Lab (1)
CHEM 1211 Chemistry | (3) + CHEM 1211L Lab (1)

Choose ONE of the following courses:
MATH 1131 Calculus | (4)
ICET 2010 Electromechanical Devices (4)

Specialization: (Choose ONE course group below.)

Computer Engineering Technology Specialization

ECET 1210 Networking Systems | (4)
ECET 2110 Digital Systems Il (4)
ECET 2120 Electronic Circuits | (4)
ECET 2210 Networking Systems Il (4)
ENGT 2300 Capstone Project | (1)

Electronics Engineering Technology Specialization

ECET 1210 Networking Systems | (4)
ECET 2110 Digital Systems Il (4)
ECET 2120 Electronic Circuits | (4)
ECET 2220 Electronic Circuits Il (4)
ENGT 2300 Capstone Project | (1)

Broadcast Engineering Technology Specialization

BCET 2121 Video and Audio Systems (4)

BCET 2201 Digital Video and System Design (4)
BCET 2202 RF Systems (4)

BCET 2905 Broadcast Practicum/Internship (4)

Instrumentation and Control Specialization

ICET 2010 Electromechanical Devices (4)

ICET 2020 Instrumentation & Process Management (4)

ICET 2030 Programmable Logic Controllers (4)
ICET 2050 Process Control (4)
ENGT 2300 Capstone Project | (1)

Total Credit Hour (minimum):

26
18

16

17

17

16

17

61
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Electrical Lineworker

Technical Certificate
EL11
The Electrical Lineworker certificate program provides students with the necessary knowledge and skill to
gain employment as an entry-level lineworker with electrical utility companies, both public and private.
Topics include lineworker organization principles, lineworker workplace skills, lineworker automations
skills, and lineworker occupational skills.

Curriculum

Occupational Courses 12
Required Courses:
ELCR 1800 Electrical Lineworker Organization Principles (3)
ELCR 1820 Electrical Lineworker Workplace Skills (2)
ELCR 1840 Electrical Lineworker Automation Skills (2)
ELCR 1860 Electrical Lineworker Occupational Skills (5)

Total Credit Hour (minimum): 12
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Electronics Fundamentals

Diploma
EF12
The Electronics Fundamentals program is designed to prepare students for careers in electronics
professions. Learning opportunities develop academic, technical, and professional knowledge and skills
required for job acquisition, retention, and advancement. The program emphasizes a combination of
electronics theory and practical application necessary for successful employment. Program graduates
receive an Electronics Fundamentals diploma which prepares them for entry-level positions in the
electronics field and qualifies them for admission to the Electronics Technology program.

Curriculum

Basic Skills 8
ENGL 1010 Fundamentals of English | (3) 3
EMPL 1000 Interpersonal Relations and Professional Development (2) 2
Select ONE Math course: 3

MATH 1012 Foundations of Mathematics (3)
MATH 1013 Algebraic Concepts (3)
MATH 1111 College Algebra (3)

Occupational Courses
Required Courses: 30
COMP 1000 Introduction to Computer Literacy 3
ELCR 1005 Soldering Technology (1)
ELCR 1010 Direct Currect Circuits (6)
ELCR 1020 Alternating Current Circuits (7)
ELCR 1030 Solid State Devices (5)
ELCR 1040 Digital and Microprocessor Fundamentals (5)
ELCR 1060 Linear Integrated Circuits (3)

Total Credit Hour (minimum): 38

Georgia Piedmont Technical College 2019-20 College Catalog Page | 201



Electronics Technology

Associate of Applied Science Degree
ET13

The Electronics Technology Degree program is a sequence of courses designed to prepare students for
careers in electronics professions. Learning opportunities develop academic, technical, and professional
knowledge and skills required for job acquisition, retention, and advancement. The program emphasizes
a combination of electronics technology theory and practical application necessary for successful
employment using both manual and computerized electronics systems. Program graduates receive an
Electronics Technology Associate of Science Degree which qualifies them as electronics technicians with
a specialization in biomedical instrumentation, communication electronics, computer electronics,
industrial electronics, general electronics, or telecommunication electronics.

Curriculum
General Education Core 15
Area |: Language Arts/Communication 3

ENGL 1101 Composition and Rhetoric (3)

Area lI: Social/Behavioral Sciences (Choose ONE course below.) 3
ECON 1101 Principles of Economics (3)
ECON 2105 Principles of Macroeconomics (3)
ECON 2106 Principles of Microeconomics (3)
HIST 1111 World History | (3)
HIST 1112 World History Il (3)
HIST 2111 American History | (3)
HIST 2112 American History Il (3)
POLS 1101 American Government (3)
PSYC 1101 Introduction to Psychology (3)
SOCI 1101 Introduction to Sociology (3)

Area lll: Natural Sciences / Mathematics 3
MATH 1111 College Algebra (3)

Area IV: Humanities/Fine Arts (Choose ONE course below.) 3
ARTS 1101 Art Appreciation (3)
ENGL 2130 American Literature (3)
ENGL 2310 English Literature from the Beginnings to 1700 (3)
HUMN 1101 Introduction to Humanities (3)
MUSC 1101 Music Appreciation (3)
RELG 1101 Introduction to World Religions (3)

Program Specific Elective: General Education 3
MATH 1113 Precalculus (3)

Occupational Courses 30
Required Courses: 30
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COMP 1000 Introduction to Computer Literacy (3)

ELCR 1005 Soldering Technology (1)

ELCR 1010 Direct Current Circuits (6)

ELCR 1020 Alternating Current Circuits (7)

ELCR 1030 Solid State Devices (5)

ELCR 1040 Digital and Microprocessor Fundamentals (5)
ELCR 1060 Linear Integrated Circuits (3)

Specialization: (Choose ONE course group below)16

Telecommunication Electronics Specialization 18
ELCR 2170 Computer Hardware (5)
ELCR 2190 Networking 1 (3)
ELCR 2590 Fiber Optic Systems (3)
ELCR 2600 Telecommunication & Data Cabling (3)
ELCR 2620 Telecommunication Systems Installation, Programming and Data Transmission (4)

Communications Electronics Specialization 17
ELCR 2210 Advanced Circuit Analysis (5)
ELCR 2220 Digital Communications (3)
ELCR 2230 Antenna and Transmission Lines (3)
ELCR 2240 Microwave Communications and Radar (3)
ELCR 2250 Optical Communication Techniques (3)

Field Occupation Specialization 16
Select 16 credit hours from the Field Occupational Specialization Electives list.
Advisor approval required.

Total Credit Hour (minimum): 61
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Field Occupation Specialization Electives
Electronics Technology

ELCR 2170 Computer Hardware (5)
ELCR 2190 Networking | (3)
ELCR 2590 Fiber Optic Systems (3)
ELCR 2600 Telecommunication and
Data Cabling (3)
ELCR 2620 Telecommunications
Systems (4)

Computer Information Systems Technology
CIST 1122 Hardware installation and
Maintenance
CIST 1130 Operating Systems
Concepts (3)

CIST 1200 Database Management (4)
CIST 1401 Computer Networking
Fundamentals (4)

CIST 1510 Web Development | (3)

Industrial Systems Technology
IDSY 1110 Industrial Motor Controls | (4)
IDSY 1120 Basic Industrial PLC’s (6)
IDSY 1130 Industrial Wiring (4)

IDSY 1210 Industrial Motor Controls Il (4)
IDSY 1220 Intermediate Industrial PLCs (4)

Transit Systems Technology

ELCR 2210 Analog Communications (5)

ELCR 2220 Digital Communications (3)

ELCR 2230 Antenna and Transmission Lines (3)
ELCR 2240 Microwave Communications and
Radar (3)

ELCR 2250 Optical Communications Techniques

(3)

CIST 1220 Structured Query Language (SQL) (4)
CIST 1305 Program Design and Development (3)
CIST 1601 Information Security Fundamentals
(3)

CIST 2451 Cisco Network Fundamentals (4)

CIST 2452 Cisco Routing Protocols and Concepts
(4)

CIST 2453 Cisco Scaling Networks (4)

CIST 2454 Cisco Accessing the WAN (4)

TRST 1000 Transit Industry Fundamentals (1)

TRST 1040 Transit Fiber Optics Controls (2)

Automated Manufacturing Technology

AUMF 1110 Flexible Manufacturing Systems | (5)
AUMF 1130 Applied Hydraulics, Pneumatics, and Mechanics (2)
AUMF 1560 Manufacturing Production Requirements (1)

Mechanical Engineering

MEGT 2100 Manufacturing Quality Control (3)
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Electronics Technology

Diploma
ET14

The Electronics Technology Diploma program is a sequence of courses designed to prepare students for
careers in electronics technology professions. Learning opportunities develop academic, technical, and
professional knowledge and skills required for job acquisition, retention, and advancement. Program
graduates are to be competent in the general areas of communications, mathematics, computer literacy,
and interpersonal relations. The program emphasizes a combination of electronics technology theory and
practical application necessary for successful employment using both manual and computerized
electronics systems. Program graduates receive an Electronics Technology Diploma which qualifies them
as electronics technicians with a specialization in biomedical instrumentation, communications
electronics, computer electronics, general electronics, industrial electronics, or telecommunications
electronics.

Curriculum

Basic Skills 8
ENGL 1010 Fundamentals of English | (3)
EMPL 1000 Interpersonal Relations and Professional Development (2) 2

w

Select ONE Math Course: 3
MATH 1012 Foundations of Mathematics (3)
MATH 1013 Algebraic Concepts (3)
MATH 1111 College Algebra (3)

Occupational Courses 30
Required Courses: 27
ELCR 1005 Soldering Technology (1)

ELCR 1010 Direct Currect Circuits (6)

ELCR 1020 Alternating Current Circuits (7)

ELCR 1030 Solid State Devices (5)

ELCR 1040 Digital and Microprocessor Fundamentals (5)
ELCR 1060 Linear Integrated Circuits (3)

Electronics Technology Occupational Elective: (Choose ONE course below.) 3
ELCR 2170 Computer Hardware (5)
ELCR 2190 Networking | (3)
ELCR 2590 Fiber Optics Systems (3)
ELCR 2600 Telecommunications and Data Cabling (3)
ELCR 2620 Telecommunications Systems Installation, Programming, and Data Transmission (4)
ELCR 2210 Analog Communications (5)
ELCR 2220 Digital Communications (3)
ELCR 2230 Antenna and Transmission Lines (3)
ELCR 2240 Microwave Communications and Radar (3)
ELCR 2250 Optical Communications Techniques (3)
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Specialization: (Choose ONE course group below)

Telecommunication Electronics Specialization
ELCR 2170 Computer Hardware (5)
ELCR 2190 Networking 1 (3)
ELCR 2590 Fiber Optic Systems (3)

16

18

ELCR 2600 Telecommunication & Data Cabling (3)
ELCR 2620 Telecommunication Systems Installation, Programming and Data Transmission (4)

Communications Electronics Specialization
ELCR 2210 Advanced Circuit Analysis (5)
ELCR 2220 Digital Communications (3)

ELCR 2230 Antenna and Transmission Lines (3)

17

ELCR 2240 Microwave Communications and Radar (3)
ELCR 2250 Optical Communication Techniques (3)

Field Occupation Specialization

16

Select 16 credit hours from the occupational electives below.

Electronics Technology
ELCR 2170 Computer Hardware (5)
ELCR 2190 Networking | (3)
ELCR 2590 Fiber Optic Systems (3)
ELCR 2600 Telecommunication and
Data Cabling (3)
ELCR 2620 Telecommunications
Systems (4)

Computer Information Systems Technology
CIST 1122 Hardware installation and
Maintenance
CIST 1130 Operating Systems
Concepts (3)

CIST 1141 Network+ Preparation (4)
CIST 1200 Database Management (4)
CIST 1401 Computer Networking
Fundamentals (4)

CIST 1510 Web Development | (3)

Industrial Systems Technology
IDSY 1110 Industrial Motor Controls | (4)
IDSY 1120 Basic Industrial PLC’s (6)
IDSY 1130 Industrial Wiring (4)

ELCR 2210 Analog Communications (5)

ELCR 2220 Digital Communications (3)

ELCR 2230 Antenna and Transmission Lines (3)
ELCR 2240 Microwave Communications and
Radar (3)

ELCR 2250 Optical Communications Techniques

(3)

CIST 1220 Structured Query Language (SQL) (4)
CIST 1305 Program Design and Development (3)
CIST 1601 Information Security Fundamentals
(3)

CIST 2451 Cisco Network Fundamentals (4)

CIST 2452 Cisco Routing Protocols and Concepts
(4)

CIST 2453 Cisco Scaling Networks (4)

CIST 2454 Cisco Accessing the WAN (4)

IDSY 1210 Industrial Motor Controls Il (4)
IDSY 1220 Intermediate Industrial PLCs (4)
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Transit Systems Technology
TRST 1000 Transit Industry Fundamentals (1)
TRST 1040 Transit Fiber Optics Controls (2)

Automated Manufacturing Technology
AUMF 1110 Flexible Manufacturing Systems | (5)
AUMF 1130 Applied Hydraulics, Pneumatics, and Mechanics (2)
AUMF 1560 Manufacturing Production Requirements (1)

Mechanical Engineering
MEGT 2100 Manufacturing Quality Control (3)

Total Credit Hour (minimum):

54
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Emergency Medical Technician

Technical Certificate
EMJ1

The Emergency Medical Technician certificate program prepares students to provide basic emergency
medical care and transportation for critical and emergent patients who access the emergency medical
system. This individual possesses the basic knowledge and skills necessary to provide patient care and
transportation. Emergency Medical Technicians function as part of a comprehensive EMS response, under
medical oversight. Emergency Medical Technicians perform interventions with the basic equipment
typically found on an ambulance. The Emergency Medical Technician is a link from the scene to the
emergency health care system. Successful completion of the program allows the graduate to take the
National Registry of Emergency Medical Technicians EMT certification examination and apply for Georgia
licensure as an EMT.

Criminal background checks and drug screens may be required based on the requirements for
participation in clinical experiences.

Curriculum

Occupational Courses 16
Required Courses:
EMSP 1110 Introduction to the EMT Profession (3)
EMSP 1120 EMT Assessment/Airway Management and Pharmacology (3)
EMSP 1130 Medical Emergencies for the EMT (3)
EMSP 1140 Special Patient Populations (3)
EMSP 1150 Shock and Trauma for the EMT (3)
EMSP 1160 Clinical and Practical Applications for the EMT (1)

Total Credit Hour (minimum): 16
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EMS Professions

Diploma
EP12
Students who complete the EMS Professions diploma will be able to fluidly move into the paramedicine
program at the diploma level. Successful completion of the program allows the graduate to take the
National Registry of Emergency Medical Technicians AEMT certification examination and to apply for
Georgia licensure as an AEMT.

Program-specific admissions requirements:

Criminal background checks and drug screens may be required based on the requirements for
participation in clinical experiences.

To complete the AEMT portion: Submit documentation of current certification and/or licensure as an:
EMT or EMT-Basic (with successful completion of Georgia State Office of Emergency Medical Services and
Trauma (SOEMST) EMT-B to EMT update course); or proof of successful completion of EMSP 1110, EMSP
1120, EMSP 1130, EMSP 1140, EMSP 1150, AND EMSP 1160.

Curriculum

Basic Skills 9
ENGL 1010 Fundamentals of English | (3)
MATH 1012 Foundations of Mathematics (3)
PSYC 1010 Basic Psychology (3)

Occupational Courses 33
Required Courses:
ALHS 1090 Medical Terminology for Allied Health Sciences (2)
ALHS 1011 Anatomy and Physiology (5)
EMSP 1110 Introduction to the EMT Profession (3)
EMSP 1120 EMT Assessment/Airway Management and Pharmacology (3)
EMSP 1130 Medical Emergencies for the EMT (3)
EMSP 1140 Special Patient Populations (3)
EMSP 1150 Shock and Trauma for the EMT (3)
EMSP 1160 Clinical and Practical Applications for the EMT (1)
EMSP 1510 Advanced Concepts for the AMET (3)
EMSP 1520 Advanced Patient Care for the AEMT (3)
EMSP 1530 Clinical Applications for the AEMT (1)
EMSP 1540 Clinical and Practical Applications for the AEMT (3)

Total Credit Hour (minimum): 42
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Entrepreneurship TCC

Technical Certificate
EN11

This program generally prepares individuals to perform development, marketing, and management
functions associated with owning and operating a business.

