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 Office of the Registrar  Transcript Re‐Evaluation Form 
Student Number:                                            Last Name:                                                    First Name:                                                     MI: 
DTC student email address:                                                                                Contact Number:                                          
Instructions: In order to re‐evaluate your transcript(s) for additional transfer credits, please
complete the form and provide the following information:
1. Name of the previous institution(s) and the course(s) you desire to be re‐evaluated.
2. A copy of the course(s) description from the institution’ catalog during year the course(s) was taken.
3. The course(s) at Georgia Piedmont Technical College that are equivalent.
(Please allow 3 weeks for the re‐evaluation process) 
Previous Institution(s) 
Course(s) to be re‐evaluated 
Georgia Piedmont Technical 
College  Course(s) Equivalent 
Signature:
Date
RECEIVED BY:
EVALUATED BY:  
DATE:
 DATE:  
OFFICE USE ONLY 
Covington Students save form and email to request2@dekalbtech.edu
Clarkston Students save form and email to request1@dekalbtech.edu
I acknowledge that entering my name on this form is the equivalent of signing it 
and by submitting it I authorize the Registrar to process my request.
NOTE: Processing cannot be guaranteed unless forms are sent from GPTC student email accounts. 
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