Curriculum
Occupational Courses 12
Required Courses: 6

MKTG 2210 Entrepreneurship (6)

Occupational Electives: (Choose ONE course) 3
MGMT 1100 Principles of Management (3)
MKTG 2010 Small Business Management (3)

Occupational Electives: (Choose ONE course) 3
MKTG 1130 Business Regulations and Compliance (3)
ACCT 2140 Legal Environment of Business (3)

Total Credit Hour (minimum): 12
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Eyewear Dispensing Specialist

Technical Certificate
EDS1
The Eyewear Dispensing Specialist Technical Certificate of Credit is a short-term program designed to
provide the basic knowledge and skills needed to gain employment as an eyewear dispensing specialist.
The program also provides the opportunity for individuals in the optical field to obtain formal education
in a specialized area.

Curriculum

Occupational Courses 30
Required Courses:
OPHD 1010 Introduction to Ophthalmic Optics (3)
OPHD 1020 Eye Anatomy and Physiology (3)
OPHD 1060 Optical Laboratory Techniques | (6)
OPHD 1070 Optical Laboratory Techniques Il (6)
OPHD 2090 Frame Selection (6)
OPHD 2120 Lens Selection (6)

Total Credit Hour (minimum): 30
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Film Production: Administrative Assistant |

Technical Certificate
FIT1
Film Production - Adv. Administrative Support Assistant certificate program will train competent entry-
level Film/Video Production Assistants who can successfully get an entry-level job in the film/video
production industry or continue with their education goals in one of the other Film Production program
areas. Subject matter includes advanced training in production office protocols/expectations, the pre-
production / production / post-production process and crew responsibilities / hierarchy. Hands on labs
provide students with authentic real world Film and TV production simulations.

Curriculum
Occupational Courses 20
Required Courses: 15

COMP 1000 Introduction to Computer Literacy (3)

FILM 1100 GFA Introduction to On-Set Film Production (6)
BUSN 1240 Office Procedures (3)

BUSN 1400 Word Processing Applications (4)

BUSN 1440 Document Production (4)

Total Credit Hour (minimum): 20
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Financial and Investment Services

Technical Certificate
FAI1
This technical certification prepares students for a financial services position in a financial institution. It
emphasizes financial investment types, insurance, stock and bond markets, financial services, bank loan
demand, accounting, and financial calculator problem solving. The certificate is designed to further the
expertise of professionals, the programs allow students to broaden their knowledge without having to
make an extensive time commitment.

Curriculum
Occupational Courses 16
Select ONE Math course: 3

MATH 1011 Business Math
MATH 1111 College Algebra

Required Courses: 13
ACCT 1100 Financial Accounting | (4)
BAFN 1105 Bank Business and Information Systems (3)
BAFN 1115 Personal Financial Planning (3)
BAFN 2200 Finance (3)

Total Credit Hour (minimum): 16
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Fire Science Technology

Diploma
FST2
This technical certification prepares students for a financial services position in a financial institution. It
emphasizes financial investment types, insurance, stock and bond markets, financial services, bank loan
demand, accounting, and financial calculator problem solving. The certificate is designed to further the
expertise of professionals, the programs allow students to broaden their knowledge without having to
make an extensive time commitment.

Curriculum

Basic Skills 8
ENGL 1010 Fundamentals of English | (3)
MATH 1012 Foundations of Mathematics (3) 3

w

Select ONE of the courses below: 2
EMPL 1000 Interpersonal Relations and Professional Development (2)
PSYC 1010 Basic Psychology (3)

Occupational Courses 47
Required Courses:
COMP 1000 Introduction to Computer Literacy (3)
FRSC 1100 Introduction to the Fire Service (3)
FRSC 1110 Fire Administration — Supervision and Leadership (3)
FRSC 1132 Fire Service Instructor (4)
FRSC 1141 Hazardous Materials Operations (4)
FRSC 1151 Fire Prevention & Inspection (4)
FRSC 1161 Fire Service Safety and Loss Control (3)
FRSC 2100 Fire Administration Management (3)
FRSC 2110 Fire Service Hydraulics (3)
FRSC 2120 Fire Protection Systems (3)
FRSC 2130 Fire Service Building Construction (3)
FRSC 2141 Incident Command (4)
FRSC 2170 Fire and Arson Investigations (4)

Select ONE course below:

FRSC 1115 Fire Behavior and Combustion (3)
FRSC 1121 Firefighting Strategy and Tactics (3)

Total Credit Hour (minimum): 55
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Fire Science Technology
Associate of Applied Science Degree

FS13
Curriculum
General Education Core 15
Area |: Language Arts/Communication 3
ENGL 1101 Composition and Rhetoric (3)
Area IlI: Social/Behavioral Sciences (Choose ONE course below.) 3

ECON 1101 Principles of Economics (3)

ECON 2105 Principles of Macroeconomics (3)
ECON 2106 Principles of Microeconomics (3)
HIST 1111 World History | (3)

HIST 1112 World History 1l (3)

HIST 2111 American History | (3)

HIST 2112 American History Il (3)

POLS 1101 American Government (3)

PSYC 1101 Introduction to Psychology (3)
SOCI 1101 Introduction to Sociology (3)

Area llI: Natural Sciences / Mathematics (Choose ONE course below.) 3
MATH 1101 Mathematical Modeling (3)
MATH 1103 Quantitative Skill and Reasoning (3)
MATH 1111 College Algebra (3)

Area IV: Humanities/Fine Arts (Choose ONE course below.) 3
ARTS 1101 Art Appreciation (3)
ENGL 2130 American Literature (3)
HUMN 1101 Introduction to Humanities (3)
MUSC 1101 Music Appreciation (3)
RELG 1101 Introduction to World Religions (3)

Elective: General Education (Choose ONE course option below.) 3
Any Areal |, II, I, or IV course not taken above, OR,
ENGL 1102 Literature and Composition (3)
SPCH 1101 Public Speaking (3)
BIOL 1111 Biology | (3) + BIOL 1111L Biology | Lab (1)
BIOL 1112 Biology Il (3) + BIOL 1112L Biology Il Lab (1)
CHEM 1211 Chemistry | (3) + CHEM 1211L Chemistry | Lab (1)
CHEM 1212 Chemistry Il (3) + CHEM 1212L Chemistry Il Lab (1)
MATH 1113 Precalculus (3)
MATH 1127 Introduction to Statistics (3)
MATH 1131 Calculus | (4)
MATH 1132 Calculus 1l (4)
PHYS 1110 Conceptual Physics (3) + PHYS 1110L Conceptual Physics Lab (1)
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PHYS 1111 Introductory Physics | (3) + PHYS 1111L Introductory Physics | Lab (1)
PHYS 1112 Introductory Physics Il (3) + PHYS 1112L Introductory Physics Il Lab (1)

Occupational Courses 47
Required Courses: 44
COMP 1000 Introduction to Computer Literacy (3)
FRSC 1100 Introduction to the Fire Service (3)
FRSC 1110 Fire Administration — Supervision and Leadership (3)
FRSC 1132 Fire Service Instructor (4)
FRSC 1141 Hazardous Materials Operations (4)
FRSC 1151 Fire Prevention & Inspection (4)
FRSC 1161 Fire Service Safety and Loss Control (3)
FRSC 2100 Fire Administration Management (3)
FRSC 2110 Fire Service Hydraulics (3)
FRSC 2120 Fire Protection Systems (3)
FRSC 2130 Fire Service Building Construction (3)
FRSC 2141 Incident Command (4)
FRSC 2170 Fire and Arson Investigations (4)

Select ONE course below: 3

FRSC 1115 Fire Behavior and Combustion (3)
FRSC 1121 Firefighting Strategy and Tactics (3)

Total Credit Hour (minimum): 62

Georgia Piedmont Technical College 2019-20 College Catalog Page | 216



Firefighter |

Technical Certificate
FF11
The Firefighter | Technical Certificate of Credit program is conducted in cooperation with the Georgia Fire
Academy and Georgia Firefighter Standards and Training to ensure graduates have the skills, knowledge
and credentials to serve as firefighters in paid and volunteer fire departments. Graduates will be tested
and certified at the state level. Program graduates receive a Firefighter | Technical Certificate of Credit.

Curriculum

Occupational Courses 15
Required Courses:
FRSC 1020 Basic Firefighter — Emergency Services Fundamentals (3)
FRSC 1030 Basic Firefighter — Module | (5)
FRSC 1040 Basic Firefighter — Module 2 (3)
FRSC 1141 Hazardous Materials Operations (4)

Total Credit Hour (minimum): 15
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Firefighter Il

Technical Certificate
FF21

The Firefighter Il Technical Certificate of Credit program is conducted in cooperation with the Georgia Fire
Academy and Georgia Firefighter Standards and Training to ensure graduates have the skills, knowledge
and credentials to serve as firefighters in paid and volunteer fire departments. The certificate builds upon
skills and knowledge acquired in the Firefighter | certificate and parallels the Advanced Firefighter
Curriculum being developed by the Georgia Fire Academy. Students must be a graduate of Firefighter |
Technical Certificate of Credit or NPQ Firefighter | Certified. Program graduates receive a Firefighter Il
Technical Certificate of Credit. Note: Candidate must be certified at the state basic Firefighter | level to be
eligible for NPQ Firefighter Il certification.

Curriculum

Occupational Courses 13
Required Courses:
FRSC 1050 Fire and Life Safety Educator | (3)
FRSC 1060 Fire Prevention, Preparedness and Maintenance (3)
FRSC 1070 Introduction to Technical Rescue (4)
FRSC 1080 Fireground Operations (3)

Total Credit Hour (minimum): 13
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Gas Metal Arc Welder

Technical Certificate
GM31
The Gas Metal Arc Welder Technical Certificate of Credit prepares students for welding careers in the MIG
process. Topics include an introduction to welding technology, oxyfuel cutting techniques, and MIG
welding techniques and processes.

Curriculum

Occupational Courses 15
Required Courses:
WELD 1000 Introduction to Welding Technology (4)
WELD 1010 Oxyfuel and Plasma Cutting (4)
WELD 1090 Gas Metal Arc Welding (4)

Select one of the following:
WELD 1150 Advanced Gas Tungsten Arc Welding (3)
WELD 1151 Fabrication Processes (3)
WELD 1152 Pipe Welding (3)
WELD 1156 Ornamental Iron Works (3)

Total Credit Hour (minimum): 15
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Gas Tungsten Arc Welder

Technical Certificate
GTA1l
The Gas Tungsten Arc Welder Technical Certificate of Credit provides instruction in TIG welding
techniques. Topics include understanding the nature and culture of the welding industry, oxyfuel cutting
techniques, and TIG welding processes.

Curriculum

Occupational Courses 15
Required Courses:
WELD 1000 Introduction to Welding Technology (4)
WELD 1010 Oxyfuel and Plasma Cutting (4)
WELD 1110 Gas Tungsten Arc Welding (4)

Select ONE course below:
WELD 1150 Advanced Gas Tungsten Arc Welding (3)
WELD 1151 Fabrication Processes (3)
WELD 1152 Pipe Welding (3)
WELD 1156 Ornamental Iron Works (3)

Total Credit Hour (minimum): 15
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Georgia Film Academy On-Set Production Assistant

Technical Certificate of Credit
GF21

This program is offered in collaboration with the Georgia Film Academy. It provides an introduction to the
skills used in on-set film production, including all forms of narrative media which utilize film-industry
standard organizational structure, professional equipment, and on-set procedures. In addition to the use
of topical lectures and instructional resources, the course includes demonstrations of equipment and set
operations as well as hands-on learning experiences. Students will learn film production organizational
structure; job descriptions and duties in various film craft areas; film equipment functions and protocols;
how the various film craft related to one-another on a working set as well as how and why they all must
operate in sync; and networking and self-marketing skills.

Curriculum
Occupational Courses 18
Required Courses: 6

FILM 1100 GFA Introduction to On-Set Film Production (6)

Occupational Electives: (Choose TWO courses below) 12
FILM 1150 GFA Introduction to Special Makeup Effect (6)
FILM 1350 GFA Electric & Lighting (6)
FILM 1450 GFA Grip & Rigging (6)
FILM 1510 GFA Set Construction & Painting (6)
FILM 1650 GFA Post Production: Film & Television, AVIS Editing, Digital Imaging & Story
Craft | (6)
FILM 2550 GFA Film Practicum/Internship (6)
The GFA Internship is awarded through a competitive process based on course rubrics.

Students must apply for the internship and only students who earn a “B” or better in the
FILM 1100 class are eligible to apply.

Total Minimum Credit Hours 18
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Health Information Management Coding

Diploma
HI12
The Health Information Coding Associate prepares students to be medical coders and billers to classify
medical records according to accepted standards. The classification of diagnoses and treatments is
required for Medicare and insurance reimbursement in hospitals, outpatient clinics and medical offices.
The program offers training in anatomy and physiology, medical terminology, diagnostic coding, and
medical procedural coding.

Curriculum

Basic Skills 8
ENGL 1010 Fundamentals of English | (3) 3
Select ONE Math course: 3

MATH 1012 Foundations of Mathematics (3)
MATH 1013 Algebraic Concepts (3)

Select ONE course option below: 2
EMPL 1000 Interpersonal Relations and Professional Development (2)
PSYC 1010 Basic Psychology (3)

Occupational Courses
Required Courses: 40
ALHS 1011 Structure and Function of the Human Body (5)
ALHS 1090 Medical Terminology /Allied Health Sciences (2)
HIMT 1100 Introduction to Health Information Technology (3)
HIMT 1150 Computer Applications in Healthcare (3)
HIMT 1200 Legal Aspects of Healthcare (3)
HIMT 1250 Health Record Content & Structure (2)
HIMT 1350 Pharmacotherapy (2)
HIMT1400 Coding and Classification - ICD Basic (4)
HIMT 1410 Coding and Classification - ICD Advanced (3)
HIMT 2400 Coding and Classification CPT/MCPCS (3)
HIMT 2410 Revenue Cycle Management (3)
HIMT 2500 Certification Seminar (4)
MAST 1120 Human Pathology Conditions in Medical Office (3)

Total Credit Hour (minimum): 48
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Health Information Management Technology

Associate of Applied Science Degree

HI13
The Health Information Technology program is a sequence of courses designed to provide students with
the technical knowledge and skills necessary to process, maintain, analyze, and report health information
data according to legal, accreditation, licensure and certification standards for reimbursement, facility
planning, marketing, risk management, utilization management, quality assessment and research;
program graduates will develop leadership skills necessary to serve in a functional supervisory role in
various components of the health information system.

Curriculum
General Education Core 15
Area |: Language Arts/Communication 3

ENGL 1101 Composition and Rhetoric (3)

Area lI: Social/Behavioral Sciences (Choose ONE course below.) 3
ECON 1101 Principles of Economics (3)
ECON 2105 Principles of Macroeconomics (3)
ECON 2106 Principles of Microeconomics (3)
HIST 1111 World History | (3)
HIST 1112 World History Il (3)
HIST 2111 American History | (3)
HIST 2112 American History Il (3)
POLS 1101 American Government (3)
PSYC 1101 Introduction to Psychology (3)
SOCI 1101 Introduction to Sociology (3)

Area llI: Natural Sciences / Mathematics (Choose ONE course below.) 3
MATH 1101 Mathematical Modeling (3)
MATH 1103 Quantitative Skill and Reasoning (3)
MATH 1111 College Algebra (3)

Area IV: Humanities/Fine Arts (Choose ONE course below.) 3
ARTS 1101 Art Appreciation (3)
ENGL 2130 American Literature (3)
HUMN 1101 Introduction to Humanities (3)
MUSC 1101 Music Appreciation (3)
RELG 1101 Introduction to World Religions (3)

Elective: General Education (Choose ONE course option below). 3
Any course from Area |, Il, lll, or IV,
OR

ENGL 1102 Literature and Composition (3)

SPCH 1101 Public Speaking (3)

BIOL 1111 Biology | (3) + BIOL 1111L Biology | Lab (1)
BIOL 1112 Biology Il (3) + BIOL 1112L Biology Il Lab (1)
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CHEM 1211 Chemistry | (3) + CHEM 1211L Chemistry | Lab (1)

CHEM 1212 Chemistry Il (3) + CHEM 1212L Chemistry Il Lab (1)

MATH 1113 Precalculus (3)

MATH 1127 Introduction to Statistics (3)

MATH 1131 Calculus | (4)

MATH 1132 Calculus II (4)

PHYS 1110 Conceptual Physics (3) + PHYS 1110L Conceptual Physics Lab (1)

PHYS 1111 Introductory Physics | (3) + PHYS 1111L Introductory Physics | Lab (1)
PHYS 1112 Introductory Physics Il (3) + PHYS 1112L Introductory Physics Il Lab (1)

Occupational Courses 51
Required Courses:
ALHS 1090 Medical Terminology (2)
BIOL 2113 Anatomy & Physiology | (3) + BIOL 2113L Anatomy & Physiology | Lab (1)
BIOL 2114 Anatomy & Physiology Il (3) + BIOL 2114L Anatomy & Physiology Il Lab (1)
HIMT 1100 Introduction to Health Information Technology (3)
HIMT 1150 Computer Applications in Healthcare (3)
HIMT 1200 Legal Aspects of Healthcare (3)
HIMT 1250 Health Record Content & Structure (2)
HIMT 1350 Pharmacotherapy (2)
HIMT1400 Coding and Classification - ICD Basic (4)
HIMT 1410 Coding and Classification - ICD Advanced (3)
HIMT 2150 Healthcare Statistics (3)
HIMT 2200 Performance Improvement (3)
HIMT 2300 Healthcare Management (3)
HIMT 2400 Coding and Classification CPT/MCPCS (3)
HIMT 2410 Revenue Cycle Management (3)
HIMT 2460 Health Information Technology Practicum (3)
MAST 1120 Human Pathology Conditions in Medical Office (3)

Total Credit Hour (minimum): 66
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Help Desk Specialist

Technical Certificate
HD41
The Help Desk Specialist program teaches how to maintain and troubleshoot computer hardware and
software and be a support person to handle calls from customers.

Curriculum
Occupational Courses 25
Required Courses: 21

COMP 1000 Introduction to Computer Literacy (3)
CIST 1001 Computer Concepts (4)

CIST 1122 Hardware Installation and Maintenance (4)
CIST 1130 Operating Systems Concepts (3)

CIST 2130 Desktop Support Concepts (3)

CIST 1401 Computer Networking Fundamentals (4)
CIST 2129 Comprehensive Database Techniques (4)

Total Credit Hour (minimum): 25
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Hospitality Operations Associate

Technical Certificate
HP31
The Hospitality Operations Associate program prepares students for employment in a variety of positions
in today's Hotel/Restaurant/Tourism fields. Additionally, the program provides opportunities to upgrade
present knowledge and skills or to retrain in the area of Hotel/Restaurant/Tourism. Graduates of the
program receive a Hospitality Operations Associate certificate.

Curriculum
Occupational Courses 12
Required Courses: 9

HRTM 1100 Intro to Hotel, Restaurant, and Tourism Management (3)
HRTM 1160 Food and Beverage Management (3)
HRTM Hospitality Marketing (3)

Select ONE course below: 3

HRTM 1140 Hotel Operations Management (3)

HRTM 1150 Event Planning (3)

HRTM 1210 Hospitality marketing (3)

HRTM 1220 Supervision and Leadership in the Hospitality Industry (3)

Total Credit Hour (minimum): 12
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Hotel Management Specialist

Technical Certificate
HM21
The Hotel Management Specialist certificate program prepares students for employment in a variety of
positions in today's hotel industry. Hotel Management Specialist certificate program learning
opportunities which introduce, develop, and reinforce academic and occupational knowledge, skills, and
attitudes required for job acquisition, retention, and advancement.

Curriculum

Occupational Courses 15
Required Courses:
HRTM 1140 Hotel Operations Management (3)
HRTM 1150 Event Planning (3)
HRTM 1201 Hospitality Marketing (3)
HRTM 1210 Hospitality Law (3)
HRTM 1220 Supervision and Leadership in the Hospitality Industry (3)

Total Credit Hour (minimum): 15
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Human Resources Management

Diploma
HR12
This program will emphasize specific professional knowledge, theory, and skills required for job
acquisition, retention, and advancement in the Human Resources area. Graduates who are currently
employed will benefit through enhancement of career potential. Graduates not yet employed in field will
be prepared to pursue diverse opportunities in Human Resource Management.

Curriculum

Basic Skills 11
ENGL 1010 Fundamentals of English | (3)
ENGL 1012 Fundamentals of English Il (3)
MATH 1011 Business Math (3)
EMPL 1000 Interpersonal Relations and Professional Development (2)

Occupational Courses 46
Required Courses:

ACCT 1100 Financial Accounting | (4)
COMP 1000 Introduction to Computer Literacy (3)
MGMT 1100 Principles of Management (3)
MGMT 1105 Organizational Behavior (3)
MGMT 1110 Employment Law (3)
MGMT 1115 Leadership (3)
MGMT 1125 Business Ethics (3)
MGMT 2115 Human Resources Management (3)
MGMT 2120 Labor Management Relations (3)
MGMT 2125 Performance Management (3)
MGMT 2130 Employee Training & Development (3)
MGMT 2135 Management Communication Tech (3)
MGMT 2210 Project Management (3)
MGMT 2215 Team Project (3)
MKTG 1130 Business Regulations and Compliance (3)

Total Credit Hour (minimum): 57
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Human Resources Management Degree

Associate of Applied Science Degree
HR13
The Human Resource Management degree program will emphasize specific professional knowledge,
theory, and skills required for job acquisition, retention, and advancement in the Human Resources area.
Graduates who are currently employed will benefit through enhancement of career potential. Graduates
not yet employed in field will be prepared to pursue diverse opportunities in Human Resource
Management.

Curriculum
General Education Core 15
Area |: Language Arts/Communication 3

ENGL 1101 Composition and Rhetoric (3)

Area IlI: Social/Behavioral Sciences (Choose ONE course below.) 3
ECON 1101 Principles of Economics (3)
ECON 2105 Principles of Macroeconomics (3)
ECON 2106 Principles of Microeconomics (3)

Area llI: Natural Sciences / Mathematics (Choose ONE course below.) 3
MATH 1101 Mathematical Modeling (3)
MATH 1103 Quantitative Skill and Reasoning (3)
MATH 1111 College Algebra (3)

Area IV: Humanities/Fine Arts (Choose ONE course below.) 3
ARTS 1101 Art Appreciation (3)
ENGL 2130 American Literature (3)
HUMN 1101 Introduction to Humanities (3)
MUSC 1101 Music Appreciation (3)
RELG 1101 Introduction to World Religions (3)

Elective: General Education (Choose ONE course option below.) 3
Any Areal |, II, I, or IV course above, OR
ENGL 1102 Literature and Composition (3)
SPCH 1101 Public Speaking (3)
HIST 1111 World History | (3)
HIST 1112 World History Il (3)
HIST 2111 American History | (3)
HIST 2112 American History Il (3)
POLS 1101 American Government (3)
PSYC 1101 Introduction to Psychology (3)
SOCI 1101 Introduction to Sociology (3)
BIOL 1111 Biology | (3) + BIOL 1111L Biology | Lab (1)
BIOL 1112 Biology Il (3) + BIOL 1112L Biology Il Lab (1)
CHEM 1211 Chemistry | (3) + CHEM 1211L Chemistry | Lab (1)
CHEM 1212 Chemistry Il (3) + CHEM 1212L Chemistry Il Lab (1)
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MATH 1113 Precalculus (3)

MATH 1127 Introduction to Statistics (3)

MATH 1131 Calculus | (4)

MATH 1132 Calculus Il (4)

PHYS 1110 Conceptual Physics (3) + PHYS 1110L Conceptual Physics Lab (1)

PHYS 1111 Introductory Physics | (3) + PHYS 1111L Introductory Physics | Lab (1)
PHYS 1112 Introductory Physics Il (3) + PHYS 1112L Introductory Physics Il Lab (1)

Occupational Courses 49
Required Courses: 46
COMP 1000 Introduction to Computer Literacy (3)
ACCT 1100 Financial Accounting | (4)
MGMT 1100 Principles of Management (3)
MGMT 1105 Organizational Behavior (3)
MGMT 1110 Employment Law (3)
MGMT 1111 Employee Compensation and Benefits (3)
MGMT 1115 Leadership (3)
MGMT 1125 Business Ethics (3)
MGMT 2115 Human Resource Management (3)
MGMT 2120 Labor Management Relations (3)
MGMT 2125 Performance Management (3)
MGMT 2130 Employee Training and Development (3)
MGMT 2135 Management Communication Tech (3)
MGMT 2210 Project Management (3)
MKTG 1130 Business Regulations and Compliance (3)

Select ONE MIGMT course elective below: 3
MGMT 2120 Labor Management Relations (3)
MGMT 2145 Business Plan Development (3)
MGMT 2155 Quality Management Principles (3)
MGMT 2200 Production/Operations Management (3)
MGMT 2205 Service Sector Management (3)

Total Credit Hour (minimum): 64
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Human Resource Management Specialist

Technical Certificate
HRM1

The Human Resource Management Specialist Certificate prepares individuals to perform human resources
functions in the HR Department in most companies. Learning opportunities will introduce, develop and
reinforce students’ knowledge, skills and attitudes required for job acquisition, retention and
advancement in management. Graduates will receive a Human Resources Management Specialist TCC.

Curriculum
Occupational Courses 18
Required Courses: 12
MGMT 1105 Organization Behavior (3)
MGMT 2115 Human Resource Management (3)
MGMT 2125 Performance Management (3)
MGMT 2130 Employee Training and Development (3)
Select ONE of the following courses: 3
MGMT 1110 Employment Law (3)
MGMT 2120 Labor Management Relations (3)
MKTG 1130 Business Regulations and Compliance (3)
Select ONE of the following MGMT elective courses: 3
MGMT 1111 Employment Compensation and Benefits (3)
MGMT 1115 Leadership (3)
MGMT 1120 Introduction to Business (3)
MGMT 1125 Business Ethics (3)
MGMT 2130 Employee Training and Development (3)
MGMT 2140 Retail Management (3)
MGMT 2145 Business Plan Development (3)
MGMT 2155 Quality Management Principles (3)
MGMT 2200 Production/Operations Management (3)
MGMT 2205 Service Sector Management (3)
MGMT 2216 Schedule and Cost Control Techniques (3)
Total Credit Hour (minimum): 18
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Industrial Mechanical Systems

Diploma
IMS2

The Industrial Mechanical Systems Diploma program provides instruction to prepare students for employment in a
variety of positions within the industrial production equipment maintenance field. The program provides learning
opportunities that introduce, develop, and reinforce academic and technical knowledge, skills, and attitudes
required for job acquisition, retention, and advancement. Additionally, the program provides opportunities to
retrain or upgrade present knowledge and skills. Graduates of the program receive an Industrial Mechanical Systems,
diploma that qualifies them for employment as an industrial maintenance mechanic.

Curriculum

Basic Skills 8
ENGL 1010 Fundamentals of English | (3) 3
Select ONE of the following MATH courses: 3

MATH 1012 Foundations of Mathematics (3)
MATH 1013 Algebraic Concepts (3)

EMPL 1000 Interpersonal Relations and Professional Development (2) 2
Occupational Courses 43
Required Courses: 32

IDSY 1020 Print Reading and Problem Solving (3)
IDSY 1160 Mechanical Laws and Principles (4)
IDSY 1110 Industrial Motor Controls | (4)

IDSY 1170 Industrial Mechanics (4)

IDSY 1190 Fluid Power Systems (4)

IDSY 1195 Pumps and Piping Systems (3)

IDSY 1240 Maintenance for Reliability (4)

IDFC 1011 Direct Current | (3)

IDSY 1105 AC Circuit Analysis (3)

Occupational Electives: (Choose 11 credit hours) 11
AUMF 1110 Flexible Manufacturing Systems | (5)
AUMF 1130 Appl Hydraulics, Pneumatics, and Mechanics (2)
AUMF 1210 Flexible Manufacturing Systems Il (5)
AUMF 1560 Manufacturing Workforce Skills (1)
AMCA 2110 CNC Fundamentals (4)
ELCR 1030 Solid State Devices (5)
ELCR 1040 Digital & Microprocessor Fundamentals (5)
ELCR 1060 Linear Integrated Circuits (3)
ELCR 1300 Mobile Audio and Video Systems (3)
ELCR 2210 Advanced Circuit Analysis (5)
ELCR 2220 Digital Communications (3)
ELCR 2230 Antenna and Transmission Lines (3)
ELCR 2240 Microwave Communications & Radar (3)
ELCR 2250 Optical Communication Techniques (3)
ELCR 2590 Fiber Optic Systems (3)
ELCR 2600 Telecommunication & Data Cabling (3)
ELCR 2620 Telcom-Instal Program & Data Trans (4)
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IDSY 1120 Basic Industrial PLC's (4)

IDSY 1130 Industrial Wiring (4)

IDSY 1210 Industrial Motor Controls Il (4)

IDSY 1220 Intermediate Industrial PLC's (5)

IDSY 1260 Machine Tool for Industrial Repairs (4)
MCHT 1020 Heat Treatment and Surf Grinding (4)
MEGT 1010 Manufacturing Processes (3)

MEGT 2100 Manufacturing Quality Control (3)

Total Credit Hour (minimum): 51
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Infant and Toddler Child Care Specialist

Technical Certificate
IC31
The Early Childhood Care and Education Infant/Toddler Child Care Specialist TCC program is a sequence
of five courses designed to prepare students with the basics needed for working with infants and toddlers.
The program provides an intense look at understanding and learning activities and proper care needed
forinfants and toddlers. Graduates have qualifications to be employed in early care and education settings
including child care centers, Head Start, and Georgia Pre-K programs.

Curriculum

Occupational Courses 15
Required Courses:
ECCE 1101 Introduction to Early Childhood Care and Education (3)
ECCE 1103 Child Growth and Development (3)
ECCE 1105 Health, Safety and Nutrition (3)
ECCE 2330 Infant and Toddler Development (3)
ECCE 2332 Infant and Toddler Group Care and Curriculum (3)

Total Credit Hour (minimum): 15
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Java Programmer

Technical Certificate
JP11
The Java Programmer certificate provides the opportunity for students and IT professionals to add Java
program language skills and object oriented programming skills to their IT knowledge base. Completers
of this certificate are Java Programmers.

Curriculum

Occupational Courses 22
Required Courses:
CIST 1210 Introduction to Oracle Databases (4)
CIST 1305 Program Design and Development (3)
CIST 1510 Web Development | (3)
CIST 2371 Java Programming | (4)
CIST 2372 Java Programming Il (4)

Select ONE programming course elective below:
CIST 1001 Computer Concepts (4)
CIST 2311 Visual Basic | (4)
CIST 2312 Visual Basic Il (4)
CIST 2341 C# Programming | (4)
CIST 2342 C# Programming Il (4)
CIST 2381 Mobile Application Development | (4)
CIST 2382 Mobile Application Development Il (4)
CIST 2383 User Experience (4)

Total Credit Hour (minimum): 22
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Legal Administrative Assistant

Technical Certificate
LA11
This certificate program is intended to prepare student for immediate employment as entry-level office
assistants in law offices and government and corporate legal departments. The program provides students
with the knowledge, skills, and attitudes necessary for success in legal offices as receptionists and as office
assistants and prepares students in the areas of legal office etiquette, word processing, English grammar,
and legal document preparation. Students who complete the certificate should acquire the skills and
knowledge to successfully sit for the Professional Legal Secretary certification exam.

Curriculum
Occupational Courses 30
Required Courses: 27

ENGL 1010 Fundamentals of English | (3)

COMP 1000 Introduction to Computer Literacy (3)
ACCT 1100 Financial Accounting | (4)

BUSN 1230 Legal Terminology (3)

BUSN 1240 Office Procedures (3)

BUSN 1400 Word Processing Applications (4)
BUSN 1440 Document Production (4)

BUSN 2220 Legal Administrative Procedure (3)

Select ONE of the BUSN course electives below: 3
BUSN 1100 Introduction to Keyboarding (3)
BUSN 1190 Digital Technologies in Business (2)
BUSN 1410 Spreadsheet Concepts and Applications (4)
BUSN 1420 Database Applications (4)
BUSN 1430 Desktop publishing and Presentation Applications (4)
BUSN 2160 Electronic Mail Applications (2)
BUSN 2190 Business Document Proofreading and Editing (3)
BUSN 2210 Applied Office Procedures (3)
BUSN 2240 Business Administrative Assistant Internship | (4)
BUSN 2250 Business Administrative Assistant Internship Il (6)

Total Credit Hour (minimum): 30
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Management and Leadership Specialist

Technical Certificate
MAL1
The Management/Leadership Specialist Certificate prepares individuals to become supervisors and
leaders in business, commercial or manufacturing facilities. Learning opportunities will introduce, develop
and reinforce students' knowledge, skills and attitudes required for job acquisition, retention and
advancement in management. Graduates will receive a Management/Leadership Specialist TCC.

Curriculum
Occupational Courses 18
Required Courses: 15

COMP 1000 Introduction to Computer Literacy (3)
MGMT 1100 Principles of Management (3)

MGMT 1115 Leadership (3)

MGMT 2125 Performance Management (3)

MGMT 2130 Employee Training and Development (3)

Select ONE of the following courses: 3
MGMT 1110 Employment Law (3)
MGMT 2120 Labor Management Relations (3)
MKTG 1130 Business Regulations and Compliance (3)

Total Credit Hour (minimum): 18
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Marketing Management

Diploma
MM12
The Marketing program is designed to prepare students for employment in a variety of positions in today's
marketing and management fields. The Marketing program provides learning opportunities that
introduce, develop, and reinforce academic and occupational knowledge, skills, and attitudes required for
job acquisition, retention, and advancement. Additionally, the program provides opportunities to upgrade
present knowledge and skills or to retrain in the area of marketing. Graduates of the program receive a
diploma with specializations in marketing management, entrepreneurship, retail management, e-
business, professional selling, sports marketing or social media.

Curriculum

Basic Skills 8
ENGL 1010 Fundamentals of English | (3) 3
Select ONE Math course: 3

MATH 1011 Business Math (3)
MATH 1012 Foundations of Mathematics (3)

Select ONE course option below: 2
EMPL 1000 Interpersonal Relations and Professional Development (2)
PSYC 1010 Basic Psychology (3)

Occupational Courses 23
Required Courses: 15
MKTG 1100 Principles of Marketing (3)
MKTG 1160 Professional Selling (3)
MKTG 1190 Integrated Marketing Communications (3)
MKTG 2090 Marketing Research (3)
MKTG 1130 Business Regulations and Compliances (3)

Select ONE of the following occupational electives: 2
COMP 1000 Introduction to Computer Literacy (3)
BUSN 1190 Digital Technologies in Business (2)
BUSN 1430 Desktop Publishing and Presentation (4)

Select ONE of the following: 3
MKTG 2290 Marketing Internship/Practicum (3)
MKTG 2300 Marketing Management (3)

Select ONE of the following guided electives: 3
MGMT 1100 Principles of MKTG 1370 Consumer Behavior (3)
Management (3) MKTG 2010 Small Business Management (3)
ACCT 1100 Financial Accounting | MKTG 2060 Marketing Channels (3)

MKTG 1270 Visual Merchandising MKTG 2210 Entrepreneurship (6)
(3) MKTG 2270 Retail Operations Management (3)
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Specialization: (Choose ONE course group below.) 12

Entrepreneurship Specialization 12
MKTG 2010 Small Business Management (3)
MKTG 2210 Entrepreneurship (6)
MKTG 2070 Buying and Merchandising (3)

Marketing Management Specialization 12
MKTG 1370 Consumer Behavior (3)
MKTG 2060 Marketing Channels (3)
MKTG 2070 Buying and Merchandising (3)

Select ONE guided Marketing elective:
MKTG 1270 Visual Merchandising (3)
MKTG 2010 Small Business Management (3)
MKTG 2210 Entrepreneurship (6)
MKTG 2270 Retail Operations Management (3)

Retail Management Specialization 12
MKTG 1270 Visual Merchandising (3)
MKTG 2070 Buying and Merchandising (3)
MKTG 1370 Consumer Behavior (3)
MKTG 2270 Retail Operations Management (3)

Total Credit Hour (minimum): 43
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Marketing Management

Associate of Applied Science Degree
MM13
The Marketing program is designed to prepare students for employment in a variety of positions in today's
marketing and management fields. The Marketing program provides learning opportunities that
introduce, develop, and reinforce academic and occupational knowledge, skills, and attitudes required for
job acquisition, retention, and advancement. Additionally, the program provides opportunities to upgrade
present knowledge and skills or to retrain in the area of marketing. Graduates of the program receive a
Marketing degree with specializations in marketing management, entrepreneurship, retail management,
e-business, professional selling, sports marketing or social media.

Curriculum
General Education Core 15
Area |: Language Arts/Communication 6

ENGL 1101 Composition and Rhetoric (3)

Area lI: Social/Behavioral Sciences (Choose ONE course below.) 3
ECON 1101 Principles of Economics (3) HIST 1112 World History Il (3)
ECON 2105 Principles of Macroeconomics  HIST 2111 American History | (3)
(3) HIST 2112 American History Il (3)
ECON 2106 Principles of Microeconomics POLS 1101 American Government (3)
(3) PSYC 1101 Introduction to Psychology (3)
HIST 1111 World History | (3) SOCI 1101 Introduction to Sociology (3)
Area llI: Natural Sciences / Mathematics (Choose ONE course below.) 3

MATH 1101 Mathematical Modeling (3)
MATH 1103 Quantitative Skill and Reasoning (3)
MATH 1111 College Algebra (3)

Area IV: Humanities/Fine Arts 3
HUMN 1101 Introduction to Humanities (3)
ENGL 2130 American Literature (3)
MUSC 1101 Music Appreciation (3)
ARTS 1101 Art Appreciation (3)

Elective: General Education 3
SPCH 1101 Public Speaking (3)

Occupational Courses 36
Required Courses: 33
COMP 1000 Introduction to Computer Literacy (3)
ACCT 1100 Financial Accounting | (4)
MGMT 1100 Principles of Management (3)
MKTG 1100 Principles of Marketing (3)
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MKTG 1130 Business Regulations and Compliance (3)
MKTG 1160 Professional Selling (3)

MKTG 1190 Integrated Marketing Communications (3)
MKTG 2090 Marketing Research (3)

MKTG 2290 Marketing Internship/Practicum (3)
MKTG 2300 Marketing Management (3)

BUSN 1190 Digital Technologies in Business (2)

Occupational Electives: (Choose ONE course below.) 3
MGMT 1115 Leadership (3)
MGMT 2115 Human Resource Management (3)

Specialization: (Choose ONE course group below.) 12

Entrepreneurship Specialization 12
MKTG 2010 Small business Management (3)
MKTG 2210 Entrepreneurship (6)
MKTG 2070 Buying and Merchandising (3)

Marketing Management Specialization 12
MKTG 1370 Consumer Behavior (3)
MKTG 2060 Marketing Channels (3)
MKTG 2070 Buying and Merchandising (3)

Select ONE MKTG elective course below: (3)
MKTG 1270 Visual Merchandising (3)
MKTG 2010 Small Business Management (3)
MKTG 2210 Entrepreneurship (6)
MKTG 2270 Retail Operations Management (3)

Retail Operations Specialization 12
MKTG 1270 Visual Merchandising (3)
MKTG 1370 Consumer Behavior (3)
MKTG 2070 Buying and Merchandising (3)
MKTG 2270 Retail Operations Management (3)

Total Credit Hour (minimum): 63
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Marketing Specialist

Technical Certificate

MS21
The marketing specialist program prepares individuals to execute a company's marketing plans.
Curriculum
Occupational Courses 12
Required Courses: 9

MKTG 1100 Principles of Marketing (3)
MKTG 1160 Professional Selling (3)
MKTG 1190 Promotion and Communication (3)

Select ONE Marketing elective course below: 3
MKTG 1130 Business Regulations and Compliance (3)
MKTG 1210 Services Marketing (3)

MKTG 1270 Visual Merchandising (3)

MKTG 1370 Consumer Behavior (3)

MKTG 2000 Global Marketing (3)

MKTG 2010 Small Business Management (3)
MKTG 2030 Digital Publishing and Design (3)
MKTG 2070 Buying and Merchandising (3)
MKTG 2160 Advanced Selling (3)

MKTG 2210 Entrepreneurship (6)

MKTG 2270 Retail Operations Management (3)

Total Credit Hour (minimum): 12
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Medical Assisting

Diploma
MA22
The Medical Assisting program prepares students for employment in a variety of positions in today's
medical offices. The Medical Assisting program provides learning opportunities which introduce, develop,
and reinforce academic and occupational knowledge, skills, and attitudes required for job acquisition,
retention, and advancement. Additionally, the program provides opportunities to upgrade present
knowledge and skills or to retrain in the area of medical assisting. Graduates of the program receive a
Medical Assisting diploma.

Curriculum

Basic Skills 9
ENGL 1010 Fundamentals of English | (3)
MATH 1012 Foundations of Mathematics (3)
PSYC 1010 Basic Psychology (3)

Occupational Courses 45
Required Courses:
ALHS 1090 Medical Terminology (2)
ALHS 1011 Structure and Function of the Human Body (5)
COMP 1000 Introduction to Computers (3)
MAST 1010 Legal and Ethical Concerns/Medical Office (2)
MAST 1030 Pharmacology in the Medical Office (4)
MAST 1060 Medical Office Procedures (4)
MAST 1080 Medical Assisting Skills | (4)
MAST 1090 Medical Assisting Skills 11 (4)
MAST 1100 Medical Insurance Management (2)
MAST 1110 Administrative Practice Management (3)
MAST 1120 Human Pathology Conditions in Medical Office (3)
MAST 1170 Medical Assisting Externship (6)
MAST 1180 Medical Assisting Seminar (3)

Total Credit Hour (minimum): 54
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Medical Assisting

Associate of Applied Science Degree
MA23
Program Description: The Medical Assisting degree program prepares students for employment in a
variety of positions in today's medical offices. The Medical Assisting program provides learning
opportunities which introduce, develop, and reinforce academic and occupational knowledge, skills, and
attitudes required for job acquisition, retention, and advancement. Additionally, the program provides
opportunities to upgrade present knowledge and skills or to retrain in the area of medical assisting.
Graduates of the program receive a Medical Assisting degree.
Students must complete the Medical Assisting diploma to be eligible for State Board certification testing.

Curriculum

General Education Core 15
Area |: Language Arts/Communication 3
ENGL 1101 Composition and Rhetoric (3)

Area lI: Social/Behavioral Sciences 3
PSYC 1101 Introduction to Psychology (3)

Area llI: Natural Sciences / Mathematics (Choose ONE course below.) 3
MATH 1101 Mathematical Modeling (3)
MATH 1103 Quantitative Skill and Reasoning (3)
MATH 1111 College Algebra (3)

Area IV: Humanities/Fine Arts (Choose ONE course below.) 3
ARTS 1101 Art Appreciation (3)
ENGL 2130 American Literature (3)
HUMN 1101 Introduction to Humanities (3)
MUSC 1101 Music Appreciation (3)
RELG 1101 Introduction to World Religions (3)

Elective: General Education (Choose ONE course option below.) 3
Any Areal |, II, I, or IV course not taken above, OR,
ENGL 1102 Literature and Composition (3)

SPCH 1101 Public Speaking (3)

ECON 1101 Principles of Economics (3)

ECON 2105 Principles of Macroeconomics (3)

ECON 2106 Principles of Microeconomics (3)

HIST 1111 World History | (3)

HIST 1112 World History Il (3)

HIST 2111 American History | (3)

HIST 2112 American History Il (3)

POLS 1101 American Government (3)

SOCI 1101 Introduction to Sociology (3)

BIOL 1111 Biology | (3) + BIOL 1111L Biology | Lab (1)
BIOL 1112 Biology Il (3) + BIOL 1112L Biology Il Lab (1)
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CHEM 1211 Chemistry | (3) + CHEM 1211L Chemistry | Lab (1)

CHEM 1212 Chemistry Il (3) + CHEM 1212L Chemistry Il Lab (1)

MATH 1113 Precalculus (3)

MATH 1127 Introduction to Statistics (3)

MATH 1131 Calculus | (4)

MATH 1132 Calculus II (4)

PHYS 1110 Conceptual Physics (3) + PHYS 1110L Conceptual Physics Lab (1)

PHYS 1111 Introductory Physics | (3) + PHYS 1111L Introductory Physics | Lab (1)
PHYS 1112 Introductory Physics Il (3) + PHYS 1112L Introductory Physics Il Lab (1)

Occupational Courses 48
Required Courses:
ALHS 1090 Medical Terminology for Allied Health Sciences (2)
BIOL 2113 Anatomy and Physiology | (3) + BIOL 2113L Anatomy and Physiology Lab | (1)
BIOL 2114 Anatomy and Physiology Il (3) + BIOL 2114L Anatomy and Physiology Lab Il (1)
MAST 1010 Legal and Ethical Concerns in the Medical Office (2)
MAST 1030 Pharmacology in the Medical Office (4)
MAST 1060 Medical Office Procedures (4)
MAST 1080 Medical Assisting Skills | (4)
MAST 1090 Medical Assisting Skills Il (4)
MAST 1100 Medical Insurance Management (2)
MAST 1110 Administrative Practice Management (3)
MAST 1120 Human Diseases (3)
MAST 1170 Medical Assisting Externship (6)
MAST 1180 Medical Assisting Seminar (3)
COMP 1000 Introduction to Computer Literacy (3)

Total Credit Hour (minimum): 63
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Medical Billing Clerk

Technical Certificate
MB21
The Medical Billing Clerk program provides instruction in medical insurance and medical billing for
reimbursement purposes.

Curriculum
Occupational Courses 22
Required Courses: 12

COMP 1000 Introduction to Computer Literacy (3)
ALHS 1090 Medical Terminology (2)

BUSN 1440 Document Production (4)

BUSN 2370 Healthcare Coding (3)

Select ONE of the following courses: 4
ALHS 1010 Introduction to Anatomy and Physiology (4)
ALHS 1011 structure and Function of the Human Body (5)

Select TWO of the following BUSN elective courses: 6
BUSN 1100 Introduction to Keyboarding (3)
BUSN 1180 Computer Graphics and Design (3)
BUSN 1230 Legal Terminology (3)
BUSN 1250 Records Management (3)
BUSN 1310 Introduction to Business Culture (3)
BUSN 1320 Business Interaction Skills (3)
BUSN 1330 Personal Effectiveness (3)
BUSN 1340 Customer Service Effectiveness (3)
BUSN 2170 Web Page Design (2)
BUSN 2220 Legal Administrative Procedures (3)
BUSN 2230 Office Management (3)
BUSN 2240 Business Administrative Assistant Internship | (4)
BUSN 2250 Business Administrative Assistant Internship Il (6)

Total Credit Hour (minimum): 22
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Medical Front Office Assistant

Technical Certificate
MF21

Curriculum

Occupational Courses
Required Courses:
ENGL 1010 Fundaments of English | (3)
ALHS 1090 Medical Terminology (2)
ALHS 1011 Structure and Function of the Human Body (5)
COMP 1000 Introduction to Computer Literacy (3)
BUSN 1440 Document Production (4)
BUSN 2340 Healthcare Administrative Procedures (4)

Select ONE of the following BUSN course electives:
BUSN 1100 Introduction to Keyboarding (3)
BUSN 1180 Computer Graphics and Design (3)
BUSN 1230 Legal Terminology (3)
BUSN 1250 Records Management (3)
BUSN 1310 Introduction to Business Culture (3)
BUSN 1320 Business Interaction Skills (3)
BUSN 1330 Personal Effectiveness (3)
BUSN 1340 Customer Service Effectiveness (3)
BUSN 2170 Web Page Design (2)
BUSN 2220 Legal Administrative Procedures (3)
BUSN 2230 Office Management (3)
BUSN 2240 Business Administrative Assistant Internship | (4)
BUSN 2250 Business Administrative Assistant Internship Il (6)

Total Credit Hour (minimum):

23
21

23
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Microsoft Network Administrator

Technical Certificate
MS11
The Microsoft Network Administrator Certificate provides training in Microsoft networking. This
certificate will prepare the student for an entry-level computer networking position. Skills taught include
implementation of Microsoft operating systems, implementation of Microsoft servers, and networking
Infrastructure. This certificate prepares students for industry-recognized Microsoft networking
certifications. Hands-on labs provide students with real world simulations.

Curriculum

Occupational Courses 16
Required Courses:
CIST 2411 Microsoft® Client (4)
CIST 2412 Microsoft® Server Directory Services (4)
CIST 2413 Microsoft® Server Infrastructure (4)
CIST 2414 Microsoft® Server Administrator (4)

Total Credit Hour (minimum): 16
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Microsoft Office Application Professional

Technical Certificate
MF41

The Microsoft Office Applications Professional certificate program provides students with the knowledge
and skills to perform word processing, spreadsheet, database, and presentation applications in an office
environment. It is designed to provide hands-on instruction for developing foundation skills for office
assistant careers as well as to prepare students for Microsoft Certified Application Specialist (MCAS)
certification. Graduates of the program receive a Microsoft Office Applications Professional Technical
Certificate of Credit.

Curriculum
Occupational Courses 22
Required Courses: 19

COMP 1000 Introduction to Computer Literacy (3)

BUSN 1400 Word Processing Applications (4)

BUSN 1410 Spreadsheet Concepts and Applications (4)

BUSN 1420 Database Applications (4)

BUSN 1430 Desktop Publication and Presentation Applications (4)

Select ONE BUSN course elective below: 3
BUSN 1100 Introduction to Keyboarding (3)
BUSN 1180 Computer Graphics and Design (3)
BUSN 1230 Legal Terminology (3)
BUSN 1250 Records Management (3)
BUSN 1310 Introduction to Business Culture (3)
BUSN 1320 Business Interaction Skills (3)
BUSN 1330 Personal Effectiveness (3)
BUSN 1340 Customer Service Effectiveness (3)
BUSN 2170 Web Page Design (2)
BUSN 2220 Legal Administrative Procedures (3)
BUSN 2230 Office Management (3)
BUSN 2240 Business Administrative Assistant Internship | (4)
BUSN 2250 Business Administrative Assistant Internship 1l (6)

Total Credit Hour (minimum): 22
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Mobile Application Developer

Technical Certificate
MAD1
The Mobile Application Developer TCC includes occupational and specialized courses designed to allow
programming majors to augment their existing programs with Mobile Application Development concepts.
This program will also allow professional programmers and web developers to add Mobile Application
Development to their skill set. The need for new applications on mobile devices and tablets will help
increase the demand for application software developers.

Curriculum
Occupational Courses 22
Required Courses: 18

CIST 1305 Program Design and Development (3)
CIST 1510 Web Development | (3)

CIST 2381 Mobile Application Development | (4)
CIST 2382 Mobile Application Development Il (4)
CIST 2383 User Experience (4)

Select ONE CIST programming course below: 4

CIST 1001 Computer Concepts (4)

CIST 2311 Visual Basic | (4)

CIST 2312 Visual Basic Il (4)

CIST 2341 C# Programming | (4)

CIST 2342 C# Programming Il (4)

CIST 2371 Java Programming | (4)

CIST 2372 Java Programming Il (4)

Total Credit Hour (minimum): 22
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Mobile Electronics Technician

Technical Certificate
ME61
The Mobile Electronics Technician Technical Certificate of Credit is designed to provide students with
short term training to prepare them for entry level employment in the field of car audio systems

installation. Topics include direct and alternating current principles, soldering techniques, and system
installation procedures.

Curriculum

Occupational Courses 10
Required Courses:
ELCR 1005 Soldering Technology (1)
ELCR 1300 Mobile Audio and Video Systems (3)
IDSY 1101 DC Circuits Analysis (3)
IDSY 1105 AC Circuit Analysis (3)

Total Credit Hour (minimum): 10
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Mobility/Light Vehicle Technician Diploma

Diploma
MLV2
The Mobility Light Vehicle Technician Diploma program is a sequence of courses designed to prepare
students for careers in the mobility bus / light vehicle service and repair profession. Learning opportunities
enable students to develop academic, technical and professional knowledge and skills required for job
acquisition, retention, and advancement. The program emphasizes a combination of bus mechanical
theory and practical application necessary for successful employment. Program graduates receive a
Mobility Light Vehicle diploma that qualifies them as entry-level technicians.

Curriculum

Basic Skills 8
ENGL 1010 Fundamentals of English | (3)
MATH 1012 Foundations of Mathematics (3)
EMPL 1000 Interpersonal Relations and Professional Development (2)

Occupational Courses 42
Required Courses:
COMP 1000 Introduction to Computer Literacy (3)
AUTT 1020 Automotive Electrical Systems (7)
AUTT 1030 Automotive Brake Systems (4)
AUTT 1050 Automotive Suspension and Steering Systems (4)
AUTT 1060 Automotive Climate Control Systems (5)
AUTT 2020 Automotive Manual Drive Train and Axles (4)
AUTT 2030 Automotive Automatic Transmissions and Transaxles (5)
DIET 1030 Diesel Engines (6)
TRST 1000 Transit Industry Fundamentals (1)
TRST 1030 Mobility Van Body Systems (3)

Total Credit Hour (minimum): 50
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Motion Graphics Assistant

Technical Certificate
MG21
Motion Graphics Assistant TCC (also known as Multi-media artists and animators) combines the specialist
skills of pre-production, production and an emphasis on post-production. Motion Graphics are graphics
that use video and/or animation technology to create the illusion of motion or a transforming appearance.
Students develop valuable industry standard techniques and become adept with using various software
applications to integrate 2D and 3D design elements with live footage, audio and visual effects artistry.

Curriculum
Occupational Courses 31
Required Courses: 20
DMPT 1000 Introduction to Design (4)
DMPT 1005 Vector Graphics (4)
DMPT 1010 Raster Imaging (4)
DMPT 2600 Basic Video Editing (4)
DMPT 2605 Introduction to Video Compositing and Broadcast Animation (4)
Select one of the following: 3
COMP 1000 Introduction to Computer Literacy (3)
DMPT 1055 Introduction to Media Technology (4)
Select TWO DMPT course electives below: 8
DMPT 1020 Introduction to Photography DMPT 2410 Digital, Texture and Lighting (4)
(4) DMPT 2415 Character Rigging (4)
DMPT 1500 Introduction to Television DMPT 2420 3D Production and Animation (4)
Production (4) DMPT 2440 Overview of Video Game Art and
DMPT 1505 Introduction to Digital Post Design (4)
Production (4) DMPT 2520 Lighting for Television (4)
DMPT 1600 Introduction to Video DMPT 2525 Writing for Broadcast (4)
Production (4) DMPT 2600 Basic Video Editing (4)
DMPT 2100 Identity Design (4) DMPT 2600 Basic Video Editing (4)
DMPT 2105 Page Layout (4) DMPT 2610 Intermediate Video Compositing
DMPT 2110 Publication Design (4) and Broadcast Animation (4)
DMPT 2135 Documentary Photography (4) DMPT 2615 Intermediate Video Editing (4)
DMPT 2300 Foundations Interface Design DMPT 2630 Post-Production Audio (4)
(4) DMPT 2640 Color Grading (4)
DMPT 2400 Basic 3D Modeling and DMPT 2800 Intermediate Video Production (4)
Animation (4) DMPT 2805 Narrative Filmmaking (4)
DMPT 2405 Intermediate 3D Modeling (4)
DMPT 2810 Documentary Filmmaking (4)
Total Credit Hour (minimum): 31
Georgia Piedmont Technical College 2019-20 College Catalog Page | 254



Motorcycle Service Technology

Diploma
MST2
The Motorcycle Service Technology diploma program is a sequence of courses that prepares students for
positions in the motorcycle and ATV repair industry. The program emphasizes a combination of
mechanical theory and practical experience. This program includes courses in motorcycle engines, chassis
systems, electrical systems, fuel systems, and includes an internship experience.

Curriculum

Basic Skills 8
ENGL 1010 Fundamentals of English | (3)
MATH 1012 Foundations of Mathematics (3)
EMPL 1000 Interpersonal Relations and Professional Development (2)

Occupational Courses
Required Courses: 41
COMP 1000 Introduction to Computer Literacy (3)
MCST 1000 Introduction to Motorcycle Technology (4)
MCST 1010 Motorcycle Engines and Drive Trains (6)
MCST 1020 Motorcycle Electrical Systems (6)
MCST 1030 Motorcycle Fuel and Exhaust Systems (4)
MCST 1040 Motorcycle Chassis and Suspension Systems (4)
MCST 1110 Motorcycle Maintenance (5)
MCST 1120 Troubleshooting and Diagnostics (5)
MCST 2000 Motorcycle Technology Internship (4)

Total Credit Hour (minimum): 49
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Network Specialist

Technical Certificate
NS21
The completion of this certificate shows a current employer or prospective employer that progress has
been made in the program and that basic skills have been achieved. The program emphasizes the
application of scientific, mathematics, and engineering knowledge and methods combined with technical
skills in support of engineering activities.

Curriculum

Occupational Courses 16
Required Courses:
ECET 1210 Networking Systems | (4)
ECET 1220 Computer System Maintenance (4)
ECET 2210 Networking Systems Il (4)
ECET 2230 Network Systems Design (4)

Total Credit Hour (minimum): 16
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Networking Specialist

Diploma
NS14
The Computer Information Systems — Networking Specialist program is a sequence of courses designed
to provide students with an understanding of the concepts, principles, and techniques required in
computer information processing. Graduates are to be competent in basic skills as well as in the technical
areas of computer terminology and concepts, program design and development, and computer
networking. Program graduates are qualified for employment as networking specialists.

Curriculum

Basic Skills
ENGL 1010 Fundamentals of English | (3)
MATH 1012 Foundations of Mathematics (3)
EMPL 1000 Interpersonal Relations and Professional Development (2)

N W w 00

Occupational Courses 31
Required Courses:

COMP 1000 Introduction to Computers (3)
CIST 1001 Computer Concepts (4) CIST 1305 Program Design and Development (3)
CIST 1122 Hardware Installation and CIST 1401 Computer Networking Fundamentals
Maintenance (4) (4)
CIST 1130 Operating Systems Concepts CIST 1601 Information Security Fundamentals
Oss (3) (3)
CIST 1210 Introduction to Oracle CIST 2122 A+ Preparation (3)
Databases (4)

Specialization: (Choose ONE course group below) 16
Cisco Specialization
CIST 2451 Cisco Network Fundamentals (4)
CIST 2452 Cisco Routing Protocols and Concepts (4)
CIST 2453 Cisco LAN Switching and Wireless (4)
CIST 2454 Cisco Accessing the WAN (4)

Microsoft Specialization
CIST 2411 Microsoft® Client (4)
CIST 2412 Microsoft® Server Directory Services (4)
CIST 2413 Microsoft® Server Infrastructure (4)
CIST 2414 Microsoft® Server Administrator (4)

Linux Specialization
CIST 2431 Linux/UNIX Introduction (4)
CIST 2432 Linux/UNIX Server (4)
CIST 2433 Linux/UNIX Advanced Server (4)
CIST 2434 Linux/UNIX Scripting (4)

Total Credit Hour (minimum): 55
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Networking Specialist

Associate of Applied Science Degree
NS13
The Computer Information Systems — Networking Specialist program is a sequence of courses designed
to provide students with an understanding of the concepts, principles, and techniques required in
computer information processing. Graduates are to be competent in the general areas of humanities or
fine arts, social or behavioral sciences, and natural sciences or mathematics, as well as in the technical
areas of computer terminology and concepts, program design and development, and computer
networking. Program graduates are qualified for employment as networking specialists.

Curriculum
General Education Core 15
Area |: Language Arts/Communication
ENGL 1101 Composition and Rhetoric (3) 3
Area IlI: Social/Behavioral Sciences (Choose ONE course) 3
ECON 1101 Principles of Economics (3) HIST 1112 World History Il (3)
ECON 2105 Principles of Macroeconomics HIST 2111 American History | (3)
(3) HIST 2112 American History Il (3)
ECON 2106 Principles of Microeconomics POLS 1101 American Government (3)
(3) PSYC 1101 Introduction to Psychology (3)
HIST 1111 World History | (3) SOCI 1101 Introduction to Sociology (3)
Area llI: Natural Sciences / Mathematics (Choose ONE course) 3

MATH 1101 Mathematical Modeling (3)
MATH 1103 Quantitative Skill and Reasoning (3)
MATH 1111 College Algebra (3)

Area IV: Humanities/Fine Arts (Choose ONE course) 3
ARTS 1101 Art Appreciation (3)
ENGL 2130 American Literature (3)
HUMN 1101 Introduction to Humanities (3)
MUSC 1101 Music Appreciation (3)
RELG 1101 Introduction to World Religions (3)

Elective: General Education (Choose ONE course) 3
Choose one course from Area |, I, I, or IV listed above
OR

BIOL 1111 Biology | (3) + BIOL 1111L Biology | Lab (1)

BIOL 1112 Biology Il (3) + BIOL 1112L Biology Il Lab (1)

CHEM 1211 Chemistry | (3) + CHEM 1211L Chemistry | Lab (1)
CHEM 1212 Chemistry Il (3) + CHEM 1212L Chemistry Il Lab (1)
MATH 1127 Introduction to Statistics (3)

MATH 1131 Calculus | (4)

MATH 1132 Calculus 1l (4)
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PHYS 1110 Conceptual Physics (3) + PHYS 1110L Conceptual Physics Lab (1)

PHYS 1111 Introductory Physics | (3) + PHYS 1111L Introductory Physics | Lab (1)
PHYS 1112 Introductory Physics Il (3) + PHYS 1112L Introductory Physics Il Lab (1)
ENGL 1102 Literature and Composition (3)

SPCH 1101 Public Speaking (3)

Occupational Courses 35
Required Courses: 31
COMP 1000 Introduction to Computers (3)
CIST 1001 Computer Concepts (4)
CIST 1122 Hardware Installation and Maintenance (4)
CIST 1401 Computer Networking Fundamentals (4)
CIST 1130 Operating Systems Concepts Oss (3)
CIST 1210 Introduction to Oracle Databases (4)
CIST 1305 Program Design and Development (3)
CIST 1601 Information Security Fundamentals (3)
CIST 2122 A+ Preparation (3)

Occupational Electives: (Choose ONE course) 4
CIST 2311 Visual Basic | (4)
CIST 2341 C# Programming | (4)
CIST 2361 C++ Programming | (4)
CIST 2371 Java Programming | (4)
CIST 2381 Mobile Application Development | (4)

Specialization: (Choose ONE course group below) 16

Cisco Specialization
CIST 2451 Cisco Network Fundamentals (4)
CIST 2452 Cisco Routing Protocols and Concepts (4)
CIST 2453 Cisco LAN Switching and Wireless (4)
CIST 2454 Cisco Accessing the WAN (4)

Microsoft Specialization
CIST 2411 Microsoft® Client (4)
CIST 2412 Microsoft® Server Directory Services (4)
CIST 2413 Microsoft® Server Infrastructure (4)
CIST 2414 Microsoft® Server Administrator (4)

Linux Specialization
CIST 2431 Linux/UNIX Introduction (4)
CIST 2432 Linux/UNIX Server (4)
CIST 2433 Linux/UNIX Advanced Server (4)
CIST 2434 Linux/UNIX Scripting (4)

Total Credit Hour (minimum): 66
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Nurse Aide

Technical Certificate
CN31
The Nurse Aide Technical Certificate of Credit prepares students with classroom training and practice as
well as the clinical experiences necessary to care for patients in various settings including general medical
and surgical hospitals, nursing care facilities, community care facilities for the elderly, and home health
care services. Students who successfully complete the Nurse Aide Technical Certificate of Credit may be
eligible to sit for the National Nurse Aide Assessment program (NNAAP) which determines competency to
become enrolled in the State nurse aide registry.

Curriculum

Occupational Courses 14
Required Courses:
ALHS 1011 Structure and Function of the Human Body (5)
ALHS 1090 Medical Terminology for Allied Health Sciences (2)
NAST 1150 Patient Care Fundamentals (7)

Total Credit Hour (minimum): 14
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Office Accounting Specialist

Technical Certificate
0A31
The Office Accounting Specialist technical certificate provides entry-level office accounting skills. Topics
include—principles of accounting, computerized accounting and basic computer skills.

Curriculum

Occupational Courses
Required Courses:
COMP 1000 Introduction to Computer Literacy (3)
ACCT 1100 Financial Accounting | (4)
ACCT 1105 Financial Accounting Il (4)
ACCT 1115 Computerized Accounting (3)

14

Total Credit Hour (minimum): 14
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Optical Laboratory Technician

Technical Certificate
OLT1
The Optical Laboratory Technician Technical Certificate of Credit is a short-term program designed to
provide students with the basic knowledge and skills needed to gain employment as an optical laboratory
technician. The program also provides the opportunity for individuals in the optical field to obtain formal
education in a specialized area.

Curriculum

Occupational Courses 18
Required Courses:
OPHD 1010 Introduction to Ophthalmic Optics (3)
OPHD 1020 Eye Anatomy and Physiology (3)
OPHD 1060 Optical Laboratory Techniques | (6)
OPHD 1070 Optical Laboratory Techniques Il (6)

Total Credit Hour (minimum): 18
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Opticianry
Diploma
OP14
The Opticianry program prepares students for employment in a variety of positions in today's Opticianry
field. A licensed dispensing optician (LDO) can be described as a visual pharmacist who fills the written
prescription orders of Ophthalmologists and Optometrists. The opticianry program teaches students how
to fabricate prescription lenses, from semi-finished lens blanks, to be inserted into fashionable eyewear
worn by the patient. Adjusting and fitting eyewear as well as frame selection and dispensing are also part
of the curriculum. The Opticianry program provides learning opportunities which introduce, develop, and
reinforce academic and occupational knowledge, skills, and attitudes required for job acquisition,
retention, and advancement. Additionally, the program provides opportunities to upgrade present
knowledge and skills or to retrain in the area of Opticianry management. Graduates of the program
receive an Opticianry diploma.

Curriculum

Basic Skills 6
ENGL 1010 Fundamentals of English | (3)
MATH 1012 Foundations of Mathematics (3)

Occupational Courses 53
Required Courses:
OPHD 1010 Introduction to Ophthalmic Optics (3)
OPHD 1020 Eye Anatomy and Physiology (3)
OPHD 1030 Applied Optical Theory (2)
OPHD 1060 Optical Laboratory Techniques | (6)
OPHD 1070 Optical Laboratory Techniques Il (6)
OPHD 1080 Contact Lens | (5)
OPHD 2090 Frame Selection (5)
OPHD 2120 Lens Selection (6)
OPHD 2130 Contact Lens Il (5)
OPHD 2170 Contact Lens Review (3)
OPHD 2180 Opticianry Review (3)
OPHD 2190 Opticianry Occupation Based Instruction (6)

Total Credit Hour (minimum): 59
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Opticianry
Associate of Applied Science Degree
OP13

The Opticianry program prepares students for employment in a variety of positions in today's Opticianry
field. A licensed dispensing optician (LDO) can be described as a visual pharmacist who fills the written
prescription orders of Ophthalmologists and Optometrists. The opticianry program teaches students how
to fabricate prescription lenses, from semi-finished lens blanks, to be inserted into fashionable eyewear
worn by the patient. Adjusting and fitting eyewear as well as frame selection and dispensing are also part
of the curriculum. The Opticianry program provides learning opportunities which introduce, develop, and
reinforce academic and occupational knowledge, skills, and attitudes required for job acquisition,
retention, and advancement. Additionally, the program provides opportunities to upgrade present
knowledge and skills or to retrain in the area of Opticianry management. Graduates of the program
receive an Opticianry degree

Curriculum
General Education Core 15
Area I: Language Arts/Communication 3

ENGL 1101 Composition and Rhetoric (3)

Area lI: Social/Behavioral Sciences (Choose ONE course below.) 3
ECON 1101 Principles of Economics (3)
ECON 2105 Principles of Macroeconomics (3)
ECON 2106 Principles of Microeconomics (3)
HIST 1111 World History | (3)
HIST 1112 World History Il (3)
HIST 2111 American History | (3)
HIST 2112 American History Il (3)
POLS 1101 American Government (3)
PSYC 1101 Introduction to Psychology (3)
SOCI 1101 Introduction to Sociology (3)

Area llI: Natural Sciences / Mathematics (Choose ONE course below.) 3
MATH 1101 Mathematical Modeling (3)
MATH 1103 Quantitative Skill and Reasoning (3)
MATH 1111 College Algebra (3)

Area IV: Humanities/Fine Arts (Choose ONE course below.) 3
ARTS 1101 Art Appreciation (3)
ENGL 2130 American Literature (3)
HUMN 1101 Introduction to Humanities (3)
MUSC 1101 Music Appreciation (3)
RELG 1101 Introduction to World Religions (3)

Elective: General Education (Choose ONE course option below.) 3
Any Area |, II, lll, or IV course above, OR
ENGL 1102 Literature and Composition (3)
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SPCH 1101 Public Speaking (3)

BIOL 1111 Biology I (3) + BIOL 1111L Biology | Lab (1)

BIOL 1112 Biology Il (3) + BIOL 1112L Biology Il Lab (1)

CHEM 1211 Chemistry | (3) + CHEM 1211L Chemistry | Lab (1)

CHEM 1212 Chemistry Il (3) + CHEM 1212L Chemistry Il Lab (1)

MATH 1113 Precalculus (3)

MATH 1127 Introduction to Statistics (3)

MATH 1131 Calculus | (4)

MATH 1132 Calculus II (4)

PHYS 1110 Conceptual Physics (3) + PHYS 1110L Conceptual Physics Lab (1)
PHYS 1111 Introductory Physics | (3) + PHYS 1111L Introductory Physics | Lab (1)
PHYS 1112 Introductory Physics Il (3) + PHYS 1112L Introductory Physics Il Lab (1)

Occupational Courses 56
Required Courses:
COMP 1000 Introduction to Computer Literacy (3)
OPHD 1010 Introduction to Ophthalmic Optics (3)
OPHD 1020 Eye Anatomy and Physiology (3)
OPHD 1030 Applied Optical Theory (2)
OPHD 1060 Optical Laboratory Techniques | (6)
OPHD 1070 Optical Laboratory Techniques Il (6)
OPHD 1080 Contact Lens | (5)
OPHD 2090 Frame Selection (5)
OPHD 2120 Lens Selection (6)
OPHD 2130 Contact Lens Il (5)
OPHD 2170 Contact Lens Review (3)
OPHD 2180 Opticianry Review (3)
OPHD 2190 Opticianry Occupation Based Instruction (6)

Total Credit Hour (minimum): 71
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Oracle Database Administrator

Technical Certificate
OoD11
An Oracle Database Administrator (DBA) certificate program provides an opportunity for IT professionals
to obtain knowledge to become database administrator.

Curriculum
Occupational Courses 34
Required Courses: 30

COMP 1001 Introduction to Computers (3)

CIST 1001 Computer Concepts (4)

CIST 1200 Database Management (4)

CIST 1210 Introduction to Oracle Databases (4)
CIST 1305 Program Design and Development (3)
CIST 2212 Oracle Database Administration | (4)
CIST 2214 Oracle Database Administration Il (4)
CIST 2216 Oracle Advanced Topics (4)

Select ONE programming course elective below: 4
CIST 2311 Visual Basic | (4)
CIST 2312 Visual Basic Il (4)
CIST 2341 C# Programming | (4)
CIST 2342 C# Programming Il (4)
CIST 2371 Java Programming | (4)
CIST 2372 Java Programming Il (4)
CIST 2381 Mobile Application Development | (4)
CIST 2382 Mobile Application Development Il (4)
CIST 2383 User Experience (4)

Total Credit Hour (minimum): 34
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Ornamental Iron Fabricator

Technical Certificate
0I121
The Ornamental Iron Fabricator Technical Certificate of Credit introduces students to ornamental iron
welding and fabrication processes. Topics include oxyfuel cutting plasma cutting, and ornamental iron
works.

Curriculum

Occupational Courses 12
Required Courses:
WELD 1000 Introduction to Welding Technology (4)
WELD 1010 Oxyfuel and Plasma Cutting (4)
WELD 1156 Ornamental Iron Works (4)

Total Credit Hour (minimum): 12
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Paralegal Studies

Associate of Applied Science Degree
PS13

Program Description: The Paralegal Studies program is a sequence of courses that prepares students for
positions in the paralegal profession. Learning opportunities develop academic, technical and professional
knowledge and skills required for job acquisition, retention, and advancement. The knowledge and skills
emphasized in this program include ethical obligations; research in state and federal law; legal
correspondence preparation; family law matters; basic concepts of real property law, criminal law and
procedure, civil litigation, tort law, and substantive contract law; and wills, trusts, and probate. The
program of study emphasizes opportunities that provide students with specialized legal knowledge and
skills required to aid lawyers in the delivery of legal services. Program graduates receive a Paralegal
Studies Associate of Applied Technology degree.

Students enrolled in the Paralegal Studies AAS degree program or Post-Baccalaureate Paralegal Studies
Certificate program must complete at least 25 percent of the legal specialty courses required for award
of the degree or certificate at Georgia Piedmont Technical College. In addition, each student must
complete a minimum of 10 percent of legal specialty courses delivered through traditional classroom
instruction. The GPTC Paralegal Studies Program will only accept legal specialty transfer credits from other
ABA approved schools. The GPTC Paralegal Studies Program does not award any legal specialty transfer
credit through examination or portfolios.

Paralegals shall not engage in the unauthorized practice of law as per 0.C.G.A. §15-19-51 and must work
under the supervision of an attorney in good standing with the State Bar of Georgia.

Curriculum
General Education Core 18
Area |: Language Arts/Communication 6

ENGL 1101 Composition and Rhetoric (3)
SPCH 1101 Public Speaking (3)

Area lI: Social/Behavioral Sciences 3
PSYC 1101 Introduction to Psychology (3)

Area llI: Natural Sciences / Mathematics (Choose ONE course below.) 3
MATH 1101 Mathematical Modeling (3)
MATH 1103 Quantitative Skill and Reasoning (3)
MATH 1111 College Algebra (3)

Area IV: Humanities/Fine Arts (Choose ONE course below.) 3
ARTS 1101 Art Appreciation (3)
ENGL 2130 American Literature (3)
HUMN 1101 Introduction to Humanities (3)
MUSC 1101 Music Appreciation (3)
RELG 1101 Introduction to World Religions (3)

Elective: General Education (Choose ONE course below.) 3
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ECON 1101 Principles of Economics (3)
SOCI 1101 Introduction to Sociology (3)

Occupational Courses 51
Required Courses: 42
COMP 1000 Introduction to Computers (3) PARA 1130 Civil Litigation (3)
PARA 1100 Introduction to Law and Ethics  PARA 1135 Wills, Trusts, Probates, and

(3) Administration (3)

PARA 1105 Legal Research and Writing | (3) PARA 1140 Tort Law (3)

PARA 1110 Legal Research and Writing Il PARA 1145 Law Office Management (3)

(3) PARA 1150 Contracts, Commercial Law and
PARA 1115 Family Law (3) Business Organizations (3)

PARA 1120 Real Estate Law (3) PARA 2210 Paralegal Internship | (6)

PARA 1125 Criminal Law and Criminal
Procedure (3)

Select nine elective credit hours below: 9
PARA 1200 Bankruptcy/Debtor-Creditor Relations (3)

PARA 1205 Constitutional Law (3)

PARA 1210 Legal and Policy Issues in Healthcare (3)

PARA 1220 Intellectual Property Law (3)

PARA 2215 Paralegal Internship Il (6)

Total Credit Hour (minimum): 69
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Paralegal Studies Post-Baccalaureate Certificate

PS71

Program Description: The Paralegal Studies Certificate program (PS71) allows students to transfer their
four-year degree credits and receive full credit for all general education requirements. Learning
opportunities develop academic, technical and professional knowledge and skills required for job
acquisition, retention, and advancement. The knowledge and skills emphasized in this program include
ethical obligations; research in state and federal law; legal correspondence and preparation of legal
documents; family law matters; basic concepts of real property law, criminal law and procedure, civil
litigation, tort law, and substantive contract law; and wills, trusts, and probate. The program of study
emphasizes opportunities that provide students with specialized legal knowledge and skills required to
aid lawyers in the delivery of legal services. Program graduates receive a Paralegal Studies Certificate.

Students enrolled in the Paralegal Studies AAS degree program or Post-Baccalaureate Paralegal Studies
Certificate program must complete at least 25 percent of the legal specialty courses required for award
of the degree or certificate at Georgia Piedmont Technical College. In addition, each student must
complete a minimum of 10 percent of legal specialty courses delivered through traditional classroom
instruction. The GPTC Paralegal Studies Program will only accept legal specialty transfer credits from other
ABA approved schools. The GPTC Paralegal Studies Program does not award any legal specialty transfer
credit through examination or portfolios.

Paralegals shall not engage in the unauthorized practice of law as per O.C.G.A. §15-19-51 and must work
under the supervision of an attorney in good standing with the State Bar of Georgia.

Program-specific Admission: A student must have earned a baccalaureate degree from a regionally
accredited college or university.

Curriculum
Occupational Courses 30
Required Courses: 24

PARA 1100 Introduction to Law and Ethics (3)

PARA 1105 Legal Research and Legal Writing | (3)

PARA 1110 Legal Research and Legal Writing Il (3)

PARA 1115 Family Law (3)

PARA 1120 Real Estate Law (3)

PARA 1125 Criminal Law and Criminal Procedure (3)

PARA 1130 Civil Litigation (3)

PARA 1150 Contracts, Commercial Law and Business Organizations (3)

Select six credits from the PARA course electives below: 6
PARA 1135 Wills, Trusts and Probate Administration (3)
PARA 1140 Tort Law (3)
PARA 1145 Law Office Management (3)
PARA 1200 Bankruptcy/Debtor-Creditor Relations (3)
PARA 1205 Constitutional Law (3)
PARA 1210 Legal and Policy Issues in Healthcare (3)
PARA 1220 Intellectual Property Law (3)
PARA 2210 Paralegal Internship | (6)

Total Credit Hour (minimum): 30
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Paramedicine

Diploma
PT12
Program Description: The Paramedicine diploma program prepares students to provide advanced
emergency medical care for critical and emergent patients who access the emergency medical system.
This individual possesses the complex knowledge and skills necessary to provide patient care and
transportation.

Paramedics function as part of a comprehensive EMS response, under medical oversight. Paramedics
perform interventions with the basic and advanced equipment typically found on an ambulance. The
Paramedic is a link from the scene into the health care system.

The Paramedicine diploma program prepares students for employment in paramedic positions in today's
health services field. The Paramedic diploma program provides learning opportunities that introduce,
develop, and reinforce academic and occupational knowledge, skills, and attitudes required for job
acquisition, retention, and advancement.

The program provides opportunities to upgrade present knowledge and skills from the EMT/EMT-
1985/AEMT levels to a paramedic level. Successful completion of the program allows the graduate to take
the National Registry of Emergency Medical Technicians (NREMT) Paramedic certification examination
and apply for Georgia licensure with the State Office of Emergency Medical Service and Trauma (SOEMST)
as a paramedic. Criminal background checks and drug screens may be required based on the requirements
for participation in clinical experiences.

Program-specific Admissions Requirements: Hold current certification and/or licensure as an: EMT 1/85
(with successful completion of Georgia State Office of Emergency Medical Services and Trauma (SOEMST)
EMTI to AEMT update course); EMT 1/99; or AEMT. Criminal background checks and drug screens may be
required based on the requirements for participation in clinical experiences.

Curriculum

Basic Skills 9
ENGL 1010 Fundamentals of English | (3)
MATH 1012 Foundations of Mathematics (3)
PSYC 1010 Basic Psychology (3)

Occupational Courses
Required Courses: 49
ALHS 1011 Structure and Function of the Human Body (5)
EMSP 2110 Foundations of Paramedicine (3)
EMSP 2120 Applications of Pathophysiology for Paramedics (3)
EMSP 2130 Advanced Resuscitative Skills for Paramedics (3)
EMSP 2140 Advanced Cardiovascular Concepts (4)
EMSP 2310 Therapeutic Modalities of Cardiovascular Care (3)
EMSP 2320 Therapeutic Modalities of Medical Care (5)
EMSP 2330 Therapeutic Modalities of Trauma Care (4)
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EMSP 2340 Therapeutic Modalities for Special Patient Populations (4)
EMSP 2510 Clinical Applications for the Paramedic | (2)

EMSP 2520 Clinical Applications for the Paramedic Il (2)

EMSP 2530 Clinical Applications for the Paramedic Il (2)

EMSP 2540 Clinical Applications for the Paramedic IV (1)

EMSP 2550 Clinical Applications for the Paramedic V (1)

EMSP 2560 Clinical Applications for the Paramedic VI (1)

EMSP 2570 Clinical Applications for the Paramedic VII (1)

EMSP 2710 Field Internship for the Paramedic (2)

EMSP 2720 Practical Applications for the Paramedic (3)

Total Credit Hour (minimum): 58
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Paramedicine

Associate of Applied Science Degree
PT13
Program Description: The Paramedicine applied associate in science degree program prepares students
to provide advanced emergency medical care for critical and emergent patients who access the
emergency medical system. This individual possesses the complex knowledge and skills necessary to
provide patient care and transportation. Paramedics function as part of a comprehensive EMS response,
under medical oversight. Paramedics perform interventions with the basic and advanced equipment
typically found on an ambulance. The Paramedic is a link from the scene into the health care system.

The Paramedicine degree program prepares students for employment in paramedic positions in today's
health services field. The Paramedic degree program provides learning opportunities that introduce,
develop, and reinforce academic and occupational knowledge, skills, and attitudes required for job
acquisition, retention, and advancement. The program provides opportunities to upgrade present
knowledge and skills from the EMT/EMT-I 1985/AEMT levels to a paramedic level. Successful completion
of the program allows the graduate to take the National Registry of Emergency Medical Technicians
(NREMT) Paramedic certification examination and apply for Georgia licensure with the State Office of
Emergency Medical Service and Trauma (SOEMST) as a paramedic. Criminal background checks and drug
screens may be required based on the requirements for participation in clinical experiences.

Program-specific Admissions Requirements: Hold current certification and/or licensure as an: EMT 1/85
(with successful completion of Georgia State Office of Emergency Medical Services and Trauma (SOEMST)
EMTI to AEMT update course); EMT 1/99; or AEMT. Criminal background checks and drug screens may be
required based on the requirements for participation in clinical experiences.

Curriculum
General Education Core 15
Area |: Language Arts/Communication 3

ENGL 1101 Composition and Rhetoric (3)

Area ll: Social/Behavioral Sciences (Choose ONE course below.) 3
ECON 1101 Principles of Economics (3)
ECON 2105 Principles of Macroeconomics (3)
ECON 2106 Principles of Microeconomics (3)
HIST 1111 World History | (3)
HIST 1112 World History Il (3)
HIST 2111 American History | (3)
HIST 2112 American History Il (3)
POLS 1101 American Government (3)
PSYC 1101 Introduction to Psychology (3)
SOCI 1101 Introduction to Sociology (3)

Area llI: Natural Sciences / Mathematics (Choose ONE course below.) 3
MATH 1101 Mathematical Modeling (3)
MATH 1103 Quantitative Skill and Reasoning (3)
MATH 1111 College Algebra (3)
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Area IV: Humanities/Fine Arts (Choose ONE course below.) 3
ARTS 1101 Art Appreciation (3)
ENGL 2130 American Literature (3)
HUMN 1101 Introduction to Humanities (3)
MUSC 1101 Music Appreciation (3)
RELG 1101 Introduction to World Religions (3)

Elective: General Education (Choose one course option below.) 3
Any Area |, II, lll, or IV course not taken above, OR,
ENGL 1102 Literature and Composition (3)
SPCH 1101 Public Speaking (3)
BIOL 1111 Biology | (3) + BIOL 1111L Biology | Lab (1)
BIOL 1112 Biology Il (3) + BIOL 1112L Biology Il Lab (1)
CHEM 1211 Chemistry | (3) + CHEM 1211L Chemistry | Lab (1)
CHEM 1212 Chemistry Il (3) + CHEM 1212L Chemistry Il Lab (1)
MATH 1113 Precalculus (3)
MATH 1127 Introduction to Statistics (3)
MATH 1131 Calculus | (4)
MATH 1132 Calculus Il (4)
PHYS 1110 Conceptual Physics (3) + PHYS 1110L Conceptual Physics Lab (1)
PHYS 1111 Introductory Physics | (3) + PHYS 1111L Introductory Physics | Lab (1)
PHYS 1112 Introductory Physics Il (3) + PHYS 1112L Introductory Physics Il Lab (1)

Occupational Courses 52
Required Courses:

BIOL 2113 Anatomy and Physiology | + BIOL 2113 Lab (4)
BIOL 2114 Anatomy and Physiology Il + BIOL 2114 Lab (4)
EMSP 2110 Foundations of Paramedicine (3)
EMSP 2120 Applications of Pathophysiology for Paramedics (3)
EMSP 2130 Advanced Resuscitative Skills for Paramedics (3)
EMSP 2140 Advanced Cardiovascular Concepts (4)
EMSP 2310 Therapeutic Modalities of Cardiovascular Care (3)
EMSP 2320 Therapeutic Modalities of Medical Care (5)
EMSP 2330 Therapeutic Modalities of Trauma Care (4)
EMSP 2340 Therapeutic Modalities for Special Patient Populations (4)
EMSP 2510 Clinical Applications for the Paramedic | (2)
EMSP 2520 Clinical Applications for the Paramedic Il (2)
EMSP 2530 Clinical Applications for the Paramedic Ill (2)
EMSP 2540 Clinical Applications for the Paramedic IV (1)
EMSP 2550 Clinical Applications for the Paramedic V (1)
EMSP 2560 Clinical Applications for the Paramedic VI (1)
EMSP 2570 Clinical Applications for the Paramedic VII (1)
EMSP 2710 Field Internship for the Paramedic (2)
EMSP 2720 Practical Applications for the Paramedic (3)

Total Credit Hour (minimum): 67
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Payroll Accounting Specialist

Technical Certificate
PA61
Program Description: The Payroll Accounting Specialist technical certificate provides entry-level skills into
payroll accounting. Topics include: principles of accounting, computerized accounting, principles of payroll
accounting, mathematics and basic computer use.

Curriculum

Occupational Courses 17
Required Courses:
COMP 1000 Introduction to Computer Literacy (3)
ACCT 1100 Financial Accounting | (4)
ACCT 1105 Financial Accounting Il (4)
ACCT 1115 Computerized Accounting (3)
ACCT 1130 Payroll Accounting (3)

Total Credit Hour (minimum): 17
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PC Repair and Network Technician

Technical Certificate
PR21
Program Description: The PC Repair and Network Technician certificate prepares the student with the
skills needed to perform personal computer troubleshooting and repair.

Curriculum

Occupational Courses 18
Required Courses:
COMP 1000 Introduction to Computers (3)
CIST 1001 Computer Concepts (4)
CIST 1401 Computer Networking Fundamentals (4)
CIST 1130 Operating Systems Concepts (3)
CIST 1122 Hardware Installation and Maintenance (4)

Total Credit Hour (minimum): 18

Georgia Piedmont Technical College 2019-20 College Catalog Page | 276



Phlebotomy Technician

Technical Certificate
PT21
Program Description: The Phlebotomy Technician program educates students to collect blood and process
blood and body fluids. Phlebotomy technicians typically work in concert with clinical laboratory personnel
and other healthcare providers in hospitals or other healthcare facilities. Topics covered include human
anatomy, anatomical terminology, venipuncture, and clinical practice.

Curriculum

Occupational Courses 24
Required Courses:
ENGL1010 Fundamentals of English | (3)
COMP 1000 Introduction to Computer Literacy (3)
ALHS 1011 Structure and Function of the Human Body (5)
ALHS 1040 Introduction to Health Care (3)
ALHS 1090 Medical Terminology for Allied Health Sciences (2)
PHLT 1030 Introduction to Venipuncture (3)
PHLT 1050 Clinical Practice (5)

Total Credit Hour (minimum): 24
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Pipe Welder

Technical Certificate
PW11
Program Description: The Pipe Welder Technical Certificate of Credit provides instruction in the
specialized field of pipe welding. A good understanding and skill base is essential for the completion of
this program. Topics include advanced gas tungsten arc welding practices, fabrication practices, and pipe
welding techniques.

Program-specific Admissions Requirements: Must be graduate of the Welding and Joining Technology
diploma program.

Curriculum

Occupational Courses 9
Required Courses:
WELD 1150 Advanced Gas Tungsten Arc Welding (3)
WELD 1151 Fabrication Processes (3)
WELD 1152 Pipe Welding (3)

Total Credit Hour (minimum): 9

Georgia Piedmont Technical College 2019-20 College Catalog Page | 278



Practical Nursing

Diploma
PN12
The Practical Nursing diploma program is designed to prepare students to write the NCLEX-PN for
licensure as practical nurses. The program prepares graduates to give competent nursing care. This is done
through a selected number of academic and occupational courses providing a variety of techniques and
materials necessary to assist the student in acquiring the needed knowledge and skills to give competent
care. A variety of clinical experiences is planned so that theory and practice are integrated under the
guidance of the clinical instructor. Program graduates receive a practical nursing diploma and have the
qualifications of an entry-level practical nurse.

Students most commonly will have to submit a satisfactory criminal background check as well as a drug
screen in order to be placed in a clinical health care facility to complete the clinical rotations of their
educational training.

Curriculum

Basic Skills 9
ENGL 1010 Fundamentals of English | (3)
MATH 1012 Foundations of Mathematics (3)
PSYC 1010 Basic Psychology (3)

Occupational Courses 48
Required courses: 44
ALHS 1090 Medical Terminology (2)
ALHS 1011 Structure and Function of the Human Body (5)
PNSG 2010 Introduction to Pharmacology and Clinical Calculations (2)
PNSG 2030 Nursing Fundamentals (6)
PNSG 2035 Nursing Fundamentals Clinical (2)
PNSG 2210 Medical-Surgical Nursing | (4)
PNSG 2220 Medical-Surgical Nursing Il (4)
PNSG 2230 Medical-Surgical Nursing Ill (4)
PNSG 2240 Medical-Surgical Nursing IV (4)
PNSG 2250 Maternity Nursing (3)
PNSG 2255 Maternity Nursing Clinical (1)
PNSG 2310 Medical-Surgical Nursing Clinical | (2)
PNSG 2320 Medical-Surgical Nursing Clinical Il (2)
PNSG 2330 Medical-Surgical Nursing Clinical Il (2)
PNSG 2340 Medical-Surgical Nursing Clinical IV (2)
PNSG 2410 Nursing Leadership (1)
PNSG 2415 Nursing Leadership Clinical (2)

Total Credit Hour (minimum): 57
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Precision Manufacturing and Maintenance for GACATT

Diploma
PMA2

The Precision Manufacturing and Maintenance diploma program is designed to develop versatile skills required for
a variety of manufacturing positions. The planned sequence of courses prepares students to install, program,
operate, maintain, service, and diagnose electromechanical equipment used in manufacturing applications.

The curriculum was developed to meet Georgia Consortium for Advanced Technical Training (GA CATT) needs for
German Apprenticeship, dually enrolled students.

Curriculum

Basic Skills 8
ENGL 1010 Fundamentals of English | (3) 3
Select ONE of the following MATH courses: 3

MATH 1012 Foundations of Mathematics (3)
MATH 1013 Algebraic Concepts (3)

EMPL 1000 Interpersonal Relations and Professional Development (2) 2

Occupational Courses 50
Required Courses:
AUMF 1110 Flexible Manufacturing Systems | (5)
AUMF 1560 Manufacturing Production Requirements (1)
IDSY 1101 DC Circuit Analysis (3)
IDSY 1105 AC Circuit Analysis (3)
IDSY 1170 Industrial Mechanics (4)
IDSY 1240 Maintenance for Reliability (4)
IDSY 1161 Fundamentals of Machine Tool and Mechanical Systems (4)
AMCA 2110 CNC Fundamentals (4)
AUMF 1210 Flexible Manufacturing Systems Il (5)
IDSY 1260 Machine Tool for Industrial Repairs (4)
MCHT 1020 Heat Treatment and Surface Grinding (4)
MEGT 1010 Manufacturing Processes (3)
AUMF 1130 Applied Hydraulics, Pneumatics, and Mechanics (2)
IDSY 1190 Fluid Power Systems (4)

Total Credit Hour (minimum): 58
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Precision Manufacturing and Maintenance

Associate of Applied Science Degree
PMA3
The Precision Manufacturing and Maintenance associate degree program is designed to develop versatile skills
required for a variety of manufacturing positions, with emphasis on diagnosing and maintaining complex integrated
systems. The planned sequence of courses prepares students to install, program, operate, maintain, service, and
diagnose electromechanical equipment and produce precision parts used in manufacturing applications.

Curriculum
General Education Core 15
Area |: Language Arts/Communication 3

ENGL 1101 Composition and Rhetoric (3)

Area lI: Social/Behavioral Sciences (Choose ONE course.) 3
ECON 1101 Principles of Economics (3)
ECON 2105 Principles of Macroeconomics (3)
ECON 2106 Principles of Microeconomics (3)
HIST 1111 World History I (3)
HIST 1112 World History Il (3)
HIST 2111 American History | (3)
HIST 2112 American History Il (3)
POLS 1101 American Government (3)
PSYC 1101 Introduction to Psychology (3)
SOCI 1101 Introduction to Sociology (3)

Area llI: Natural Sciences / Mathematics (Choose ONE course.) 3
MATH 1101 Mathematical Modeling (3)
MATH 1103 Quantitative Skill and Reasoning (3)
MATH 1111 College Algebra (3)

Area IV: Humanities/Fine Arts (Choose ONE course.) 3
ARTS 1101 Art Appreciation (3)
ENGL 2130 American Literature (3)
ENGL 2310 English Literature from the Beginnings to 1700 (3)
HUMN 1101 Introduction to Humanities (3)
MUSC 1101 Music Appreciation (3)
RELG 1101 Introduction to World Religions (3)

Elective: General Education (Choose ONE course option.) 3
**Any course not taken in Area I- IV above, or any course below.
ENGL 1102 Literature and Composition (3)

SPCH 1101 Public Speaking (3)

BIOL 1111 Biology | (3) + BIOL 1111L Biology | Lab (1)

BIOL 1112 Biology Il (3) + BIOL 1112L Biology Il Lab (1)

CHEM 1211 Chemistry | (3) + CHEM 1211L Chemistry | Lab (1)
CHEM 1212 Chemistry Il (3) + CHEM 1212L Chemistry Il Lab (1)
MATH 1113 Precalculus (3)

MATH 1127 Introduction to Statistics (3)

MATH 1131 Calculus | (4)

MATH 1132 Calculus Il (4)
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PHYS 1110 Conceptual Physics (3) + PHYS 1110L Conceptual Physics Lab (1)
PHYS 1111 Introductory Physics | (3) + PHYS 1111L Introductory Physics | Lab (1)
PHYS 1112 Introductory Physics Il (3) + PHYS 1112L Introductory Physics Il Lab (1)

Occupational Courses 26
Required Courses:
AUMF 1110 Flexible Manufacturing Systems | (5)
AUMF 1560 Manufacturing Production Requirements (1)
IDSY 1101 DC Circuit Analysis (3)
IDSY 1105 AC Circuit Analysis (3)
IDSY 1170 Industrial Mechanics (4)
IDSY 1240 Maintenance for Reliability (4)
AUMF 1130 Applied Hydraulics, Pneumatics, and Mechanics (2)
IDSY 1260 Machine Tool for Industrial Repairs (4)

26

Industrial/Mechanical Specialization 23
AMCA 2110 CNC Fundamentals (4) 20
AUMF 1210 - Flexible Manufacturing Systems Il (5)

IDSY 1160 - Mechanical Laws and Principles (4)
MCHT 1020 Heat Treatment and Surface Grinding (4)
MEGT 2100 - Manufacturing Quality Control (3)

Occupational Elective: Choose 3 credit hours.

IDSY 1190 Fluid Power and Piping Systems (4)
MEGT 1010 Manufacturing Processes (3)

Total Credit Hour (minimum): 64
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Recording Arts Technology

Associate of Applied Science Degree
RAT3
The Recording Arts Technology degree program prepares students for a career in the audio engineering
field including working with live sound, such as for concerts and church services, or recording, studio
engineering, field recording, production of beats, audio for gaming, sound for film and television and
sound for interactive applications such as animation, multimedia and web audio.

Curriculum
General Education Core 15
Area |: Language Arts/Communication 3

ENGL 1101 Composition and Rhetoric (3)

Area IlI: Social/Behavioral Sciences (Choose ONE course below.) 3
ECON 1101 Principles of Economics (3)
ECON 2105 Principles of Macroeconomics (3)
ECON 2106 Principles of Microeconomics (3)
HIST 1111 World History | (3)
HIST 1112 World History 1l (3)
HIST 2111 American History | (3)
HIST 2112 American History Il (3)
POLS 1101 American Government (3)
PSYC 1101 Introduction to Psychology (3)
SOCI 1101 Introduction to Sociology (3)

Area llI: Natural Sciences / Mathematics (Choose ONE course below.) 3
MATH 1101 Mathematical Modeling (3)
MATH 1103 Quantitative Skill and Reasoning (3)
MATH 1111 College Algebra (3)

Area IV: Humanities/Fine Arts 3
MUSC 1101 Music Appreciation (3)

Elective: General Education (Choose ONE course option below.) 3
Any Areal |, II, I, or IV course not taken above, OR,
ENGL 1102 Literature and Composition (3)
SPCH 1101 Public Speaking (3)
BIOL 1111 Biology | (3) + BIOL 1111L Biology | Lab (1)
BIOL 1112 Biology Il (3) + BIOL 1112L Biology Il Lab (1)
CHEM 1211 Chemistry | (3) + CHEM 1211L Chemistry | Lab (1)
CHEM 1212 Chemistry Il (3) + CHEM 1212L Chemistry Il Lab (1)
MATH 1113 Precalculus (3)
MATH 1127 Introduction to Statistics (3)
MATH 1131 Calculus | (4)
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MATH 1132 Calculus Il (4)

PHYS 1110 Conceptual Physics (3) + PHYS 1110L Conceptual Physics Lab (1)

PHYS 1111 Introductory Physics | (3) + PHYS 1111L Introductory Physics | Lab (1)
PHYS 1112 Introductory Physics Il (3) + PHYS 1112L Introductory Physics Il Lab (1)
ARTS 1101 Art Appreciation (3)

ENGL 2130 American Literature (3)

HUMN 1101 Introduction to Humanities (3)

RELG 1101 Introduction to World Religions (3)

Occupational Courses 46
Required Courses:
DMPT 1000 Introduction to Design (4)
DMPT 1055 Introduction to Media Technology (4)
RART 1100 Introduction to the Music Industry (3)
RART 1200 Introduction to Sound Production (3)
RART 1300 Introduction to Audio Recording (4)
RART 1350 Advanced Audio Recording (4)
RART 2100 Digital Sound Engineering and Movie Making (4)
RART 2200 Podcast/Internet Radio and Alternative Audio Production (4)
RART 2300 Live Event Production (4)
RART 2500 Television Sound Production (4)
DMPT 2905 Practicum/Internship Il (4)
DMPT 2930 Exit Review (4)

Total Credit Hour (minimum): 61
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Residential Wiring Technician

Technical Certificate
RW21
Program Description: The Residential Wiring Technical Certificate of Credit prepares students for
employment in the construction industry as qualified residential wiring technicians. Topics include NEC
regulations, blueprint reading, principles of direct and alternating current, and residential wiring
procedures and practices.

Curriculum

Occupational Courses 16
Required Courses:
IDFC 1007 Industrial Safety Procedures (2)
IDSY 1101 DC Circuit Analysis (3)
IDSY 1105 AC Circuit Analysis (3)
ELTR 1060 Electrical Prints, Schematics and Symbols (2)
ELTR 1205 Residential Wiring | (3)
ELTR 1210 Residential Wiring Il (3)

Total Credit Hour (minimum): 16
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Retail Merchandise Manager
Technical Certificate

RMM1
Program Description:
Curriculum
Occupational Courses 15
Required Courses: 12

MKTG 1270 Visual Merchandising (3)

MKTG 1370 Consumer Behavior (3)

MKTG 2070 Buying and Merchandising (3)
MKTG 2270 Retail Operations Management (3)

Select ONE of the following courses: 3
MGMT 1100 Principles of Management (3)
MKTG 2010 Small Business Management (3)

Total Credit Hour (minimum): 15
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School Age and Youth Care

Technical Certificate
SA21
The purpose of the School-Age and Youth Care Certificate Program is to provide students with the
knowledge, skills, and attitude necessary to effectively work during out-of-school hours with children
between the ages of six and fourteen years The competencies in these courses almost entirely overlap
with the newly established competencies for School-Age Care Professionals, as outlined by the Georgia
Childhood Care and Education Professional Development System's Collaborative Leadership Team. This
certificate program will be the first to address these competencies specifically for school age and youth
care practitioners who wish to receive formal education in this discipline.

Curriculum

Occupational Courses 18
Required Courses:
ECCE 1103 Child Growth and Development (3)
ECCE 1105 Health, Safety and Nutrition (3)
ECCE 2202 Social Issues and Family Involvement (3)
ECCE 2203 Guidance and Classroom Management (3)
ECCE 2350 Early Adolescent Development (3)
ECCE 2352 Designing Programs and Environments for School Age Children and Youth (3)

Total Credit Hour (minimum): 18
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Service Sector Management Specialist

Technical Certificate
SSM1
Program Description: The Service Sector Management Specialist Certificate prepares individuals to
become supervisors in business and service related companies. Learning opportunities will introduce,
develop and reinforce students’ knowledge, skills and attitudes required for job acquisition, retention and
advancement in management. Graduates will receive a Service Sector Management Specialist TCC.

Curriculum
Occupational Courses 18
Required Courses: 15

COMP 1000 Introduction to Computer Literacy (3)
MGMT 1100 Principles of Management (3)

MGMT 2125 Performance Management (3)

MGMT 2130 Employee Training and Development (3)
MGMT 2205 Service Sector Management (3)

Select ONE of the following elective courses: 3
MGMT 2140 Retail Management (3)
MGMT 2210 Project Management (3)

Total Credit Hour (minimum): 18
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Shampoo Technician

Technical Certificate
ST11

Program Description: The Shampoo Technician Technical Certificate of Credit introduces courses that
prepare students for careers in the field of Cosmetology as Shampoo Technicians. Learning opportunities
develop academic and professional knowledge required for job acquisition, retention, and advancement.
The program emphasizes specialized training for safety, sanitation, state laws, rules and regulations,
chemistry, anatomy and physiology, structure of the hair, diseases and disorders of the hair and scalp,
hair and scalp analysis, basic hair and scalp treatments, basic shampooing techniques, reception sales,
management, employability skills, and work ethics. Graduates receive a Shampoo Technician Technical
Certificate of Credit and are employable as a Cosmetology salesperson, salon manager, or salon owner.

Curriculum

Occupational Courses 13
Required Courses:
COSM 1000 Introduction to Cosmetology Theory (4)
COSM 1020 Hair Care and Treatment (3)
COSM 1120 Salon Management (3)
COSM 1040 Styling (3)

Total Credit Hour (minimum): 13
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Small Business Marketing Manager

Technical Certificate
SB51
Program Description: The Small Business Marketing Manager certificate prepares individuals to manage
and direct day-to-day functions of a variety of small businesses. Learning opportunities will introduce,
develop and reinforce students' knowledge, skills and attitudes required for job acquisition, retention and
success in small business management. Graduates will receive a Small Business Management Specialist
TCC.

Curriculum

Occupational Courses 15
Required Courses:
MKTG 1100 Principles of Marketing (3)
MKTG 1130 Business Regulations and Compliance (3)
MKTG 1160 Professional Selling (3)
MKTG 1190 Promotion and Marketing Communication (3)
MKTG 2010 Small Business Management (3)

Total Credit Hour (minimum): 15
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SQL Server Database Administrator

Technical Certificate
SSD1
Program Description: The SQL Server Database Administrator program is designed to provide skills in
designing and implementing databases.

Curriculum

Occupational Courses 34
Required Courses:
COMP 1000 Introduction to Computer Literacy (3)
CIST 1001 Computer Concepts (4)
CIST 1210 Introduction to Oracle Databases (4)
CIST 1305 Program Design and Development (3)
CIST 2222 Administering Microsoft SQL Server (4)
CIST 2224 Designing and Implementing Databases with Microsoft SQL Server (4)
CIST 2411 Microsoft Client (4)
CIST 2414 Microsoft Server Administrator (4)

Select ONE programming elective below:
CIST 2311 Visual Basic | (4)
CIST 2312 Visual Basic Il (4)
CIST 2341 C# Programming | (4)
CIST 2342 C# Programming Il (4)
CIST 2371 Java Programming | (4)
CIST 2372 Java Programming Il (4)
CIST 2381 Mobile Application Development | (4)
CIST 2382 Mobile Application Development Il (4)
CIST 2383 User Experience (4)

Total Credit Hour (minimum): 34
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Supervisor/Management Specialist

Technical Certificate
SS31
Program Description: The Supervisor/Manager Specialist Certificate prepares individuals to become
supervisors in business, commercial or manufacturing facilities. Learning opportunities will introduce,
develop and reinforce students’ knowledge, skills and attitudes required for job acquisition, retention and
advancement in management. Graduates will receive a Supervisor/Manager Specialist TCC.

Curriculum
Occupational Courses 12
Required Courses: 9

MGMT 1100 Principles of Management (3)
MGMT 1115 Leadership (3)
MGMT 2115 Human Resource Management (3)

Select ONE of the following: 3
MGMT 1110 Employment Law (3)
MGMT 2120 Labor Management Relations (3)
MKTG 1130 Business Regulations and Compliance (3)

Total Credit Hour (minimum): 12
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Tax Preparation Specialist

Technical Certificate
TPS1
Program Description: The Tax Preparation Specialist technical certificate is designed to provide entry-level
skills for tax preparers. Topics include—principles of accounting, tax accounting, business calculators,
mathematics, and basic computer skills.

Curriculum

Occupational Courses 17
Required Courses:
COMP 1000 Introduction to Computer Literacy (3)
ACCT 1100 Financial Accounting | (4)
ACCT 1105 Financial Accounting Il (4)
ACCT 1125 Individual Tax Accounting (3)
ACCT 2120 Business Tax Accounting (3)

Total Credit Hour (minimum): 17
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Technical Specialist
Technical Certificate

TC31
Curriculum
Occupational Courses 15
Required Courses: 6

COMP 1000 Introduction to Computer Literacy (3)
ENGL 1101 Composition and Rhetoric (3)

Occupational Electives: Select nine credit hours. 9
Select nine credit hours from the Occupational Course Electives list.
Students should coordinate with a faculty advisor to design coursework focused on a specific
academic goal or career path.

General Education Courses 21
Humanities/Fine Arts Elective: Select TWO courses below. 6
ARTS 1101 Art Appreciation (3)
ENGL 2130 American Literature (3)
MUSC 1101 Music Appreciation (3)
HUMN 1101 Introduction to Humanities (3)

Social/Behavioral Science: Select TWO courses below. 6
PSYC 1101 Introductory Psychology (3)
ECON 1101 Principles of Economics (3)
ECON2105 Macroeconomics (3)

ECON 2106 Microeconomics (3)

SOCI 1101 Introduction to Sociology (3)
POLS 1101 American Government (3)
HIST 1111 World History | (3)

HIST 1112 World History Il (3)

HIST 2111 U.S. History | (3)

HIST 2112 U.S. History 11 (3)

Natural Sciences/Mathematics: Select ONE course below. 3
MATH 1101 Mathematical Modeling (3)
MATH 1111 College Algebra (3)
MATH 1112 College Trigonometry (3)
MATH 1113 Precalculus (3)
BIOL 1111 Biology | (3) + BIOL 1111 Lab (1)
CHEM 1211 Chemistry | (3) + CHEM 1211 Lab | (1)
PHYS 1110 Conceptual Physics (3) + PHYS 1110 Lab (1)

General Education Electives: Select six credit hours. 6
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Any Humanities, Social/Behavioral, or Natural Science/Mathematics course listed above,
but not yet taken.

Total Credit Hour (minimum): 36

Occupational Course Electives

General Education Core
Any General Education Core course listed above, but not yet taken, OR,
BIOL 1112 Biology Il (3) and BIOL 1112L Lab (1) MATH 1131 Calculus | (4)
BIOL 2113 Anatomy + Physiology | (3) and BIOL MATH 1132 Calculus 11 (4)

2113L Lab (1) PHYS 1112 Introductory Physics Il (3) +
BIOL 2114 Anatomy + Physiology Il (3) and BIOL ~ PHYS 1112L Lab (1)
2114L Lab (1) PSYC 2103 Human Development (3)
BIOL 2117 Introduction to Microbiology (3) + PSYC 2250 Abnormal Psychology (3)
BIOL 2117L Lab (1) RELG 1101 World Religions (3)
Accounting

ACCT 1125 Individualized Tax Accounting (3)
ACCT 2145 Personal Finance (3)

Air Conditioning Technology
AIRC 1005 Refrigeration Fundamentals (4)
AIRC 1030 HVACR Electrical Fundaments (4)
AIRC 1050 HVACR Electrical Components and Controls (4)

Allied Health
ALHS 1090 Medical Terminology

Automotive Technology
AUTT 1010 Automotive Technology Introduction (2)

Building Automation Systems
BUAS 1020 BAS Electrical Concepts | (3)

Computer Information Systems Technology

CIST 1001 Computer Concepts (4) CIST 1601 Information Security Fundamentals (3)
CIST 1130 Operating Systems Concepts (3) CIST 2127 Comprehensive Word Processing

CIST 1200 Database Management (4) Techniques (3)

CIST 1220 Structured Query Language (SQL) CIST 2128 Comprehensive Spreadsheet Techniques
(4) 3)

CIST 1305 Program Design and CIST 2129 Comprehensive Database Techniques (3)
Development (3) CIST 2130 Desktop Support Concepts (2)

CIST 1510 Web Development | (3)

Introduction to Computers
COMP 1000 Introduction to Computer Literacy (3)

Criminal Justice
CRJU 1010 Introduction to Criminal Justice (3)
CRJU 1054 Police Officer Survival (3)
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Drafting
DFTG 1101 CAD Fundamentals (4)
DFTG 1103 Multiview/Basic Dimensioning
(4)
DFTG 1105 3D Mechanical Modeling (4)
DFTG 1107 Advanced
Dimensioning/Sectional Views (4)
DFTG 1109 Auxiliary Views/Surface
Development (4)

Occupational Course Electives (2 of 2)
Design and Media Production
DMPT 1000 Introduction to Design (4)
DMPT 1005 Vector Graphics (4)
DMPT 1010 Raster Imaging (4)
DMPT 1600 Introduction to Video Production
(4)
DMPT 2100 Identity Design (4)

Early Childhood Care and Education
ECCE 1101 Introduction to Early Childhood
Care and Education (3)
ECCE 1103 C